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Time Agenda Item Action Presented by Enclosure

11.35 GOVERNANCE

19. Equality Delivery Stems 2 (EDS2) Assurance Mrs J Brennan P.
20. TDA Self-Certification Decision Mr C Pallot Q.
11:55 21. ANY OTHER BUSINESS Mr P Farenden Verbal

DATE OF NEXT MEETING

The next meeting will be held at 09:30 on Thursday 25 September 2014 in the Board Room at
Northampton General Hospital

RESOLUTION — CONFIDENTIAL ISSUES:
The Trust Board is invited to adopt the following:

“That representatives of the press and other members of the public be excluded from the remainder of this
meeting having regard to the confidential nature of the business to be transacted, publicity on which would be
prejudicial to the public interest” (Section 1(2) Public Bodies (Admission to Meetings) Act 1960).



Northampton General Hospital NHS

NHS Trust

Minutes of the Public Trust Board
Thursday 26 June 2014 at 09:30 in the Board Room at Northampton General Hospital

Present
Mr P Farenden Chairman (Chair)
Mrs J Bradley Interim Director of Nursing, Midwifery & Patient Services
Mrs J Brennan Director of Workforce and Transformation
Mr S Lazarus Director of Finance
Mrs D Needham Chief Operating Officer
Mr D Noble Non-Executive Director
Mr C Pallot Director of Strategy and Partnerships
Dr S Swart Chief Executive Officer
Dr M Wilkinson Interim Medical Director
Mr P Zeidler Non-Executive Director (Vice Chair)
In Attendance
Mrs S McKenzie Committee Secretary
Mrs W Smith Specialist Palliative Care Team (Agenda Item 11)
Apologies
Mr C Abolins Director of Facilities and Capital Development
Mr G Kershaw Non-Executive Director
Mr N Robertson Non-Executive Director
Mrs L Searle Non-Executive Director

TB 14/15 024 Introductions and Apologies
Mr Farenden welcomed those present to the meeting of the Trust Board.

Apologies for absence were recorded from Mr Abolins, Mr Kershaw, Mr Robertson
and Mrs Searle.

TB 14/15 025 Declarations of Interest in the Proceedings
No further interests or additions to the Register of Interests were declared.

TB 14/15026  Minutes of the meeting held on 29 May 2014
The minutes of the meeting of 29 May 2014 Board meeting were presented for
approval.

The Board resolved to APPROVE the minutes of the 29 May 2014 as a true and
accurate record of proceedings.

TB 14/15 027 Action Log and matters arising from the 29 May 2014 Board Meeting
The Board considered the action log.

Matters arising reference 30 Same Sex Accommodation Adult
Mrs Needham reported that on investigation there had been no same sex
accommodation breaches in other Trusts and that they had declared compliance.

The Board NOTED the Action Log and Matters Arising from the 29 May 2014.

TB 14/15 028 Patient Story
Mrs Bradley presented the Patient Story.

Mrs Bradley advised the Board of a high profile complaint which had been in the
Chronicle and Echo which detailed the experience of an 87 year old patient with
poor mobility who had been locked in a toilet for an hour and a half because the
emergency call bell in the toilet was not working. When the family arrived the
Ward staff had informed the family that the patient was having physiotherapy.
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Eventually the patient was found crawling out of the toilet. The patient’s family
commented on the fact that the patient had also not received any pain relief for
over 3 hours from prescription. However no physical harm was incurred following
the incident.

An investigation had shown that there had been no communication between the
HCA and Ward Sister and understandably the family were very angry.

The action put in place with immediate effect was that all call bells in the
bathrooms were checked and any faulty ones corrected within 36 hours. A further
measure put in place had been regarding nursing staff knowing where patients
were at all times. Porters, Physiotherapist and Occupational Therapists now
leave a card on the patient’s bed when a patient is taken off the ward for
treatment. All wards now have a matron and co-ordinator checklist.

Mrs Bradley reported that a multidisciplinary team had been set up to look at pain
relief and an evaluation report would be available to the Board in September. Mrs
Bradley informed the Board that this had been an unfortunate incident but lessons
had been learnt and that practices had been addressed and changed. She had

also met with all the team on the ward and advised that stronger communications
and handover had been put in place. Action: Mrs Bradley

The Board NOTED the Patient Story

Chief Executive’s Report
Dr Swart presented the Chief Executive’s Report.

Dr Swart informed the Board that today was the first day of industrial action by the
some members of staff from the Pathology Service with regard to on call
harmonisation. Dr Swart advised the Board that the Executive Team were
focussed on continuing to maintain an effective service and support staff within
the Pathology Services who were not participating in any action.

Following a rigorous appointment process the Trust had appointed Dr Michael
Cusack, a Consultant Cardiologist, to the post of Medical Director. He would join
the executive team at the end of September but would be visiting the Trust over
the summer and meeting with key individuals. Dr Cusack had been a Clinical
Director and more recently a Divisional Medical Director of a large surgical
division at Royal Wolverhampton Hospital. His responsibility there had included all
Surgical Specialities, Anaesthetics, Theatres, Support services and Maternity in a
medically led management model. Dr Swart thanked Dr Mike Wilkinson for his
support and acting as Interim Medical Director during this period.

Dr Swart advised that following the Board’s support of the recommendations from
Deloittes, who were commissioned to undertake a review of our governance
structures, work had started to implement a move away from our current structure
of two care groups to a structure which is more manageable with three or four
divisions which are clinically managed and led, with strong managerial support.

The Board were informed that the aim had been to increase the clinical voice and
clarify reporting structures. A Director of Corporate Development and Assurance
post would be recruited to and this would be a vital role which would also allow
our Medical Director and Director of Nursing and Midwifery to concentrate on key
guality issues. A work plan, communication documents, committee terms of
reference, operating frameworks, scorecards and other documents were being
developed and an outline paper would be presented to the Board in July. Key
members of staff would be consulted with in order to develop this work.
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Dr Swart had recently met with David Flory from the Trust Development Authority
when he confirmed that, because of the pressures on the ‘system’ the NHS as a
whole would receive additional help. The Trust had been struggling with all the
targets, particularly the 18 week, A&E and some cancer targets. Of these the
emergency were standards which continued to cause the most difficulty and also
had an impact on the other main elective targets. Since that meeting It has since
been reported that £250m had been allocated to help NHS providers to clear their
planned care waiting list backlogs. The Department of Health also said that in
2014-15 there would be a £400m fund for ‘winter pressures, £250m of which had
been announced last year by NHS England. This money had been aimed at
addressing pressures in accident and emergency departments. We have not
been informed of what amount of funding would be allocated to NGH, but the
overall aim had been to ensure we continued to provide safe, high quality care for
our patients.

A report recently published by Monitor, ‘Facing the Future: Smaller Acute
Providers’ found that small hospitals should continue to play an ‘important role’ in
the NHS. A new study found ‘no evidence’ of poorer quality in clinical
performance when compared with larger providers. The findings were based on
an analysis of data related to patient experience, clinical effectiveness and safety.
However, it was found that smaller providers may be more financially challenged.
Dr Swart had recently had two meetings which were about the future of smaller
hospitals and, along with seven CEOs of smaller hospitals across the UK, met
with Jeremy Hunt and provided a personal perspective and contributed to the
Foundation Trust Network view on what measures could be taken to support
smaller hospitals.

Dr Swart advised that she had attended the NHS Confederation annual
conference in early June and listened to some exceptional leaders and felt that,
for the most part, the Trust was on the right track with their plans to empower
more managers and clinicians to take forward quality improvement centred on the
needs of the patient. There were some other key themes from the conference
which included an emphasis on local leadership as the way in which we secured
the gains we needed.

The Board were informed that the first-ever Strictly NGH had been enthusiastically
supported by a lively audience. Dr Swart thanked all concerned and in particular
to Sally Watts who had organised the event and had been judged the very
deserving winner of the competition. Through sponsorship the dancers who took
part had already raised almost £10,000 for the charitable fund. Dr Swart said that
it had been a great exercise and was a reminder of the importance of teamwork
and working together.

The Board NOTED the Chief Executive’s Report.

CQC Action Plan
Dr Swart presented the CQC Action Plan.

Dr Swart reported that the Trust must be complaint in respect of the CQC Warning
Notice by the deadline of 30 June 2014. However there had been a small number
of minor gaps which included ensuring all patient moves had been risk assessed
and the time of patients’ moves were consistently recorded and logged;
mandatory and role specific training and appraisals. Dr Swart re-assured the
Board that these issues had sufficient evidence in place before the 30 June to
meet the requirements of the warning notice.
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A comprehensive live action plan had been put in place to address the
Compliance notice and that she had implemented a programme management
approach to oversee the day to day progress of the actions. She advised that she
chaired the Programme Management Board which met weekly to lead and
oversee the corporate response to the CQC Report; and held officers to account
to deliver the activities and milestones within it. This group also acted as the
guality assurance forum for the assurance and evidence received to demonstrate
success/outcomes.

Mr Noble reported that the Action Plan had been discussed in detail at the recent
Integrated and Healthcare Governance Committee.

The Board NOTED the CQC Action Plan

Medical Director’s Quality Report
Dr Wilkinson presented the Medical Director’s Quality Report.

Dr Wilkinson provided a detailed overview of the content of the report in that due
to public concerns regarding the use of ‘big data’ derived from healthcare sources,
HSCIC had delayed its transfer of SUS data to Dr Foster and there was therefore
no further update since the previous report. Two months data would therefore be
presented to the Board meeting in July.

He reported that 12 new serious incidents had been reported and 10 were
submitted for closure and there had been no requests for extensions and all
Serious Incident reports had been submitted within the 45 day timeframe. All
action plans produced during the reporting period had been reviewed by the
Serious Incident Group and uploaded to HealthAssure. He confirmed that actions
had been monitored by the Care Group Governance Managers.

Dr Wilkinson informed the Board were informed that for 2014/15, Morbidity and
Mortality Reviews would be the subject of a local CQUIN at Directorate and Trust
level. He gave an overview of the summary which looked at a Trust review of 50
consecutive adult deaths in July 2013 and compared the findings to previous
similar reviews carried out in 2011 and 2012. The team of reviewers were made
up of 12 Consultants from a variety of specialties and 2 Specialty Doctors. Each
reviewer had been asked to review up to 4 sets of notes and attended a minimum
of 2 meetings where they presented and discussed their cases. A standard
dataset had been completed and the data from all 50 completed proforma both
guantitative and qualitative had been collated to form the report.

He advised that a number of areas previously identified had been fed back to the
Patient Safety Academy. The next review, looking at December 2103, had now
commenced and the review group had been extended to include senior nurses
and doctors of all grades. Staff from Medicine and ED had volunteered to take
part in the next round.

Mr Zeidler commented that this had been a useful process but wondered whether
all clinical staff should be involved in a death review and Dr Wilkinson responded
that staff were involved in the directorate review and Dr Swart advised that the
hospital check was to ensure that the directorate review was correct. Mr Noble
raised concern about incomplete medical notes and Dr Swart commented that the
new governance process would help ensure documentation had been completed
correctly.

The Board NOTED the Medical Director’s Quality Report.
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Director of Nursing & Midwifery Care Report
Mrs Bradley presented the Director of Nursing & Midwifery Care Report.

Mrs Bradley informed the Board that this report provided a detailed update on a
number of clinical projects and improvement strategies that the nursing &
midwifery team had been working on.

She reported that the Nursing & Midwifery (N&M) Quality Dashboard (QUEST)
showed a slight reduction in overall achievement this month of 79% against 83%
last month. Due to the timeliness of the data further analysis was required to
understand the detail behind this reduction. The N&M Quality dashboard was not
available for the report this month due to the timeframe for submission, but would
be available next month.

Although extensive work continued there had been a slight increase in the number
of pressure ulcer incident reported. There were 28 pressure ulcers this month, 21
were validated as grade 2, and 7 were grade 3. The CQUIN for April had not
been achieved, 11 avoidable grade 2 pressure ulcers were reported against a
target of 7.25, grade 3 pressure ulcers reported equated to 6 avoidable against a
target of 3. There had been a decrease in the number of Grade 3 pressure ulcers
and a greater percentage of the pressure ulcers identified were ‘device related’.
The Lead Tissue Viability Nurse presented the recent thematic review and on-
going action plan to the Integrated Healthcare Governing Committee last week
and they considered and supported further initiatives planned.

Mrs Bradley advised that here had been 6 C.Difficile cases this year to date which
had been above the Trust’s monthly internal stretch target but within the Trust's
national annual target of 35. With regard to proactively managing patient’s pain
relief, meetings had taken place with the Pain Management and Palliative Care
Clinical Nurse Specialists to review the current position and how improvement can
be made of this area of care. The team had reviewed the current pain
assessment chart that had been used within the generic wards to ensure that was
standardised across the wards and has been evidence based. A baseline audit of
the pain assessment and prescribing of pain relief has been being developed and
undertaken on one of our Trauma & Orthopaedic wards during the next month.
Further updates would be presented to the Integrated Healthcare Governance
Committee throughout the coming months.

The Board were informed that a Patient Experience questionnaire had been
carried out with volunteers attending every inpatient ward and asked an average
of 5 patients for their views on key issue areas in the Trust. This included the
issues with noise at night. These were in the process of being analysed and
results would be reported at a later date. The survey would also act as a baseline
for post-implementation evaluation.

Solutions to Noise at Night had proved difficult but ‘Sleep Well' packs were being
piloted on 4 wards in the hospital (Allebone, Dryden, Finedon and Abington).
These contained an eye mask and a set of ear plugs and had been purchased
from a social enterprise in Leicester and if successful, the aim was to provide
these throughout the hospital. A questionnaire had been issued to night staff
asking them for their views on the disturbances on the wards at night time. These
were in the process of being analysed but early interpretations suggest staff were
concerned with the noise levels from patients that were suffering with dementia.
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Mrs Bradley reported that The Friends and Family Test in April achieved a
response rate of 33.27% in our in- patient areas against the national target of 25%
and the A&E department achieved a response rate of 16.6% against a national
target of 15%.

The Board NOTED the Director of Nursing & Midwifery Care Report

Hard Truth Commitments regard the publishing of staffing data
Mrs Bradley presented the Hard Truth Commitments regard the ‘Publishing of
Staffing Data’ Report.

Mrs Bradley reported that the Trust completed its inaugural May 2014 ward
staffing levels return for the Hard Truths commitment, which progressed on the
expectations outlined in the National Quality Board’s latest guidance on safe
staffing levels for patients. The impact of the right staff being in the right place with
the right skills was clear. However assurance from real time data collection on a
shift by shift by basis required refinement.

She gave an overview of the report and advised that the report identified the
current staffing levels on 26 inpatient wards and would not focus on ongoing
nurse recruitment and retention programmes, the dilution of skill mix at senior
nurse level and the impact of national recruitment programmes. The completed
safe staffing report confirmed staffing levels retrospectively for the previous month
confirming establishment versus actual staff numbers, in consolidated monthly
hours for day (amalgamated early and late shifts) and night shifts. Supernumerary
staffs were not included in these calculations. Wards in the maternity and
paediatric areas were consolidated into two groups as resources had been
merged to be reactive and reflected demand in their specialist ward areas.
Results of the data collection illustrated 88% of wards were operating at over
90% of their establishment during May 2014, with consistent use of additional
HCAs to fulfil a number of roles including specialising, escalation area resourcing
and patient acuity and dependency.

Further work had been required to standardise the completion and validation of
staff hours worked in “real time” and develop a process that could simplify the
collection and validation of staffing data. Accurate recording of the rationale for
shortfall and overfill of shifts also required time to develop and embed. An
electronic solution to enhance the current Healthroster system had been explored
however, the success of an electronic solution would be reliant upon ward
manager engagement and a changed management at system implementation.

Mrs Bradley informed the Board that the Safe Care solution would be presented to
nursing management in July, with the intention of running a pilot on one or two
wards to confirm the solution was effective and accurate, this would enhance and
support ward manager engagement. In the interim, the current manual process
would continue and had been refined to maximise its efficiency.

Mr Zeidler commented that agency and locum staff were still a big issue. Mrs
Bradley confirmed that she was leading the Bank and Agency group and that
agency staff could not be taken out until they had been replaced with Bank staff.
The recruitment process had returned back to the ward staff and all ward sisters
would be attending a back to basics course on managing a budget in July and
August.
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Mr Farenden requested that an update on agency and locum staff be brought
back to the Board in September as much more robust assurance was needed.

Action: Mrs Bradley
The Board NOTED the Hard Truth Commitments regard the ‘Publishing of Staffing
Data’ Report.

Personalised Care Plan for the Dying
Mr Pallot presented the Personalised Care Plan for the Dying.

Mr Pallot provided an overview to the Board on the care plan that had been
designed to replace the Liverpool Care Pathway (LCP). He advised that no
national tool would be developed to replace the LCP. The End of Life Steering
Group had agreed to pilot the care plan on two wards which had been supported
by the Chief Executive and Medical Director. Those wards were the Emergency
Assessment Unit (EAU), and Talbot Butler. The pilot commenced on 23rd June
2014. This work had enabled ‘real-time’ testing and evaluation of the care-plan,
under close monitoring and support of the End of Life Care Facilitator and the
Specialist Palliative Care Team (SPCT). An action plan for implementing the
transition to the new care plans would be agreed at the next End of Life Care
Strategy Group in July. Revisions to the care plan which had resulted from the
pilot would be agreed at that meeting.

He confirmed that there were drop-in awareness sessions, and the Palliative/End
of Life Care link nurses in each ward would also receive ‘Train the Trainer’
education on June 27th 2014. This would increase local expertise and the Link
Nurses could help their own ward areas and influence sustainability. The Trust
had a new system for raising awareness of the needs of its dying patients which
started in May 2014, and used the daily ‘Patient Safety Huddle’ to create the ‘End
of Life Care Register’ which had been held by the SPCT. This enabled the whole
organisation to better recognised and focussed upon the needs of the dying and
focussed additional staffing and specialist support where it was needed in ‘real-
time’. The Huddle and the End of Life Register would enable the SPCT and the
End of Life Facilitator support and monitor the transition to the Personalised Care
Plan across the trust from 14 July 2014.

Mr Pallot advised that a detailed individual care plan was needed to support the
care of people in the last hours or days of life. The SPCT had been leading on the
development of the personalised end of life care plan to be used at NGH. A multi-
disciplinary steering group had been convened comprising of ward based nurses
(surgery, medical, oncology, emergency assessment and critical care wards), a
member of the hospital chaplaincy, PALS and the SPCT. Mrs Smith confirmed
that they had been careful to ensure that nurses and doctors who provided direct
care for dying people had been consulted and their feedback used in the care-
plan development.

The ‘Personalised Care for the Dying Person and their Family’ was a trust wide
tool and would replace the generic LCP. It used a more flexible and individualised

format whilst encompassing the key national priorities so that it supported good
end of life care.

Mr Farenden requested that on behalf of the Board all members of staff involved
were thanked.

The Board APPROVED the Personalised Care Plan for the Dying.
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Organisational Effectiveness Strategy
Mrs Brennan presented the Organisational Effectiveness Strategy.

Mrs Brennan provided an overview of the Organisational Effectiveness Strategy.
She advised that Board that the strategy set out the Trust’s approach called
‘Connecting for Quality, Committed to Excellence’, which is underpinned by seven
strategic workstreams. The aim of the strategy was to identify, design and build
the organisational capabilities that would enable the Trust to achieve this and
ensured lasting organisational health and viability. Mrs Brennan commented that
the strategy was ultimately about great alignment and that the people and
systems in the organisation need to work in a joined up and connected way so
that we continually innovate to improve our services and achieve best patient
outcomes and best patient experience at lowest possible cost. Mrs Brennan
confirmed that assurance reports would go to Integrated Healthcare Governance
Committee.

She reported that managers and leaders would receive training and development
in the change model as part of the Leading for Excellence development
programme and Managing for Quality development programme. The Making
Quiality Council programme would be working with teams over the next four
months and would conclude in the Autumn. It would then be rolled out to other
teams.

Mr Farenden commented that the strategy addressed where the Trust wanted to
go in an effective way.

The Board ENDORSED the Organisational Effectiveness Strategy.

Integrated Performance Report and Quality Scorecard
Mrs Needham presented the Integrated Performance Report and Quality
Scorecard.

Mrs Needham introduced the revised Integrated Performance Report and Quality
Scorecard which provided a holistic and integrated set of metrics closely aligned
between the TDA, Monitor and the CQC oversight measures used for
identification and intervention. The scorecard included exception reports provided
for all measures which were Red, Amber or seen to be deteriorating over this
period even if they were scored as green or grey (no target); identify possible
issues before they become problems. There were 22 areas that were Red rated, 3
Amber rated and 31 rated as Green.

Mrs Bradley commented on the Exception Report for ‘Complaints response rate’
and confirmed that this was due to a delay in recruitment response time however
would be back on track in three weeks’ time.

Dr Wilkinson commented that the data would be extracted to understand the
unexplained increase of elective caesarean sections this month. He advised that
it had not been clear if it was down to patient choice or a decision made by
medical staff.

Mrs Needham reported that in May 2014 the Trust achieved 18 week RTT across
all specialties, diagnostic procedures undertaken in less than 6 weeks, stroke
targets and cancelled operations.

She reported that the Trust had not achieved the urgent care 4 hour standard but
whilst this target had not been achieved the trust had demonstrated significant
improvement again this month. The 62 day cancer standard and 2 other cancer
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standards and 2ww referral and 31 day first treatment had also not been
achieved. A revised action plan has been developed and performance
management processes had been implemented led by Mrs Brown and Mr Pallot.

Mrs Needham informed the Board that the number of patients waiting over 26
weeks without initiation of treatment and not on a waiting list for a procedure has
reduced to 41; no patient had waited over 52 weeks.

Mrs Needham advised that ECIST had been invited into the Trust on the 24 June
for a review of the Emergency Care Pathway and to monitor progress and identify
new areas of opportunity. The outcome of their visit would be highlighted to the
Finance Committee next month.

A letter had been received from the TDA seeking assurance on the delivery of
national waiting time standards and in particular A&E, a copy of which was
included in the report. The TDA were seeking an Emergency Care Recovery plan
and weekly exception reports along with a fortnightly meeting with the Dr Swart to
discuss performance. The Trust had also been invited to a joint meeting with NHS
England, CCG and the TDA to discuss system wide challenges.

Mrs Needham informed the Board that work was on-going to improve the cancer
performance standards and a weekly cancer performance meeting had been re-
established to ensure everyone had ownership of the patients moving through the
cancer pathways. The Trust had been working closely with University Hospitals
Leicester to support the future delivery of the urology and upper gastrointestinal
(Gl) pathways. She reported that the Trust took 18.5 breaches in May on a
standard where only 10 breaches could be tolerated.

The Board NOTED the Integrated Performance Report and Quality Scorecard.

Finance Report Month 2
Mr Lazarus presented the Finance Report Month 2.

Mr Lazarus reported that the position for Month 2 showed a £3.9m deficit which
gave rise to early concern in relation to achievement of the TDA plan for 14-15.
The Month 2 position included the Trust estimated provisions for potential fines,
data challenges and penalties. The CCG had issued total challenges of £3m in
relation to the reconciliation process for April.

Mr Lazarus reported that non-elective activity was above plan again in May which
then gave rise to an increased provision for the associated MRET penalty. There
was slippage evident in the IQE programme delivery in month 2 and forward risk
in terms of the most likely forecast delivery. The cashflow position had remained
positive although action needed to be taken to ensure loan applications were
progressed in June.

The Board were informed that there had been three main issues driving the
deficit; fines and penalties of £1.1m-£1.8m above plan; expenditure off plan; and
CIP programme which could be heading for £4m off plan. Mr Lazarus advised that
the financial position continued to demonstrate that the current run rate may lead
to a significant financial deficit unless remedial action was taken to address the
contractual position, CIP delivery and budgetary performance. Mr Lazarus
confirmed that a report had been presented to the Finance Committee on agency
and locum staff and a much more direct management approach was being taken.

The Board NOTED the Finance Report Month 2
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Improving Quality and Efficiency Report
Mr Lazarus presented the Improving Quality and Efficiency Report.

Mr Lazarus reported that the likely delivery at Month 2 was £8.9m, against the
£12.668m required delivery, off plan by £3.7m prior to mitigation. The plan
submitted to the TDA required delivery of £1.049m in the first 2 months. Actual
delivery was £873k, off plan by £176k.

He informed the Board that action had been taken to mitigate the risk of under-
delivery by integrating an additional £2.237m worth of new schemes into the
existing work streams. Further mitigating actions had been planned in order to
address the under-delivery in month 1 and 2 ensuring that the overall target of
£12.668m could be delivered. Executive sponsors would be allocated and values
agreed at the planning phase during June-July 2014.

Mr Lazarus reported that a number of high priority steps had been identified in
order to rapidly progress the programme and ensure delivery, optimising the
delivery of all schemes and themes through increased governance arrangements.
The IQE Team had identified a number of ‘quick wins’ from the Deloitte Clinical
Strategy workshops which would be included in 2014/15 programme. Work was
progressing with all Directorates and Service areas to refine the scope of existing
Trust wide themes to deliver a greater contribution for example, centralised
procurement and improvements in patient flow.

Mr Farenden commented that there had been more confidence last month as
opposed to this month that an improvement would be reported. He asked what
process were put in place. Dr Swart responded that a lot of work had taken place
this week with the whole Executive Team taking ownership and had looked at
bank and agency staff, the way the IQE programme had been running and holding
staff to account. Dr Swart acknowledged that it was a significant risk but work had
been progressed.

The Board NOTED the Improving Quality and Efficiency Report

Workforce Report
Mrs Brennan presented the Workforce Report.

Mrs Brennan reported that the ongoing appraisal audit combined with the new
appraisal process had produced a compliance rate of 64.3% in May 2014. Whilst
the level of compliance had increased it was still considered to be lower than
acceptable at this stage and therefore the appraisal audit would continue until the
end of June. . Areas that were off target would be put on the risk register. The
planned audit on appraisal quality had been temporarily suspended until after this
point in time. The current audit appraisal documentation has been assessed for
completeness and challenged appropriately. Mrs Brennan commented that it has
been proposed that the Trust target appraisal compliance rate of 85% should be
achieved by March 2015 in accordance with the Contract Quality Schedule.

As at the end of May 2014 the current rate of Mandatory Training compliance was
78.06% and Role Specific Essential Training was 63.92%. The Mandatory &
Role Specific Essential Performance Wave had been refined and all Executive
Directors had now been provided with a monthly trajectory report to show
compliance against the targets within their directorates. This would then be used
to challenge managers and request action plans. A monthly report had been
developed to go out to all Ward Sisters to give them an overview of their
compliance rates with regard to Mandatory & Role Specific Essential Training and
Appraisals in their ward areas.
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Mrs Brennan reported that the financial year to date rate for sickness absence fell
slightly to 4.16%. In month sickness absence decreased by 0.21% to 4.06%
which remained above the Trust target.

In April, the Trust launched its first Friends and Family Test for Staff, with initial
focus on the non-clinical support areas. Staff were asked if they would
recommend the Trust for treatment; 69% said it was likely or extremely likely, 25%
were not sure and 6% said it was unlikely or extremely unlikely. As a place to
work, it had been a similar story with 67% likely or extremely likely, 18% unsure
and 15% unlikely or extremely unlikely. Following the free text comments, there
had been a strong focus on staff engagement across the Trust in the coming
months and there would be some workshops to help all staff.

In relation to the Quality Scorecard Exception Report ‘Staff Trust turnover rate Mr
Noble requested specific figures which excluded community beds.

Action: Mrs Brennan
The Board NOTED the Workforce Report

TDA Self-Certification Report
Mr Pallot presented the TDA Self-Certification Report.

Mr Pallot reported that in accordance with the Accountability Framework, the Trust
had been required to complete two self-certifications in relation to the Foundation
Trust application process. Draft copies of Monitor Licensing Requirements and
Trust Board Statements self-certifications for May 2014 were discussed and
approved.

The Board APPROVED the TDA Self-Certifications.

Any Other Business
There were no items of any other business.

Date of next meeting: Thursday 31 July 2014 at 09:30 in the Board Room at Northampton
General Hospital

Mr Farenden called the meeting to a close at 11:55

The Board of Directors RESOLVED to exclude press and public from the remainder of the meeting
as publicity would be prejudicial to the public interest by reason of the confidential nature of the
business to be conducted
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Actions from Trust Board

Last update

21/07/2014

Action Required

Ref Meeting date |Minute Number |Paper Responsible Due date |Status Review of Completion/Reason for Slippage
Mrs Bradley informed the members that National
Infection Guidance had been published on the management
Prevention of Carbapenemase-producing Enterobacteriaceae .
29/05/2014(TB 14/15 010 Performance (CPE). Mrs Searle commented that she would Mrs J Bradley Aug-14 On Track Presentation at IHGC 21 Aug 2014
Report welcome more detailed information on the
29 Trust’s approach on CPE at the IHGC in future.
Same Sex Mr Noble asked how the Trust compared against .
29/05/2014(TB 14/15 011 Accommodation other Trusts and Mrs Brown advised that a Mrs R Brown Jul-14 On Track 33 mvm:.Bm: has sent a request to the CCG for this
. . . information
30 Audit and Update |benchmarking exercise would be undertaken.
Mr Zeidler commented that it had been reported
that the temporary workforce expenditure had
increased however the temporary workforce
. Mr S Lazarus/ Mrs
29/05/2014(TB 14/15 015 Workforce Report |capacity had decreased. Mr Lazarus commented Jul-14 On Track
. . J Brennan
that this could be attributed to accrued pay
awards and that he would explore and share with
31 the Board.
Corporate After discussion it was agreed that the
29/05/2014(TB 14/15 020 Objectives 2013/14 [Stakeholder Engagement Strategy would be Mrs K Spellman Sep-14 On Track
33 Report reviewed.
Mrs Bradley reported that a multidisciplinary
26/06/2014|TB 14/15 028  |Patient Sto team had been set up to look at pain relief and an|\ g 1 Sep-14  |On Track
Y evaluation report would be available to the Board y P
34 in September
Mr Farenden requested that an update on agency
26/06/2014|TB 14/15 033 |Hard Truths and locum staff be brought back to the Board in 1) =) g 410 Sep-14  |On Track
September as much more robust assurance was
35 needed
Response circulate to Board members:The revised
In relation to the Quality Scorecard Exception turnover figure for the year ending April 2014 if
Report ‘Staff Trust turnover rate Mr Noble Community Beds are excluded would be 8.44%.
26/06/2014/TB 14/15 039 Workforce Report requested specific figures which excluded Mrs J Brennan Jul-14 The revised figure for year ending May 2014 would be
community beds. 8.57%.
36

KEY

Completed or on Agenda

On Track
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Northampton General Hospital NHS

NHS Trust

Report To Public Trust Board

Date of Meeting 31July 2014

Title of the Report Chief Executive’s Report
Agenda item 6

Sponsoring Director Dr Sonia Swart, Chief Executive
Author(s) of Report Dr Sonia Swart, Chief Executive
Purpose For information and assurance

Executive summary

The report highlights key business and service developments for Northampton General Hospital NHS
Trust in recent weeks.

Related strategic aim and N/A
corporate objective

Risk and assurance N/A
Related Board Assurance N/A

Framework entries

Equality Impact Assessment | Is there potential for, or evidence that, the proposed decision/
policy will not promote equality of opportunity for all or promote
good relations between different groups? (N)

Is there potential for or evidence that the proposed decision/policy
will affect different population groups differently (including possibly
discriminating against certain groups)?/N)

Legal implications / None
regulatory requirements

Actions required by the Trust Board

The Board is asked to note content of the report.
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Northampton General Hospital NHS|

NHS Trust

Public Trust Board
31 July 2014

Chief Executive’s Report

1. Pathology
Members of Unite were called out on strike from Monday 7th July 2014 and, at the time of
preparing this report, 55 members were on strike. The contingency plans developed within
the pathology department have ensured that the staff working in our laboratories have
processed all required tests within an acceptable timeframe, with almost all (more than
90%) being processed within one hour. The majority of our doctors and nurses requesting
blood tests say they have not noticed any change in the service provided.

Initial talks at ACAS, the Advisory, Conciliation and Arbitration Service, were not fruitful,
and were re-opened on Monday 21 July 2014.

On 16 July 2014 our lawyers received the details of an application by Unite for an injunction
preventing us from acting in breach of the Conduct of Employment Agencies and
Employment Businesses Regulations 2003.

Board members will be aware that, as a result of the action currently being taken by
members of Unite, the Trust has had to source alternative labour in order to maintain the
provision and quality of our pathology services.

The application for the injunction will be heard in the High Court on Thursday 24 July 2014.
The Trust will vigorously defend its right to continue to provide the pathology service via
lawful means.

It is important that we recognise the efforts and commitment of all staff who are working so
hard to make our hospital the best it can be and, just as importantly, supporting their
colleagues as they work through this challenge and continue to provide our patients with
the best possible care.

2. Care Quality Commission
It is almost 3 months since our CQC inspection report was published and we anticipate
receiving an unannounced inspection visit at some point during the coming month.

Our staff have been provided with updates of our progress against the recommendations in
the report and our own action plan so that they are aware of developments across the wider
organisation and not just within their own area of work.

3. Healthier Northamptonshire
Following the Challenged Health Economy work, we have agreed to work with colleagues
from KGH on how four specialties could be redesigned for mutual benefit and provided
across the county in a way that delivers both enhanced clinical quality as well as
efficiencies.

The specialties that will be considered are rheumatology, ophthalmology, orthopaedics and C
radiology. The aim is to understand if the concept is viable and the work must be complete
by the end of August 2014. A series of clinical meetings are being planned and the Board
will be kept informed of developments. Clinical meetings are being planned and further
updates will be provided in due course.
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4. Chemotherapy Appeal
The Northampton Chronicle & Echo have helped us formally launch our chemotherapy
appeal to raise £350,000 to refurbish the chemotherapy suite. We are grateful to the
Chronicle and their readers for their consistent and generous support of the hospital. | am
sure, that with their help, it will not be long before our appeal target is achieved.
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Northampton General Hospital NHS'|

NHS Trust

Report To PUBLICTRUST BOARD

Date of Meeting 31 July 2014

Title of the Report CQC Action Plan

Agendaitem 7

Sponsoring Director Dr Sonia Swart, Chief Executive

Author(s) of Report Simon Hawes, Quality Assurance Manager
Caroline Corkerry, Deputy Director Quality & Governance
Christine Ainsworth, Senior Quality Risk & Litigation manager

Purpose This report is presented following the CQCs inspection of NGH to
outline the findings of the inspection and detail the actions NGH
have and are continuing to take to make the improvements
required.

Executive summary

Following an inspection by the CQC in January 2014, the CQC sent a letter and quality report to the
Trust in March 2014. The letter served notice under Section 29 of the Health and Social Care Act 2008
whereby notice was given advising the Trust were failing to comply with Regulation 10(1)(a) and
10(2)(b) and 10(2)(c)(i). The quality report identified other areas the Trust was required to improve.

In response to the findings the Governance Team created a comprehensive hierarchy of action plans
were developed. These can be found at appendix 1, 2, 3 and 4 of this report.

The letter from the CQC gave a deadline of 30 June 2014 with which the Trust had to be compliant in
respect of the regulations. The Trust sent a letter to the CQC on 27 June 2014 giving a detailed
response to the CQC comments contained within the letter. This response contained an outline of the
evidence the Trust had from its High Level Action Plan and confirmed that the Trust has met the
requirements to become compliant with the regulations (Appendix 3).

At the time of writing (18 July 2014) there are some minor gaps in the collation of evidence for the
Compliance Action Plan in relation to the quality report as specified below:

o Ensuring there is a robust method of capturing patient experience of patient moves. A patient
leaflet has been produced advising patients of how to let the trust know of their experience if they
are moved. There is also a system in place to capture patient moves but at present there is
currently no system to capture the patient experience. This has been recognised and there has
been a request for monthly triangulation checks on PAL’s, complaints and FFT comments for any
adverse patient experiences if they were moved and the intention is to report this to each Care
Group on their scorecards
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e Ensuring there is a plan for the regular inspection and cleaning of toys for various age groups in
A&E. At present the play specialists attend every day and the matron for A&E is developing a
checklist for cleaning and checking toys.

Whilst all the actions relating to the letter and High Level Action Plan have been completed a number of
actions relating to the quality report Compliance Action Plan are on-going and the Governance
Department continue to support the executive team and action owners in collating the evidence and are
providing constructive challenge ensuring the availability of robust evidence.

It is important that corporately and through local team meetings and regular trust-wide
communications, the CQC action plan, actions taken and changes that have taken place as a result are
robustly disseminated to staff at all levels of the organisation regularly and consistently. In addition, the
Trust needs to ensure that the actions that have been taken are sustained and evidence is available on
an ongoing basis to demonstrate compliance.

The CQC will revisit the Trust unannounced shortly and they will be looking at the actions taken to
address the issues identified in their letter and quality report as well as other general observations. It is
vital that all actions have been embedded across the Trust and that all staff, where applicable, can
provide confirmation that practices, processes and procedures are in place to ensure the highest level
of patient care possible. Through continued communications, managers are continually being asked to
discuss the CQC action plan and its effect on their teams at team meetings.

Related strategic aim and All
corporate objective

Risk and assurance Failure to demonstrate compliance could result in the Trust being
placed into special measures by the CQC and this would have a
detrimental effect on the Trust

Related Board Assurance BAF 1
Framework entries

Equality Impact Assessment | Is there potential for, or evidence that, the proposed decision/
policy will not promote equality of opportunity for all or promote
good relations between different groups? (N)

Is there potential for or evidence that the proposed decision/policy
will affect different population groups differently (including possibly
discriminating against certain groups)? (N)

Legal implications / Are there any legal/regulatory implications of the paper

regulatory requirements
CQC registration

Actions required by the Trust Board

The Trust Board is asked to note the up to date position in relation to the action plan and have
assurance that action is continuing to address the recommendations and further be assured there will
be robust evidence to demonstrate compliance.
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Northampton General Hospital INHS |

NHS Trust

Public Trust Board
31 July 2014

CQC Action Plan

1. Introduction

In October 2013 the Care Quality Commission (CQC) released its Intelligent Monitoring report on

Northampton General Hospital NHS Trust (NGH) identifying NGH as having a number of Elevated
Risks and Risks. This placed NGH in Band 1 with an inspection taking place by the CQC January
2014.

During and following the visit a number of concerns were raised by the CQC with the Quality
Report published March 2014 giving the hospital rating in each of the five questions:

Question Rating

Are services safe? Requires improvement
Are services effective? Requires improvement
Are services caring? Good

Are services responsive to people’s needs? Requires improvement
Are services well-led? Requires improvement

The report gave the hospital a rating of ‘requires improvement’. Although the report recognised that
the staff at NGH, are caring and services in the main are providing safe and effective care, it also
identified a number of areas where improvement is required.

The Trust also received a letter from the CQC stating the Trust were failing to comply with CQC
Regulations and giving a deadline of 30 June 2014 to become compliant.

This report is presented to the Board to present the actions taken by the Trust at a strategic and
operational level and provide assurance that the actions implemented or in progress are sufficiently
robust and their impact can be evidenced to demonstrate that the trust has acted to address the
findings of the CQC.

2. Governance Arrangements
The Quality Report contained a summary of the CQCs findings including four good practice points.
It also included areas for improvement which were split into two categories:

e Action the Trust MUST take to improve (nine points); and
e Action the Trust SHOULD take to improve (nine points).

The Trust also received a letter from the CQC stating the Trust were failing to comply with CQC
Regulations and giving a deadline of 30 June 2014 to become compliant. There were eight points
contained within this letter that the Trust had to ensure compliance against. In response to the
findings a comprehensive hierarchy of action plans were developed. These can be found at
appendix 1, 2, 3 and 4 of this report where:

e Appendix 1 — Summary Treatment Plan.
It presents the significant recommendations made by the CQC, and the trusts immediate
response to these. This plan purposely focuses on short term improvements on immediate
issues.

Page 19 of 347




e Appendix 2 — Detailed Treatment Plan
This underpins the Summary Treatment Plan and includes compliance actions and more
detailed operational matters identified by the CQC as requiring improvement alongside the
agreed actions being taken by NGH to address the issues, the sources of evidence to
demonstrate their implementation and the intended outcomes to measure effectives

e Appendix 3 - High Level Action Plan.
It addresses the recommendations within the CQC letter. All the actions contained here
have been RAG rated green as completed and a response letter has been sent to the CQC
advising the Trust considers itself to be compliant with the regulations. Evidence is
continually added as required to further demonstrate compliance.

e Appendix 4 - Compliance Action Plan
This addresses the recommendations within the CQC Quality Report. This plan remains
dynamic and the Governance Department continue to support the executive team and
action owners in collating the evidence and are providing constructive challenge ensuring
the availability of robust evidence.

The Chief Executive has implemented a programme management approach to oversee the day to
day progress of the actions. There is a Programme Management Board in place, chaired by the
Chief Executive that meets weekly to lead and oversee the corporate response to the CQC Report;
and holds officers to account to deliver the activities and milestones within it. This group also acts
as the quality assurance forum for the assurance and evidence received to demonstrate
success/outcomes.

As part of the internal assurance process the governance team continues to collate and challenge
evidence, communications have been sent throughout the Trust stating what the CQC said, what
we agreed and what we have and/or will do.

CEAC have reviewed the action plan and the supporting evidence together with visiting wards to
review how the action plan and the actions have been embedded throughout the Trust.

An Oversight Group (made up of colleagues from the TDA, commissioners and Healthwatch) have
looked at the overall response to the CQC report and the action plans. The Oversight Group are
also monitoring the progress against the action plans and providing challenge on actions and
evidence.

It is vital that corporately and through local team meetings and regular trust-wide
communications, the CQC action plan, actions taken and changes that have taken place as a
result are robustly disseminated to staff at all levels of the organisation regularly and consistently.
In addition the Trust needs to ensure that the actions that have been taken as sustained and
evidence is available on an ongoing basis to demonstrate this

3. Exceptions

There remains a risk that the CQC action plans and evidence has not been systematically and
robustly disseminated throughout the trust. To mitigate this communications are taking place
through the Core Brief, CEO Blog and bulletin together with word of mouth and discussions at care
group, wards and team meetings. These communications need to continue to give a consistent
message to all staff across the organisation, to ensure staff are familiar with the issues raised and
the actions taken. Failure to demonstrate compliance could ultimately result in the Trust being
placed into special measures by the CQC.
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At the time of writing (18 July 2014) there are some minor gaps in the collation of evidence for the
Compliance Action Plan in relation to the quality report as specified below:

o Ensuring there is a robust method of capturing patient experience of patient moves. A patient
leaflet has been produced advising patients of how to let the trust know of their experience if
they are moved. There is also a system in place to capture patient moves but at present there
is currently no system to capture the patient experience. This has been recognised and there
has been a request for monthly triangulation checks on PALs, complaints and FFT comments
for any adverse patient experiences if they were moved and the aim is to report this to each
Care Group on their scorecards

e Ensuring there is a plan for the regular inspection and cleaning of toys for various age groups
in A&E. At present the play specialists attend every day and the matron for A&E is developing
a checklist for cleaning and checking toys.

4. Next Steps

The CQC will revisit the Trust unannounced shortly and they will be looking at the actions taken to
address the recommendations identified in their letter and quality report as well as other general
observations. It is vital that all actions have been embedded across the Trust and that all staff,
where applicable, can provide confirmation that practices, processes and procedures are in place
to ensure the highest level of patient care possible.

The next CQC Oversight meeting will take place with the TDA and health economy partners in
August 2014.

5. Recommendations

The Board is asked to scrutinise the action plans presented and be assured that the actions
implemented or in progress are sufficiently robust and their impact can be evidenced to
demonstrate that the trust has acted to address the findings of the CQC.

The Board is asked to scrutinise the actions plans presented and have assurance that actions

implemented or in progress are sufficiently robust and their impact can be evidenced to
demonstrate that the trust has acted to address the findings of the CQC.
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High Level Actions

1. HIGH LEVEL Patient Flow

Patient Risk Assessment to be developed
(which includes national criteria / local
standards e.g. end of life patients /
Dementia patients not to be moved after
an agreed time etc.

Patient risk assessment

Evidence of roll out

21/07/2014

Patient risk assessment being developed (and will need to be
shown to be rolled out across the Trust)

completed.pdf

1. Patient Flow\W1.1\Risk Assessment for
In-patient Movesv2.docx

People who are moved at night are not
put at risk

CQEG / IHGC
Decision making procedures and lines of
) ; accountability for patient moves are clear
Transfers sheet BW LB March 2014 v4.docy| SAFE - Identify, monitor
and manage risks to
- _ - people who use, work in 3 p— h Teatet
1. Patient Flow\W1.1\Patient Movement or visit the service. Information a o:ﬁ.ﬂ e quality m.: safety is
Log 2014 xlsx (outcome 16) gathered and consistently monitored to
identify risks and areas for improvement
1. Patient Flow\W1.1\1 0 DRAFT IHGC Information about the quality and safety is
Minutes 22 May 2014.docx gathered and consistently monitored to
identify risks and areas for improvement
1. Patient Flow\W1.1\W1.1.5 Patient IHGC
Move Leaflet Drafts and Consultation
TTOs are no longer transported via taxi's
Medicines
required.msg y "
anagemen
1. Patient Flow\W1.3\W1.3.2 Audit of 100% compliance € B
Committee
1. Patient Flow\W1.3\FW TTO's and
Revised Policy is ratified and uploaded
v P Procedural

1. Patient
Flow\W1.3\ClinicalSOPOutofHoursMeds(T

Andy Daly / Bi
Wood
Ward Transfer Records to include the time Transfer Records Completed checklist to be sent
. is is i i Ccoo Simon Hawes
CQC High Level of transfer. This is included in the Nurse
Compliance The CQC found that NGH had no |21 qover Safety Checklist Bill Wood Mar-14
. ) effective system to identify, assess
Notice Point 6 N
and and manage the risks to the health b blished to identifv th — :
and welfare of patients who were System to be m.m.s ished to i m:w_ y the Description of process
CQC Summary moved at night number of patients moved / at night
Point 15. including how this is monitored and Evidence of roll out
reported
Patient Movement Log
Andy Dal Mar-14
ndy baly er web ar
Report the number of patient transfers to Reports to IHGC and Draft minutes received - final approved awaited
IHGC commencing May 2014 subsequent actions
Andy Daly May-14
Use of 4Cs and development of a patient Draft of Patient leaflet Leaflet has been drafted and has been sent out for
leaflet informing patients that they may on Consultation emails consultation. Comments received and leaflet updated.
i i Natali i i
occasion be moved at night DoN/COO m.nm. e Green / Chris Ainsworth Jun-14  |Version 2 circulated
Bill Wood Expected to be submitted to the Patient Information Group -
June 2014 - Require copy and NGV no
Cease the practice of sending take home ioul taxis not Risk removed
medication to patients via taxi (ee]e] Paul Rowbotham o be :mwm_uc ating taxis no Jan-14
Compliance with request to cease practice Audits provided
of send take home medication to patients coo Audit to b dertak Feb-14
Jia taxi' ] u it to be undertaken .mo
Tim Mead gain assurance the practice
has ceased
Jun-14
Ensure overarching Medicines Policy available on the Medicines Management Policy is due for review November
anagement -PO- is in date an aul Rowbotham A eb-
Manag (NGH-PO-249) is in d d Ccoo Paul Rowboth: _:z‘mﬂmﬁ Feb-14 2014
available on the intranet. )
Ensure all guidance for staff regarding Simon Hawes Medicines Management Committee to review Policy and
The CQC found that NGH had not  |discharge medicine for exceptional appendices to ensure all guidance relevant to discharge
€QC High Level |regularly assessed and monitored m:‘ncamnm:nmm is available on the Trusts m:&mqnm for Obtaining medication is available on the intranet
Compliance intranet oo Paul Rowbotham Medicines Out of Hours May-14
Notice Point 4 |discharge medication to service .H._.._.o& available on the
and users or assessed and managed the intranet
CQC Summary |risk of using taxis and its potential
Point 1 impact upon the health and
welfare of the people using Trial using patient own medication to Trial being undertaken
services expedite the availability of take home Bill Wood / Use of POM included in
medication ready for discharge Ccoo Appendix 3 of Medicines May-14

1. Patient Flow

Natalie Green

Management Policy

and medicines.msg

1. Patient Flow\W1.3\RE CQC action plan
and medicinesl.ms
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SAFE Medication will not
be sent home in Taxi’s and
this is underpinned by
policy (outcome 9)

Document Group

Staff have access to up to date policy and g

Outcome of Trial to be shared

Medicines
Management

Cammittas

CQC High Level Updated action plan v5 as at 9.7.2014.xlIsx




High Level Actions 21/07/2014

1. HIGH LEVEL Patient Flow

Establish safety huddles to identify Email from DoN 9 April 2014 to Ward Sisters, Modern No delay of discharge due to medication
potential delays in the availability of take Emails Matrons, Site Managers announcing the commencement of

home medication on discharge Safety Huddles

Minutes of Safety Huddle Email with further update to Ward Sisters, Modern Matron 10

April 2014 .
DoN Jane Bradley Chris Ainsworth |Template of Safety Huddle Apr-14  |Further email 12 April 2014 containing more update 1. Patient Flow <<.H.w W1.3.1 Safet

. A Huddles information

Report information to cascade to weekend staff -
Further email 22 April 2014 giving further feedback regarding

Hyperlink to Safety Huddle changes to form

Folder - daily report

Consultant Rota

Intensive Care Society Core Report to be presented to IHGC in May A summary report on the findings, actions and progress to be

Standards for intensive care units. 2014 presented to the IHGC in May 2014. Core Standards for Intensive Care Units
CQC reviewed the analysis which Gap analysis 1.docx

identified gaps against the Minutes of meetings where this has been discussed

standards including a medical Actions to address deficits

consultant not being immediately identified and discussed

available 24 hours a day and

consultant work patterns to deliver Business Case

continuity of care not being in

place. CQC did not see evidence of Minutes of meetings

what actions had been identified to

address the gaps and comply with

CQC High Level |the standards. The analysis was
Compliance [therefore not robust as there was

SAFE - Benefit from safe
quality care, treatment
and support, due to

Notice Point 8 |no evidence as to how the ) effective decision making Strategic
N N MD Chris Leng Caroline Corkerry Jun-14
and compliance would be achieved. and the management of Management Board
CQC Summary risks to their health,
Point 5 welfare and safety.

(outcome 16)

1. Patient Flow\W1.6\CAIDG - Minutes 24
12014.doc

1. Patient Flow\W1.6\DMB mins 17 Apr
2014.doc

1. Patient
Flow\W1.6\SNG minutes

May 2014 -

1. Patient Flow CQC High Level Updated action plan v5 as at 9.7.2014.xIsx
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High Level Actions

2. HIGH LEVEL Urgent Care

CQC High Level
Compliance
Notice Point 9

During September and October 2013 the
trust commissioned a review of the
Accident & Emergency service, including
the Emergency Care Pathway by the
Emergency Care Intensive Support Team
which provided recommendations for the
improvement of the A&E service. There
was no evidence that conclusions from this|
local review of the A&E service had
resulted in changes to treatment or care
provided to people using services at
Northampton General Hospital .

Review October 2013 report and identify
any additional actions

Resultant action plan to be uploaded to
HealthAssure and evidence of completion
linked

coo

Richard Wheeler

Simon Hawes

Gap analysis and action
plan

Report to IHGC

May-14

21/07/2014

the Urgent Care Programme

Actions resulting from the review have been incorporated into

Emergency Care Intensive Support Team are revisiting the

Trust on 24 June 2014
Urgent care report to be presented to Board in June 2014

ECIS meeting info Autumn/ Dec 2013

2. Urgent Care

Page 89 of 347

2. Urgent Care\W2.1\W2.1.1 ECIST - CQC
Update.docx

2. Urgent Care\W2.1\W2.1.2 report to

2. Urgent Care\W2.1\20140512 IHGC
Urgent Care Programme.docx

SAFE - Benefit from safe quality care,
treatment and support, due to effective
decision making and the management of
risks to their health, welfare and safety.

(outcome 16)

Strategic
Management
Board

CQC High Level Updated action plan v5 as at 9.7.2014.xlsx




High Level Actions

3. HIGH LEVEL Responsiveness - Safety

Whilst the risk posed to the health and Develop the pathway with agreed roles
welfare of patients admitted with a stroke |and respons
ied and assessed they had
not been effectively managed (Concerns
were raised to the CQC inspection team

g understanding of the stroke
imaging pathway and confusion between
the radiology and medical departments.)

CQC High Level

Compliance
Notice Point 7
and CQC
Summary Point Ensure communication of pathway to all
4 staff

Agree process for ongoing monitoring and
reporting

MD

Lyndsey Brawn /
Richard Jones

Caroline Corkerry

Copy of pathway

21/07/2014

Ratified protocol

3. Responsiveness to Care\W3.3\Protocol
for Acute Stroke Nurses to request CT

Data

Head scans for suspected acute stroke

Add CQEG & IHCG minutes from May

patients.pdf
3. Responsiveness to Care\W3.3

3. Responsiveness to Care\W3.3\1 0
DRAFT IHGC Minutes 22 May 2014.docx

Evidence required for:
dissemination of the
pathway. meeting minutes
that record discussion
including Radiology to
confirm that the pathway is
now in place and working

Apr-14

Evidence from NH re radiology meeting minutes & Medicine
Care Group (spk to WW / LSW)

3. Responsiveness to Care\W3.3\DMB
Minutes 17th March 2014.doc

Outcome of SSNAP audits
to ensure trust maintain
above National average
compliance

Apr-14

Add SSNAP audits from LB / Liz Gill

3. Responsiveness - Safety

Page 90 of 347

Outcome: SAFE - planning and delivering
care, treatment and support so that people|
are safe, their welfare is protected and
their needs are met (Outcome 4)

CQEG / IHGC

A robust pathway that does not delay
patients scans

Appropriate staff are aware and utilised
the correct pathway

The Trust will achieve consistent
compliance against the SSNAP audit

CQC High Level Updated action plan v5 as at 9.7.2014.xlIsx



High Level Actions

5. HIGH LEVEL Governance

Develop a robust process for the review
and follow up of Sl action plans

Progress of all Sl action plans monitored
on HealthAssure

The follow up of action plans was
identified as a concern in the minutes of
the Trust Board meeting. However, there
CQC High Level | was no record of how the Trust was going

Compliance to address the issue and there was no
Notice Point 10| evidence that the associated risks to the
health, welfare and safety of people using

services at NGH had been identified,
assessed and managed

Ensure all Sl action plans are signed off by
the accountable committee in a timely
manner

MD

Chris Ainsworth

Caroline Corkerry

Revised pathway
demonstrating process

CQEG Report

Trust Board Report

21/07/2014

The Serious Incident Group has devised and implemented a
more robust process for the management of Serious Incident
action plans. The process has been included in the revised
Serious Incident Policy and has been reported to CQEG, IHGC
and the Trust Board.

Reports on performance against the revised Serious Incident
process will continue to be presented to CQEG, IHGC and the
Trust Board on a monthly basis to ensure effectiveness.

Feb-14

5. Governance\WS5.1\Action Plan

Assurance Process.docx

5. Governance\W5.1\CQEG Feb 2014 (for

Jan 2014.doc

Reports on compliance
Review of Quarter 3 S|
action plans with RAG rated
progress

Meeting minutes

HealthAssure Reports

Reports on performance against the revised Serious Incident
process will be presented to CQEG, IHGC and the Trust Board
on a monthly basis to ensure effectiveness.

The Governance Facilitators are reviewing all Sl action plans
from Q3 to ensure evidence is available to demonstrate
completion. This was presented to the SIAM meeting with the
CCG on 16th May 2014. Q4 onwards Sl action plans are being
monitored via HealthAssure and a monthly compliance report
is submitted to SIG

SIG have reviewed 5 Sl action plans for sign off

May-14

5. Governance\WS5.1\Trust Board S| for
Feb2014.doc

SIG Minutes

Directorate Governance
Meetings

CQEG Directorate
Governance Reports

HealthAssure Reports

5. Governance

Page 91 of 347

As from Feb 2014 submitted Serious Incident reports and SI
action plans are reviewed by SIG at the next meeting to
ensure that contributory factors have been fully explored and
that actions are aligned with the root cause of the incidents to
reduce the likelihood of recurrence.

All Sl action plans for Quarter 4 are now on HealthAssure and
the Care Group Governance Managers will complete quarterly
status updates - Status updates for Quarter 4 are in the

process of being completed.

Sl Action plans are then monitored by the Directorate/Care
Groups until completion. Completed action plans will be

presented to SIG with the evidence to ensure all actions have
been completed. The first Sl action plans are expected to be
presented to SIG in May 2014

Minutes of SIG from 27th May
SIG Forward Plan

Outcome : SAFE - Improve the service by
learning from adverse events, incidents,
errors and near misses that happen.
(outcome 16)

Action plans are evaluated to see if risks
are addressed and improvements made.

Action plans are evaluated to see if risks
are addressed and improvements made.

Information about the quality and safety is
gathered and consistently monitored to
identify risks and areas for improvement

CQEG

CQC High Level Updated action plan v5 as at 9.7.2014.xlsx




High Level Actions

7. HIGH LEVEL Mandatory Training & Appraisal

C€QC High Level
Compliance
Notice Point 5

CQC Must
point 9

7. Mandatory Trng&Appraisal

Mandatory Training. The
actions taken to manage the
risks are inadequate and there
remains a significant number
of staff who have not received
the relevant mandatory
training

Provide a variety of options to ensure that
staff are able to access mandatory
training.

Mandate that all A&C staff complete
Mandatory Training as e-learning
programmes.

Implement a “Mandatory Training wave
approach” to forecasting compliance and
performance management

Seek advice / support from other Trusts
that have robust systems in place and are
willing to share good practice.

DoW&T

Monitor performance management of
attendance takes place within CQEG;
IHCG.

Develop a process to monitor and review
accuracy of data
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Sandra Wright

Sue Cross

21/07/2014

Cluster-Day-Programme-Ap|
FINAL2014.docx

7. Mandatory Training & A
e-learning guidance-Jan-2014.doc

Apprasial\7.1\7.1.2 evidence FW re.msg;
Mandatory Tra

CQEG minutes 28th April 2014 V2.docx
7. Mandatory Training &

compliance email 9.4.2014 FW Overall %
7. Mandatory Training &
Apprasial\7.1\W?7.1.3 Performance wave
role out of info\7.1.3 Email Re Wave roll
out.msg

7. Mandatory Training &
Apprasial\7.1\W?7.1.3 Performance wave
role out of info\7.1.3 Performance Wave
report sent to Directorates email 8.4.2014
7. Mandatory Training &
Apprasial\7.1\W?7.1.3 Performance wave
role out of info\7.1.3 MT performance
wave flowchart RSETWave v2.pptx

7. Mandatory Training &
Apprasial\7.1\W?7.1.3 Performance wave
role out of info

7. Mandatory Training &
Apprasial\7.1\7.1.4 Communication with
other Trusts\7.1.4 email FW Meeting up!
NHFT KGH 19.2.2014 next mt

7. Mandatory Training &
Apprasial\7.1\7.1.4 Communication with
other Trusts

OLM/ESR data and provide
reports to CQEG/IHGC

Snapshot Intranet pages Apr-14 4 options for mandatory training currently available since
Autumn 2013:
Examples of emails sent to 1) Classroom
Managers advising dates of 2)E-Learning
training 3) Workbook
4) RoK (Review of Knowledge)
All options are available on the intranet.
Updated TNA and update of Rosle specific has been
completed and uploaded to Intranet
Emails to managers May-14 Email to Managers been circulated - various managers email
dated 8.4.2014, Discussed at CQEG April 2014
Minutes of IHGC / CQEG
Papers April 2014
Compliance Reports May-14 Report to CQEG / IHGC April 2014 states that a 'mandatory
demonstrating and role specific essential training performance wave has
improvement in been produced and is being shared with Ward Sisters and
compliance. Managers.
Email 8.4.2014 of the new Performance wave approach from
Email with roll out T&D to all managers
timetable
Further updates have been made and Summary Report
example April and Ward League Table presented at Core brief
6.6.2014
New approach to report compliance from Directors down
following a meeting with managers in May 2014
Communication will be sent requesting any amber or red
areas of compliance add this issue to their local risk registers.
email to be circulated w/c 9.6.2014
IHCG/CQEG reports for June 2014 refer to the "top down and
bottom up approach" and also highlight the trajectory work
Contacted Derby Hospital; Apr-14  |Example of contact with Nottingham inc email and letter and
Nottingham University link to the film for Nottingham
Hospital; Royal Berkshire https://www.nuh.nhs.uk/welcome-to-NUH. NGH have also
Hospitals initiated a countywide steering group and the next meeting is
25th June 2014. Horizon scanning is a regular activity of the
team and areas are adopted that are suitable
Workforce reports to IHGC [May-14 Workforce discussed at IHGC & Trust Board monthly latest
and Trust Board documents are June 2014
6. External review of May-14 Email & CQEG Paper March and April 2014 reflecting issues

and progress
Directorates are asked to review their compliance information
and challenge any inaccuracies to help address the issues.

Directorates are now (as of June 2014) being asked to update

Accuracy.msg

WELL-LED People who use services are
safe and their health and welfare needs
are met by competent staff and ensure
that staff are properly trained, supervised
and appraised. (outcome 14)

CQEG

Information to be available to all staff
CQEG

Improve numbers of A&C staff

CQEG
CQEG
Managers and Trust are aware of CQEG

compliance levels against Trust target
CQEG

CQC High Level Updated action plan v5 as at 9.7.2014.xlIsx




High Level Actions

7. HIGH LEVEL Mandatory Training & Appraisal

21/07/2014

the risk register to reflect the issues with compliance if
requried. This has been reported to IHCG and CQEG

€QC High Level
Compliance
Notice Point 5

ation and roll out of role
specific training (relevant)

Scope out what is deemed to be role
specific training in each area and staff
group

Ensure correct information regarding role
specific training is available on the intranet

Provide monthly reports of compliance

DoW&T

Sandra Wright

Sue Cross

Up to date information
regarding role specific
training requirements
needs to be available to all
staff

Jan-14

The Role specific course outline includes both Mandatory and
Role specific training and can be accessed from the intranet.
An update of the Training including outlining which is Role
specific and which is Mandatory is being addressed by T&D in
May 2014

The T&D department are working on specific training for
specific job roles which will take a while to address. Emails
have now been circulated and directorates are being asked to
review and define the role specific aspects.

Email of 5.6.2014 circulated to GMs. Once information
approved it will be transferred to templates provided by
McKesson and then forwarded to McKesson who will do the
mass upload. Timing of this is important as McKesson will
remove current competency requirements from our system
and put the new information in so this needs to be done
between reports etc.

Role Specific identification of Job roles has been completed by
T&D.

T&D are reviewing the risk register to highlight the data issues
which McKesson are working with currnetly. This is being
highlighted to IHGC & CQEG in June 2014

Internally this continue to be monitored

CQEG minutes / reports
IHGC minutes / reports
Trust Board minutes /
reports

Apr-14

Trust Board minutes / reports inc Role specific information
IHCG minutes / reports inc Role specific information

CQEG minutes / reports inc Role specific information appendix
1 for role specific

7. Mandatory Training &

9.4.2014 FW Overall % Report - March

7. Mandatory Training &
Apprasial\7.2\7.2.1 Email to GMs re

CQC High Level
Compliance
Notice Point 11

Suitable arrangements were
not in place for ensuring the
number of staff without a
performance development
plan were robustly managed

An audit will be undertaken on all areas
where there is no up-to-date information
on staff appraisals. This will require
managers to provide appropriate evidence
to the HR & L&D teams that staff have had
an appraisal via one of the processes.

2. Where appraisals have not been
undertaken within the last year, managers
will be required to provide a plan of how
this will be achieved within a given time
frame. If this is not aligned to staff
increments managers will be required to
do an appraisal; however a further review
will be required to provide assurance to
payroll and L&D that staff can
incrementally progress

3. Monitor performance management of
attendance

4. Continue to embed the new appraisal
process aligned to incremental progression

DoW&T

Sue Cross

Audits took place in April
and June. Results of audit
and gap analysis and follow
up has been reported.
Example of monthly
reports.

Papers & Minutes IHGC

Papers of Trust Board &
Minutes Trust Board

Review Trust target (May) -
85% - Report to IHGC in
May 2014

Apr-14

An increased level of appraisal compliance — aiming for 75%
by the end of April 2014; incrementally progressing to 85% by]|
March 2015.

An action plan has been developed for Appraisals and Training
and this is discussed at Trust Board.

Appraisal audit is continuing although there is little
improvement this month. All ward areas to receive monthly
update to say what their compliance levels, and the
requirement to provide an action plan and put on their Risk
Register will apply to appraisals.

Performance management process -75% by June; should be
80% by Oct and 85% March 2015

CQEG minutes Draft 19th May 2014 V2
7. Mandatory Training & A|

7. Mandatory Trng&Appraisal
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Apprasial\7.3\APPRAISAL Policy NGH-PO-

863.pdf
7. Mandatory Training & A

skills and qual

cations that are relevant to
the work they undertake. (outcome 14)

have had not had appraisals
There is robust monitoring in place for the
staff appraisals and Managers and Trust
are aware of compliance levels against
Trust target
At least 85% of staff will have had an
appraisal by March 2015

CQEG
Patients are protected from risk of harm
CQEG
rasial\7.3\7.3 | WELL-LED - Enable staff to acquire further| The organisation are aware of which staff CQEG

CQC High Level Updated action plan v5 as at 9.7.2014.xlIsx







COMPLIANCE 21/07/2014

Page 1 of 20

1. Patient Flow

Establish ‘one version of the truth’

Rob Bleasedale /

2by12

Ward handover

Handover informa

by 1200.msg

1. Patient Flow\C1.2\C1.2.1 2 by 1200 v2
as at 31.3.2014.docx

18.7.2014.ms,

Review patient flows to ensure: Jason King
¢ Achieve 4 hour target
¢ Optimise patient flow through
A&E T : 7 n Py— n
1s « Bed capacity is optimised Implement ‘Breaking the cycle 00 Simon Hawes m_‘mmr_:m.,%m cycle iia Introduction in the breaking the cycle
) * Discharges are safe and timely information
¢ Pre-empt and flex capacity based Andy Daly
on expected demand
e Direct admission to Benham and
EAU Drive sustained performance through Reports Urgent Care report is being presented
i Fi fl M 4.6; >
transparent reporting Richard Wheeler igures reflect May 94.6; ....f:m > 95%
A daily performance target is circulated
Cease the practice of sending take home Practice has been stopped Practice has been stopped
medication to patients via taxi
Documentation available on
wards
Medication is being dispensed after Policy amendment
CQC Must [patients have left hospital, it is
oint4  |being delivered by a taxi and no risk| i
P s v . [ee]0] Paul Rowbotham |  Simon Hawes MOC Minutes Jan-14
summary |assessment of the medication, the
action 12 |delay and the impact and risk of Audit

this action is taking place

SAFE - Benefit from safe
quality care, treatment
and support, due to
effective decision making
and the management of
risks to their health,
welfare and safety.
(outcome 16)

nt Flow\CM1.4\W1.1.2 TTO in
taxis audit 6.5.2014.docx

1. Patient Flow\CM1.4\Dischargin,
Patients home .msg

1. Patient Flow\CM1.4\MOC Minutes 2014

1. Patient Flow
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Outcome: SAFE
Medication will not be
sent home in Taxi’s and
this is underpinned by

policy (outcome 9)

Medicines
Management
Committee

CQC Compliance Updated action plan v6.xlsx




COMPLIANCE

1. Patient Flow

Patients are being regularly moved
CQC Must |around the hospital and there is no

point 7 [system in place to monitor this and
Summary |the impact it is having on patients
action 15 [and their treatment, their length of
stay and their experience

Patient Risk Assessment to be developed

Ward Transfer Records to include the time
of transfer

System to be established to identify the
number of patients moved

Report the number of patient transfers to
IHGC commencing May 2014

Develop a method of capturing patient
experience and once this and risk
assessments have been fully embedded
and number of moves is below 5
undertake RCA into moves to understand
impact and effect on patients

coo

Andy Daly / Bill
Wood

Bill Wood

Andy Daly

Andy Daly

Andy Daly

Development of a patient leaflet informing
patients of why they may be moved.
Leaflet to include details of how patient
can report if they are unhappy about being
moved which will enable this data to be
captured

DoN

Natalie Green /
Bill Wood

Simon Hawes

Risk Assessment and
monitoring tool for
assessing the impact of
moves on a patient's
treatment, length of stay

Minutes of meetings

21/07/2014

Risk Assement document has been developed

blank.pdf

1. Patient Flow\CM1.5\FW_Risk

1. Patient Flow\CM1.5\Risk Assessment
1. Patient Flow\CM1.5\CM1.5.2 Ward
Handover Sheet BW LB March 2014
v4.docx

1. Patient Flow\CM1.5\1 0 DRAFT IHGC
Minutes 22 May 2014.docx

May-14
Evidence of roll out
Minutes of meetings The information is being added to the transfer documents and
May-14 the importance of the documentation is being reiterated
Minutes of meetings A database has been developed together with a spider chart
Spider web
Database
May-14
Evidence in report detailing received draft minutes - awaiting final approved
the impact on patient
May-14
Process for capturing AD to provide a monthly check and report to Care Group
patient experience Board
following ward moves
Sep-14
Draft of Patient leaflet Leaflet has been drafted and has been sent out for
consultation
Consultation emails
Patients asked to contact PALS if they have concerns about
being moved - PALS will then log this information as a 'patient
Jun-14  |who has been moved'

1. Patient Flow\CM1.5\CM1.5.6 Patient
Move Leaflet Drafts and Consultation

CARING: Robust clinical
governance process
supporting patients moves

Page 2 of 20

CARING
All patients who are moved around the
hospital will have a robust risk assessment
completed prior to move

around the hospital
(outcome 16)

CARING Information about the number of
transfers safety is gathered and
consistently monitored

CQEG

1. Patient Flow
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COMPLIANCE

2. Urgent Care

21/07/2014

Page 3 of 20

CM2.2

2. Urgent Care

CQC Must
point 6,
summary
action 14

Children are being treated in an adult A&E
department. There are very limited
dedicated facilities or specialist staff to
care for children

Formal review of the NSF for children Formal review of the NSF Sep-14  |lIssue will be taken forward at joint paediatric/A&E meeting. 2. Urgent Care\C2.2\minutes from
required to ensure that there is a gap for children to ensure that Inaugural meeting 15/4/14. Group consists of Consultants,
analysis with clear articulation of the there is a gap analysis with Service managers and Matrons from each area
issues and actions that are planned to clear articulation of the
address this. issues and actions that are
Matt Tucker / planned to address tl
Fiona Lennon . .
Minutes of the meeting and
resulting plans
RSCN to be rostered providing 24 hour Copy of advert There are currently 5.06wte paediatric trained nurses
access for children attending A & E available for A&E (5.68wte being required to provide 1 nurse
Copy of job description per shift) - this leaves a vacancy of 0.62wte and the posts are
. currently advertised on NHS Jobs. We plan to over recruit to
DoN Ainsworth VCP confirmation our nursing posts
Interviews took place 9th and 13th May 2014 - Band 5 2. Urgent.
Copy of roster Paediatric nurses have now been appointed (start dates
August/September), however band 6 position remains out to - B
Copy of minutes of joint A advert — currently there have been no applicants. Paediatric meeting 3rd June 2014.doc
&E and Paediatrics Meeting nurses identified separately on the rota and the offer of
_<._mz Tucker / Sep-14 support from within Paediatrics has been made on a short
Fiona Lennon Email from DoN term basis for approximately 1 long day pre week during the
month of July.
A separate roster for paediatric nurse cover has been added to
the main A&E roster template to be able to clearly identify
this.
Email from DoN to Lead Nurse to draft up a plan to ensure
Paediatric nurse coverage in A & E with a timeline. For review
early June
Identify a designated area within A & E for Plans for A & E rebuild The separation of the play area and paediatric cubicle will be
sole use by children and their families programme completed before the end of June.
Revised timetable To ensure the environment is appropriate for children a
meeting to sign off the design is planned between Matron A & notes.pdf
Minutes E; Matron Children's and Estates. Appropriate decoration will
also be discussed. This Icoation is now in use as at July 2014
DoF&CD _<._mz Tucker / Caroline Corkerry Jun-14 2. Urgent Care\C2.2\minutes from
Fiona Lennon
CHILDRENS AREA - Minutes of Pre-
Contract_Meeting -30-05-14.pdf
Full review & itinery of the availability of It was ly agreed that this point would be completed by
toys for various age groups. There should availability for toys for the play specialists. Given current vacancies within that team
also be a plan for regular inspection to various age groups. the Matron A & E has allocated time on Tuesday 6th May to
ensure fit for purpose, not damaged, these should also have a review all toys within the play area and will discuss further
cleaned regularly and be EU marked for plan for regular inspection requirements with the play specialist. Once this has been
safety to ensure fit for purpose, completed the Matron A & E will develop the protocol for
Fiona Lennon not damaged, cleaned and Sep-14  [cleaning etc. A drfaft SOP is being developed currnetly by the
must all be EU marked for new Matron
safety - protocol required
as evidence
DoN Chris Ainsworth
Review the requirement for a dedicated or This area has since been As part of the A&E plan is a separate A&E minor injury &
decorated room for minor injuries closed as the department is waiting area planned that can be decorated specifically for 2. Urgent Care\C2.2\minutes from
having a rebuild. There are children? meeting 3rd June 2014.doc
toys available in the main This has now been completed
Fiona Lennon A&E children's waiting area. Jun-14

Minutes of meetings
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2. Urgent Care\C2.2\A&E
notes.pdf

SAFE - planning and delivering care,
treatment and support so that people are
safe, their welfare is protected and their

needs are met including making
reasonable adjustments to reflect
children’s needs. (Outcome 4)

Strategic
Management
Board
SAFE
Children are cared for in a safe and
appropriate environment in accordance
with NSF for children
Nursing &
Children are cared for by appropriately
trained staff
SAFE
Provision of an appropriate and suitable Strategic
area for children and their families within | Management
the A&E department Board
SAFE
Provision of an appropriate and suitable Strategic
area for children and their families within | Management
the A&E department Board
SAFE Strategic
Children are appropriately priorities and | Management
treated Board

20
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COMPLIANCE

2. Urgent Care

Review triage process to ensure children
attending A & E are appropriately
prioritised

Minutes from meeting

Audit against "recognised
standards"

21/07/2014

Issues discussed at joint paediatric/A&E meeting. Group
consists of Consultants, Service managers and Matrons from
each area.

Agreed - 2 nurses in triage — one of which
fast track children and young persons through the triage
process as soon as they have registered their attendance.
C&YP will then be directed to paediatric area once works
completed.

20
Page 4 of 20
2-Urgent Care\C2.2\minutes from Children are a «M»Mwﬁm_ riorities and CQEG
meeting 15th April 2014.doc pprop! Yy p
treated
SAFE .
Strategic

All A&E staff are aware of who the

senior nurse checklist and resus
trolley.msg

Management

People in A&E is Dr J. Weatherall nominated consultant is for children’s care momwa

Nursing &
2. Urgent Care\C2.5\Example A&E Quest Consistent process for monitoring the
2014-15 2014-06.xIsx children’s care throughout the Trust

Nursing &

Midwifery
2. Urgent Care\C2.6\RE_CQC evidence - Board

Care\C2.6\20140623183318041.pdf

g children for staff in A&E

current training compliance.

mp / Rob m_mmmmm_m / Chris Ainsworth Sep-14
DON Jason King A streaming process is to be introduced by a nurse to
determine appropriateness for A&E attendance. Matron A & E
to implement fast track and Consultant A & E to liaise with
working group to ascertain what provision will be introduced
for children and young people.
Comparison of Data from symphony pre and post
There needs to be a consultant nominated Dr Julia Weatherill is lead Julia Weatherill is the consultant lead for children’s and Lisa
as the lead for children's care in A& E A&E Consultant for Children Barnes and Vicky Write are the Sisters responsible for
- minutes of joint paediatric children’s. Matron - A & E has sent a memo to all staff
/ A & E meeting to confirm informing them of above.
MD Fiona Lennon Chris Ainsworth |Photo poster displayed in A Sep-14  [A photo poster is being developed which will be displayed
&E jointly next to the safeguarding teams within the department
Use the same audit tools (QUEST) as the Completed audits The Matrons from A & E and Children's have reviewed the
children’s ward when auditing children’s QUEST audit that is completed in paediatrics. They have
careinA&E agreed which questions from the Paediatric QUEST audit
should be incorporated into the A & E monthly QUEST to
Matt Tucker / o provide consistency. The Z.m@c: A & E is meeting with the
MD Fiona Lennon Chris Ainsworth Sep-14  |Apps team on 6th May to review and update the monthly
QUEST audit tool. The Quest Tool is currnetly under
development with the new Matron
Comment be added to the Se Senior nurse/shift leader t and confirmation of sign
Nurse shift leader checklist in A&E to checklist for A&E
confirm that access to resuscitation
Ensure resuscitation trolley is not blocked equipment is maintained at a Rob Bleasdale / .
. Ccoo ) Simon Hawes Jun-14
by other trolleys or equipment Jason King
Continue with planned sessions of bespokel Training records The safeguarding children training for staff in A & E is currently
training [low level training had been 80%, which is 5% above the Trust target of 75%
Improve compliance with Level 3 previously identified]; in order to increase DoN Ben Leach Chris Ainsworth Apr-14  |Further work continues to increase and maintain compliance

2. Urgent Care
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COMPLIANCE

3. Responsiveness - Safety

Withdraw existing documentation

Redesign and implement revised
documenta

The do not attempt cardio pulmonary
resuscitation (DNACPR) paperwork was
misleading and being incorrectly
completed and used

CQC Must
point 1

Support the implementation of the revised
documentation with a programme of
training, support and audit

Celia Warlow

Chris Ainsworth

Documentation withdrawn
from all areas

Emails

Screensavers

Jan-14

21/07/2014

Friday 17th January 2014 1900hrs onwards - All forms were
removed and replaced with copies of the DNACPR form only.
This was verbally handed over to the Nurse in charge in all in
patient areas, A&E, operating theatres and escalation areas.
An accompanying memo to explain the rationale for change
and completion process was also provided with mobile contact]
number for 24/7 advice or support if required during the
pending weekend.

Copy of revised DNACPR
form

Revised DNARCPR form
included in Resuscitation
Policy

Jan-14

Monday 20th — The Resuscitation team visited all in patient
areas with further hard copies of the carbonated versions of
the DNACPR to resume the required audit trail.

The resuscitation team followed up all patients who had a
DNACPR decision made since Friday evening and copies were
taken for audit purposes.

Monday 20th January 0830hrs — Consultation with Doctors of
all grades (including the 2222 emergency team) to capitalize
on gaining further feedback regarding refinement and
potential improvements for the form.

Ford redesigned to align the process. New artwork was
produced with the assistance of NGH Medical Illustration with
two forms produced which sat on one A3 backboard, thus
allowing for the TEP form to be used independently or in
conjunction with the DNACPR form if appropriate. The revised
form was then shown discussed with medical staff.

The final draft version was presented to Dr Swart at 1530hrs
on Monday 20th January 2014. Approval was agreed that the
form could go to print and launched as a development
document

Tra

g programme
Audit results

Evidence of distribution (i.e.
meeting minutes etc.)

Feb-14

All resuscitation sessions and courses include approp!
training on DNACPR

DNACPR compliance with correct completion of forms has
risen from 54% (Dec) to 87% (March)

Monthly audits continue

3. Responsiveness - Safety
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3. Responsiveness to Care\CM3.1\Report
DNACPR CQC January 2014 v3.doc

3. Responsiveness to Care\CM3.1\DNACPR
Jan 2014.pdf

3. Responsiveness to
Care\CM3.1\Screensaver - Launch of new

http://srv-wa
001/1G_DocControl/HG ViewDoc.aspx?HG
DoclD=0655408e-1a5b-4189-b4de-

973764471778

3. Responsiveness to Care\CM3.1\Report
DNACPR CQC January 2014 v3.doc

SAFE - planning and delivering care,
treatment and support so that people are
safe, their welfare is protected and their
needs are met (Outcome 4)

Page 5 of 20

Removal of documentation

Revised DNAR is available in all areas and
g this appropriately

Information about the quality and safety is
gathered and consistently monitored

CQEG
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COMPLIANCE

3. Responsiveness - Safety

CQC Must
point 5,
summary
action 13

Address the lack of pharmacists allocated
to the off NGH site ward to review and
advise on medication arrangements

Review the requirement for pharmacy
support for off-site ward areas

DoS&P

Rita Reeves

Sue Cross

n/a as NHFT site now

Mar-14

21/07/2014

For CCH and Isebrook the arrangements were that pharmacy
needs were to continue to be supported contractually by KGH
upon transfer of the clinical areas to NGH which ensured
supply of stock and non-stock medication as well as TTOs.

This also included a visit every 3 months to the ward to ensure
the checking of Controlled Drugs. This was changed to every 6
months by KGH.

The substantive pharmacy support from Provider services for
Corby and Hazelwood did not transfer when areas transferred
to management of NGH.

There was ad hoc support from the part time pharmacist at
Danetre to review the stock levels at Corby and Hazelwood
wards and to remove the controlled drugs when required.
Danetre was previously covered with locum support 2 days
per week, this transferred as well when service came under
NGH: This post was then re-evaluated and notice given to
enable a substantive post to be recruited across all 3
community hospital sites; how-ever recruitment was then put
on hold when decision made for NGH to de-invest into the
community hospital beds.

As part of the transformation of this service NHFT has been
copied into the CQC report and action plan relating to
community wards. This action has been handed over to NHFT
and is completed

n/a as NHFT site now

SAFE (outcome 9)

Page 6 of 20

n/a

CQC Should
point 5,
summary
action 21

The CQC found food supplements and
nutritional drinks were not monitored to
ensure consumption within expiry dates.

Cs3.4

Matrons must check the stock in their
areas to ensure it is in date

Ensure nurses responsible for
administering these are aware of the need
to fully check the labelling including the
expiry date before administering to
patients.

Ensure stock rotation and stock
management is appropriate

DoN

Chris Ainsworth

Matrons checklist

Exception reports

Apr-14

The checking of expiry dates will take place through 2 avenues
once a month — the pharmacy technicians and on the
environment audit undertaken through Infection Prevention. 3. Responsiveness to Care\C3.4\RE Stock

Rotation on Wards.ms;

Evidence of discussions at
meetings

Apr-14

Sample of meeting minutes received - needs checking to
ensure all areas are covered

Audit of supplements to
ensure that these are stock
rotated and as with any
medication/ product expiry
date checked.

Aug-14

The principles of good practice will be cascaded through the
ward huddles and a quick check will be performed through 2
routes — a question through the walk round to random staff
regarding how they put stock away and on the ‘Beat the Bug,
Stop the Clock’ again a verbal check with staff plus a check of
the stock in the cupboards/fridge etc of the front and back
with any variance on dates ie soonest at the front.

Following CEAC review and areas highlighted as concern
further actions are requried to demonstarte compliance:
discussed at Corporate Lead nurses meeting

issues raised in regards to storage facilities on some wards.
Risk assmessment to be completed

3. Responsiveness to Care\C3.4\Key
Information for Huddles - Nutritional
Supplements.docx

SAFE - Identify, monitor and manage risks
to people who use, work in or visit the
service. (outcome 16)

A process for stock control is established

Nursing &

Midwifery
Board

3. Responsiveness - Safety
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COMPLIANCE

3. Responsiveness - Safety

21/07/2014

Page 7 of 20

Implementation of the nationally
recognised MUST nutrition assessment
tool in nursing documentation

Provision of extensive training by the
practice development team for the whole
Admissions & Discharge documentation

€QC Should
CS3.5 point 5,
summary
action 22

The CQC found evidence that Body Mass
Index (BMI) calculations were being
guessed

Monitoring of compliance via monthly
QUEST audits

DoN

Bill Wood /
Natalie Green

Chris Ainsworth

Weigh Day Wednesday

Audit as part of Matrons
Check

QuEST

May-14

The Adult in-pt. admission / discharge assessment tool
includes the new MUST tool.

Alongside this is the Dieticians folder that contains the
relevant height/weight/ BMI chart on the wards.

A laminated chart on the ward (in new dietician folders) to
calculate the BMI that is used as part of the MUST assessment.

Weigh day Wednesdays

Training programme

Attendance at training
records

01/05/2014
revised date
01/08/2014

The Practice Development Team disseminated the reviewed
nursing documentation on 25th April to all the adult inpatient
wards. Prior to this the ward sisters were sent details of the
reviewed documents and copies to share with their staff
during daily huddles and ward meetings in preparation. The on|
call sisters and night practitioners were requested to speak to
staff and raise any issues with the PD team — none received.

The PD team are keeping a log of staff who have been spoken
to in respect of the revised documentation. Details of contact
numbers were left with the wards if they had any concerns of
questions

The PD Team went out again on the 30th April to all the wards
to speak with staff.

Evidence submitted to demonstrate compliance with above.
Following CEAC review and some concerns raised by nursing
staff further training required

Discussed at corporate leads meeting.

3. Responsiveness to Care\C3.5\Adult
Admission Discharge - ADL Mar 14
NGV1580.pdf

QuEST

Jun-14

Awaiting QUEST data

Spot checks to be carried out to ensure the
door is closed

CQC Must |The door leading in to the maternity
CM3.6 point 8  |labour ward could be left open and posed
Summary |a risk of unauthorised access to this high
action 16 |risk area

DoN

Anne Thomas

Chris Ainsworth

Audit results

Minutes of meetings where
results are discussed

Mar-14

Spot checks carried out 3 times a day to ensure door closed.
Raised staff awareness of need to keep door closed and
audited (3x daily spot checks documented). 100% compliance
mid April 2014 and 100% compliant end of April 2014

Compliance with audit has been reported to Governance
Group (awaiting minutes of meeting for evidence of
completion)

Note: the outer door of labour ward allows access to lobby
area only. Two further security doors are used to gain access
to the labour ward and MOW. The reception desk has barrier
glass to ensure safety of receptionist. No access to clinical
area by this single outside door.

Ensure all forms for pathways available in |e Falls
clinical areas are relevant to that area and |* Nursing Assessment Form

3.7 are completed appropriately

DoN

Lead Nurses

Chris Ainsworth

Revised nursing
documentation
Training logs

Jun-14

Revised nursing documentation implemented

Training sessions carried out by PD team

This finding was associated with the
There are no formal arrangements in place [assessment of care at Danetre Hos,
CQC Should [to provide multi faith spiritual support,

point9 |even in areas where end of life care is
given

Formal arrangements are in place in the
Acute Care Trust

DoN

Eileen Ingram

Chris Ainsworth

Information for provision of
multi faith spiritual support
is available on the intranet

n/a

As part of the transformation of this service NHFT has been
d into the CQC report and action plan relating to
community wards. This action has been handed over to NHFT

3. Responsiveness - Safety
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Dashboards\Dashboards 2014-

15\Quest\Monthly

CARING - Patients Care and treatment is
delivered in accordance with the care plan
to ensure healthy living choices (outcome

4)

Nursing &
Midwifery
Board

3. Responsiveness to Care\CM3.6\Checks

for status of front door to labour ward.pdf

SAFE The environment is safe and fit for
purpose (outcome 10)

SAFE

Strategic
Management
Board

n/a as NHFT site now

SAFE (outcome 9)

n/a
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COMPLIANCE

4. Medical Equipment

Review planned preventative maintenance
register of equipment ensuring all medical
equipment is listed

Progress Report

Minutes of meetings where
discussed

21/07/2014

Maintenance Prior to the CQC visi
A comprehensive review of both internal and external
maintenance carried out. Last KPIs reported in September
2013 shows: ¢ Planned Maintenance: 78.6% instead of 90% ¢
Performance Verification Testing: 54.5% instead of 60%

Gaps identified including backlog of planned maintenance and
potential non-compliance with CQC requirements. Risk
assessment carried out and risk register updated.
Maintenance centralisation and consolidation strategy
approved.

Maintenance of medical equipment tendered

TBS GB awarded the contract to provide comprehensive
equipment maintenance.

TBS started new service mid October 2013.

Agreed with TBS a plan of action to achieve compliance by end
of March 2104

After CQC visit:

Immediately after the concerns raised by CQC, TBS engineers
were called in to inspect and action the maintenance of

4. Medical
Equipment\CM4.1\NORTHAMPTON

GENERAL HOSPITAL MEDICAL DEVICE

MAINTENANCE KEY PERFORMANCE

INDICATORS.pdf

4. Medical Equipment\CM4.1\Document 4

- Context of Medical Equipment

Maintenance.docx

4. Medical Equipment\CM4.1\Document 6

- Datix re equipment.pdf

4. Medical Equipment\CM4.1\Document 7
Datix re equipment.pdf

SAFE People who use services and people

Page 8 of 20

Properly maintained and safe for use

Aug-14  |equipment in the following areas: Main Theatres, Manfield
Theatres; Gynae Theatres; Day Surgery Unit; ITU and
Paediatrics.
Subsequently TBS were asked to go to all areas and carry out
planned maintenance
€QC Must TBS produced the following KPIs on February 2014 as a
point2  |Equipment was not being adequately Hassan . progress update:
Summary |tested or maintained DoF&CD Aghourime Caroline Corkerry  Planned Maintenance: 86% instead of 90%
action 10. * Performance Verification Testing: 54% instead of 60%
TBS currently on track to meet Trust standards of planned
maintenance KPIs by end of March 2014
TBS to produce a Trust wide planned maintenance plan for the
next 12 months by end of March 2014. This has monitored
through internal KPI, and monitored through the medical
devices committee
Identify any medical equipment which has For inclusion in compliance Contained within the risk register
not been tested and carry out risk report to CQEG
assessment for inclusion on Risk Register
Minutes and report to Risk
Group
Mar-14
CQEG report
Review availability of capnography Confirmation Received confirmation that all areas specified have sufficient
machines and identify shortfall May-14 capnographs or would highlight if this was different.
ay-
CQC Must
point 3,  [Ensure adequate supply and use of Hassan
summary |capnography machines in theatres Where a shortfall is identified, carry out a DoF&CD Aghourime Caroline Corkerry Governance Meeting and Managed and monitored through the risk register
action 11. risk assessment for inclusion on Risk Risk Register
Register May-14
Undertake survey work to determine Action plan completed This has been recognised as an issue and work is currently
Access to equipment is an issue within the |requirements. underway within the capital programme. To date anaesthetic
CQC Should [Trust (there were no emergency cal rooms and PAR in Main, Manfield and Gynae theatres have
Cs4.3 point2, |alarms in the anaesthetic rooms or . . had alarms installed and survey work is being undertaken in
summary |operating theatres in the main theatres DoF&CD Charles Abolins | Caroline Corkerry Aug-14 the remaining theatre areas to determine requirements.
action 18 |suite which does not comply with the NHS

Estate Health Building Note 26 (HBN 26)

4. Medical Equipment\CM4.1 Medical who work in or visit the premises are not | Trust are aware of which equipment has Medical
Equipment Management Report- CQEG at risk of harm from unsafe or unsuitable | not been tested and plans are in place to Equipment
April2014.pdf equipment (outcome 11) rectify and omit the risk group
4. Medical Equipment\CM4.2\FW
Capnographs email MW 17.4.2014.ms
SAFE There are sufficient capnography to Medical
meet the service needs within the Trust | Trust are aware that sufficient equipment| Equipment
see Datix for information (outcome 11) is in place to rectify and omit the risk group
SAFE - Improve the service by learning Medical
from adverse events, incidents, errors and Equipment
4. Medical Equipment\CS4.3 near misses that happen. (outcome 10) Gaps are known & addressed group

4. Medical Equipment
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5. Governance

€QC should
point 1,
Summary
action 17

Cs5.2

The management of serious incidents
within the trust is not robust; the process
of reporting is delayed, training in report
writing is absent, monitoring of action
plans is not consistent or timely.
Organisational learning is limited if not
absent. However there was evidence of
learning in the area where the incident
occurred.

Ensure incidents which fulfil the criteria of
a serious incident are reported as per the
national framework timescales

Process for identification of
incidents which fulfil the
classification of an S|

Quarterly report to IHGC
demonstrating compliance
with the National

21/07/2014

The Serious Incident Group now meet weekly to expedite the
agreement & external notification of Serious Incidents (SI).

A process flow chart has been developed to support
identification, confirmation and external reporting of Serious
Incidents in a timely manner to meet external reporting
requirements

5.
Governance\C5.2\IHGC S| April2014.doc

training.msg

5. Governance\C5.2\Trust Board S for

March2014.doc

5. Governance\C5.2\S! flowchart lessons
learnt.docx

Apr-14
Framework for Reporting &
Investigating Serious Compliance with timescales is reported quarterly to CQEG and
IHGC
Provision of training for staff in root cause Training programme External training provider being sourced - planned for July
analysis 2014 and now being rescheduled due to sickness of identified
Attendance log external trainer. Consultant Governance Leads and Band 8a
and above identified to attend
Risk Manager and Senior Quality, Risk & Litigation Manager
provide support for SI leads and quality assure all serious
Sep-14 incident investigation reports prior to submission. In addition
an inhouse training package for RCA and incident investigation
is under development
Develop a clear pathway which Revised pathway A clear pathway has been developed to demonstrate the
demonstrates the dissemination of lessons demonstrating process dissemination of lessons learnt at individual;
learnt at individual directorate, Directorate/Department; Care Group; Trust wide and the wider
department, care group, trust wide and the MD Chris Ainsworth | Caroline Corkerry (Trust Board Report / health economy levels (see attached). The pathway
wider health economy Minutes commenced roll out in February 2014.
CQEG Report / Minutes
IHGC Report / Minutes Feb-14
Care Group Governance
Minutes
Directorate Minutes
Serious Incident Group Liaise with Patient Simulation training plan The Governance Team are working with the Patient Safety
Safety Academy to implement simulation Academy to implement Simulation Training Sessions based on
training based on learning from serious Attendance logs May-14  [learning from Serious Incidents
incidents Add simulation suite training info
Development of quarterly staff newsletter Copies of Quality Street All Trust Governance leads and managers have been emailed to
'Quality Street' to include lessons learnt request submission of articles
The Governance Team have written articles on Datix upgrade;
Duty of Candour; lessons learnt from incidents, serious
May-14 incidents ) . )
Photographs of team taken by Medical Illustrations to improve
profile of Governance Team
Medical Illustrations to publish first publication end Published
copy June 2014 for Quarterly publication
Development of a Standard Operating Copy of SOP This is included in the Nursing & Midwifery Quality Agenda and
Procedure to ensure lessons learnt are the development of Standard Operating Procedures (SOP). A
disseminated to ward level Ward minutes to standard template was developed by the Head Nursing &
demonstrate Midwifery, Professional, Practice Development.
Although evidence reflects compliance concerns were raised as
Bill Wood / 01/05/2014 part of the CEAC review and this has been Corporate Lead
DoN Natalie Green/ | Chris Ainsworth revised date |, rses meeting.
Anne Thomas 01/08/2014

Further discussion regarding the SOP and standing agenda will
take place at NMB and Matrons and Sisters meeting

5. Governance\C5.2
June 2014.pdf

5. Governance\C5.2\SOP - 10 Standing

Agenda.doc

SAFE - Improve the service by learning from
adverse events, incidents, errors and near
misses that happen. (outcome 16)

Page 9 of 20

Sl process meets the National Guidance

ed staff will receive RCA training

CQEG

5. Governance
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5. Governance

€QC Should
point 8,
summary
action 24

Staff reported that learning from incidents
and feedback when they reported incidents
was not always given

Upgrade Datix reporting system to ensure
full feedback capability of system.
Development of a user guide to ensure
staff are aware of whose responsibility it is
to feedback to the reporter of the incident

A standard operating procedure for ward
meetings has been launched which
includes standing agenda items these
include the months incidents

Minutes of the ward meeting will be
generated and a sign off sheet to say staff
have read them if they were not present at
the meeting Evidence of standard agenda's
for ward/ dept meetings , minutes from
meetings to demonstrate discussions /
feedback &copy of the SOP required.

MD & DoN

Chris Ainsworth

ill Wood /
Natalie Green /
Anne Thomas

Bill Wood /
Natalie Green /
Anne Thomas

Caroline Corkerry
/ Chris Ainsworth

User guide

Evidence of roll out /
dissemination

Ward Minutes

Directorate Governance
Group Minutes

May-14

21/07/2014

Upgrade of Datix completed by Company March 2014.
Gap analysis and redesigning of incident report forms by
Governance team has taken place.

Discussed at Governance meeting on 25 April 2014 and
redesigned form agreed - minutes of meetings awaited

User guide in process of development

5. Governance\C5.3\April 2014 Away Day

Agenda.docx

Standard Operating
Procedure

Minutes of meetings

May-14

The Ward Meeting SOP was developed by a ward sister and
shared with their peers. It sets out a standard of each ward
holding monthly ward meetings with a set agenda template
that includes sharing of a patient story and learning from
complaints and incidents.

5. Governance\C5.2\SOP - 10 Ward
Meetings.doc

Minutes of meetings

Sign off sheet

May-14

The SOP also includes a standard template for the minutes and
a sign off form providing evidence that staff have read the
minutes. It is monitored through the Nursing & Midwifery
Quality Dashboard and QUEST. We are reviewing the
performance criteria of this SOP to reflect completion of the
standard templates.

Cs5.4

CQC Should
point 3,
summary
action 19

Actions following a complaint are realised
and logged. However there are
considerable delays in initiating actions;
some action from complaints remain
outstanding after three months after the
action shave been agreed and the
complaint has been responded to.

Develop a robust process for the review
and follow up of action plans

Progress of all action plans monitored on
HealthAssure

Ensure all action plans are signed off by the
accountable committee in a timely manner

DoN

Lisa Cooper

Chris Ainsworth

HealthAssure process plan

Dissemination to Care
Groups / Directorates

CQEG reports

Directorate Governance
Reports

Sep-14

The Governance IT Facilitator and Complaints Manager have
met to discuss the process. Agreed to adopt the same process
as Serious Incident Action plans

Sl Action Plan assurance pathway to be adapted and
distributed to care Groups/Directorates

All Complaints action plans from 1st April 2014 in the process
of being uploaded to HealthAssure

Q1 data to be presented to CQEG / Care Groups / Directorates -
Sept 2014

SAFE - Improve the service by learning from
adverse events, incidents, errors and near

Page 10 of 20

Nursing & Midwifery

. Board
misses that happen. (outcome 16)
Learning and improvements in care have
occurred as a result of answering
complaints
Action plans are evaluated to see if risks
are addressed and improvements made.
CARING- Learning and improvements in

care have occurred as a result of answering CQEG

complaints - (outcome 17)

5. Governance
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6. End of Life Care

Four patient records reviewed with regard
to the care plan relating to end of life
needs found that the completion of the
records was not consistent and that there
were gaps in all four of the records that
we looked at. For example, there were
gaps in the daily charts which recorded
the repositioning of patients at high risk of
pressure ulcers and their daily nutrition
and fluid intake for two of the patients
and one patient had not had a pain
assessment completed. In addition to this,
one patient did not have a care plan for
their end of life care at all.

Ce.1

summary
outcome 27

To increase visibility on the wards enabling
clinicians to provide high quality End of
Life Care incorporating the five key
enablers outlined in the National End of
Life Transformation programme.

To lead the implementation of the
National Principles replacing the Liverpool
Care Pathway.

Promote best practice and support to
clinicians to enable them to identify
patients approaching the End of Life
ensuring a patient centred plan of care is
put in place and reviewed regularly.

Provide ward based education in relation
to DNAR and TEP with respect to End of
Life care planning.

Support clinicians to identify patients with
unmet needs, ensuring they are referred
to the Specialist Palliative Care Team.

6. End of Life
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DoS&P

Liz Summers

Sue Cross

Audit of records

Clarification around

Liverpool Care Pathway or
the National Principles

21/07/2014

May-14

End of life opiate audit is being undertaken by Karin Start

6. End of
Life\C6.1\6.1.1
Audit of records

Jun-14

End of Life Care questions: Named Consultant / Senior Nurse
Huddle is to be rolled out in May 2014

6. End of

Ward Huddle EOL
gquestions

Jun-14

Transforming End of Life Care Improving Quality info for all
Acute Trusts reviewed regularly

6. End of
Life\C6.1\Transfor
ming End of Life

Care Improving
Quality info

Rolling quarterly agenda item to the End Of Life Risk Strategy
Group to ensure compliance is monitored after quarterly
submission

6. End of
Life\C6.1\6.1.5

End of Life
Steering Group
agenda

Development of initial training compliance by ward
On going local database kept to show training

6. End of

TNA developed and being rolled out

Analysis for
gaining
competency in
end of life.doc

Sep-14

Work with L&D to establish the registration of Core
compliance of training can be evidenced on OLM/ESR.
Discussions have taken place with Maggie Coe w the
education and training strategy and further confirmation is
ed about moving this process forward

Jun-14

Additional training available to Clinical staff

of Life Care
Training
Prospectus
2014.doc

compliance\FW
Booking form and

Sep-14

An end of Life competency workbook has been developed
Progress on education and training compliance will be
monitored through the End of Life Steering Group

and then implement the process down to the lower bands.

The Team will work with Band 7s to complete their workbooks

6. End of
Life\C6.1\6.1.3

End of Life

Competencies

Page 11 of 20

End of life Strategy
Group / IHCG
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6. End of Life Care

ity on the wards of the End End of Life Care Facilitator End of Life Care Facilitator attending daily “huddle” meeting,
of Life Care Facilitator role reviewed to include in her absence a member if the SPCT.

daily visits to the ward
where End of Life care
patients have been
identified to ensure an End
of Life care

Screening tool post safety

huddles June 2014

huddles\Mac Spec
ve care end
of life post safety
huddle
assessment forms

(June 2014).pdf

Screening tool completed by EOL team post safety huddles
and ensure relevant information is updated on "work space"

New "work space" information to be used for end of life
"Amber" to identify patients in last 8 weeks of their life. IT
Sep-14  |have started the role out and the approach for EOL wad
discussed at July EOLSG. Awaiting confirmation from IT about
how quickly implementation could be

huddles\Mac Spec

Palliative care end

of life post safety
huddle

nent forms

6. End of Life CQC Compliance Updated action plan v6.xlsx

Page 105 of 347



COMPLIANCE 21/07/2014
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6. End of Life Care

The lack of a named consultant for
palliative care within the trust meant that
there was a lack of overall co-ordination
and governance of this care pathway

Identify funding for a full time consultant
in Palliative Medicine who will act at the
End of Life Care Lead for the Trust.

Business Case

Job description and Job
Plan

Dr David Riley, Consultant in Palliative Medicine provides 3.5
clinical PAs to the Trust and acts as the named Consultant for
the Specialist Palliative Care Team.

Dr Christine Elwell, Consultant Clinical Oncologist acts as the
Trust End of Life Care Lead and will be part of the Operational
Group delivering the CQC action plan.

Business Case submitted to CCG for identification of funding.
CCG funding has been approve.

An application to the East Midlands is being made for a years
funding.

A job description has now been developed

6. End of
Life\C6.2\6.2.2
EOL Strat Group
6th May
2014.docx

End of life Strategy

owﬂmﬂwqu DoS&P Liz Summers Sue Cross Dec-14 Group / IHCG

6. End of
Life\C6.2\6.2.3
SPC business case
FINAL 06 11
13.doc

Actions to address gap at present needs to Annual Work Programme Annual Work programme has been shared 6. End of

be added Life\C6.2\6.2.1
EOL Annual Work.
Programme 2014-

Ensure provision of training for staff Identify a specific team of individual Business case To produce a business case for funding for additional Band 7 6. End of
regarding end of life care whose responsibility it is for delivering WTE Specialist Palliative Care Nurses to comply with the a 6.2.2

EoLC leadership. This could fall within National Standards relating to Specialist Palliative Care EOL Strat Grou

existing senior nurse roles or be a 6th Ma

dedicated team (which would require 3 2014.docx

additional WTE Band 7 SPC Nurse

Specialists) 6. End of

To enable seven day a week face to face

contact in line with National Directives.

To provide out of hours telephone advice =

to clinical teams in line with National case for SPC CNS

Directives. — - " - —

. . . Job plan and description for A job description has been developed and is waiting now on
Respond to End of Life patients identified . - .
N Speculative Palliative Care the outcome of the business case
with unmet needs. Nurse
Facilitate education and training related to . .
) ) Appraisal documentation

Palliative and End of Life care.

To lead the implementation of QELCA

across the Trust.

To develop a robust link nurse system

summar: across the Trust. . End of life Strate
outcome Mw To lead the development and support the Dos&p Liz Summers Sue Cross Time table of audits built in Jun-14 Care of the dying audit report Group / IHCG o

implementation and assessment of
competencies across the Trust.
Competencies in providing high quality
End of Life Care will be assessed during
the appraisal process.

To lead audits in relation to Palliative
Care.

to the clinical audit
programme across the
Trust

Minutes of meetings where
this has been discussed

6. End of
Life\C6.3\6.3.2
Northampton
General Hospital
NHS Trust report,
NCDAA4.pdf

Minutes of meetings CQEG reporting to be bi monthly from
July 2014 and will be escalated to IHGC
Newsletters circulated twice a year

6. End of
Life\C6.3\6.3 High
level meetings

6. End of
Life\C6.3\6.3
Newsletters

Presentation to Matrons and Sisters in June 2014 including
minutes

6. End of
Life\C6.3\6.3 High

Sisters & matron
mtgs

6. End of Life
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6. End of Life Care

Ensure the Trust has clear leadership
regard to the provision of end of life care.

summary

Co.4
6 outcome 27

To redefine the End of Life Care Strategy
Group ensuring TOR is updated to reflect
core membership and clarification of roles

Provide a formal report to CQEG/IHGC

Develop annual plan

DoS&P

Wendy Smith

Sue Cross

Terms of Reference

21/07/2014

TOR developed

Strategy Group meets monthly

Minutes of meetings where
this has been discussed

Work Programme

Ensure there is clear guidance for staff
regarding the pathway for end of life care

summary

(4 outcome 27

Communicate the End of Life Care
principles across the Trust

Liaise with the Countywide group to
develop guidelines based on the National
Principles for End of Life Care

6. End of Life
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DoS&P

Liz Summers

Sue Cross

Increase in the use of the
LCP in May and June

Jul-14

First CQEG paper will be presented at July meeting and any
concerns will be escalated to IHGC

Life\C6.4\C6.4.2

High level
meeting minutes

Annual Work plan developed and will be monitored at End of
Life Strategy group in line with the End of Life Strategy. Draft
end of Life Strategy been past to Procedural document group
for final approval

Review and follow information from Transforming End of Life
Care Improving Quality info

Page 14 of 20

End of life Strategy
Group / IHCG

Amber care pathway Heat Map and now will be introduced
through Teleogic and monitoring will then be through that
system

The improvements in communication of LCP is monitored
through EOLSG, NMB through the Quest audit results and also
audit of LCP taken by the specialist palliative care team

County wide guidelines for
Care of the Dying

Oct-14

reflection around the Trust of current process

Learning and development of Junior Doctors and Registrars
understanding of the End of Life process. Escalated to EOLSG
in July 2014. Email being sent to all CDs and consultants.
Linking in with Governance Managers to spread the
information through Care Group M&M, Governance and
M&M meetings. Attending Grand Round in Sept 2014.

6. End of

Life\C6.5\C6.5 FW

EOL Grand Round

for Docs.msg

Local EOL process
developed

Jul-14

Local tool developed for use after 14th July onwards - Risk
Assessment of withdrawal of national tool completed
Communication has now ben circulated and training sessions
on awareness of the new process have been set up

Task and finish group developed for new process and
information on that group was in the June EOLSG minutes

Monitoring of the personalised care plan for the dying pilot is
taking place through reviews of the register - this is monitored
at EOLSG

End of life Strategy

Femiin LUCE
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6. End of Life Care

C6.5 cont.

6. End of Life

Continued .... Ensure there is clear
guidance for staff regarding the pathway
for end of life care

Embed the principles into C
by End of Life Care team.

Audit of End of Life care
built into the clinical audit
programme across the
Trust

21/07/2014

End of life Advance care planning NHFT booklet

Monitoring the LCP pathway

Embed the new local pathway and launch including the ward
manager involvement in compliance and activity of their
teams

Action plan developed

6. End of
Life\C6.5\ACP
booket. App 7.pdf

6. End of
Life\C6.5\Copy of

LCPMonthlyRepor
t 2013-WS March

Page 15 of 20

Sep-14
The Audit is an on going monthly collection of information
and is on the Trusts Audit schedule for 2014.15 as an on going
summary dit
outcome 27 audi
Further Audit Information
information
Audit results are monitored through EOLSG
Life\C6.5\Copy of
Expected deaths -
Review Trust policy to ensure it reflects Six monthly real time audit New End of Life Strategy is with the Trust Procedural 6. End of
current practice built into the Clinical Audit Sep-14 Documents Group for ratification to incorporate the update Life\C6.5\End of
Programme across the P of current practice etc. Life Strategy
Trust Review
EOL Policy to be updated to reflect the new local care tool 6. End of
that is being developed. This is scheduled for Aug 2014 :
cots at is being develope is is scheduled for Aug Life\C6.5\6.5 End
P of Life operational
Sep-14 Trust Clinical audit review will take place in Sept 2014
Discuss the provision of formalised e with the Service Manager at CSH to Written Agreement cussions have taken place with Dr Riley however no formal
arrangement for out of hours telephone |formalise an SLA to provide out of hours SLA as no funding available. This is currently a courtesy
support to clinical teams as per peer telephone support until the full agreement. Correspondence is on going. Latest
W requirement. complement of the Palliative Care Team is Jul-14 correspondence confirmed the agreement for the out of
established. hours telephone support
telephone
summary DoS&P Liz Summers Sue Cross advice.msg
outcome 27

Process for communicating
advice back to the Specialist
Palliative Care Team at
NGH

Correspondence to Specialist Palliative Care Team at NGH is
an informal process but does continue. This takes place via
Jun-14 phone and is on specific patients with some information on
the Summerset system
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End of life Strategy
Group / IHCG
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6. End of Life Care

21/07/2014

Page 16 of 20

Ensure there is a robust process whereby |Incorporate the identification of End of Register of end of life A weekly register is now collated
staff on the wards and in the palliative Life patients onto the "Ward Work Space" patients by wards
om:w team are able to articulate Joi many May-14 End of Life Patient
patients there are who are receiving end X
) Register Deaths &
of life care.
Audit of identification of Bid for end of life register with CCG & Hospice. The EOL
End of Life patients built register is now in place. Audits are monitored daily
into the clinical audit Jan-15
programme across the
Trust
Develop an electronic system to alert the Monitor the movement of New "work space" information to be used for end of life
End of Life Care team about patients patients approaching End of] "Amber" to identify patients in last 8 weeks of their life. IT
approaching the End of Life using ICE Life have started the role out and the approach for EOL wad
summar discussed at July EOLSG. Awaiting confirmation from IT about 6. End of End of life Strate,
C6.7 outcome wu DoS&P Liz Summers Sue Cross how quickly implementation could be. Life\C6.7\Worksp Group / IHCG gy
Information is being shared through the CQEG report to the ace Telelogic P
directorates on the new process. system
Prevent the movement of patients at End Jan-15  [ward huddles information and movement - awaiting further 6. End of
of Life unless in their best interest assurance of info from Wendy Smith when meeting Life\C6.7\Ward
Huddles
Risk Assessments are now completed for all patient moved.
EOL team will request from the risk assessments be faxed for
them to review the assessments the next day to ensure the
patients daily to ensure transfers are kept to a minimum or
investigated if that is not the case
Patients on the end of life pathway should |Development and ratification of Palliative Six monthly real time audit Guidance has been reviewed and minuted at NMB 29..1.2014.
have palliative opioids prescribed and a opioid administration guidance built into the Clinical Audit This has now been approved by NMC and is now with MOC
doses should be administered within the Programme across the (meeting cancelled in June). Appendix 3 of the Trust Board
two hour ‘window’ dvised by National Trust flects the draft guid
ﬂmﬁ%“ window’ as advised by Nationa rus paper reflects the draft guidance Chronic Surg and
8 Non Surg Pain
Mgt Guideline
Dissemination of initiation and Karin Start (Pharmacy) is the key contact information still to
prescription guidance be provided. A discussion has taken place at NMB.
Discussions will now be taking place with Medicine
Management on how to support the Team to role out the initiation and
new guidance and other information. ) o
C6.8 summary DoS&P Liz Summers Sue Cross Jan-15 ) rescription End of life Strategy
: outcome 27 guidance Group / IHCG
Develop Opioid Leaflet for palliative Opioid Leaflet for palliative patients has been developed,
patients approved by Trust Board and approval has now been provided
by MOC and the final copy is being past to PIG & Med Care Plan for the
lllustrations. Dying Trust Board
report June
2014.pdf
Review the possibility of incorporating Medicines Management Policy is being updated by MOC and
strong opioids on the critical medicine list evidence of recorded on the drug chart is being investigated
in the Medicines Management Policy and including incorporating within the teaching
recorded on the drug chart
6. End of Life CQC Compliance Updated action plan v6.xlsx
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COMPLIANCE

7. Mandatory Training & Appraisal

Mandatory Training

Reach a target of 80% by October 2014 &
85% by March 2015

Sandra Wright

Sue Cross

Example of monthly
reports.

Papers & Minutes
Directorates; Wards and
Managers

Papers of IHGC; Trust Board
& Minutes

Provide data for individual
staff members.

Monitor the accuracy of the
data

Mar-15

21/07/2014

Examples shared with Managers in June 2014

WELL-LED People who use services are
safe and their health and welfare needs
are met by competent staff and ensure
that staff are properly trained, supervised
and appraised. (outcome 14)

Page 17 of 20

Information to be available to all staff

McKesson are currently looking into the data issues and
working with the L&D dept

Reach a target of 80% by October 2014 &
85% by March 2015

DoW&T

Sandra Wright

Sue Cross

Example of monthly
reports.

Papers & Minutes
Directorates; Wards and
Managers

Papers of IHGC; Trust Board
& Minutes

Provide data for individual
staff members.

Monitor the accuracy of the
data

Mar-15

Examples shared with Managers in June 2014.

Role Specific identification of Job roles has been completed by
T&D. McKesson who will do the mass upload. Timing of this is
important as McKesson will remove current competency
requirements from our system and put the new information in
so this needs to be done between reports etc.

k register to highlight the data issues
which McKesson are working with currently. This is being
highlighted to IHGC & CQEG in June 2014

Staff Appraisals

Reach a target of 80% by October 2014 &
85% by March 2015

Example of monthly
reports.

Papers & Minutes
irectorates; Wards and
Managers

Examples shared with Managers in June 2014

Sandra Wright

Sue Cross

Papers of IHGC; Trust Board
& Minutes

Mar-15

7. Mandatory Trng&Appraisal
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CQEG
WELL-LED People who use services are
safe and their health and welfare needs
are met by competent staff and ensure Patients are protected from
that staff are properly trained, supervised
and appraised. (outcome 14)
The organisation are aware of which staff CQEG

WELL-LED People who use services are
safe and their health and welfare needs
are met by competent staff and ensure
that staff are properly trained, supervised
and appraised. (outcome 14)

have had not had appraisals
There is robust monitoring in place for the
staff appraisals and Managers and Trust
are aware of compliance levels against
Trust target
At least 85% of staff will have had an
appraisal by March 2015

CQC Compliance Updated action plan v6.xIsx




COMPLIANCE

8. COMPLIANCE Record Keeping and Mgmt

Print off the batch lists for all records sent

department / outpatient cl

Print off batch list for all medical records
senttoa including the 7 & 2 day
changes. Audit those records that were
requested from other departments /
offices for availa

Book OPAs prior to the 2 day cut-off within
medical records. Review utilising Info view
report

Records were not available when required
CS8.1 and were not always accurately completed
with information regarding patients

specific needs
P Ensure all departments email additions to

the medical records clerks to enable
pulling to be completed in a timely manner

Training staff who require access to
medical records to ensure they understand

cQc Should how to track records in and out of areas

point 4,
summary
action 20

8. Record Keeping & Mgt

DoS&P
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Tracey Harris

Tracey Harris

Tracey Harris

Tracey Harris

Tracey Harris

Sue Cross

Gap analysis

Apr-14

Audit results

Minutes of meetings where
results are discussed

Apr-14

21/07/2014

Spreadsheet documenting number of records requested for
ic and number available. Ongoing data collection from
within medical records using batch list and clinic lists. 1.5.14
Meeting with IT to review what data fields needs to be
accessible through the patient document tracking universe to
improve the data available for checking availability. Appendix
2

Copy of audit results as

Monitoring

May-14

Ongoing data collection from within medical records using

s now taking place and the
information is to be provided as evidence.

Discussions are taking place with IT to get some smarter
reports to address this in a more roust manner. 1.5.14 Meeting
with IT to review what data fields needs to be accessible
through the patient document tracking universe to improve
the data available for checking availability. Appendix 2

Exception report

Aug-14

Data/Graphs on number of records tracked out of medical
records and into a specified clinic. Appendix 2 & 4 provide
ence of numbers tracked out of medical records, the
tracking in clinics and availability. Further evidence will be
captured through improvements in the patient document
tracking universe. (review booked 2 days; on day and after
clinic information)

OPA booking will be discussed at the Health Records Group
(HRG) and data sent out to service managers to action.

09 05 14 HRG Minutes.docx

Sep-14

This process already takes place however a more robust
process is being looked into currently. Provide a report on a
monthly basis to the Service Managers review the reports and
issues are discussed at Governance and or operational
meetings

Training records and
attendance logs

Sep-14

Examples of training logs are provided. Discussions are to
take place with T&D & IT to review the training including
looking at the possibility of making tracking notes a role
specific training requirement for A&C staff.

Increase profile of tracking etc. - Screensavers to be created to
remind people that training is provided.

Email has been sent to all admin managers to request al
relevant staff have tracking training

Email to T&D has been instigated

A Risk Assessment or audit of the clinics where records are
reported as missing against Med Records department info
should be looked

8. Record Keeping and

SAFE - Store records in a secure, accessible
way that allows them to be located
quickly. (outcome 21)

Page 18 of 20

SAFE

L Health Records
ble in a timely manner

Committee

SAFE
Action plans are monitored to ensure
actions are implemented

Health Records
Committee

SAFE

) . Health Records
ble in a timely manner

Committee

Health Records
Committee

Health Records
Committee

Health Records
Committee

CQC Compliance Updated action plan v6.xlsx



COMPLIANCE 21/07/2014

Page 19 of 20

8. COMPLIANCE Record Keeping and Mgmt

Improve portering and filing services to Monitoring Evidence Reduced number of records awaiting collection in
ensure more records are held wi the departments. Proposal to be developed and submitted to the
brary rather than in offices / storage HRG for approval.

areas in clinics An increase of the portering staffing has taken place in the
afternoons. Porters are working with all departments to track
records in on delivery. Changes in med rec processes to enable
a seamless service of records being returned to the
department and take out for delivery.

Health Records

Mgmt\CS8.1\Medical Record Group b Committee

annual report June 2014.doc

Tracey Harris

Update intranet page to give help on how to track, other user
information and how to access the training. PR campaign on
reminder for tracking notes.

Continued ..Records were not available
when required and were not always

accurately completed with information
regarding patients specific needs

8. Record Keeping and Mgmt\CS8.1\draft
09 05 14 HRG Minutes.docx

Stronger monitoring of Datixs by Process for Medical Records Datix's are now monitored and a log is available for review.
undertaking RCAs and reporting back to all to monitor Datix The process is discussed at the Health records Group meetings
concerned and is also followed up with the specific department at the
Reports / Minutes time. Some further challenge is required where secretaries

Health Records

Tracey Harris Sep-14 and other departments have the notes where the tracking has Committee
not taken place
As part of the transformation of this Handed to NHFT
service NHFT has been copied into the CQC
CQC Should |Care record templates and audits were report and action plan relating to
oint 7, [based on an acute hospital setting and not i f i
pol . . . P! 8 5 community wards. This action has been n/a n/a n/a n/a n/a Handed to NHFT Outcome: SAFE- (outcome 21) n/a
summary  |necessarily appropriate for a community handed over to NHFT Completed

action 23 [hospital service

8. Record Keeping & Mgt

CQC Compliance Updated action plan v6.xlsx
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COMPLIANCE

9. COMPLIANCE Workforce & Leadership

21/07/2014

Page 20 of 20

Benchmark against national data for
general wards and admission wards using
the safer nursing care tool

Hard Truths daily update
now in place, monthly
reporting process in place.
The Trust receive monthly

Hard Truths data submitted by DON

updated through the Trust Jun-14 9. Workforce. Leadership\C9.1\Hard Truths
Board Nursing Paper
Encourage use of the 'Enhanced The Safe and Supportive Policy is currnetly being rewritten and is out for consulation.
) Observation of Care' policy to assist with Fiona Barnes / Observation of Adult Use of currnet policy is encouraged
o1 m:wfﬂm safe levels of staffing to meet decision making about the requirement for DoN Wood / Natalie | Chris Ainsworth |Patients (Enhanced Monthly staffing incident report discussed at NMB which \HCG
patients needs and dependency additional staffing for those patients that Green Observation) includes incidents were safeguarding has been highlighted.
are vulnerable or 'at risk'. This includes a NGH-PO-415 is currently
risk assessment (attached in a separate being updated.
email) with every patient being individually
reviewed by the matron for the area. Sep-14
Ensure escalation of the requirement for
ad nal staff to the Site Team
Develop visibility plan for senior nursing Visibility Plans ty plan has been implemented by all nursing team
staff
Fiona Barnes / Ward Visit Board
DoN Wood / Natalie | Chris Ainsworth Sep-14
Senior management (particularly Execs and Green
Non Execs) need to increase their visibility Nursing & Midwifery
throughout the Trust to ensure that there Board
is a clear leadership focus
ity plan for Execs and Non The Board Completed Board to ward and also attend other
ward visits. Quality Street has been disemninated which
coo €oo Simon Hawes Sep-14  |outlines the Governance Arrangements within the Trust
boardvl.pptx
Critical Care establishment review NMB staffing Strategy NMB staffing Strategy Nursing & Midwifery Staffing Strategy
undertaken and is incorporated within NGH-SY-803
2014/15 Nursing & Midwifery staffing 9. Workforce. Leadership\C9.3\Nursing &
strategy which will minimise the number of DoN Chris Ainsworth Jul-14 Midwifery Staffing Strategy NGH-SY-
shifts without cover.
Review the provision of the Outreach Nursing & Midwifery
93 service A risk assessment to be undertaken by the Risk Assessment Risk assessment completed Board
Critical Care team when there has been a
last minute reduction in staffing numbers . .
to ensure all options are explored prior to . 9. Workforce. Leadership\C9.3\Risk
diminishing the outreach team coo Simon Hawes Aug-14 Assessment for CCOT staff moves June
2014.docx
Complete annual review Copy of the review with A review of the consultant cover has taken place by AT & CV
minutes Sep-14  [and wil be shared
Annual review of Consultant cover for mw_”_“””m MwM_M_"MmMm developed to meet any Anne Thomas / Sep-14
Labour Ward and benchmark against ™MD Clement Caroline Corkerry IHCG
Towards Safer Childbirth recommendations - VonWidekind,
Annual consultant job plan to ensure 24
hour on call Consultant cover Sep-14

9. Workforce & Leadership
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Northampton General Hospital m

NHS Trust

Report To PUBLIC TRUST BOARD
Date of Meeting 31 July 2014
Title of the Report Medical Director’s Report
Agenda item 8
Sponsoring Director Dr Mike Wilkinson, Interim Medical Director
Author(s) of Report Dr Natasha Robinson, Associate Medical Director

Christine Ainsworth, Senior Quality, Risk & Litigation Manager
Purpose Assurance

Executive Summary

HSMR data relates to March 2014

No new areas of concern have emerged

Crude mortality remains one of the lowest in the region

50 note death review recently completed and will be available at the end of September

6 new serious incidents were reports

2 of the 6 Serious Incidents reported in June 2014 were classified as causing severe harm or

death, this represents a reporting rate of 0.24%, which is below the national average of <1%

e 0% of Serious Incidents this month were reported on STEIS within 2 working days; compared to
66% in May 2014 and 60% in April 2014. The delays have predominantly been associated with the
validation and notification of Grade 3 pressure ulcers.

e 9 Serious Incidents were submitted for closure. 1 report was submitted in breach of the 45 day
timescale. The timescales for internal submission of Pressure Ulcer reports needs to be reviewed
and closely monitored to ensure that the report is received in advance of the external submission
date to allow for review and quality assurance checks by the Risk Management team and the
Executive Lead

e The Governance team are continuing to develop the HealthAssure system. The team are currently
working on producing an action plan dashboard which will be included in future reports. This will
provide the Committee with further assurance that recommendations from Serious Incidents are
acted upon and monitored until actions are complete.

Related strategic aim and Strategic Aim 1: Be a provider of quality care for all our patients
corporate objective Objective No 1 : Invest in enhanced quality including improvements
in the environment in which we deliver care

Risk and assurance Risks to patient safety if the Trust does not robustly investigate root
causes identify remedial actions required and ensure cross Trust
learning to prevent recurrence of Sl.

Related Board Assurance BAF 1

Framework entries
Page 114 of 347



Northampton General Hospital m

NHS Trust

Equality Impact Assessment

Is there potential for, or evidence that, the proposed decision/
policy will not promote equality of opportunity for all or promote
good relations between different groups? (N)

Is there potential for or evidence that the proposed decision/policy
will affect different population groups differently (including possibly
discriminating against certain groups)? (N)

Legal implications /
regulatory requirements

Compliance with CQC regulations (patient safety) and
commissioner requirements through mandatory contracts.

Actions required by the Trust Board

The Board is asked to:

e Note the content of the report, details of the serious incidents declared and identify any
areas for which further assurance is sought.
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Northampton General Hospital NHS|

NHS Trust

Public Trust Board
31 July 2014

Medical Director’s Report

1. Review of current mortality and safety data provided by Dr Foster

This paper provides a brief summary of mortality and safety information provided by Dr Foster
Intelligence to end March 2014 and SHMI (to September 2013). Overall improvement is
sustained and there have been no new areas of significant concern to investigate. A programme
to roll out specialty specific dashboards for use by clinicians and managers in each directorate
is underway to enable improved local ownership of performance data. However this is slower
than intended due to restrictions on the access to data by individual users within the
organisation following the recent changes in licence terms between HSCIC and Dr Foster. This
has also resulted in an additional month’s delay in release of data, which is now 3 months in
arrears [not two]. Lastly, due to perceived issues of patient confidentiality, the publication of
‘small numbers’ [<7] is no longer acceptable in the public domain, which means that certain
sections of this report have been redacted.

2. Current Position HSMR (Hospital Standardised Mortality Ratio, Dr Foster
Intelligence)

HSMR was developed as a tool to assist hospitals in monitoring mortality, and debate as to its
appropriate use continues. It is based on mortality in 56 CCS (Clinical Classification Software)
groups. These diagnosis groups account for 80% of hospital mortality and are recognised as
having reliable predictive mortality. A further 200 much smaller CCS groups account for the
remainder. They are not included in HSMR as predictive risk modelling for these small volume
diagnoses is not as reliable. Due to continuous review of changing disease patterns and
survival rates it is likely that there will be a revision of the tool in the near future.

At NGH there is a detailed monitoring process which tracks HSMR and investigates individual
diagnoses whose SMR (standardised mortality ratio) is persistently adverse. Where the term
HSMR is used this refers to the previously defined group. Where all groups are included, the
term HSMR 100 is used. The Trust systematically investigates all such areas of concern for
both clinical care and data quality (including clinical coding). Where adverse performance is
persistent detailed reviews of the information and individual cases are presented and discussed
at Mortality & Coding Review Group, a multidisciplinary group chaired by the MD. The Board
should note that the expected mortality for any given condition cannot take into account the
severity of that condition in an individual patient at presentation, but is based on the diagnosis,
age, presence of other conditions (comorbidities) and any surgical procedures carried out.
Hospital mortality rates are also known to reflect local community and primary care provision. A
high standard of care in the community may have a confounding effect on admissions, reducing
numbers such that only the highest risk cases are admitted to hospital. Equally, lack of access
to primary care may also mean that patients present late to hospital in a more serious condition.
This is of particular relevance when considering differential survival rates in those admitted
during the week and at weekends [see later] The model relies on accuracy of clinical coding,
and as it is comparative, local performance may also reflect variation in coding practice in other
organisations. Northampton General Hospital Trust has previously included 3 community sites
until March 2014. Current data reflects this position, and historical data will continue to do so.
However from August 2014 data will be released reflecting activity from April 2014 on NGH site
only.
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The following graph shows the sustained improvement in HSMR by quarter since 2011:

’ High relative risk {} Low relative risk x’:_} Expected Range - Undefinad = National benchmark [ Confidence Intervals
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3. HSMR Comparison

The purpose of the HSMR comparison report is to enable acute Trusts to monitor their HSMR
throughout the year and compare against the changing national picture. This is especially
important when death rates are falling nationally as is currently the case and the benchmark is
continuously falling, as is currently the case. Dr Foster currently re-benchmarks annually in
arrears, but will shortly change to real-time rebenchmarking. The light blue diamond reflects our
current position, the dark blue our projected end of year position once rebased to reflect overall
England performance in 2013-4. There has already been a substantial countrywide fall in
mortality of 9 points since 2012-3, following a winter of unexplained high mortality in 2012-3.
NGH HSMR for 2013-4 is 86 (96 when rebased).
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The funnel plot below shows the current position in the East Midlands.
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Crude mortality for 2013-4 remains 3.6%, showing sustained improvement as compared to
2012-3 (4.2%) and one of the 3 lowest in East Midlands. The current average for Trusts in East
Midlands is 3.9% (range 3.4% - 4.9%).

4. Standardised Hospital Mortality Indicator (SHMI)

There has been no further SHMI data release since the last report to Board. The most recent
data release (to end September 2013) shows SHMI for the rolling year to be at 110, a
noticeable fall from the previous 112.9 and no longer out with the ‘expected’ range. As
previously, this is expected to fall in each of the successive 2 quarters so that the final value for
2013-2014 is 95-105.

The graph below shows HSMR 100, which tracks SHMI but is not yet rebenchmarked.
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5. Patient Safety Indicators
Observed Expected Relative

Indicator Volume Observed Expected :
P Rate/K Rate/K Risk
Deaths in low-risk dlagn05|§ 38.398 24 30.3 06 0.8 79
groups ]
Decubitus Ulcer 9,631 299 326.3 31.0 33.9 92 o
Deaths after Surgery 368 46 49.2 125.0 133.6 94 o
Infections associated with celr_wtral 16,009 o . . o 93
ine (4]
Postoperative hip fracture* = 25,079 Fkkk rkkk Fkkk Fkkk 257 o
Postoperative Haemorrhage or 23.663 14 14.2 0.6 0.6 08
Haematoma (4]
Postoperative Physiologic and . . . .
Metabolic Derangement* 19,963 247 L4
Postoperative respiratory failure =~ 18,123 25 16.8 1.4 0.9 149 o
Postoperative pulmonary
embolism or deep vein | 23,844 29 454 1.2 1.9 64 @
thrombosis
Postoperative sepsis 561 rkkk okkk Fokkk rokkk 52 o
Postoperative wound dehiscence* 980 0 14 0.0 15 0 4
Accidental puncture or laceration = 66,907 52 76.8 0.8 1.1 68 &
Obstetric trauma - v_agl_nal delivery 442 36 36.5 814 827 99
with instrument* &
Obstetric trauma_- vagl_nal dellver): 2499 104 95.9 416 38.4 108
without instrument (]
Obstetric trauma - caesarean
delivery* 1,180 0 4.4 0.0 3.7 0 o

**xx* _ cell contains <7

6. Reports on key areas for action or of importance

Aggregate mortality resulting from the 5 high risk diagnosis groups (acute myocardial infarction,
stroke, fractured neck of femur, pneumonia and heart failure) is better than expected for 2013-4
at 75.

7. Possible areas for concern under investigation
There have been no further alerts requiring investigation.

8. Crude Mortality

Unadjusted data using the crude numbers of deaths occurring in the Trust provided from
internal information sources to the end of May 2014 continues to show that the crude number of
deaths occurring has fallen in 2014-2015 as compared to 2013-2014. This may be partially
attributable to the loss of the community hospital beds, but suggests that all composite mortality
measures should remain within the expected range for Q1 2014-2015.
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9. Areas of general relevance with respect to overall Trust performance

Mortality & Morbidity Reviews

A further 50 sets of deaths [December 2013] have now been reviewed by the multidisciplinary
group who met weekly during June & July. The report will be available by the end of September
to meet the local CQUIN requirements. A schedule of meetings for directorates to review their
own cases during 2014-2015 has now been set up in all specialties.

New Serious Incidents

Since the last report to the Committee, and within the reporting period 1 — 30 June 2014, 6
new Serious Incidents have been reported. Serious incidents are graded in accordance with
the National Patient Safety Agency (NPSA) Serious Incident Reporting and Learning
Framework.

All 6 incidents identified during this reporting period were graded as ‘Grade 1’ which stipulates
that these investigations must be completed and submitted to the Commissioners within a 45
working day timescale.

The following table illustrates the ‘Grade 1’ Serious Incidents by Datix category:

Category Number | Comments
Implementation of care 4 4 x Hospital acquired Pressure Ulcers (1
which occurred in May)

Accident which may result in 1 Fractured neck of femur following fall
personal injury (occurred in May)
Access, appointment, 1 Delay in transfer

admission, transfer, discharge

Closed Serious Incidents
During the reporting period 9 incidents were submitted to Nene and Corby Clinical
Commissioning Group (CCG) for closure as follows:
6 Grade 3 Pressure Ulcers deemed to be avoidable
1 Grade 3 Pressure Ulcer. The investigation found that the pressure ulcer was
incorrectly validated as a pressure ulcer and have therefore requested that the incident
be downgraded
1 #NOF
1 Staff injury (needlestick)

Active Serious Incidents
As at 30 June 2014 there were 26 on-going Serious Incidents investigations underway.

STEIS Extension Submission Requests
During the reporting period the Trust applied to the Commissioners for 1 extension to the 45
day timescale. The reasons for the requests were:

e 2014/13476 — Maternity, unplanned admission to ITU. Due to the fact that this patient
remains in hospital and has had a further admission to ITU, it has been difficult to obtain the
medical records for a complex investigation which involves 3 specialities. The Trust
requested the investigation be put ‘outwith’; however the CCG refused this request and a 20
working day extension was granted.
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e 2014/12684 — Grade 3 Pressure Ulcer was submitted in breach of the 45 day timescale.
This was due to the fact that the report required amendments to ensure that all learning had
been identified.

Serious Incident Reporting Rate

There were 823 patient safety incidents reported in June 2014, 6 of which were declared and
investigated as a Serious Incident. Only Serious Incidents which result in severe harm or death
are counted in the National Reporting & Learning Service national data. 2 of the 6 Serious
Incidents reported in June 2014 were classified as causing severe harm, this represents a
reporting rate of 0.24%, which is below the national average of <1%.
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Northampton General Hospital NHS

NHS Trust
Report To Public Trust Board
Date of Meeting 31 July 2014
Title of the Report Director of Nursing & Midwifery Care Report
Agenda item 9
Sponsoring Director Jane Bradley, Interim Director of Nursing, Midwifery & Patient
Services
Author(s) of Report Senior Nursing & Midwifery Team
Purpose Assurance & Information

Executive summary

This report provides a detailed update on a number of clinical projects and improvement strategies
within the Director of Nursing, Midwifery & Patient Services portfolio. A shortened version of this report,
providing an overview of the key quality standards, will be shared on the Trusts website as part of the
Open & Honest Care report. The report includes Trusts Safe Staffing, ‘Hard Truths’ commitment for
July.

Key points from this report:

e N&M Quality Dashboard (QUEST) shows a slight improvement of 79% compliance against last
month 77%.

¢ Hard Truths staffing data was prior to the national submission date, this is detailed in a separate
Trust Board paper and illustrates 54% of wards (14) were staffed at equal to or above 98% of their
funded establishment during June.

e Safety Thermometer — achieved 92.85 % this month against a ceiling of 93%. CRUTI are within the
national average.

e There has been a slight decrease in the number of new hospital acquired pressure ulcers in June
(24) against May (28)

e There have been seven C. Difficile cases this year; this is above our monthly internal stretch target
but within our national annual ceiling of 35.

e The number of moderate falls this month was 3 and the completion of paperwork associated with the
re-assessment and on-going care of patients at risk of falling improved this month to 74% from 47%.

e The Nutritional Update summarises the key work streams currently in place and acknowledges the
week on week improvement in compliance of Weigh Day Wednesday to 98%.

e The Trust has achieved the Friends & Family Test for June and for the first quarter of the year

e The Patient Safety Academy has launched its second campaign which will support the development
of a Flagship Ward.

e The Trust is fully prepared to discontinue the Liverpool Care Pathway and implement individualised
plan of care for patients who are is dying, in line with guidelines from the Leadership Alliance
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e During Q2 there is an improvement with “Making Every Contact Count” assessment of patients’
alcohol & smoking habits from 96% to 98% and the provision of brief opportunistic interventions for
those patients who require support from 50% to 83%.

e The Trust has achieved the Safeguarding Childrens Improvement Board and the Quality Schedule
target for Common Assessment Framework in quarter 1.

e Maternity Update includes a summary of the new Birth Centre and the positive FFT results that the
service has received (94-100%). There is also a summary of the Caesarean section rate which is
not being sustained at below 25%.

Related strategic aim and
corporate objective

To be able to provide a quality care to all our patients

Risk and assurance

The report aims to provide assurance to the Trust regarding the
quality of nursing and midwifery care being delivered

Related Board Assurance
Framework entries

BAF -1

Equality Impact Assessment

Is there potential for, or evidence that, the proposed decision/
policy will not promote equality of opportunity for all or promote
good relations between different groups? No

Is there potential for or evidence that the proposed decision/policy
will affect different population groups differently (including possibly
discriminating against certain groups)?No

Legal implications /
regulatory requirements

Are there any legal/regulatory implications of the paper - No

Actions required by the Trust Board

The Trust Board is asked to discuss and where appropriate challenge the content of this report and to

support the work moving forward.

The Trust Board is asked to support the on-going publication of the Open & Honest Care Report on to
the Trusts website which will include safety, staffing and improvement data.
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Public Trust Board Northampton General Hospital m
31 July 2014 NHS Trust

Director of Nursing and Midwifery Care Report

1. Introduction
The Report presents highlights from across the Nursing, Midwifery and Patient Services portfolio
during the month of June.

Key quality and safety standards will be drawn from this monthly report to share with the public
on our web site as part of a ‘Open & Honest’ Care report. This new report aims to support the
Trust to become more transparent and consistent in publishing safety, experience and
improvement data, with the overall aim of improving care, practice and culture. The ‘Open &
Honest Care’ report will also include the key monthly data from our Safe Staffing data ‘Hard
Truths’ update.

2. Body of Report

2.1 Nursing and Midwifery Quality Dashboard

The Nursing and Midwifery Quality Dashboard presents the findings from the monthly QUEST
audit. The QUEST data is ‘aggregated’ onto the Dashboard, which is triangulated with a wealth of
information from other data sets and audits. The corporate nursing team have reviewed the N&M
Quality Dashboard and the QUEST audit tool. The outcome of this review is that the N&M Quiality
dashboard has been refined to focus on key quality metrics. The QUEST audit tool will continue
to incorporate the 15 Steps and will continue to be undertaken on a monthly basis by the
Matrons. The revised QUEST audit tool will be in place in September. The Trust will continue to
undertake a quarterly review of the clinical standards of care which will be expanded to cover
more of the CQC standards and reflect the Trusts original Clinical Governance Review Scheme
and will complement QUEST.

2.2 Nursing & Midwifery QUEST — Summary
The QUEST summary demonstrates an overall score of 79% for the wards. This is slightly
improved compared to the previous month (77%).

e Currently Allebone ward are on improvement measures; a month on month improvement
since February is acknowledged.

e Cedar, Abington & Brampton have completed their Improvement Measures and will
continue to be monitored on a monthly basis.

e Dryden is being closely monitored and will be placed on Improvement Measures if
improvements are not seen next month. The Ward Sister is currently meeting on a
weekly basis with their Matron.

e Victoria Ward is on Improvement Measures and there are weekly meetings with Matron,
Lead Nurse with the Service Manager.

3. Nurse Staffing — Hard Truths Commitment

Earlier this year NHS England and the CQC launched ‘Hard Truths Commitment’. This work
complimented the National Quality Board guidance to optimise nursing, midwifery and care
staffing capacity and capability. The data submitted demonstrated the planned versus actual
number of staff on each shift for each day of the month across our in-patient areas.

Each month Hard Truths data will be available on the Trust website & NHS Choices for the public
to see. The data will be presented in a format that is user/public ‘friendly’ and be supported by a
narrative to enable understanding of the information provided. The narrative will include the
rationale for there being more or less staff on each shift in comparison to the planned staffing
numbers.
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As part of the Trusts on-going review of the nursing skill mix on the wards the Senior team have
undertaken a Staffing Review in accordance with the Nurse Staffing Strategy and, more recently,
the national guidance from NHS England as part of ‘Hard Truths’.

A full report of our ward staffing data and the findings of the Staffing review will be provided as
part of the ‘Hard Truths Commitment’ Trust Board paper.

4. Safety Thermometer

The Safety Thermometer looks at four harms: pressure ulcers, falls, blood clots and urine
infections for those patients who have a urinary catheter (CRUTI) in place. In June 92.85%
patients experienced harm free care in this Trust which is just below the national average of 93%.

5. Pressure Ulcer Prevention

In June 24 new hospital acquired pressure ulcers (HAPU) were validated (figure 1). Of these 17
were validated as Grade 2 and 7 Grade 3/Grade 3 unclassified. This is a slight down ward trend
from May’s data of 28 HAPU.

Figure 1
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Of the 24 pressure ulcer reported, 9 have been identified as Device Related Pressure ulcers
(DRPU), 2 of which occurred in critical care. In May one of the ulcers reported was attributed to
anti-embolism stockings and June’s data suggest they accounted for 3 DRUP’s. This is an area
the TV team will be addressing.

The Confirm & Challenge meeting with the Ward Sister, Lead Nurses and Lead Tissue Viability
Nurse now takes place twice a month. This will continue until the number of hospital acquired
pressure ulcers reduces. The Tissue Viability Team, in conjunction with the medical equipment
library has redeveloped mattress ordering request on ICE which includes a prompt for staff on
how to order out of hours which has been identified as a theme on some root cause analysis as
to why patient not placed on appropriate support surface.

6. Health Care Associated Infections (HCAISs)
The table below shows the number of infections we have had this month and the previous month,
plus the improvement target and results for the year to date.

C.Difficile MRSA
Number of infections this month 1 0
Number of infections last month 5 0
Improvement target for year to-date 35 0
Actual to-date 7 0
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There is a mandatory requirement for all NHS acute trusts to report Methicillin Sensitive
Staphylococcus aureus (MSSA) bacteraemia. There is no target set as this is for information only.
NGH have not had a post MSSA bacteraemia since December 2013.

Carbapenemase-producing Enterobacteriaceae (CPE) - The action plan produced for the early
detection, management and control of Carbapenemase-producing Enterobacteriaceae (CPE)
was submitted to the Trust Development Authority (TDA). This shows the progress and gives
assurance that the Trust has responded to the national guidance that asked for a plan in the
management of CPE. A presentation regarding CPE will be presented at the August Integrated
Healthcare Governance Committee meeting to update members.

7. Falls Prevention
During June we reported 3 falls that caused at least 'moderate’ harm. There is one additional fall
which is currently under investigation.

Severit Number of
y falls
Moderate 2
Severe 1
Death 0

8. Nutritional Update

8.1 Fasting guidelines
The pre-elective fasting guidelines have been revised and ratified by the Trust guideline group,
and are now available on the intranet.

8.2 Malnutrition Universal Scale Tool (MUST) Training

MUST Training has continued by the Dieticians & the Practice Development Team. Information
folders have now been distributed across all the wards. The roll-out of MUST on Vital Pac is
planned in the autumn.

8.3 Weigh Day Wednesday
All in-patients across the trust are now weighed on a Wednesday. This commenced in May 2014
and a week on week improvement of compliance can be seen, we are now 98% compliant.

8.4 Protected Mealtimes

An analysis of the QUEST data has revealed non-compliance in regard to drug rounds and
doctor’s rounds taking place during the mealtime period. A plan has been devised to work with 2
wards over a 2 week period, commencing 14 July to find ways to address these issues. The ward
team will be involved with identifying ward specific issues and finding ways to resolve them.
QUEST data can then be reviewed in August to see if improvement is sustained, and if so, the
programme continued on other wards.

9. Friends & Family Test

In June In-patient adult wards achieve a response rate of 34.4% against a target of 25%.
Maternity services achieved 36.9% against 20% target, and Paediatrics achieved 53.6% against
a target 25%. This month A&E has improved to achieve 18.5% against a 15% target. The only
areas not to achieve the target this month were the Day Case Units who scored 19.27% against a
target of 25%, the care group has been informed and implemented an improvement plan.

All areas achieved their internal Net Promoter Score the in patients adult wards have improved
from 57 last month to 65 this month. Over all for this quarter CQUIN was achieved.
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10. Patient Safety Academy - Flagship Ward
The second Patient Safety Academy campaign has now launched. This is an exciting opportunity
for a ward to be supported and developed to be a ‘Flagship ward’. The four focused treatments
will be around environment; communication; patient care and patient experience. The phases will
include:
o Expression of interest — time for wards to discuss the concept with the Academy Manager
and gain the necessary support from their team and named Consultant
e Application — wards that apply will be required to come and informally present why their
ward should be chosen
e Observation phase — this will involve the Academy leads observing the ward to see how it
works and reformulate the treatment plan as required
e Formulate a working group which will consist of the Academy leads & Manager & mem-
bers of the ward team. This group will meet regularly to review the treatments throughout
the campaign
o Make required ergonomic changes to the environment & commence the project

Regular updates will be provided through this report.

11. Update on Care for the Dying Patient

In March 2014 the Leadership Alliance published its interim statement confirming that there will
be no national replacement of the Liverpool Care Pathway (LCP). Since then the Trust has been
working on an extensive programme to ensure that the care that our dying patients receive reflect
the 5 key priorities that form the basis of support as recommended by the Alliance.

The Trust has set up a Care for the Dying Steering Group which is a multi-professional group that
have developed a detailed action plan to ensure the Trust is prepared for the removal of the LCP.

Part of the on-going work of the Group has been:

e The development of a multi-disciplinary individualised care plan for patients who are dying
(and families) which reflects the 5 key priorities, with a pilot on two of our wards. There
are two documents that include the assessment of the patients and the on-going daily
evaluation of care

e The provision of teaching session since June 2014 including individual, group & ‘drop-in’
sessions and ‘Train the Trainer’

e The updating of staff through presentations to many multi-professional forums across the
Trust over the last 6 weeks including the End of Life Steering group, Trust Board (Public),
Patient Safety Board.

e The implementation of a Communications Plan — including screen savers, Trust bullet-in
and email updates

e The development of an audit tool used for the national Care of the Dying Audit that re-
flects the recent changes which will be used for future audits.

By July, in accordance with national guidance, the LCP will no longer be used within the Trust.
The Steering group will continue to ensure that the implementations of the agreed actions are
completed.

12 Safeguarding Update

12.1 Serious Case Review (SCR) Action Plans

A number of serious case reviews have been contributed to over the past year, of those that are
published, there are minimal outstanding recommendations; of those that are awaiting
publication, actions are ongoing but within timescales. The recommendation with most significant
risk attached related to the apparent lack of seamless provision, and relative parity between
acute providers, of skeletal survey for children with suspected non-accidental injury out of hours.
This has generated significant professional, clinical and operational discussion and it was soon
identified that the proposed recommendation from the SCR required a more sophisticated
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solution than had originally been envisaged. This issue is being actively managed and taken
forward by senior clinicians, in partnership with the wider health economy.

13. Midwifery Update

13.1 Barratt Birth Centre

Since the opening of the birth centre on 2 December 2013, women who are assessed as having
low risk pregnancy have the choice of using the Birth Centre. The number of women using the
Birth Centre to birth their babies is 352. The births over the past 3 months are shown in Table 1.
The annual projection for 2014 is 700 births; the aim is for the Birth Centre to birth 1,000 women
annually. Following recruitment, the projection is for the midwifery establishment to be achieved
by September 2014. From a patient experience perspective, the Birth Centre has given women
more choice and women who have birthed are reported as having a positive birth experience and
this is captured in their feedback. The FFT net promoter scores for the Birth Centre are
consistently high at 94 -100%

13.2 Caesarean Sections

Work continues to monitor the caesarean sections performed at NGH. Initiatives such as Birth
after Caesarean (BAC) clinic and the development of the Birth Centre have supported a reduction
in the overall caesarean section rate; however, this is not being sustained month on month. The
emergency caesarean sections have shown a slight increase and the obstetric Team are auditing
the reasons and timings of decisions; the report is being presented at the Obstetric Governance
Group meeting in September. The target on the dash board is <25%, Red rated at >26%.

Table 1 - Caesarean Section rates

Total %
Emerg CS %
Elec. CS %

The Maternity Governance Group will continue to monitor progress on a monthly basis. Audit of
compliance to NICE guidelines will continue on a quarterly basis.

14. Recommendations

The Trust Board is asked to note the content of the report, support the mitigating actions required
to address the risks presented and continue to provide appropriate challenge.
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Northampton General Hospital NHS

NHS Trust
Report To Public Trust Board
: 31 July 2014

Date of Meeting y

Title of the Report Hard Truths Commitments and Nurse Staffing
Review Update

Agenda item 10

Sponsoring Director Jane Bradley, Interim Director of Nursing, Midwifery & Patient
Services

Author(s) of Report Fiona Barnes, Deputy Director of Nursing
Kate Terrell-Gray, Support Analyst

Purpose The purpose of this paper is to update the Trust Board on the
monthly Hard Truth Commitment data and recent skill review of the
general wards and specialist areas.

Executive summary

This report provides a summary of the Hard Truths data for the month of June that will be prepared for
publication on the Trusts website. The results of the monthly data collection exercise illustrated that
54% of wards (14) were staffed at equal or over 90% of their funded establishment across day and
night shifts for their registered and support staff groups during June 2014; this is against May ward
staffing data of 58% of wards (15) were staffed at equal or over 90%.

Latterly the report updates the Trust Board on the second year of the Nurse Staffing Strategy
investment, as agreed by Trust Board In April 2014. A total of 61.27wte registered nurses and 35.9wte
un registered staff have been approved.

As part of the agreed Nurse Staffing Strategy a bi-annual skill mix on the general wards and a staffing
review on the Specialist areas should be undertaken. This is part of the capacity & capability review
and is an expectation of NHS England & CQC ‘Hard Truths Commitment’ This report provides a
comparison between established staffing figures and recommended figures following the audit.

In summary when comparing the Trusts ward establishment against the Safer Nursing Care Tool
(SNCT) the findings suggest that the Trust has an under establishment in the registered workforce by
19.8 wte, and an over establishment of the unregistered workforce by 33.5 wte. Consideration is given
to the next stage of the review findings.

An overview of the recruitment plans is provided and the Director of Nursings’ approach to workforce
development.

The SNCT will be repeated in September and will be compared with professional judgement of the ward
sisters as part of the annual budget setting process with the Director of Finance and the Director of
Nursing.

Related strategic aim and Strategic Aim 1: Focus on Quality and Safety.
corporate objective To be an organisation focused on quality outcomes, effectiveness
and safety.
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Northampton General Hospital NHS

NHS Trust

Risk and assurance The report aims to provide assurance to the Trust regarding the

recent Nurse Staffing Review

Related Board Assurance BAF 4 and 6

Framework entries

Equality Impact Assessment | Is there potential for, or evidence that, the proposed decision/

policy will not promote equality of opportunity for all or promote
good relations between different groups? N

Is there potential for or evidence that the proposed decision/policy
will affect different population groups differently (including possibly
discriminating against certain groups)? N

Legal implications / Compliance with ‘Hard Truths Commitment’

regulatory requirements

Actions required by the Trust Board

The Board is asked to:

Support the continued reporting of the Hard Truths data on the Trust website & NHS Choices
website

Note that the Director of Nursing and senior team have reviewed the SNCT findings and will review
the use of ‘Specials’ as part of the overall “Temporary Staffing Review’

Note that a further SNCT audit in September is planned which will include the Confirm & Challenge
meeting with the Ward Sisters, Director of Nursing & Director of Finance ready for November
budget setting.

Support the on-going recruitment of the increased establishment that the Trust Board supported in
April 2014.

Support the Workforce Development work streams lead by the Director of Nursing.
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Northampton General Hospital
NHS Trust

Public Trust Board
31 July 2014

Hard Truths Commitments and Nurse Staffing Review Update

1. Introduction

On a monthly basis the Trust will submit the staffing levels for the ‘Hard Truths commitment’ as
part of the NHS England and CQC expectations. This report will provide a summary of the
data submitted for June and the data presented on the trust website (appendix 1). Latterly the
report provides a summary of the Nurse Staffing Review and the findings of the audit
undertaken appendix 2.

2. Body of the Report

The results of the monthly ‘Hard Truths’ data collection exercise illustrated that 54% of wards
(14) were staffed at equal or over 90% of their funded establishment across day and night
shifts for their registered and support staff groups during June 2014; this is against May ward
staffing data of 58% of wards (15) were staffed at equal or over 90%.

27% of wards (7) had one shift type under established for one grade type i.e. either registered
or support staff, not both. 15% of wards (4) had 2 shortfalls on 2 shifts for either registered or
support staff, with only 1 ward showing shortfalls on all shifts for its support workers (ITU is
discussed within section 2.2)

Two wards had a staffing shortfall for one shift type for both registered and support staff —
Maternity unit (late shift / registered midwife plus night shift shortfall for both midwives and
support workers) and Rowan (late shift shortfall / Registered Nurse (RN’s) plus night shift
shortfall / Healthcare Assistants (HCAS)).

Supernumerary nursing staff included EU and trainee nurses awaiting Professional
Identification Numbers (PINs). Many wards had supernumerary staff working between 1 and 3
days in June. Hawthorn, Abington and Willow employed supernumerary staff for 13 to 17 days
of the month. Supernumerary status is currently excluded from the Hard Truths staffing data.

2.1 Wards — over establishment in June

Across inpatient areas there was consistent use of additional HCAs to fulfil a number of roles
including specialling vulnerable patients, escalation area resourcing and supporting growth in
patient acuity and dependency.

Day shifts

Wards showing over 150% established HCA staffing included Althorp, Dryden, Spencer (all
escalation areas in addition to specialling requirements), Allebone, EAU, Finedon (primarily
specials to support complex patients with increased dependency) and Head & Neck (in-ward
Treatment Room staffing).

There was an average Trust wide rise in day shift HCA staffing of approximately 11% from
May to June 2014.

Night shifts

HCA establishment for night shifts increased to 150% and 263% for 7 medical wards; Allebone
(215%), Compton (170%), Dryden (237%), Finedon (167%), Holcot (162%), Talbot Butler
(158%), Victoria (263%), plus 2 surgical wards; Althorp (234%) and Spencer (190%). It should
be noted that Dryden, Althorp and Spencer wards were the requesting wards for escalation
areas and that 6 out of the 9 wards shown have a night shift establishment of just 1 HCA,
hence any staffing uplift elevates the figures substantially and disproportionally.
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There was an average Trust wide increase in night shift staffing (HCA) of approximately 12%
from May to June 2014.

6 wards employed RNs over establishment
at night.

2.2 Wards — Support Staffing: shortfalls in June

Staffing shortfalls recorded fewer than 90% affected RNs rather than HCAs. Total average RN
day shift staffing (early plus late shifts combined) remained virtually static from May to June
2014.

Generally, staffing shortfalls were a consequence of outstanding established vacancies and
short term sickness which were requested from bank / agency but which remained unfilled.

In these instances, Matrons and Ward Sisters collaborate to maintain safe staffing levels by
implementing internal staff re-assignments. Currently substantive staff re-assignment is not
captured on the Health roster system as staff are ‘borrowed’ for a shift.

A Risk Assessment for staff reassignment has been introduced and is planned to be reviewed
and refined in August.

Notably, for combined day shifts, 8 wards showed between 83% and 89% under establishment
for RN/RMs as opposed to 4 wards in May.

Midwifery staffing for both midwives and MSWs, illustrated slightly lower levels than in May
with a 6% decrease in midwives but 5.5% increase in support workers over day shifts.

The combined maternity workforce move flexibly accordingly to patient acuity and activity.
During June, Maternity staff had an unpredictable rise in short term sickness during June,
coupled with unfilled established vacancies — recruitment is in progress.

Talbot Butler showed a shortfall of RNs with staffing levels for day and night shifts showing at
83-4%. This resulted predominantly from unfilled bank/agency requests to cover established
vacancies and unpredictable short term and long term sick leave. Extensive recruitment is
underway.

ITU showed a decrease of 26% in its HCAs on combined day shifts with a 63% staffing level
for June. However, the ITU HCA establishment is 2, and a decrease to 1 HCA across 47% of
shifts may be balanced by fewer patient beds and RN levels.

2.3 Shift Staffing in June — Overview

EARLY | RN: Across the month, 81% of the funded established RN staff levels were either
achieved or above establishment on the early shift (21 out of 26 inpatient areas). 4
wards worked between 84% and 87%. One outlier, Talbot Butler worked on average at
75% establishment due to:
¢ 30 requests for staff to cover established vacancies, of which 13
remained unfilled.
e 5requests for long term sick leave cover, of which 3 were
unfilled.
e 11 requests for short term sick leave cover of which 6 were
unfilled.

HCA / SUPPORT: Across the month, 92% of support staff (HCA & MSW) established
levels were either achieved or above establishment on the early shift (24 out of 26
inpatient areas). There was one outlier; ITU achieved 65% staff established levels due
to 13 unfilled bank/agency requests including cover for established vacancies, internal
ward staff shift changes. HCA recruitment is now complete and staff start work in July.
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LATE RN: Across the month, 58% (15 out of 26 inpatient areas) of the funded established RN
staff levels were above 93% or over. The remaining 11 wards were staffed at an
average fill of 85%, with no wards falling below 80% staffing.

HCA / SUPPORT: Across the month, 92% of support staff (HCA & MSW) established
levels were either achieved or above establishment on the late shift (24 out of 26
inpatient areas). There was one outlier; ITU achieved 60% staff established levels due
in part to unfilled bank/agency requests including cover for established vacancies,
internal ward staff changes. HCA recruitment is now complete and staff start work in
July.

NIGHT | RN: Across the month, 92% of the funded established RN staff levels were over 90%
establishment on the night shift (24 out of 26 inpatient areas). Talbot Butler worked at
83% of establishment due to 22 unfilled bank/agency requests relating to escalation
area and long term sick leave cover. The combined maternity unit worked at 84% of
establishment due in part to short term sickness and internal staff shift changes.

HCA / SUPPORT: Across the month, 88% of support staff (HCA & MSW) established
levels were either achieved or above establishment on the late shift (23 out of 26
inpatient areas). 3 ward areas worked at between 83% and 88% of their establishment
— ITU, the combined maternity unit and Rowan, all due to unfilled bank/agency requests
short term sickness, internal staff shift changes plus HCA and MSW established
vacancies. Recruitment is in progress on Rowan and the maternity unit. ITU have
successfully recruited with new support staff planned to commence in July.

3. Assessment of Risk

Full engagement form the Ward Sisters to update Health-roster is fundamental to the accuracy
and process for the Hard Truths data collection, which continues to be a focus.

To reduce the risk of inaccuracy and to reduce the extensive ‘labour intensive’ nature of the
current process the Trust is reviewing a software staffing that links with the Health roster
system and will allow daily management of staffing levels based on acuity & dependency
needs across the Trust. The Trust is planning to pilot the tool with 3 wards to fully understand
the benefits and functionality.

3.1 Next Steps

Next Steps / July Status
1) Engage staff & encourage accurate, Workforce has been communicating with
timely data entry in Healthroster ward sisters although no significant
(Workforce) change in staff data entry behaviour has
been noted yet. Ongoing / work in
progress
2) Organise demonstration of Safe Care Demonstration held on Friday 11 July
staffing bolt-on to Healthroster and Pilot project development TBA

develop pilot project (Nursing
management team)

3) Bank and agency Confirm and Commence in July DoN and Finance
Challenge meetings with Ward
Managers

4) Commence Ward Sister leadership Cohort 1 & 2 in progress, cohort 3 & 4 due
programme in July to start in August

5) Bank and Agency workshops In progress DoN and HR

6) Review Workforce plans and broaden In progress with DoN and HR

current recruitment programme Ward
managers to recruit and manage ward

vacancies
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Next Steps / July Status

7) Review extra support for overseas In progress with DoN
nurses recently recruited to NGH

3.2 Next Steps for August

Reporting

Prepare ward staffing data for NHSE August return and continue to refine the interim data
collection, analysis and reporting tool to enable NGH to broaden the scope of the report to
include ward administrators and supernumerary staff.

Health roster / Staffing Systems
e Ward Sisters — engagement with monthly staff data entry — continue communication
and education, including adherence to standard Trust process.
e Safe Care Module —identify pilot project wards & shape pilot project.
e Health roster refinement / system development: Investigate whether the system can
accommodate internal staff re-assignments and long day shift recording. Discuss
potential for data cleansing exercise as a pre-cursor to Safe Care implementation.

3.3 Workforce Recruitment

To improve the staffing establishment the recruitment of staff, both registered and
unregistered, is fundamental to improving the quality of the patients experience, improve the
staffing morale on the wards and to reduce the financial expenditure on the temporary
workforce.

Working closely with the HR and Finance teams the Bank & Agency group are working on;

e A Marketing strategy: this incorporates the proactive planning of attendance at events,
conferences, Job fairs, to recruit relevant staff

¢ A Recruitment Campaign: radio campaigns and consideration for overseas recruitment.

¢ The Recruitment pipeline: provides the up-to-date information for the Lead Nurses &
matrons with the recruitment ‘process’

e Local recruitment ownership: Ward Sisters more involved and accountable for the staff
they recruit. This will involve developing shared working between HR and the Ward
Sister.

4. Nurse Staffing Review

4.1 Introduction

In 2012 the Trust agreed the Nurse Staffing Strategy, which is a four year strategy, to improve
the nurse staffing levels across the Trust. As part of that strategy, and in line with national
guidance, a bi-annual review of the nursing skill mix using an appropriate methodology and
tool a skill mix review should be undertaken.

In April & May of 2014 the Trust undertook a skill mix review across the general wards using
the Safer Nursing Care Tool (SNCT). The key findings of this audit are presented with
recommendations.

The report also updates the Board on staffing reviews undertaken within Specialty services
and the investment supported by the Trust in the second year of the Nurse Staffing Strategy.

4.2 Background

In line with the recommendations from the ‘Francis Report’ Independent Inquiry into the care
provided by Mid Staffordshire NHS FT the Trust has reviewed its nurse staffing capacity during
that past 3 years. More recently the NSH England & CQC paper ‘Hard Truths Commitment’
has clear expectations for organisations to undertake a six monthly review of staffing capacity.
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4.3 Nurse Staffing Strategy

In year two of the strategy additional funding was agreed to commence in April 2014. A total
of 61.27wte registered nurses and 35.9wte unregistered support staff was funded (see
appendix 2).

4.4 Nursing Review Methodology

The Royal College of Nursing (RCN) policy on evidence-based nurse staffing levels
(December 2010) recommends that any staffing review is systematic, has staff involvement
and is triangulated with benchmark data from other comparators and is led by professional
judgement.

The RCN also recommends adequate ‘up-lift’ within the establishment budget. The up-lift’
refers to the percentage of the budget that is required to cover annual, sickness, study leave.
Across the Trust the wards uplift is 22%, the RCN recommend an uplift of 25%.

The skill mix of a ward establishment refers to the number of registered nurses to unregistered
nurses. It is often presented as a percentage i.e. 70:30% this suggests that 70% of the
establishment are registered nurses and 30% are unregister. The RCN benchmark on general
hospital wards is 65:35%.

In April & May 2014 the Trust undertook an audit of the skill mix across the general wards.

The tool used for the review was the Safer Nursing care Tool (SNCT). This tool has been
modified over the last year as a number of national bodies (National Institute of Clinical
Excellence — NICE) have started to review the evidence based tools available in this country to
measure the skill mix within a ward, department and community services.

On a daily basis Ward Sisters were asked to review the acuity & dependency of their patients
and record their ‘level’ of care required. Validation by the Lead Nurses and Deputy Director of
Nursing took place, where possible, on a daily basis.

5. Presentation of Findings

The findings of the SNCT audit are presented in a summary table appendix 3. It should be
noted that our ‘Specialist wards’ have not undertaken an audit due to the limitations of the
SNCT but have undertaken a local review of their own staffing against speciality national
guidance/best practice, which is presented in section 6.

The summary table presents the funded establishment for 2014/15 (including the up-lift from
the second year of the Nurse Staffing review) the SNCT recommended establishment and the
difference between the two. Both data sets are presented as numbers of qualified and
unqualified staff. The Trusts current establishment supports the Ward Sister role working 2
days ‘clinically’ and 3 days ‘supervisory’ and a coordinator on the ‘early shift’, which has been
included in the SNCT data.

For some wards the funded establishment includes additional clinic, for example on Beckett
ward there are additional registered nurses & HCA'’s to support the Chest Clinic. Therefore
this has been added to the SNCT to ensure there is an equitable comparison.

5.1 Key / Analysis of Findings

For 14 of the 22 wards the Trust established registered workforce is below the SNCT
suggested establishment signifying a number of the wards are under established. However,
for unregistered staff (HCA) the SNCT is suggesting that the wards are above establishment
and therefore over established. Further comments on each ward are in appendix 3.

The SNCT findings suggest that the current budget establishment of Registered Nurses is
under established by 19.5 wte. This could be for a number of reasons. Over recent years the
Trust has undertaken a variety of skill mix reviews it has been noted that many of the wards
have a low skill mix, i.e. ratio of registered nurses to unregistered staff. The RCN
recommends 65RN:35HCA, however in some specialities it is recognised that a higher ratio of
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registered nurses is required, i.e. Becket Ward (respiratory Medicine), and in other areas,
Elderly Care a skill mix of 60:40 is acceptable if the numbers of staff to patients is 1:8.

Consideration needs to be given that the acuity & dependency of the wards has increased yet
staff, tend to increase their unregistered workforce as part of their budget setting process
rather than registered staff. Through the skill mix reviews there has been an increase in ratio
of registered nurses but on some wards this is still below guidelines.

The wards endeavour to identify a co-ordinator on the ward on the early shift to facilitate the
smooth running of the ward and this has historically been part of the budget. This role does
not take a patient workload due to the increased nature of the role which is covering the ward
rounds, breaks, supporting with acute patients, liaising with discharge teams, Bed
Management and ensuring patient care is optimised. However, this reduces the number of
registered staff available to provide and implement ‘hands-on care’, and proactively manage
the patients pathway. Therefore this may also affect the number of registered staff required.

The SNCT findings suggest that the current budget establishment for unregistered staff is over
established by 33.5wte. It is recognised that there continues to be a reliance on ‘Specials’
across the wards. (‘Specials / Specialling’ refers to the use of a HCA to provide additional
supervision and care to a patient who due to chronic or acute clinical condition is at risk of
falling or has increased confusion or dementia and is unsafe to be left unsupervised.) This is
potentially because the acuity and dependency has increased over the years, also the
availability of unregistered staff make it easier to recruit than registered nurses.

Previous skill mix models have identified that there is a national increase in the number of
unregistered staff used to ‘special’ a patient. However, within the SNCT there is currently no
identified provision, this should have been considered as part of the patients ‘dependency’
score on a daily basis. Having reviewed the individual ward ‘score sheets’ this was not
consistently monitored throughout the recording period. The use of ‘Specials’ is part of a
focused piece of work for the B&A group. The work will include understanding the
implementation of the recent national guidance on Deprivation of Liberty within an acute Trust
setting, review of the Trust Enhanced Observations of Care policy, risk assessment and the
Trusts current restraint and Ligature guidelines. This work is due to be completed within 4
months.

It should also be noted that the SNCT will be updated in the pending months as part of the
NICE guidance that is shortly due for publication, hopefully in time for the repeat skill mix
review planned for September.

As part of the national discussion regarding the SNCT it is also recognised that the SNCT is
not always appropriated for smaller wards (below 18 beds) due to the need for a minimum of
two staff on each shift. Of particular note is Eleanor, Spencer & Head & Neck.

General Medicine

Most of the medical wards are showing below the suggested SNCT establishment for
registered staff, in particular, Brampton, Compton and Victoria Ward. It is noted that the acuity
and nature of the patients on Compton & Victoria has changed over the year so this will be
reviewed as part of the next skill mix review. The SNCT suggests that Dryden is over
established which would not be supported by the senior nursing team as the ward has a varied
number of CCU beds, sometimes requiring increase ratio of registered staff to care for cardiac
patients in side rooms.

Benham as an assessment unit is particularly below the SNCT establishment for both
registered and unregistered staff.
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General Surgery

Rowan is currently establishment for 6 level 1 beds but only open to 3 level 1 beds and isn’t
fully recruited so there is a rationale for the difference between the trust and SNCT
establishments. Head & Neck is showing an over establishment which to some extent can be
due to the small ward (14 beds) but also during the period of monitoring there were less level 1
patient that the ward is currently budgeted for.

The SNCT is suggesting that number of the surgical wards are over established with
unregistered staff, however, on a daily basis most fo these wards have more than half their
patients requiring basic nursing care to wash, dress and feed which is provided by
unregistered staff.

Oncology Services
Talbot Butler is showing under establishment on unregistered staff which reflects the complex
dependency of the patient group.

6. Specialist Services

Accident & Emergency

As part of this year’s Nurse Staffing Strategy A&E have increased their budget to national
guidance and their recruitment will focus on paediatric training staff. No further review is
required until budget setting.

Finedon

In 2010 the Renal Association updated their guidelines for nurse to bed ratios. The
ward increased it establishment in accordance to the 1.4wte/bed ratio. Currently the
Unit is 1.6/bed with a skill mix of 74%:26%. Over the last year the dialysis
service/activity has changed and is now 7 days a week. Therefore staffing will be
reviewed to reflect the increase in activity. The proposal is to develop high
dependency beds on Finedon over the next 2-3 years and the guidelines will be used
as part of the business case

Critical Care Units (Intensive Care & High Dependency Unit)

ITU & HDU have increased their establishment in line with national guidance from the
Intensive Care Society as part of the Nursing Strategy. The recommendation is 1:1 ratio for
level 3 patients and 1:2 for level 2 patients, registered nurses. The increased establishment
will support the co-ordinator role which is recommended. The recruitment for these posts is
currently in progress.

Childrens’ Services

It is anticipated that a full nursing and skills review will be undertaken in 2015 following any
decision regarding the community tender and any design changes within the ward areas
regarding defined age group areas or pathway considerations.

Maternity Services

Birth-rate Plus (BR+) is a Midwifery Workforce Planning system based upon the principles of
providing one to one care during labour and delivery to all women with additional midwife
hours for women in the higher clinical needs categories. The 2008 NICE guidance for
antenatal care led to a change in midwifery workload and this had been reflected in the staffing
profile for BR+ nationally. As a result the national ratio of 28 births per wte midwife was
recommended and a ratio of 35 births per wte midwife for home births.

Currently within the midwifery Service we have the following ratios:

Midwife: Birth ratio 1:28
Midwife : Birth ratio (excluding specialist midwives) 1:30
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Supervisor of Midwives (SoM) ratio: 1:21 (target is 1:15 with an aim to reach 1:12)

The ratio has increased within the service due to midwives leaving the role due to retirement
or needing a break and choosing to cease their SoM role. Succession planning is in place
involving the training of new recruits, these are Midwives working for the Trust who are
nominated by their peers to become SoM. They undertake the training following a robust
interview and once qualified (6 month course) they apply to the LSA for appointment as a
SoM. The Trust is currently supporting 3 midwives to undertake training in 2014/15.

July 2014 — 2 midwives are awaiting appointment — 1:17
March 2015 - 2 midwives will qualify — 1:15
July 2015 — 1 midwife will qualify — 1:14

7. Summary of the Nurse Staffing Review

When undertaking a staffing review using the SNCT there are still some anomalies against our
current establishment. However, the professional judgement of the senior nursing team would
not, in general, want to alter the current establishment. For those areas where there appears
to be significant under/over establishment further review will be required.

It is proposed that another review will be undertaken in September of this year. As part of the
September review there will be a Confirm & Challenge meeting with the Director of Nursing,
Director of Finance, Ward Sister, Matron and Lead Nurse to review the findings from the
SNCT. Part of this meeting will also include the professional judgement of the Ward Sister
which collectively will form part of the Budget setting process for 2015/16.

8. Quality Standards & Staffing Skill Mix

It is clearly recognised that having the correct skill mix for a ward, department or unit is
fundamental to improving the patient’s safety, quality of experience and outcome for the
patient. As part of this skill mix review seven quality metrics have been compared with the
staffing levels from the month of May 2014 (appendix 3). The Quality standards are the
summative QUEST data and the Harm Free care is from the Safety Thermometer data. There
is some correlation between the under establishment of registered nurses and reduced
outcomes for patients (Benham, Brampton, Compton, Knightley and Victoria). However, the
senior nursing staff recognise that this is a ‘snap-shot’ and needs to be considered against
previous N&M Quality dashboard and professional judgement before changes to the
establishment are recommended.

9. Next Steps

To complement the Hard Truths Commitment, Nurse Staffing Review, and Recruitment
Campaign the Director of Nursing is leading a number of fundamental changes to workforce
development across the nursing & midwifery teams.

e Bank & Agency Group — this is now lead by the Director of Nursing with support from
Assistant Director of Finance and senior HR leads. The group will be concentrating on
the recruitment of staff and reducing the use of temporary staff, in partiuclar Agency
staff.

e Set up a ‘Specials’ bank of HCA’s who have the relevant training and skills to care for
those patients who require 1:1 care. Part of this initiative will include the consideration
of using mental health trained staff who may be able to ‘special’ more than one patient
at a time due to their skill set.

e Performance Meetings — the Director of Nursing is leading 1:1 meetings with the 15
ward Sisters/Charge nurses whose current ward expenditure is over budget. These
meetings will be supported by the Finance team. Each Sister/Charge Nurse will have a
financial trajectory to achieve in a given time frame with regular meetings to review
progress.

e Back to Basics — Band 7 Development programme. All band 7 (Ward Sisters/Charge
Nurses) have to attend a four day development programme focusing on the
fundamental aspects of their role. The programme is providing clear expectations,
roles, responsibilities and accountability of the Sister/Charge Nurse role.
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e Back to Basics Review Meetings— The Director of Nursing with the Deputy Director of
Nursing will be holding a weekly meeting to challenge the Sisters & Charge Nurses on
Quality Metrics. KPI will be set for the individuals to ahcieve in a planned time frame.

Updates on the progress of these work streams will be presented as part of future Board
papers but it is believed that a firm but fair approach to managing performance is required by
the senior nursing & midwifery team.

10. Recommendations
The Board is asked to:

e Support the continued reporting of the Hard Truths data on the Trust website & NHS
Choices website

¢ Note that the Director of Nursing and senior team have reviewed the SNCT findings and
will review the use of ‘Specials’ as part of the overall ‘Temporary Staffing Review’

e Note that a further SNCT audit in September is planned which will include the Confirm &
Challenge meeting with the Ward Sisters, Director of Nursing & Director of Finance ready
for November budget setting.

e Support the on-going recruitment of the increased establishment that the Trust Board
supported in April 2014.

e Support the Workforce Development work streams lead by the Director of Nursing.
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Northampton General Hospital Inpatient Areas - Ward Staffing Levels in June 2014

ABINGTON WARD: Trauma & Orthopaedics / Neck of Femur

« JUNE - STAFFING OVERVIEW:

EARLY LATE NIGHT

SHIFT SHIFT SHIFT |3
i RGN: Numbers slightly under establishment (90%+ for day and night). Supernumerary nurses worked approximately half the month in

BOH) - addition to staff recorded below - they await their professional PIN numbers. Other factors included assignment to escalation areas and
Planned 5 4 3 s RGN § O !

Staff. ug staff vacancies.
Support & HCA: Numbers over establishment especially at night due to additional specials deployed to care for complex patients with increased
Planned 4 4 3 < HCcA {+ {t dependency/ clinical needs / cognitive impairment.

Staff

ALLEBONE WARD: Acute Medicine

EARLY | LAte | NioHT ¢ o g JUNE-STAFFING OVERVIEW:
SHFT | sHFT [ shFr [ & o & . . o
o5 RGN: Numbers over establishment (104%+ for day and night). More nurses deployed to care for complex patients with increased
n_wm:ﬂn 5 4 3 m m RGN { dependency / clinical needs / cognitive impairment.
Staff wg HCA: Numbers considerably over establishment especially at night due to additional specials deployed to care for complex patients
Support ] with increased dependency / clinical needs / cognitive impairment.
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ALTHORP WARD: Elective Trauma & Orthopaedics

EARLY | LATE NIGHT
SHIFT SHIFT SHIFT
RGN
Planned 3 2 2
Staff
FENWa 2 2 2 z uo%\ oﬁ &« JUNE - STAFFING OVERVIEW:
Su [ RGN + HCA: Althorp is used as the 'requesting ward' for an escalation area which opened in response to a growth in inpatients. This
pport o3 3 N
Planned 3 2 1 5 RGN f# {+ equatesto approximately 1additional RGN +1 HCA at night.
Staff ws HCA: Daytime numbers were down due to a mix of re-assignment to another ward on request. Additional specials were required to
G 3 care for complex patients with increased dependency / cognitive impairment at night.
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BECKET WARD: Respiratory + Level 1 (more acutely unwell patients)

EARLY LATE NIGHT
SHIFT SHIFT SHIFT
RGN 3 5 a @ S JUNE - STAFFING OVERVIEW:
Planned 2 &
3 N
= i s RGN: Numbers slightly down due to unpredictable sickness - if there are fewer Level 1 patients the nursing team can work below
e 5 4 4 m m RGN § O _mmw,.ww_w__wsami if they assess their patients' acuity plus the nursing team's skill mix then confirm that they are working at a greed safe
>s .
Support o HCA: Day and night numbers rose due to additional specials deployed to care for complex patients with increased dependency /
Planned 4 4 2 i cognitive impairment.
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BENHAM WARD: Male Assessment Unit

EARLY | LATE | NiGHT ¢ 4 4 JUNE-STAFFING OVERVIEW:
SHFT | sHFT [ shFT [B & o &
— m.m RGN: Day numbers slightly down due to unpredictable sick/carer leave + uncovered vacancy. Night numbers up slightly due to
Pl 5 5 4 5E RGN § @ complex patients with increased dependency / clinical needs.
Staff us HCA: Additional specials were deployed to care for complex patients with increased dependency / cognitive impairment at night.
Support N
Planned 2 2 2 i
Staff
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Northampton General Hospital Inpatient Areas - Ward Staffing Levels in June 2014

BRAMPTON WARD: Elderly Short Stay

EARLY LATE NIGHT ¢ & & JUNE - STAFFING OVERVIEW:
SHIFT SHIFT SHFT [E & o &
o RGN: Day numbers just under establishment (97%) - slightly down due to unpredictable sick leave.
_u_mm_ﬂn_ 4 3 2 m m RGN & @ I.OP Additional specials were deployed to care for complex patients with increased dependency / cognitive impairment, particularly at
Staff us night.
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SHIFT | E| L/ N|E|L|N|E|L|N E|L|IN|E|[L|N|E|L|N|/E|L|N E|[L|N|E|LINIE|L|N|E|L|[N/E|L|N|/E|L|N/E|L|N|E|L|N|E|L|N|E|LIN|E|L|N|E|L|N|/E|L|N|/E|L|N|E|L|N|E|L|N|E|L|N|E|JL|IN|E|L|NJE|L|N|E

RN 3|4/3,4|3|2|4|3|2(4,3|2|4|3|2|4|3|2|83|83|2,3|3|2|4|83|2|4|3|2|4|3|2|4|3|2|4|3|24|3|3|83|3|2|4|3|2|4|3|2|4|3|2|83]3|2|4|3|2|3|3|2|3|3|2|4|3|2|4|3|2|4|3|2|4|3|2|4]3|2 wiw 21 4|13|2|4|3]2

HCA 4| 4/3,2|3|3|6|5|4|(4|5|4|5|4|4|4|4|4|4(4|3|5/4|3(3|3|83|5(3|3|5|3|4|4|2|4|4,4|4/4|4|2|4|3|2|3/3|3(3|2|2|3|3|3|8|1|3|3|2|3|3|2|(3|4|4|2|4|3|2|4|3|2|4|3|2|3|3|2|83|]2|3|3|3|3[3|3|2|3|3]2

CEDAR WARD: Trauma & Orthopaedics - Trauma
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o RGN: Day numbers down due to uncovered vacancies, maternity leave + unpredictable carer/sick leave and staff re -assignments to
_u__”mzﬂn_ 5 4 3 m 2 RGN g ¢ otherwards by agreement. Night numbers were just over establishment in response to workload. There were nurses awaiting their
Staff u w professional PINs - they are not counted in the planned staff numbers until they are fully registered.
Support Q HCA: Day numbers slightly down due to maternity leave / staff vacancy. Night numbers up due to additional specials required to care
n_M_zmmn 5 4 3 = for complex patients with increased dependency / cognitive impairment.
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CHILD HEALTH combined unit - Disney (Oncology), Gosset (Special Care Baby Unit) + Paddington (General Paediatrics)

EARLY | LATE | NiGhT ¢ 4 & JUNE-STAFFING OVERVIEW:
SHIFT SHIFT SHIFT w J% X @0& . . . : X . . .
o General note: Wards in the Child Health specialty work together as a combined unit to ensure safe staffing. The unit assesses its wards' re quirements on a continuous basis, and deploys its
RGN R} staff between Disney, Gosset and Paddington as patient numbers and acuity levels fluctuate.
Planned 19 18 13 5 RGN f# O
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Statf 3= RGN: Day numbers up slightly due to workload. RGN night numbers down slightly across the month due to some uncovered, unfilled vac ancies.
w_éunm 3 3 3 Z HCA: Day numbers down due to uncovered, unfilled vacancies and unpredictable sickness.
Sttt Recruitment is in progress and new staff are due to start in August 2014.
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COLLINGTREE WARD: Acute Medicine

EARLY LATE NIGHT
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Staff i RGN: Numbers down on some day shifts due to unpredictable sick + carer leave. Numbers on ht shifts were 98% of
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ug HCA: Day and night numbers up - some additional specials deployed across the month to care for complex patients with increased
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COMPTON WARD: Medical Rehabilitation

EARLY LATE NIGHT JUNE - STAFFING OVERVIEW:

S
SHIFT SHIFT SHIFT |3 /y/c& . .
] 3 RGN: Day and night numbers around 2% under/over establishment.

n__”w_za 3 2 2 m ERON ¢ O HCA: DE.\ + :_.@:H numbers up due to additional specials deployed to care for complex patients with increased dependency /

Staff wg cognitive impairment.
Support W
Planned 2 2 1 < HCA @+ 1

Staff
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Northampton General Hospital Inpatient Areas - Ward Staffing Levels in June 2014

CREATON WARD: Acute Medicine

eary [ Late [ T | « JUNE - STAFFING OVERVIEW:
SHIFT SHIFT SHIFT |3
i RGN: Day numbers down slightly due to unpredictable sick leave + staff re -deployment to escalation areas. Night numbers just under
Rackh 5 4 e S Ron g g cstablishment.
Staff ug HCA: Day numbers around establishment, with nights up due to additional specials deployed to care for complex patients with
Support ] increased dependency / cognitive impairment in both the main ward + escalation area.
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DRYDEN WARD: Cardiac + Heart Centre (Escalation Area)

EARLY LATE NIGHT & « JUNE - STAFFING OVERVIEW:
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= mm RGN: Day numbers down slightly due to unpredictable sick leave + staff re-deployment to escalation areas. Night numbers rose due
Planned 5 5 4 55 RGN § 1 toadditional staff requirements for escalation area.
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EAU WARD: Female Assessment Unit

EARLY LATE NIGHT « JUNE - STAFFING OVERVIEW:
SHIFT SHIFT SHIFT |3 ) ) ) )
o 3 RGN: Day numbers down on a few shifts due to uncovered unpredictable sick leave, vacancy/mat leave + staff re -deployment. Night
_u_ww_ﬂa 6 6 5 m S RN § O numbers slightly under establishment (97%)).
Staff w |m HCA: Day + night numbers up due to additional specials deployed o care for complex patients with increased dependency / cognitive
Support ] impairment.
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ELEANOR WARD: Hyper Acute Stroke Unit

EARLY LATE NIGHT
SHIFT SHIFT SHIFT

RGN « JUNE - STAFFING OVERVIEW:
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K
Stelt m.u RGN: Day numbers up in response to patient acuity - night numbers at establishment.
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FINEDON WARD: Renal

EARLY LATE NIGHT
SHIFT SHIFT SHIFT

RGN « JUNE - STAFFING OVERVIEW:
Planned 6 6 3 z

Staft o RGN: Day and night numbers down due to unfilled unpredictable sick leave + uncovered vacancies.
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HAWTHORN WARD: Surgical Assessment Unit

EARLY LATE NIGHT
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RGN « JUNE - STAFFING OVERVIEW:
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Staff i RGN: Day numbers down due to uncovered to unpredictable leave, vacancy + staff re-deployment as well as internal ward staff
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ug under establishment. Recruitment is in progress.

Support & HCA: Day numbers slightly above establishment and night numbers at establishment.
Planned 3 B B < HCA ft &

Staff

&
&

-
=z
m
[
z
m
[
z

SHIFT E(L|N|E|L|N|E|L/N|E|L|N|/E|L|N|/E|L|N|E|LIN|E|L|N|/E|L|N E|L|N|E|L|N|[E|L|N|E|L|N/E|L|N|E|L|N|E|L|N|E|L|N/E|L|N|/E|L|N|E|L|N|E|L|N|E|L/N|E|L|N|E|L|N|E|L[N|E|L|N|E|L|N|E

HEAD & NECK WARD: Head + Neck / Treatment Room

EARLY | LATE NIGHT
SHIFT SHIFT SHIFT
RGN « JUNE - STAFFING OVERVIEW:
Planned 3 3 3 H ao%« F &
Staff o 5 s RGN: Day numbers just over establishment and night numbers down slightly due to uncovered vacancies.
e 3 2 2 m S RoN ¢ O HCA: Day + night numbers up due to additional HCAs deployed to staff the inward Treatment Room, as well as additional specials
[ |m required to care for complex patients with increased dependency / cognitive impairment
Support &
Planned 1 1 1 5
Staff
&
&

SHIFT | E| L/ N|E|L|N|E|L|N E|L|IN|E|[L| N/ E|L|N|/E|L|N E|[L|N|E|LINE|L|N|E|L|[N/E|L|N|/E|L|N/E|L|N|E|L|N|E|L|N|E|LIN|E|L|N|E|L|N/E|L|N|/E|L|N|E|L|N|E|L|N|E|L|N|E|L|IN|E|L|NJE|L|N|E

RN mHN@NthNwwwwwwwwwwwwmNwwwN»Nthm.hmwmmmwmwwwmbmNwNN#Nw»NNAwmNmeNNANwawbwwbwmemwimwwwwhmm

HCA i/8/1(0(2|1{2|2f212,2|1f(1|2(12|1|21|1/{0|2}12|21|1}22|1(3|1}22|1(1|2|1|12f2|2|1|2|1|2|21|1|2|1|1|1|8|1|1|2|1|2|2|2|2|2|2|1|2|2|2|2|2|1|2|2|2|1|2|2|2|2|2|2|2|2|3|2|1|1]1|1|1|2|2|1|2

HOLCOT WARD: Stroke Re

EARLY | LATE | niGHT « JUNE - STAFFING OVERVIEW:
SHIFT SHIFT SHIFT |3
i RGN: Day numbers down slightly due to uncovered unpredictable sick leave, professional leave and some internal ward staff
n_”mhn_ 5 3 3 m £ changes. Night numbers at establishment.
Staff u w HCA: Day and night numbers (significantly for nights) up due to additional specials deployed to care for complex patients with
Support e increased dependency / cognitive impairment.
Planned 3 3 2 < HCA 1t @
Staff
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ITU + HDU WARD: Critical Care

ARy | Late | ot © g JUNE-STAFFING OVERVIEW:
sHFT | sHFT | swFr [B & & o ) ) ) ) ) ) e ) ) A
o 3 Critical care staffing is assessed on a shift by shift basis, balanced with the number /acuity of patients. Activity in ITU particularly, fluctuates and is unpredictable, so although

n_wmzﬂn 13 13 12 m m RGN § ¢ staff are planned to work on a 1:1 basis, this is not always required as beds are not necessarily filled.

Staff L3
Support m RGN: Day + night numbers just below/above establishment. Supernumerary nursing staff worked with established staff over 22 days of the month.
Planned 2 2 2 < HCA § § HCA: Day + night numbers down due to unpredictable sick leave + uncovered vacancies. 2 HCAs have been recruited and should be starting in July.

Staff

&
&

SHIFT |E|L|N|E|L|N|E|L|N E|L|IN|E|[L|N|E|L|N|/E|L|N E|[L|N|E|LINIE|L|N|E|L|[N/E|L|N|/E|L|N/E|L|N|E|L|N|E|L|N|E|LIN|E|L|N|E|L|N/E|L|N|/E|L|N|E|L|N|E|L|N|E|L|[N|E|JL|IN|E|L|NJE|L|N|E

RN 12| 11|12 |13| 12| 13|13 (13| 14| 14| 13| 13|(14|13|13|11|12|13|13(12|13|15|12|12|14|13|12|16|13|11|14|13|13|13|13|12|14|13|(13|12|12|11|13|13| 11|11 11|12|14|13|13|15|13|13|14|13|13|10|10|16|14|14|14|15|13|11|12|11|14|15|13|13(15|12|13|12|11|14| 14| 11|13 “_.NT.N 12| 12| 12| 13| 13| 11| 13

HCA i/2/1|1(2|2(2,12|22|1|2|1|(212|2|1(2|2(2|2}11|1(21|0/02|1|2|21}2|12|1/0|0|2|2|1|2|2|0|1|2|2|1|0|0f2|1|1|3|2|2|2|0|1|4|3|2|3|2|2|4|2|2|4|2|2|2(2|21|2|0|21|0|1f2|0|2|2|1|2|2|2|2|2|1|0]|0]|1

KNIGHTLEY WARD: Acute Medicine

EARLY LATE NIGHT
SHIFT SHIFT SHIFT

RGN: Day numbers down slightly due to some uncovered unpredictable sick leave. Night numbers at establishment.
HCA: Day numbers up due to additional specials deployed to care for complex patients with increased dependency / cognitive

RGN
Planned 3 2 2
Staff
Support
Planned 3 2 1

Staff

ABOVE or BELOW
planned

SHIFT E|(L|IN|E|/L|/N|E|L/N|E|L|N|/E|L|N|/E|L|N|E|LIN/E|L|N|/E|JL|N E|/L|N|E|L|N|[E|L|N|E|L|N/E|L|N|E|L|N|E|L|N|/E|L|N/E|L|N|/E|JL|N|E|L|N|E|L|N|E|L/  N/E|L|N|E|[L|N|E|L[N|JE|L| N|E|L|N|E

RN 2|1(2|3|1|2|2|1|2(2|1|2|8|2|2|3|1(2|8|2|2|2|1|2|4|2|2|2|1|2|1|8|2|3|3|2|4|2|2|3|1|2|8|2|2|2|2|2|4|2|2|3|2|2|4|2|2|4|2|2|83|1|2|2|2|2|83|2|2|2|2|2|4|2|2|2|2|2|383|]1,2 >7N 2183|2|2|4|2]2

HCA 3/3(2|3|/3|2|4,3,2(4|3|/2|2|2|1|3|38|1|3|1|1,4|3|21|2|3|1|5|3|1|,5(3|1|4,3|1|4/3|,2|4|3|2|3|8|1|4/1|1|4|2|1|3|2|1|83|2|2,4|3|2|3|4|1|4|3|1|4|2|2|4|3|21|2|2|1|5|3|1]4|3|2|2|1|1|2]3|2|2|3]|1

MATERNITY SPECIALTY - Combined wards: Balmoral & Birth Centre, Maternity Observation Ward, Robert Watson, Sturtridge

EARLY LATE NIGHT
SHIFT SHIFT SHIFT
RM Planned
D 17 16 16
G G G « JUNE - STAFFING OVERVIEW:
RM Weend B3 . . N . . . . " "
<] This presents a combined picture of all maternity wards at NGH. At times, some wards are not at 100% capacity (beds free / fewer or less sick patients). Therefore staffing numbers fluctuate + can be below
— 23 the planned staffing levels shown here, while still maintaining safe care for all our mothers + babies.
Planned ) 8 8 m £ Midwives: Day + night numbers down due to some uncovered unpredictable sick leave + vacancies, in addition to varied and non-standard shift patterns which can result in the resource management system
B = showing some unfilled hours - this will be addressed when shifts are standardised.
e 8 8 8 29 A 32 g Maternity Support Workers: Day + night numbers down due to uncovered unpredictable sick leave + vacancies, in addition to non-standard shift patterns and resulting system anomalies, as above.
Recruitment is in progress.

>

SHIFT E|/L|N|E|L|N|E|L/N|E|L|N/E|L|N|E|L|N|E|LIN/E|L|N|/E|L|N E|/L|N|E|L|N|[E|L|N|E|L|N/E|L|N|E|L|N|E|L|N|/E|L|N(E|L|N/E|L|N|E|L|N|E|L|N|E|L|N|/E|L|N|E|L|N|E|L|[NJE|L|N|[E|JL|N mi_. N|E|L|N|E|L|N
RN 13| 13| 10| 14| 15| 10| 25| 21| 7 (14| 14|12|10|15(13|15|12|13|11(16|10|10|11|19|16|14|13|19|19(12|20|14| 8 (18| 13|10(10|13|12|15|11|13|16(12| 12|14 16|16(13| 7 [17|19|19|10|17|17|13|15| 8 |19|12| 8 (18| 11|10|17|15| 9 |17|15| 9 HmNOHmeNONHHHHmeNNHhi

HCA (10| 9|3 | 9|7 |9|4|1|16|7 | 7| 7|18|10(6|9|9|6|10(5|4,66|9(8|6|12/10{3|7|5|6|11|8|8|9(11,7|(5|10|8|5|5|9|4|13 5|7 (14|19 3 |100{7|9|4|21|7|7|10|{7]9|12|2|12|10/ 2| 9|11 3|8 |10/ 6|6|6|6|6|5|9|10 8|4|8|10/3|7|4|8|6|8|29

ROWAN WARD: Gastrointestinal + 3 x Level One beds

EARLY LATE NIGHT JUNE - STAFFING OVERVIEW:

SHIFT SHIFT SHIFT

&
&

2
IS
o 3 RGN: Day + night numbers down due to some uncovered unpredictable sick / maternity leave + vacancies as well as staff re -
RN o2 deployment. RGN staff are assessed daily and depending on the team's skill mix, Level 1 beds and patient acuity, the nursing team
Planned 6 5 4 SE RGN § O . N .
Staff ug may work below establishment, but at agreed safe staffing capacity.
Support ] HCA: Day numbers up due to additional specials deployed to care for complex patients with increased dependency / cog
Planned 3 3 3 < HCA @+ O
Staff
&
&

SHIFT | E| L/ N|E|L|N|E|L|N E|L|IN|E|[L| N/ E|L|N|/E|L|N E|[L|N|E|LINE|L|N|E|L|N/E|L|N|/E|L|N E|L|N|E|L|N|E|L|N|E|LIN|E|L|N|E|L|N/E|L|N|/E|L|N|E|L|/N|E|L|N|E|L|N|E|L|IN|E|L|NJE|L|N|E

RN | 6|4 (3| 6|6,4|5|4|4(6|4|3|7|4|3|8|4,4|5|3|4/5|4,3|8|5(/4|7|4|3|7|/5|3|3/5|4/6|4|4|6|3|4|4|3|4|4,4|3|6|4/ 4, 6|5|5|5|5|3|6|4|3|5|3|3|,6|6|3|8|4|4|6|4|4|6|4|4|7|5|4|6]6]|3

HCA (3| 2|2,6|(3|2|6|3|3|(4|,3|4(3|4|83|2|4|2|83|83|3|3|2|2(83|4|2|4|4|2|4|83|3|5(2|2|83|,4|(2/4|3|3|5(83|3|4|3|3|4|4|2|3|2|3|8|2|3|5|(3|3|3|4|3|4|2|3|4|(3|2|3|3|2|4|3|2|4|2|2|4]3|2

w
w
w
IS
w
N
o
I
N

o
BN
IS
o
w
IS
o
IN
IN
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SPENCER WARD: Gynaecology + Gynae Day Care Unit (Escalation Area)

EARLY LATE NIGHT ¢ a4 & JUNE- STAFFING OVERVIEW:
SHFT | sHiFT [ shFT [B § o &
= m ] RGN: Day numbers down slightly due to staff re-deployment, and night numbers up due to escalation area requirements.
Planned 3 2 2 55 RGN § © HCA: Day and night numbers up significantly due to escalation area deployment.
Staff ug
Support m
Planned 1 1 1 =
Staff
&
&

SHIFT |E|L|N|E|L|N|E|L|N E|L|IN|E|[L|N|E|L|N|/E|L|N E|[L|N|E|LINIE|L|N|E|L|[N/E|L|N|/E|L|N/E|L|N|E|L|N|E|L|N|E|LIN|E|L|N|E|L|N/E|L|N|/E|L|N|E|L|N|E|L|N|E|L|[N|E|JL|IN|E|L|NJE|L|N|E

RN 2|22 |3|2|2|38|2|2(3|2|2|383|2(3|2|2|3|38|2|2|2|2|2|3|2|3|3|2|3|8|2|3|3|2|2|3|2|2|3|3|2|2|2|2|3|2|2|83|2|3|3|2|3|8|2|1|3|2|2|2|2|2|2|2|2|3|3|2|3|2|2|3|2|383|3|2|2|38|]2|2 Nim 212122323

HCA i/1/1|1(1|1{212,2|83,2|3|2|2|2|3|2|1|3|83|3|]2|2|2(2|1,2|3|2|3|2|2|2|2|1|2|2|2|(83|2|2|2|2|8|2|2|1|2|3|2|2|3|1(3|3|2|2|1(2|2|1|2|1|21|1|21|1|2|1|2|1|2|2|1|2|2|21|1]|2|1|1|1|1]21)1|2|21|1]1|2

TALBOT BUTLER WARD: Haematology & Oncology

EARLY LATE NIGHT
SHIFT SHIFT SHIFT
RGN
Planned 8 6 3
Staff
< JUNE - STAFFING OVERVIEW:
RGN Weend 7 5 3 |z a%@ & &
i S RGN: Day + night numbers down due to uncovered unpredictable sickness, escalation deployment + uncovered vacancy.
Support oo . : P . . . .
planned 3 3 2 5EReN O O HCA: Day + 3_@3 numbers up due to additional HCAs deployed for escalation area and complex patients with increased dependency
Staff us ve impairment .
o
Support 2
Wend

SHIFT E(L|IN|E|/L|N|E|L/N|IE|L|N/E|L|N|/E|L|N|E|LIN/E|L|N/E|L|N E|/L|N|E|L|N|[E|L|N|E|L|N E|L|N|E|L|N|E|L|N|/E|L|N/E|L|N|/E|JL|N|E|L|N|E|L|N|E|L/  N/E|L|N|E|[L|N|E|L[N|E|L| N|E|L|N|E

RN 4|4/83/3|5|3|6|5|2|6|4|3|5|5|1/6|5|1|5(5|2|5|4|2|5|4|2|4|4|3|4|4,2|6|5|3|5|3|(3,4|4|2|4|4/3|5|5|2|6|5/3|5/4/3|5/5/3|6|5|3|5/5(3(5|4|2|5|5|2|5|5|3|5|5|3|5|5|3|6|6|2]|S5

HCA 4/3|2|5|3|2|4,3,3|(3|4|/4|5|(3|5|4|3|4|4|4|6|4|5|/3|3|4|4|6|5|2|5(4|4|3,3|2|4,5|,3|4|2|3,4|(2|3|3,2|3|2|83|3|2|2|3(8|3|3,2|3|3|3|1/8(3|2,3|83|3|3|3|(3|3|38|3|3|3|3|38|3|2|3|1|3|3|3|]3|3|3|3]|s3

VICTORIA WARD: General Medicine

EARLY | LATE NIGHT
SHIFT SHIFT SHIFT |3 . .
O htly due to some uncovered unpredictable sick leave and vacancy.
i 4 3 2 |£2 ren g g HCA: Day+ night numbers up (night significantly) due to additional specials deployed to care for complex patients with increased
Staff. ug dependency / cognitive impairment.
Support &
Planned 3 8] 1 < HCA {+ 1
Staff
&
&

SHIFT E(L|IN|E|/L|N|IE|L/N|IE|L|N|/E|L|N|/E|L|N|E|LIN/E|L|N|/E|L|N E|/L|N|E|L|N|[E|L|N|E|L|N/E|L|N|E|L|N|E|L|N|E|L|N/E|L|N|E|L|N|E|L|N|E|L|N|E|L/N|/E|L|N|E|[L|N|E|L[N|E|L|N|E|L|N|E

RN 3|3|2,4|4|2|4|3|2|4|/3|2|4|83|2|/4|3|2|83(3|2|3|3|2|4|83|2|4|3|2|4|83/2|4|3|2|4|83|2/3|2|2|83|83|2|4|3|1|4|83|2|4|3|2|5|83|2|4|3|2|83/3|2|3|3|2|3|3|1|4|3|2|4|3|2|4|3|2|4]3|2]3

HCA | 4| 4| 3| 4|4 |3|5|6|3|4 4| 2|4|4|2|4|4|3|4(4|2|4|,2|3|4|4|2|3|2|2|2|4|2|4|4|2|3|4|3|4|4|2|4|4|3|3|,4|2|4|4|2|,4|4|3|4|4|,2|4|4|3|5|4|3/5|5|/3|5|4/3|4|5|3|5|5[3|5|4|3|5|5|3|5|5|3|4|4|3|5]|4]3

WILLOW WARD: Vascular + 9 x Level One beds

EARLY LATE NIGHT JUNE - STAFFING OVERVIEW:

SHIFT SHIFT SHIFT

&
S /V/o&

RGN: Day numbers down due to uncovered unpredictable sick leave which affected a number of staff on a rolling basis, long term

RGN hed staff across 17 days of

ABOVE or BELOW
planned

G 7 6 5 RGN § <« sickness +vacancies. Night numbers at establishment. Supernumerary nursing staff worked with establ

Staff the month.
Support HCA: Day + night numbers up due to additional specials deployed to care for complex patients with increased dependency / cognitive
Planned 2 2 1 HCA ©+ @ impairment. Supernumerary HCAs worked with established staff over approximately 8 days of the month.

Staff
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Northampton General Hospital NHS'

NHS Trust

Appendix 2

Nurse Staffing Strategy — Year 2 investment, April 2014

Service Registered Nurse | Support Worker | Total/WTE
Medical care group - general wards 37.68 15.05 52.73
Surgical care group - general 10.49 8.65 19.14
wards
Critical Care 6.84 6.84
Midwifery Services 12.20 12.20
A&E 6.26 6.26
61.27 35.9 97.17
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Northampton General Hospital NHS

NHS Trust

Report To

PUBLIC TUST BOARD

Date of Meeting

31 July 2014

Title of the Report

Integrated Performance Report and Quality
Scorecard

Agendaitem

11

Sponsoring Director

Deborah Needham, Chief Operating Officer

Dr Mike Wilkinson, Medical Director (Interim)

Jane Bradley, Director of Nursing, Midwifery and Patient Services
(Interim)

Author(s) of Report

Deborah Needham, Chief Operating Officer

Purpose

The paper is presented for discussion and assurance

Executive summary

This revised Integrated Performance Report and Quality Scorecard provides a holistic and integrated
set of metrics closely aligned between the TDA, Monitor and the CQC oversight measures used for

identification and intervention.

The domains identified within are: Caring, Effective, Safe, Responsive and Well Led, many items within
each area were provided within the TDA documentation with a further number of in-house metrics
identified from our previous quality scorecard which were considered important to continue monitoring.

The scorecard includes exception reports provided for all measures which are Red, Amber or seen to
be deteriorating over this period even if they are scored as green or grey (no target); identify possible
issues before they become problems.

A detailed report on Urgent Care and Cancer Performance has been presented to Finance Committee

Related strategic aim and
corporate objective

Be a provider of quality care for all our patients

Risk and assurance

Risk of not delivering Urgent care and 62 day performance
standards

Related Board Assurance
Framework entries

BAF 11, 12 and 23
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Equality Impact Assessment | Is there potential for, or evidence that, the proposed decision/
policy will not promote equality of opportunity for all or promote
good relations between different groups? (Y/N)

Is there potential for or evidence that the proposed decision/policy
will affect different population groups differently (including possibly
discriminating against certain groups)?(Y/N)

Legal implications / Are there any legal/regulatory implications of the paper
regulatory requirements

Actions required by the Trust Board

The Trust Board is asked to review and scrutinise the exception report and note the positive
achievements presented in the report.
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Northampton General Hospital NHS

NHS Trust

Public Trust Board
31 July 2014

Trust Board Quality Scorecard

Revised quality scorecard for alignment with the Trust
Development Authority’s (TDA)

Delivering for patients:
the 2014/2015 Accountability Framework for NHS trust boards

This revised quality scorecard provides a holistic and integrated set of
metrics closely aligned between the TDA, Monitor and the CQC oversight
measures used for identification and intervention.

The domains identified within are: Caring, Effective, Safe, Responsive and
Well Led, many items within each area were provided within the TDA
documentation with a further number of in-house metrics identified from our
previous quality scorecard which were considered important to continue
monitoring.

A number of metrics are new, and as such will only contain one month’s
measure. It is important to understand that the performance presented is
based on the month of availability rather than the stated month, i.e.
Standardised Hospital Mortality Indicator (SHMI) which is a rolling year as
available via Dr Foster or complaints which has a 40 day response
timeframe.

The arrows within this report are used to identify the changes within the last
3 months reported, with exception reports provided for all measures which
are Red, Amber or seen to be deteriorating over this period even if they are
scored as green or grey (no target); identify possible issues before they
become problems.
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Indicator

Complaints rate per bed days

Complaints responded to within agreed timescales
Friends & Family Test: Inpatient score

Friends & Family Test: A&E score

Friends & Family Test: Maternity score

Mixed Sex Accommodation

Patients in last days of life with a care plan in place

Transfers: All patients moved / transferred out of hours

Transfers: Patients moved with a risk assessment
completed

A&E: Proportion of patients spending more than 4 hours in
A&E

A&E: 4hr SitRep reporting

A&E: 12 hour trolley waits

Diagnostics: Number of patients waiting more than 6
weeks for a diagnostic test

Discharge: Number of medically fit patients awaiting
discharge (at end of the month)

Cancer: Percentage of 2 week GP referral to 1st outpatient
appointment

Cancer: Percentage of 2 week GP referral to 1st outpatient -
breast symptoms

Cancer: Percentage of patients treated within 62 days of
referral from screening

Cancer: Percentage of patients treated within 62 days of
referral from hospital specialist

Cancer: Percentage of patients treated within 62 days
urgent referral to treatment of all cancers

Cancer: Percentage of patients treated within 31 days

Responsive

Cancer: Percentage of patients for second or subsequent
treatment treated within 31 days - surgery

Cancer: Percentage of Patients for second or subsequent
treatment treated within 31 days - drug

Cancer: Percentage of Patients for second or subsequent
treatment treated within 31 days - radiotherapy

Operations: Urgent Operations cancelled for a second time

Operations: Percentage of patients not treated within 28
days of last minute cancellations - non clinical reasons

RTT for admitted pathways: Percentage within 18 weeks

RTT for non- admitted pathways: Percentage within 18
weeks

RTT waiting times incomplete pathways

RTT over 52 weeks

None

90%

70

70

None

None

None

| Target |

95%

95%

None

93%

93%

85%

96%

94%

98%

94%

90%

95%

92%

(=]

ﬁwﬁﬁwﬁﬁﬁﬁ@c@@ﬁﬁﬁﬁﬁcc!

Northampton General Hospital NHS Trust Quality Scorecard 2014-15

~

0.23%

0.24% 0.21%

Tren Apr-14 Jun-14

N/Avail 61

N/Avail
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Indicator
Emergency re-admissions within 30 days (adult elective)
4 % ok ok ok ZO:D
Emergency re-admissions within 30 days (adult non -

) None
elective) *****
Length of stay - All None
Length of stay - Elective None
Length of stay - Non Elective None

Maternity: C Section Rates - Total
Maternity: C Section Rates - Emergency <14%

Maternity: C Section Rates - Elective

Mortality: SHMI*

[0} o
> 5
¥ Mortality: HSMR** <
o 2
o B
= Mortality: HSMR - Weekend** 2
(NN] x
LY
c
Mortality: HSMR - Week day** =
=
Mortality: Low risk conditions**
Mortality: Maternal Deaths 1]
NICE compliance 80%
Number of patients cared for in an escalation area None
# NOF - Fit patients operated on within 36 hours 100%
Percentage of patients cared for outside of specialty (General None
Medicine)
Stroke patients spending at least 90% of their time on the
stroke unit
Suspected stroke patients given a CT within 1 hour of arrival 50%

Friends & Family: NHS England Inpatient response rate 25%
Friends & Family: NHS England A&E response rate 15%
Friends & Family: NHS England Maternity response rate 20%
Friends & Family: Net Promoter Score of staff that would

None
recommend the trust as a place of work ****
Data quality of Trust returns to HSCIC (SUS) None
Staff: Trust turnover rate 8%
Staff: Trust level sickness rate 3.8%
Staff: Trust level vacancy rate - Doctors
Staff: Trust level vacancy rate - Nurses
Staff: Trust level vacancy rate - Other
Staff: Temporary costs & overtime as a % of total pay bill None
Staff: Percentage of staff with annual appraisal 85%
Staff: Percentage of all trust staff with mandatory training 85%
compliance
Staff: Percentage of all trust staff with role specific training a5%

compliance

| Target |

iy

~

~
AHv

=>:>:> IRRIA=E (A AR A= ===

3.78%

3.60%

4.84

2.78

3.72%

3.83%

4.57

2.97

= 5

16.4%

14.2%

Update
on Dr
Foster -
SUS data
withheld

3.48%

3.74%

4.66

2.78

N/Avail

8.7%

Indicator | Target | Trend | Apr-14 | May-14 | Jun-14 |
Max 2.9
C-Diff L4 H >
p/mth
Dementia: Initial diagnostic assessment 90% A”V III
Dementia: Referral for specialist diagnosis/Follow-up 90% A”V III
Falls per 1,000 occupied bed days 5.8 A”V III
Harm Free Care (Safety Thermometer) 93% A”V 90.4% I 92.9%
Medical Notes: Availability for clinics*** 99% A”V ll
Medical notes: Documentation - Doctors 95% 7..-
Medical notes: Documentation - Nurses 95% ﬂv 7..-
Medical notes: Documentation - Allied Health 95% 7..-
Medication errors (administration) None @ 26 31 32
- <« I
Never eventincidence ° A”V III
Pressure Ulcers: Total grade 3 & 4 hospital acquired (incidence) None _ _ 10 9 1
Pressure Ulcers: Avoidable grade 3 & 4 (incidence) - verification of current 3 w 5
month required prior to publishing ”m m
Pressure Ulcers: Avoidable grade 2 (incidence) - verification of current m =
. . - 7 A”v < o
month required prior to publishing >
Open Serious Incidents Requiring Investigation (SIRI) None _ _ 12 15 6
Open CAS alerts ° A”V III
UTI with Catheters (Safety Thermometer-Percentage new) 0.4% w I 0.48%
e = e | R
Section None Total
Caring 4 9
Effective 7 20
5] 21
Responsive 1 20
Well-Led 6 14
23 84

Improving performance over 3 month period

Reducing performance over 3 month period

Stable performance delivery over 3 month period

Static underperformance delivery over 3 month period

No target but improving performance over 3 month period

No target but reducing performance over 3 month period

i IR =

No target but stable performance delivery over 3 month period

* SHMI October 2012 to September 2013 (published April 2014)

** HSMR Rolling year April 2013 to March 2014

***Currently a manual audit until central reporting is in place - June 2014

**** Staff FFT is reported nationally for the 1st time for Q1 2014/15 and there is yet to be a
targetset. The net promoter score range is srom -100 to +100.

***** Readmissions - The figure provided is for the previous month to allow for the 30 day
time lapse.







Northampton General Hospital INHS |

NHS Trust

Trust Board Quality Scorecard
Exception Report

Target underperformed:

Driver for underperformance:

-A key member of staff left the Trust in early
November 2013. The person was replaced but
the new person has required training and has
understandably worked at a slower pace.

-The workload continues to grow due to the ever

increasing complexity of complaints, which we
report on yearly in the annual complaints report

October 2014

Lisa Cooper, Head of Complaints

Complaints response rate
— 67% (April 2014)

Forecast date (month) for meeting the standard

Report period: June 2014

Actions to address the underperformance:

-Temporary person was employed for 6 weeks
to clear the backlog, which was complete but
this has increased over time.

-The additional 20 hour band 5 Complaints
Officer commended in post on the 30" June
2014 — training ongoing at present

-Head of Complaints is also completing
responses to try to assist with the backlog. This
focus will be on ‘in time’ complaints whilst the
two officers continue to respond to ‘out of time’
complaints. It is hoped that this will gradually
bring the response rate up.

-Temporary person in post for 4-6 weeks as of
the 7 July 2014 to help to clear the backlog of
complaints

Forecast performance for next reporting period:

No Change

Lead for recovery: Lead Director:

Jane Bradley,
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Northampton General Hospital INHS |

NHS Trust

Historical Target

Performance
% Response rate - Year on Year
April May June ‘];I Aéu Sfp Oct '\:/0 Dec | Jan | Feb | Mar
2013-2014 58% 95% 92% 53/8 é‘?/Z 93% Z/f (3/? §/2 2/\3 Z/? Z/?
2014-2015 67%

Response rate

100 ﬁ ~—  —

50
e 2013-2014

Volume

e 2014-2015

'\ X Q \S
PR TS

S

Month

NB: The table above only shows the response rate for 2013-14 as until May 2014’s data is
entered nothing will show on the graph.
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Northampton General Hospital INHS |

NHS Trust

Trust Board Quality Scorecard
Exception Report

Target underperformed:

Driver for underperformance:

The Trust have implemented an in-house
target Net Promoter Score (NPS) of 70 for
Inpatient areas. The NPS dropped in May to
57 and although this has increased to 65 in
June it is still 5 points below the target
expected in the Trust.

Forecast date (month) for meeting the

Friends and Family Test:
Inpatient score

Report period: June 2014

Actions to address the underperformance:

e Comments will be analysed to identify
any particular trends with regards to
negative feedback and any
improvements which can be made
from the comments will be
undertaken by the ward areas.

e The areas that have achieved low
NPS’s have been notified and
requests have been made for
feedback as to what improvements
will be made.

Forecast performance for next reporting

standard

October 2014

Rachel Lovesy, Patient Experience Lead

Lead for recovery: Lead Director:

period:

No change

Jane Bradley

Historical Target Performance

Friends & Family Test: Inpatient score

»
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Northampton General Hospital INHS |

NHS Trust

Trust Board Quality Scorecard
Exception Report

Neck of Femur — Fit

e inblelEelelgfolin(=o B patients operated on within IR eleliel=iilelek June 2014
36 hours

Driver for underperformance: Actions to address the underperformance:

Excessive amount of trauma patients, The situation is highlighted every month

particularly at weekends. (monthly Neck of Femur data report) to the

Clinical Director and Directorate Manager.
Some patients with fracture neck of femur
require Total Hip Replacement and may have | Additional Trauma list as required.
to wait longer to ensure the appropriate
surgeon is available to do the surgery.

Every Tuesday it is an upper limb surgeon
that does the trauma list. There are a number
of patients weekly who require upper limb
surgeon skills and this list is always pre
booked/over booked.

Forecast date (month) for meeting the Forecast performance for next reporting

standard period:

Lead for recovery: Lead Director:
Mr Jason Auld Rebecca Brown

Historical Target Performance

Apr-14 | May-14
# NoF - Fit patients operated on within 36 hours 100% <:> 92%
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Northampton General Hospital INHS |

NHS Trust

Trust Board Quality Scorecard
Exception Report

Target underperformed:

Driver for underperformance:

The audit findings are reported in the
Quarterly Patient Safety and Clinical Quality
& Governance Progress report and monthly
whilst they remain as part of the Medical
Directors exception report.

It has been acknowledged that positive
progress has been limited due to the
operational challenges of the audit criteria
and the meaningfulness and implications for
operational staff. A revised set of questions
were presented to the Medical Director as
part of an options appraisal and has been

Healthcare Records Audit

June 14

Report period:

Actions to address the underperformance:

Improvements noted each month since
inception of new data set.

e Lead sends data to review monthly.

e Lead has asked all Consultants and
clinical directors (May 2014) to
consider alternate ways of addressing
this audit within their specialities and
have requested that any discussions
within their teams and actions are fed
back to the Health Records Group.

e This has been discussed at the

healthcare records group meeting 11"

July.

discussed and approved at Strategic o

Continuous monitoring of all non-elective
Management Board.

admission proformas is ongoing.

e Discussion of the direct relevance of
some of the continuously red areas, are
many of these standards required?? This
mainly pertains to deletions in notes,
which do not often have any relevance to
patient safety or compromise care.

With effect from 1 April 2014 the revised
data set is used to audit Healthcare
Records.

Forecast performance for next reporting
period:

Forecast date (month) for meeting the
standard

Review at August’s HRG 75.7% - maintain / slight trend increase

Lead for recovery: Lead Director:

Dr Jonny Wilkinson Mike Wilkinson

Historical Target Performance

- o R
- 1 -
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Northampton General Hospital INHS |

NHS Trust

Trust Board Quality Scorecard
Exception Report

Target underperformed:

Driver for underperformance:

Increased attendances in Emergency Dept
Increased admissions
Lack of flow through the Trust

Number of clinically stable patients awaiting
discharge with other health care providers

Gaps in Staffing

Forecast date (month) for meeting the
standard

August 2014

Work stream leads

A&E 4 hour target

Actions to address the underperformance:

Report period: June 2014

Continued focus on the Urgent Care
Programme

Clinical Safety Huddles

Senior leadership at patient tracking
meetings and weekly meetings with
commissioners to review capacity barriers

Close working with the Urgent Care Working
Group South including one, system wide,
integrated action plan

Improved ways of working across the
Emergency Care Pathway.
Forecast performance for next reporting
period:

94.5%

Lead for recovery: Lead Director:

Deborah Needham

Historical Target Performance

A&E: Proportion of patients spending more than 4 hours in

A&E

A&E: 4hr SitRep reporting

-
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Northampton General Hospital INHS |

NHS Trust

Trust Board Quality Scorecard
Exception Report

Cancer Access Targets:-

symptomatic)
Target underperformed: &

31 days

Driver for underperformance:

Breast capacity; New Patient clinic
stopped and patients being booked at
14 days

e Reallocation policy not agreed with
KGH

e Recruitment to oncology positions
e Joint Clinic for prostate patients

e Head & Neck (H&N) posts based
solely at NGH for H&N cancer

e Offer MRI/CT within 7 days of referral

e Upper Gl patients with a suspected
cancer on OGD to have a CT within
2-3 days of OGD

e Urology surgical capacity

Forecast date (month) for meeting the

standard

We are aiming to deliver the 62 day standard
for Q3 but in order to do this the Trust will
only be able to tolerate 30 breaches on 201
treatments.

We are aiming to deliver the 31 day standard
for Q2 but this will not be achieved in Q1

The consultant upgrade is not a nationally set
target and each individual patient is
considered in line with our contract.

Lead for recovery:

2 week GP referral to
outpatient (breast

62 days of referral from
hospital specialist

- 62 days urgent referral to
treatment of all cancers

Report period: June 2014

Actions to address the underperformance:

2" locum breast consultant in post as
of 1 July to increase capacity

e CCG to assist NGH in gaining
agreement with KGH

e Locum and permanent positions
being advertised / recruited to.

¢ Review job plan of oncologist

e Rebecca Brown to lead on H&N
surgical review

e Review of radiology capacity

e Discussions between cancer services
and radiology, awaiting decision.

e Reviewing allocated slots for cancer
patients. Discussion with UHL 10 July

Services Managers/Tracey Harris

Forecast performance for next reporting
period:

Lead Director:

Chris Pallot
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Northampton General Hospital INHS |

NHS Trust

Historical Target Performance

Apr-14 | May-14
Cancer: Percentage of 2 week GP referral to 1st outpatient - 93%
breast symptoms >

Cancer: Percentage of patients treated within 62 days of 80%
referral from hospital specialist >
Cancer: Percentage of patients treated within 62 days 85%
urgent referral to treatment of all cancers >
Cancer: Percentage of patients treated within 31 days 96% & ---
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Northampton General Hospital INHS |

NHS Trust

Trust Board Quality Scorecard
Exception Report

Target underperformed:

Driver for underperformance:

The financial year to date rate for
sickness absence rose slightly to 4.25%.

In month Sickness Absence increased by
0.26% to 4.32% which is above the Trust
target.

e Short term sickness absence increased
from 2.06% to 2.43%.

e Long term sickness absence decreased
slightly by 0.11% to 1.89% which remains
below Trust Target.

e The total calendar days lost to sickness
absence increased by 290 to 6205 days
lost.

The number of days lost per employee
increased to 1.30 days.
Forecast date (month) for meeting the

standard

This is difficult to predict due to the current
industrial action situation within Pathology
which may have an impact upon future
month’s sickness rates.

Lead for recovery:

Andrea Chown

Staff Sickness Rates

Report period: Jun 2014

Actions to address the underperformance:

e Increases in long-term sickness rates
within areas are being actively managed
resulting in some recent and forthcoming
staff resignations.

e All short term sickness absences are also
actively managed with improvement
notices issued as necessary.

e HR Business Partners and Advisors work
closely with managers to provide
guidance & support in the management
of sickness.

e The current Industrial Action within
Pathology may have an impact upon
sickness rates in future months however
once resolved there will be a re-
integration programme to pro-actively
manage the potential of staff absences.

Forecast performance for next reporting
period:

It is anticipated that staff sickness rates may
increase next month due to the current
industrial action within Pathology.

Lead Director:

Janine Brennan

Historical Target Performance

Staff: Trust level sickness rate

3.8%

= [l o] e
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NHS Trust

The Overall Trust Board Quality Scorecard
Exception Report

Target underperiormed: WAJJEIEELS

Jun
2014

Report

period:

Target

Driver for underperformance:

Different appraisal processes in recent years
have led to limited information being provided
to the Learning & Development Department
on in-date appraisals.

Forecast date (month) for meeting the
standard

March 2015

Lead for recovery:

Performance: Trust compliance with exception of Medical Staff — 66.09%

Actions to address the underperformance:

All staff should have an in-date appraisal and
will need to have a further review aligned to
incremental dates as per the new appraisal
process.

Forecast performance for next reporting
period:

67% (66.09% in June)

Lead Director:

Sandra Wright

Janine Brennan

Historical Target Performance

| Torget Trend

Staff: Percentage of staff with annual appraisal

85%
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Northampton General Hospital INHS |

NHS Trust

Trust Board Quality Scorecard
Exception Report

Target underperformed:

Driver for underperformance:

Mandatory Training compliance rates have
incrementally progressed over the last 3
years, however CQC felt that assurance was
limited.

Mandatory Training Review in 2013 reduced
subjects and proposed target of compliance
to be 75% which was achieved in March
2014 therefore target was increased to 80%
to be achieved by October 2014 and 85% in
March 2015 as per the Quality Schedule

Forecast date (month) for meeting the

standard

March 2015

Sandra Wright

Mandatory & Role Specific
Training Compliance Rates

Lead for recovery: Lead Director:

Report period: June 2014

Actions to address the underperformance:

New Appraisal process will encourage
uptake of Mandatory training by requiring
staff to have in-date training in order to
incrementally progress.

All subjects to have workbook, e-learning,
face-to-face and Review of Knowledge
sessions, thereby providing sufficient
capacity.

Encourage Admin & Clerical roles to access
e-learning or workbook.

Performance Wave refined to produce
trajectories to Directors to enable challenge
back to Senior Managers on progress
against targets

Forecast performance for next reporting
period:

Mandatory Training 79.13%

Role Specific Essential Training 67.57%

Janine Brennan

Historical Target Performance

e et | Trend | Apr14 | May-34 | Junia |

Staff: Percentage of all trust staff with mandatory training

compliance

Staff: Percentage of all trust staff with role specific training

compliance

- 1
o 1 -
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Northampton General Hospital NHS

NHS Trust

Northampton General Hospital [1/i5)

NHS Trust
Report To PUBLIC TRUST BOARD
Date of Meeting 31 July 2014
Title of the Report Finance Report Month 3
Agenda item 12
Sponsoring Director Simon Lazarus, Director of Finance
Author(s) of Report Andrew Foster, Deputy Director of Finance
Purpose To report the financial position for the period ended June 2014/15.

Executive summary

* The I&E position for Q1 is a £5.8m deficit with the forecast a projected deficit of £14.2m.

* The Trust has been unable to secure any agreement with NENE CCG in relation to the
reinvestment of the excess MRET penalty above plan.

* NEL activity has performed above plan in June giving rise to a further increased provision for the
associated MRET penalty.

* CIP delivery has improved but there remains significant forward risk in the CIP plan.

+ A draft Financial Recovery Plan has been developed to address the projected deficit.

* The TDA have been informed of the increased projected deficit and have offered support in
dealing with the excess MRET penalty. However, the TDA will continue to performance manage
the Trust against the £7.8m plan submission.

* The forecast cashflow position gives rise to potential liquidity risk in H2 and a temporary
borrowing application for £3m has been submitted to DH to cover the period September to
November 2014.

Related strategic aim and Develop IBP which meets financial and operational targets.
corporate objective
Risk and assurance There are a range of financial risks which pose a direct risk to

delivery of the financial plan for 2014-15.

Related Board Assurance BAF 17, 18 and 19
Framework entries

Equality Impact Assessment | N/A

Legal implications / NHS Statutory Financial Duties

regulatory requirements
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Northampton General Hospital NHS

NHS Trust

Actions required by the Board:

The Trust Board is asked to:
e note the NTDA’s requirements in relation to the forecast I&E position.
e consider the recommendations of the report
e consider the approach and key elements required in developing a financial, recovery plan to
address the emerging financial position at an early stage of the year.
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Northampton General Hospital NHS|

NHS Trust

Report To

Public Trust Board

Date of Meeting

31 July 2014

Title of the Report

Improving Quality and Efficiency Report

Agenda item

13

Sponsoring Director

Janine Brennan, Director of Workforce & Transformation

Author(s) of Report

Paul Devlin — Assistant Director Improving Quality and Efficiency

Purpose

Update to the Committee on the Latest Thinking Financial forecast
of the Improving Quality and Efficiency Programme

Executive summary

The most likely delivery at M3 is £10.323m, which is up by £1.4m against month 2. This is off plan by
£2.345m against the £12.668m plan prior to mitigation. The plan submitted to the TDA required
delivery of £1.6m in the first 3 months. Actual delivery is £2.1m, ahead of plan by £449k.

Related strategic aim and
corporate objective

Strategic Aim 5: To be a financially viable organisation.

Risk and assurance

The latest thinking forecast is £12.136m against the £12.668m
required delivery.

Related Board Assurance
Framework entries

BAF 21

Equality Impact Assessment

Is there potential for, or evidence that, the proposed decision/
policy will not promote equality of opportunity for all or promote
good relations between different groups? (Y/N)

Is there potential for or evidence that the proposed decision/policy
will affect different population groups differently (including possibly
discriminating against certain groups)?(Y/N)

Legal implications /
regulatory requirements

Are there any legal/regulatory implications of the paper
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Northampton General Hospital NHS|

NHS Trust

Actions required by the Trust Board

The Trust Board is asked to note and challenge the content of the report.
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Northampton General Hospital NHS|

NHS Trust

Report To

PUBLIC TRUST BOARD

Date of Meeting

31 July 2014

Title of the Report

Workforce Report

Agenda item

14

Sponsoring Director

Janine Brennan, Director of Workforce & Transformation

Author(s) of Report

Joanne Wilby, Workforce Planning & Information Manager

Purpose

This report provides an overview of key workforce issues

Executive summary

The key matters affecting the workforce include:

e The key performance indicators show an increase in Total Workforce Capacity (excluding Medical
Locums) employed by the Trust, and an increase in sickness absence.

e An update on Mandatory and Role Specific Essential Training, and Appraisals.

e An update on current Organisational Development workstreams.

Related strategic aim and
corporate objective

Enable excellence through our people

Risk and assurance

Workforce risks are identified and placed on the Risk register as
appropriate.

Related Board Assurance BAF — 17
Framework entries

Equality Impact Assessment | No
Legal implications / No

regulatory requirements

Actions required by the Trust Board

The Board is asked to note the report
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1.

Northampton General Hospital NHS

NHS Trust

Public Trust Board
31 July 2014

Workforce Report

Introduction
This report identifies the key themes emerging from June 2014 performance and identifies
trends against Trust targets.

It also sets out current key workforce updates.

Workforce Report
2.1 Key Workforce Performance Indicators
The key performance indicators show:

Sickness Absence
The financial year to date rate for sickness absence rose slightly to 4.25%. In month
sickness absence increased by 0.26% to 4.32% which is above the Trust target.

The non-medical sickness absence rate for the General Surgery Care Group increased to
4.96%. There were improvements in the General Surgery and Trauma & Orthopaedics
Directorates but increases in all other areas.

The non-medical sickness absence rate for the General Medicine Care Group increased to
4.73%, with improvement in Pharmacy, Radiology, and Oncology & Haematology.
Pathology was unchanged but there were increased rates in Therapies and General
Medicine.

The total sickness absence rate within Facilities increased in June to 4.11%. Hospital
Support also saw an increase to 3.47%. The rate for Support Services remains below Trust
target, and 3.75%.

Workforce Capacity

Total Workforce Capacity (including temporary staff but excluding Medical Locums)
increased by 84.22 FTE in June to 4,414.11 FTE. The Trust remains below the Budgeted
Workforce Establishment of 4,560.93 FTE.

Substantive workforce capacity increased by 9.93 FTE, to 4,090.16 FTE.

Temporary workforce capacity (excluding Medical Locums) increased by 74.29 FTE to
323.95 FTE.

With effect from 1st August 2014, a new regional agency framework comes into place
which is managed by the East of England Commercial Procurement Hub.

The framework covers the following services:

. Community Nursing
. General Nursing

. Critical Nursing

. Mental Health

. Midwifery

. Specialist Nursing
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Within the new framework agreement there are some significant changes in the way that
agencies are selected as suppliers and the way in which the framework is both monitored
and managed by Trusts and the Regional NHS Procurement Hubs.

The framework provides a transparent contract pricing mechanism to realise efficiency
savings through negotiating service level agreements which benefit from additional
discounts for Tier 1 and volume of business agreed with the appointed framework
agencies.

2.2 Workforce Updates

Appraisals

The current rate of completed PDP’s or Appraisals recorded is 66.09%; continuing the
improvement seen since March. The appraisal audit was completed at the end of June to
enable the new system to become embedded. To support the new system a regular audit
on quality of appraisals will commence in July. The current Trust target for appraisal
compliance is set at 85%, to be achieved by March 2015 in accordance with the Contract
Quality Schedule. It is proposed that all areas currently achieving less than 85%
compliance with Appraisals should ensure that this is identified on their Risk Register and
develop action plans accordingly to demonstrate how they will achieve this by March 2015.

Mandatory and Role Specific Essential Training

The Mandatory & Role Specific Essential Performance Wave has been refined and
simplified so that all Managers are aware of what they will receive on a monthly basis and
what is required of them to be able to provide assurance. General Managers are also
provided with information to enable them to raise challenges and seek assurance.
Mandatory Training compliance has increased to 78.42% in June.

RSET compliance has increased to 65.43%. The scoping of Role Specific Essential
Training has been shared with Training Leads and General Managers. The aim is for the
ESR system to be updated as soon as possible, matching competences to positions, to
enable more accurate monitoring and reporting of compliance. The first course to be
successfully uploaded was BLS Cardiac Prevention. Work will now continue in uploading
the other courses.

Areas that are currently achieving less than the required compliance levels should ensure
that this is identified on their Risk Register and action plans are developed accordingly to
demonstrate when they will achieve overall compliance.

Organisational Development
The Organisational Development (OD) department are progressing with each of the work
streams as identified in the organisational effectiveness strategy.

Highlights for this month include:

e The department are currently working on 19 work streams, one of which includes 9
separate departments with specific OD interventions.

e OD continues to support the people part of the Making Quality Count programme.

e To date we have trained in excess of 200 people in the Colours programme with
some excellent feedback.

e A management development programme is in the process of being designed.

¢ Following Deloitte’s work regarding governance the team were involved in
supporting and facilitating workshops consulting with senior staff on options for
service models.

e The staff friends and family test is now being undertaken in the Medicine care

group.
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3. Assessment of Risk
Managing workforce risk is a key part of the Trust’s risk assessment programme.

4. Recommendations
The Board is asked to note the report.

5. Next Steps

Key workforce performance indicators are subject to regular monitoring and appropriate
action is taken as required.
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Northampton General Hospital NHS

NHS Trust
Report To PUBLIC TRUST BOARD
Date of Meeting 31 July 2014
Title of the Report Clinical Audit Annual Report
Agenda item 15
Sponsoring Director Dr Mike Wilkinson, Interim Medical Director
Author(s) of Report Liz Gill, Senior Clinical Effectiveness and Audit Officer
Purpose Assurance

Executive summary
e The Audit Forward Plan 2014/15 comprises both risk and compliance based audits which are
aligned with corporate objectives and the Board Assurance Framework.

e The work of the Department of Clinical Audit, Safety and Effectiveness (DCASE) continues to
expand to meet local and national compliance and information requirements.

e Recruitment to the DCASE Lead and the new Senior Clinical Effectiveness and Audit Officer
posts has now been completed with the new postholders starting on 1 July 2014. The
Department is in the process of recruiting a full-time TARN Coordinator and Governance
Facilitator following the retirement of a part-time member of staff (0.6).

e The Mortality and Coding Review Group continues its work in monitoring mortality; acting on
alerts and engaging clinicians in clinical audits relating to mortality concerns. This group is
responsible for the Trustwide casenote mortality review.

e In 2014/15 there is a Local CQUIN for Mortality and Morbidity (M&M) meetings at a Trustwide
and directorate level. Compliance with Q1 of the local M&M CQUIN is on schedule.

e NGH patrticipated in 100% of national audits and 100% of confidential enquiries on the Quality
Account in 2013/14.

Related strategic aim and (1) To be an organisation focussed on quality outcomes,
corporate objective effectiveness and safety

(5) To provide effective and commercially viable services for our
patients ensuring a sustainable future for NGH.

Risk and assurance Risk: Increasing demands on the Department particularly with
regard to the 2014/15 Mortality and Morbidity CQUIN with no new
staff resource.

Assurance: DCASE activities provide assurance of compliance with
clinical standards.
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Northampton General Hospital NHS

NHS Trust

Related Board Assurance BAF1, 2 and 4
Framework entries

Equality Impact Assessment | Is there potential for, or evidence that, the proposed decision/
policy will not promote equality of opportunity for all or promote
good relations between different groups? No

Is there potential for or evidence that the proposed decision/policy
will affect different population groups differently (including possibly
discriminating against certain groups)? No

Legal implications / Audit programme provides assurance of compliance with current
regulatory requirements statutory and mandatory requirements for healthcare providers.

Actions required by the Trust Board

The Trust Board is asked to:
e To approve the Audit Forward Plan 2014/15
e To support the appointment of the TARN Coordinator and Audit Facilitator
e Note the increasing workload, particularly in engaging clinicians in monitoring outcome
data and supporting the M&M process trustwide and within directorates
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Northampton General Hospital NHS

NHS Trust

Public Trust Board
31 July 2014

Clinical Audit Annual report and forward plan

1. Introduction

Clinical audit is designed to improve patient outcomes. Its purpose is to engage all
healthcare professionals in systematic evaluation of their clinical practice against
standards and to support and encourage improvement and deliver better outcomes in
the quality of treatment and care (Ref: HQIP).

A structured programme of audits is needed
e to meet requirements for external monitoring e.g. commissioners, CQC, TDA
to monitor progress in completing audits
to monitor the quality of clinical audit activity
to monitor the impact of the programme
To identify risks

2. Annual Review

Department of Clinical Audit, Safety and Effectiveness (DCASE)

Organisational changes

The Department has been led by an interim for 15 months but from 1 July there is a
substantive Lead in post, releasing the interim to take up appointment as the new Band
6 Senior Clinical Effectiveness and Audit Officer with responsibility for clinical outcomes
monitoring including support for Dr Foster tools. With the planned retirement of the Band
4 TARN Coordinator and Clinical Audit Facilitator (0.6) in September the Department is
seeking to recruit a full-time member of staff to provide accurate and timely data to the
National Trauma and Research Network; liaise with clinical staff to compile and submit
completed data sets for national confidential enquiries and to support Audit Officers in a
range of clinical audits.

Mortality and Coding Review Group

This group was formed in 2011 under the chairmanship of the Medical Director and was
re-launched in a different form and with increased support in November 2012 with the
aim of promoting trustwide ownership of issues raised by Dr Foster data and engaging
clinicians in monitoring and acting on this outcome data. Meetings are held bi-monthly
and are chaired by the Associate Medical Director (Clinical Governance). Attendees
include Care Group Chairs and Care Group Managers for Medicine and Surgery;
Coding Manager and Coding Audit Officer; Head of Information; Specialty Doctor Audit
and Governance and DCASE Lead; clinicians from a variety of specialties and Dr
Foster customer support.

When concerns over performance are raised the quality of clinical care is reviewed by the
specialty undertaking a detailed case note review and the clinical coding is reviewed by the
coding manager. The findings are presented to the Group together with details of actions to
be undertaken.

The Group has commissioned work and received presentations related to the following
areas of concern:
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Fig 1: Clinical care and coding reviews for Mortality and Coding Review Group since October 2013

Reviews for Mortality and Coding Review Group

Biliary disease / Patients receiving therapeutic biliary procedures - mortality
CQC Dermatology basket — emergency mortality
CQC Gastrol/liver basket — emergency mortality
Diabetes with complications - mortality

Gl haemorrhage - mortality

Intestinal infection - a mortality

Leukaemia’s - mortality

Other gastrointestinal disorders - mortality
Perforation of the intestine - mortality

Perinatal deaths including stillbirths - mortality
Peritonitis - a mortality

Secondary malignancy - mortality

Upper Gl bleed - mortality

Trustwide Mortality Reviews (Mortality Case Note Review)
The clinical audit department supports a programme of Mortality Case Note Review.

The first Trustwide review was carried out in November 2011 (222 consecutive deaths)
and repeated in November 2012 (50 consecutive deaths). Following this it was decided
to continue with Trustwide Mortality Case Note Reviews twice a year looking at 50
consecutive deaths each time. The first of these was completed in March 2014 and the
learning points have been shared with Mortality and Morbidity (M&M) leads for
discussion at directorate M&M meetings. These reviews looked at quality of care,
record keeping and information, and avoidable mortality and were a very valuable
exercise in identifying areas for improvement and directing the work of the Safety
Teams. The review will also provide quality assurance of directorate M&M processes.
The reviews also demonstrated that on the whole care was good and the likelihood of
avoidable mortality very low. The current review is well underway with the notes review
and challenge meetings scheduled to be completed by the end of July 2014 (report to
be completed by September 2014).

Directorate Mortality Reviews and M&M CQUIN

As part of the Local CQUIN for M&M Meetings, Terms of Reference for Directorate
M&M have been agreed (Q1). In addition, clinical leads for M&M have been identified
for each directorate and dates of meetings for the rest of 2014 have been scheduled as
per the Terms of Reference. Compliance with Q1 of the local M&M CQUIN is on
schedule with all milestones met by the end of June 2014.

In future quarters, M&M meetings will continue to be undertaken on a regular basis
across all clinical directorates and will be enhanced with a programme of shared
learning within the organisation and county wide.

Prioritisation of Audits on the Audit Forward Plan

The first step in developing the Audit forward Plan is to identify all clinical audits which
must be undertaken. It is essential that these audits are treated as priority and
appropriate resources are provided to support them. Failure to participate may carry a
penalty for the trust either financial or in the form of a failed target or non-compliance.
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These are the core activities and include:
o NCAPOP and other national clinical audits reported on the Quality Account
¢ Audits demonstrating compliance with regulatory requirements e.g. NICE
guidance, NSFs.
e Audits required by external accreditation schemes e.g. NHSLA, cancer peer
review standards.
e Commissioner priorities including national and regional CQUINS audits.

The approval of additional audits for inclusion on the Audit Forward Programme is
undertaken using a risk-based approach. From the initial discussion with the clinician
and the information detailed on the ‘Audit Proposal Form’ the audit is assessed, aligned
with the corporate objectives and key Trust strategies such as the Clinical Audit
Strategy; Quality Strategy; Patient Safety Strategy and prioritized accordingly.
Resources and support from DCASE will only be available for those audits that are ‘risk
based’ and which aligned to corporate objectives, relevant strategies and target high
risk areas.

Risks are identified by:

o Review of audit proposal forms by the Associate Medical Director and Clinical
Audit lead to align with corporate/BAF objectives, Trust priorities, and risks
identified on Corporate/Directorate risk registers

e Identification of audit requirements arising as a result of serious untoward
incidents or complaints.

e Identification of audits arising from poor clinical outcomes as notified by the
Medical Director or Associate Medical Director.

The audit is entered onto the Audit Forward Plan, aligned with the relevant corporate
objective, BAF No and linked risk. Audits that do not meet this risk based approach will
not be undertaken by the department. However the audit may be undertaken locally
with resource identified from within the Directorate. Details of the audit are still required
for the Audit Forward Plan to maximize organizational learning.

Monitoring Progress

On a quarterly basis Directorates are required to report on published clinical audits
reports and to identify actions and recommendations arising as a result of these audits.
For national audits this is a formal system in place monitored via Health Assure.
Information and milestones are tracked for each audit and feedback is sent to the
relevant Directorate. Exception reports are reviewed by the Audit Strategy Group and
follow-up actions are agreed. It is a requirement that doctors reflect on the findings of
relevant national audits as part of their appraisal and revalidation process.

Recent focus of activity to improve performance has included:

o identifying barriers to data collection and/or submission of national audit data
and supporting/facilitating the clinical teams to enable participation e.g.
identification of qualifying cases; obtaining clinical notes; on-line data entry.

e transferring the process for reviewing national clinical audit reports to the Care
Group Governance Teams (with support from the Audit Department)

e assisting in the identification of data quality issues with national audit data
related to individual surgical outcomes

e updating the Audit section on the Revalidation site on the Intranet to include the
2014/15 Quality Account Audit list.

e Giving presentations to Consultants and SAS Grade doctors in the Trust to
highlight the importance of the National Clinical Audits, how to get involved and
how to make the most of the audits for appraisal and revalidation.
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Audit Forward Plan 2014/15

There are 141 audits included on the 2014/15 audit forward plan including 9 audits
where the audit proposal form has been submitted but approval has not yet been given
and further clarification may be required. The Audit Forward Plan is available to view
on the Governance shared drive and is updated on a monthly basis.

Fig 2: Percentage distribution by category of audits entered onto Audit Forward Plan 2014/15

Category %
National Clinical Audits 41.6%
Regional Audits 2.7%
Compliance Audits e.g. NICE 15.9%
Patient Safety/ Mortality outcomes 15.0%
Local Audits 24.8%

National Audits

Since the first Confidential Enquiry in 1952, national clinical audits have evolved and
increased in number and there are now national audits relating to almost all areas of
clinical practice. The audits may involve continuous data collection (e.g. MINAP,
ICNARC) or can be snapshot audits (e.g. The National Comparative Audits of Blood
Transfusion). The national clinical audits for inclusion in the Quality Account
2014/15 are listed in Appendix 1.

Participation in National Clinical Audits at Northampton General Hospital was excellent
during the reporting period 2013/14; NGH participated in 100% of national audits and
100% of confidential enquiries on the Quality Account. Participation in clinical audit is
regarded as an indicator of good performance by external regulators (e.g. TDA, CQC).

Although the number of national audits has not increased significantly, many audits
comprise several additional audits or surveys in addition to the core audit. This has
resulted in greater demands on the Audit Department to support directorates with new
data collections or patient surveys.
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Participation
Fig 3: List of all National Audits (Quality account audits and other) in which NGH participates

List of all National Audits (Quality Account audits and other) in which NGH participates

Acute cornonary syndrome or Acute myocardial infarction (MINAP)

Adherence to British Society for Clinical Neurophysiology (BSCN) and Association of Neurophysiological Scientists (NS)
Standards for Ulnar Neuropathy at Elbow (UNE) testing

Adult bronchiectasis

Adult community acquired pneumonia

Adult critical care (Case Mix Programme - ICNARC CMP)
Bowel cancer

Cardiac arrhythmia (HRM)

Chronic Obstructive Pulmonary Disease (COPD)
Coronary angioplasty

Diabetes (Adult) ND(A) includes National Diabetes Inpatient Audit (NADIA)
Diabetes (Paediatric) (NPDA)

Elective surgery (National PROMs) programme

Epilepsy 12 audit (Childhood Epilepsy)

Falls & Fragility Fractures Audit Programme (FFFAP). Incorporates both Hip Fracture Database and National Inpatient
Falls Audit

Familial hypercholesterolaemia (National Clinical Audit of management of FH)
Fitting child (care in emergency departments)

Head and neck oncology (DAHNO)

Heart failure (HF)

Inflammatory bowel disease (IBD)

Lung cancer (NLCA)

Maternal newborn and infant clinical outcome review programme (MBRRACE)

Maxillofacial & Orthodontics Audits: (Orthognathic minimum dataset, Feedback for surgery patients V8,
Elective orthognathic treament, Orthognathic quality of life questionnaire)

Mental health (care in emergency departments)
National audit of dementia (NAD)

National audit of seizure management (NASH 2)
National cardiac arrest audit (NCAA)

National comparative audit of blood transfusion programme
National emergency laparotomy audit (NELA)
National joint registry (NJR)

National vascular registry

NCEPOD - Acute Pancreatitis

NCEPOD - Sepsis

Neonatal intensive and special care (NNAP)
Non-invasive ventilation - adults

Oesophago-gastric cancer (NAOGC)

Older people (care in emergency departments)
Ophthalmology

Paediatric pneumonia

Pleural procedures

Prostate Cancer

Renal replacement therapy (Renal Registry)
Revalidation on patients referred with impacted third molars
Rheumatoid and early inflammatory arthritis
Sentinel Stroke National Audit Programme (SSNAP)
Severe trauma (TARN)

SNAP 1(Sprint National Anaesthetics Project)
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Everyone Counts
HQIP continues to coordinate the project ‘Everyone Counts’ to produce activity, clinical
quality measures and mortality rates from national audits for consultants practising in
the following areas:
) Adult cardiac surgery [not carried out at NGH]
Bariatric surgery [not carried out at NGH]
Colorectal surgery for bowel cancer
Head & Neck Surgery for cancer
Interventional cardiology
Orthopaedic surgery [hip and knee replacement and revision]
Thyroid & Endocrine surgery
Upper Gl surgery
Urology
Vascular surgery

In 2014 three new National Clinical Audits will begin publishing data. Those that
published in 2013 will begin to expand the number of procedures and quality measures
covered. The new audits are:

. Lung cancer

) Neurosurgery [not carried out at NGH]

o Urogynaecology

Reports are due to be published in October 2014 and the deadline for data submission
is August 2014.

Charges

Provision has been made in the Clinical Audit budget in 2014/15 for the 8 NBOCAP
national audits which have recently introduced charges [approximately £24,000] and for
the compulsory Patient Reported Outcomes Service [PROMS] Audit [approximately
£4,000]. Other audits e.g. College of Emergency Medicine audits are paid for by the
appropriate directorate.

Other Audits

Audits may be undertaken as a result of risks identified by the Patient Safety Academy
or through locally identified risks. Other priority audits include audits to measure
compliance against national standards including NICE; Liverpool Care Pathway/End-of-
Life Care audit. The following audits have been registered as a result of locally
identified risks:

Fig 4: List of all audits undertaken as a result of risks identified as directorate priorities

List of all audits undertaken as aresult of risks identified as directorate priorities

Assessment of children on the paediatric assessment unit

Audit of compliance with BCSH guidelines on investigation and management of newly diagnosed follicular lymphoma
Audit of services provided by NGH for people with Multiple Sclerosis 2013 (carried forward to 2014/15)

Clinical variation in practice of cholecystectomy and surgical outcomes

Investigation and management of subarachnoid haemorrhage (NCEPOD enquiry "Managing the Flow" recommendations)
Infection Control Audits

Infection Rates in Peritoneal Dialysis patients

Management of UTIs in children

Maxillofacial 3rd Molar Audit

Medicines Omissions

Prospective audit of patient/staff understanding of patient care plans

Protocol for the use of Victoria Discharge Ward and Victoria Discharge Lounge

Repeat radiographs with templating marker ball in patients presenting o elective lower limb arthroplasty clinics - costs and clinical

implications
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National Audits — Exceptions / Points of Note

NDA: National Diabetes Audit

During 2013/14 there was a shortage of consultants in Diabetology. The National
Diabetes Audit is made up of 3 parts with 2 additional topics which will start in 2014/15.
NGH patrticipated in 2 of the 3 parts in 2013/14 but due to manpower issues was unable
to enter data to the core audit. The Department is now fully staffed and therefore this
issue has been discussed with the new team. NGH has registered for the new audit
starting in July 2014 [Footcare] and the issue of the core audit is to be raised at the next
meeting of the Clinical Audit Strategy Group.

Inflammatory Bowel Disease (IBD Audit)

NGH has enhanced its participation in this audit over the last year. Data is now entered
for the Biologics part of the audit and NGH submitted data for all relevant cases for the
Inpatient Care Audit. Since December 2013 there has been an IBD specialist nurse in
post who is supporting the clinical lead with this process. In the past NGH has not
submitted data to the Paediatric IBD Audit [number of qualifying cases would be very
low] however this will be discussed with the Paediatric Team prior to the next round of
the audit.

New Audits on Quality Account
The following audits have been added to the 2014/15 Quality Account:

e Adherence to British Society for Clinical Neurophysiology (BSCN) and
Association of Neurophysiological Scientists (ANS) Standards for Ulnar
Neuropathy at EIbow (UNE) testing
Adult bronchiectasis
Adult community acquired pneumonia
Familial hypercholesterolaemia (National Clinical Audit of Management of FH)
Fitting child (care in emergency departments)

Mental health (care in emergency departments)

National audit of dementia (NAD)

Non-invasive ventilation — adults

Older people (care in emergency departments)

Ophthalmology TBC

Paediatric pneumonia

Pleural procedures

Prostate Cancer

Specialist rehabilitation for patients with complex needs [at procurement stage -
relevance to NGH unclear]

Patient Reported Outcome Measures

The Patient Reported Outcome Measures programme is a compulsory audit that
measures a patient’s health status or health-related quality of life. The measures are a
means of collecting information on the clinical quality of care delivered to the NHS
patients as perceived by the patients themselves. The procedures covered in the
survey are hip and knee replacement, groin hernias and varicose veins. It should be
noted that the number and participation rates for varicose vein surgery are very low and
the data is therefore not thought to be of value.
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The latest Quarterly HES data (published May 2014) on participation rates for PROMS

is illustrated below.

PROMS Data- April 2013 to December 2013 (Published May 2014)
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In 2012/13 NGH was above the national average participation rate for all procedures
although the 80% target was not met for varicose veins procedures. However
preliminary data for the first half of 2013/14 shows a fall in the participation rate for hip
and knee replacements compared with previous years. Orthopaedic patients are now
recruited on the day of surgery which will make it easier to monitor participation

internally.

Participation rates for Groin hernias have been maintained and are considerably higher
than the national average. Participation rates for varicose veins are almost twice the

national average.

Self-Assessment Matrix

Appendix 2 contains the latest review of progress against the Self-assessment matrix
published by HQIP. Limited progress has been achieved since October 2013 because
the Department has only been fully staffed since July 2014 and there have been
difficulties with continuity of staff in Care Group and Directorate governance teams.

3. Assessment of Risk

The workload of the Department is increasing, particularly in relation to the Trustwide
and directorate mortality and morbidity processes. There is a risk to compliance with
the 2014/15 M&M CQUIN through limited staff resource.

4. Recommendation

The Board is asked to note this report which is provided for assurance and to consider
the increasing requirement for robust clinical audit to support the Trust’s vision and
values. The requirements are likely to increase as the focus on accurate data relating to

clinical outcomes increases.

5. Next Steps

The recruitment of the TARN Coordinator and Clinical Audit Facilitator must be
expedited to ensure continuity and to increase the resource available to facilitate

NCEPOD studies.
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Appendix 1

National audits for inclusion in Quality Accounts 2014/5

. Coverage - intention to achieve participation by all relevant providers in
England.

. Data collected on individual patients

. Provides comparisons of providers

. Recruiting patients during 2014-15

* Services are not provided by Northampton General Hospital

’ Peri-and Neo-natal

Neonatal intensive and special care (NNAP)
Maternal, Infant and newborn clinical outcome review programme (MBRRACE-UK)

| Children

Childhood epilepsy (RCPH National Childhood Epilepsy Audit)
Paediatric intensive care (PICANet)*

Paediatric cardiac surgery (NICOR Congenital Heart Disease Audit*
Diabetes (RCPH National Paediatric Diabetes Audit)

Fitting child (Care provided in emergency departments)

Paediatric pneumonia (British Thoracic Society)

| Acute care

Cardiac Arrest (National Cardiac Arrest Audit)

Adult critical care (ICNARC CMPD)

Emergency Laparotomy

Trauma (Trauma Audit & Research Network)

National Audit of Seizure Management (NASH 2)

National Vascular Registry, including CIA and elements of NVD
Adult community acquired pneumonia (British Thoracic Society)
Non-invasive ventilation — adults (British Thoracic Society)
Pleural procedures (British Thoracic Society)

Long term conditions

Diabetes (National Adult Diabetes Audit)

Inflammatory Bowel Disease (IBD Audit)

Adult bronchiectasis (British Thoracic Society)

National Joint Registry

Renal Registry (Renal Replacement Registry)

Chronic Obstructive Pulmonary Disease

Elective Surgery (National PROMs Programme)

Rheumatoid and early inflammatory arthritis

Ophthalmology TBC

Chronic kidney disease in primary care TBC

Specialist rehabilitation for patients with complex needs

Adherence to British Society for Clinical Neurophysiology (BSCN) and Association of
Neurophysiological Scientists (ANS) Standards for Ulnar Neuropathy at Elbow (UNE)
testing

Familial hypercholesterolaemia (National Clinical Audit Mgt of FH)
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Heart

Acute Myocardial Infarction & other ACS (MINAP)

Heart failure (Heart Failure Audit)

Cardiac arrhythmia (Cardiac Rhythm Management Audit)
Coronary angioplasty (NICOR Adult cardiac interventions audit
Pulmonary Hypertension

Adult cardiac surgery audit (ACS)*

Older People

Falls and Fragility Fractures Audit Programme, includes National Hip Fracture
Database

Stroke National Audit Programme (Sentinel & SINAP)

National Audit of Intermediate Care 2013

Older people (Care provided in emergency departments)

Cancer

Lung cancer (National Lung Cancer Audit)

Bowel cancer (National Bowel Cancer Audit Programme)
Head & Neck cancer (DAHNO)

Oesophago-gastric cancer (National O-G Cancer Audit)
Prostate Cancer

Mental health

Prescribing Observatory for Mental Health (POMH-UK)*
National Audit of Dementia
Mental Health (Care provided in the emergency departments)

Blood & Transplant

National comparative audit of blood transfusion

‘ Confidential Enquiries

Asthma Deaths (NRAD)

Child Health (CHR-UK)

Patient Outcome & Death (NCEPOD)

Suicide & Homicide in Mental Health (NCISH)
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NHS Trust
Report To PUBLIC TRUST BOARD
Date of Meeting 31 July 2014
Title of the Report Risk Management Annual Report
Agenda item 16
Sponsoring Director Dr Mike Wilkinson, Interim Medical Director
Author(s) of Report Christine Ainsworth, Senior Quality, Risk & Litigation
Manager
Caroline Corkerry, Deputy Director Quality & Governance
Purpose This report summarises the key activities relating to risk
management between 1 April 2013 and 31 March 2014

Executive summary
This is the first annual Risk Management Report

e The current Risk Management Strategy does not include any measurable objectives or
key performance indicators. These will be developed and included in the Strategy
when it is reviewed in February 2015

e During 2013/14 there have been a number of changes within the Governance
Department’s staffing establishment. As at 1 April 2013 there were 12 wte vacancies
within the team, to which 10 wte staff have been recruited during the year. The
remaining two posts are expected to be filled by August 2014

e Despite the fact that the majority of the Governance Team are new in post and
predominantly also new to the Trust, the Department have undertaken some key pieces
of work, which will be further developed throughout 2014/15.
o Corporate Risk Register: A significant exercise has been carried out to review
the Corporate Risk Register to ensure that risks reflect the actual risk to the
organisation and that actions to mitigate are in progress

o Incident Reporting: Since its implementation in 2009, the Trust has not
upgraded the Datix system and staff were therefore working with an extremely
outdated version. The Trust were not benefitting from the improvements and
‘fixes’ which had been made to the system over the previous 4 — 5 years. Datix
system has now been upgraded to the latest version. This was fully tested by
the Governance Team prior to roll out

o The total number of incidents recorded on Datix continues to rise year on year
which demonstrates that the organisation has a positive safety culture

o The National Reporting & Learning System (NRLS) data for incidents which
were reported between 1 April 2013 and 30 September 2013 demonstrates that
NGH is just below the top quartile of reporters (within their category) with a
reporting rate of 8.27 per 100 admissions compared to the median reporting
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rate for this cluster of 7.23 per 100 admissions.

o The NRLS data also shows that NGH report a high number of patient safety
incidents with a low number of severe harm incidents. This represents a
positive risk profile

o Serious Incidents (Sis): There were a total of 116 SI’s reported in 2013/14.
This is an increase on the 76 Sl’s reported in the previous financial year. The
increase is predominantly attributable to the revised process for the reporting of
Pressure Ulcer, with 25 pressure ulcer STEIS declarations made in Quarter 3
and 23 in Quarter 4.

o Excluding pressure ulcer serious incidents, there were 54 STEIS declarations
made which represents a 14.8% increase on the previous year.

o The Central Alerting System (CAS) Alerts: The Trust procedure for the
review, action and monitoring of safety alerts was updated in March and has
since been ratified. There were 199 alerts reported into the Trust during the
period 2013/2014, from various sources.

o NHS England now manages the National Patient Safety Alerting System and
has issued two alerts on improving incident reporting and learning, one in
Medication incidents and the other in Medical Devices. The Trust has identified
safety officers for both areas and actions are underway.

o Claims Management: The NHS Litigation Authority (NHSLA) has discontinued
assessments against the risk management standards; however they will
continue to pay the discounts against the levels the Trust has attained in
2014/15 (Level 1 — Acute; Level 2 — Maternity)

o The contributions paid by the Trust into the Clinical Negligence Scheme for
Trusts (CNST) have risen year on year over the last 5 years; however the
amount paid out on behalf of the Trust by the NHSLA exceeds the Trust’s
contributions by £1.6 million.

Related strategic aim and Strategic Aim 1 : Be a provider of quality care for all our
corporate objective patients

Objective No 1: Invest in enhanced quality including
improvements in the environment in which we deliver care

Risk and assurance
Risks to patient safety if the Trust does not robustly
investigate root causes identify remedial actions required
and ensure cross Trust learning to prevent recurrence of
Sls.

Related Board Assurance BAF 1 2013/14
Framework entries

Equality Impact Assessment | Is there potential for, or evidence that, the proposed
decision/ policy will not promote equality of opportunity for
all or promote good relations between different groups?
(YIN)

Is there potential for or evidence that the proposed
decision/policy will affect different population groups
differently (including possibly discriminating against certain
groups)?(Y/N)
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Legal implications / Are there any legal/regulatory implications of the paper N
regulatory requirements

Actions required by the Trust Board
The Board is asked to:

e Accept this report
e Endorse the actions being taken forward to provide assurance
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Public Trust Board
31 July 2014

Risk Management Annual Report

1. Introduction
This is the first Risk Management Annual Report for Northampton General Hospital NHS
Trust. The purpose of the report is to:

e Summarise the key activities relating to risk management undertaken between 1 April
2013 and 31 March 2014

e Highlight the progress in the ongoing development of the Trust’s risk management
arrangements

e Outline the risk management objectives for the coming year

The overall aim of the report is to provide assurance that a programme of work is in place to
identify, measure and manage risk and the report focuses on the following key areas:

Corporate Risk Register

Incident Reporting and Management
Serious Incidents

Central Alert System (CAS)

Claims Management

2. Background

Patient safety, clinical error, and adverse event reporting has become a high priority within
the NHS. The Government set out its plans for promoting patient safety in its publication
“Building a Safer NHS for Patients” (2001) and latterly Safety First (2006). This places
patient safety in the context of the NHS quality programme and highlights key linkages to
other Government initiatives which were developed, i.e. NHS Litigation Authority Risk
Management Standards, Trust Performance Ratings, National Patient Safety Agency and
Care Quality Commission. The theme running through all these initiatives is that risk
management must be viewed as part of quality care rather than a separate programme of
work.

Over the last year, the challenges generated by the Francis Report, the Keogh Reviews and
the Berwick Report have reiterated the fact that in order for an NHS organisation to function
safely and effectively, risk management must form an integral part of the organisations
philosophy, practices, activity and planning.

Northampton General Hospital NHS Trust recognises that risk management is an integral
part of clinical and corporate governance. The nature of providing healthcare means that
risk is inherent in everything we do as an organisation and the identification, management
and minimisation of risks that could cause unnecessary harm to patients, staff and visitors is
a key component of providing good quality healthcare. The management of risk is a key
organisational responsibility and involves all staff being aware of risk and understanding their
responsibilities for managing it.
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The Trust has a legal duty to deliver safe care to patients and to ensure that Northampton
General Hospital is a safe place to work and visit. Failure to manage risks effectively can
result in injury; loss or damage to the Trust’s reputation; financial loss; potential for
complaints; litigation or unwanted publicity.

2013/14 Risk Management Strategy
The Risk Management Strategy was reviewed by the Trust Board in July 2013 and again in
February 2014.

The Risk Management Strategy for 2013/14 identified the following key strategic objectives;

e Cultivate and foster an ‘open culture’ in which risk management is identified as part
of continuous improvement of patient care and staff wellbeing;

¢ Integrate Risk Management into all our business decision making, planning,
performance reporting and delivery processes to achieve a confident and rigorous
basis for decision-making

e Ensure a systematic approach to the identification, assessment and analysis of risk
and the allocation of resources to eliminate, reduce and/or control them in order that
the Board of Directors can meet its objectives;

e Encourage learning (individual and organisational) from all incidents, mistakes,
accidents and ‘near misses’ be they related to clinical, financial, environmental or
organisational events;

¢ Minimise damage and financial losses that arise from avoidable, unplanned events;
Ensure the Trust complies with relevant statutory, mandatory and professional
requirements

The current Risk Management Strategy does not include any measurable objectives or key
performance indicators. These will be developed and included in Strategy when it is
reviewed in advance of the February 2015 deadline. This will enable the changes to the
governance structure within the organisation to be included within the strategy.

Risk Management

Following the Governance restructure in March 2013, the Risk Management facilitation and
oversight was integrated into the Governance Department, with Executive leadership and
direction provided by the Director of Nursing, Midwifery & Patient Services. In December
2013, Executive leadership of the Department was changed to the Medical Director.

During 2013/14 there have been a number of changes within the Governance Department’s
staffing establishment. As the following table demonstrates as at 1 April 2013 there were 12
wte vacancies within the team, to which 10 wte staff have been recruited during the year.
Despite the fact that the majority of the Governance Team are new in post and
predominantly also new to the Trust, the Department have undertaken some key pieces of
work, which will be built on throughout 2014/15.

Page 218 of 347




Northampton General Hospital NHS|

NHS Trust

Role | 1 April 2013 | 31 March 2014

Governance Department Management

Deputy Director of Quality &
Governance

Senior Risk & Litigation
Manager

Vacancies

Risk Management

Risk Manager

Health & Safety Manager

Risk Management Facilitator

Governance Administrator

Vacancies

Litigation

Litigation Manager

Litigation Officer

Governance Administrator

Vacancies

2 wte 0 wte
3 wte 1 wte

Compliance

Quality Assurance Manager

Governance Manager

(Surgery)

Governance Manager

(Medicine)

Compliance Facilitator

Governance Facilitator

(Surgery)

Governance Facilitator

(Medicine)

Governance IT Systems

Facilitator

Governance Administrator

Vacancies 6 wte 0 wte
1 wte 1 wte
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Corporate Risk Register

A Corporate risk is a potential or actual event that:
o Interferes with the achievement of a corporate objective / target; or
e Would have an extreme impact if effective controls are not put in place; or
e |s operational in nature but cannot be mitigated to an acceptable level of risk

A review of the corporate risk register was initiated in July 2013 and a comprehensive report
was submitted to the IHGC meeting in October 2013 which outlined further actions to
strengthen the risk registers and risk assessment process across the Trust. This second
stage of work was completed in January 2014.

A significant exercise has been carried out to liaise with owners of all risks on the Corporate
Risk Register. This focus has been on reviewing risks to ensure:

The description and title of the risk is reflective of the actual risk to the organisation

Risks are in review date where possible

Risk scoring is aligned across the Trust

Mitigating actions are reviewed monthly

Each risk is reviewed and where appropriate is linked to the Board Assurance

Framework (BAF)

e Each risk has a Risk Owner within the Directorate / Department who is responsible
for updating the actions taken to mitigate the risk

e Each risk has an Executive Director who is aware of the risk is able to update the
Board if required

e Each risk has an Accountable Committee responsible for ensuring that appropriate

actions are in place to mitigate the risk

A summary of the changes to the Corporate Risk Register is shown in the following chart:

70
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40
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T

Total Reviewed in last Has Executive Has
quarter Lead Accountable

Committee

During 2013/14 there has been a review and refocus of the Risk Group. The purpose of the
Risk Group is to provide a clear and equitable framework to set direction for and monitor
progress of any activity within its agreed responsibilities, which includes providing challenge
and moderation to risks on the Corporate Risk Registers. The Risk Group is chaired by the
Medical Director and membership includes representation from the Care Groups and all
Departments within the Trust who sit outside the Care Group Governance framework.
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2.2 Incident Reporting

The Trust introduced Datix electronic system for incident and adverse event reporting in
September 2009 and it is accessible to all staff in the hospital via the intranet site. Datix
offer two major upgrades per annum in addition to a number of ‘hot fixes’ to improve the
system’s functionality. Since its implementation in 2009, the Trust has not upgraded the
system and staff were therefore working with an extremely outdated version and the Trust
were not benefitting from the improvements and ‘fixes’ which had been made to the system
over the previous 4 — 5 years.

The Datix system was upgraded to the latest version in February 2014 and following a
period of testing by the Governance Team, phase 1 went live in May 2014. The
Governance Team are continuing to work with staff to review and continuously improve the
reporting process. Two members of the team attend the Datix User Group Forums, the last
of which was facilitated by NGH. Moving forward, the team will ensure that the system is
upgraded bi-annually as recommended by Datix and this has been built into the budget.

The Governance Team review all incidents reported via Datix and challenge the grading
where necessary in order to assure the integrity of the data. Any discrepancies are clarified
in consultation with clinical & non-clinical teams prior to amendment of the incident report.
The Datix feedback function is used to request a review of the incidents by clinical & non-
clinical teams. Each reported incident is investigated locally to ensure appropriate remedial
and preventative steps have been taken.

The total number of incidents recorded on Datix continues to rise year on year which
demonstrates that the organisation has a positive risk culture.

Incidents reported on Datix
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2000 -
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NRLS Data: 1 April 2013 — 30 September 2013
The National Reporting & Learning System (NRLS) published the latest 6 month data for
incidents which were reported between 1 April 2013 and 30 September 2013.

The comparative reporting rate summary below provides an overview of incidents reported
by NGH compared to 45 other medium acute organisations. Figure 1 demonstrates that
NGH is just below the top quatrtile of reporters with a reporting rate of 8.27 per 100
admissions compared to the median reporting rate for this cluster of 7.23 per 100
admissions. The NRLS report states that organisations that report more incidents usually
have a better and more effective safety culture.

Figure 1: Comparative reporting rate, per 100 admissions, for 46 medium acute organisations.

0 2 4 6 8 10 12 14 16
I Your Organisation's Reporting Rate B Highest 25% of Reporters O Middle 50% of Reporters B Lowest 25% of Reporters

The evidence shows that teams, departments, and organisations that report more safety
incidents are much more willing to learn from their mistakes and this promotes an open
and healthy culture. Whilst the incident reporting rate within the Trust is slightly above the
national average when compared to other medium sized Acute Trusts, there is room for
improvement and as part of the Trust's Quality Priorities, we aim to be in the top 25% of
reporters by the end of March 2015.

By achieving this, the Trust will maximise the opportunities to learn from experience,
which is a core part of any risk management strategy.

Nationally, 68% of incidents are reported as no harm and less than 1% as severe harm or
death. The table below illustrates the number of incidents reported by NGH to the NRLS
by degree of harm.  0.5% of incidents reported by NGH resulted in severe harm or
death. This represents a positive risk profile with a high number of patient safety
incidents being reported and a low number of severe harm incidents.
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Figure 3: Incidents reported by degree of harm for medium acute
organisations
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The initiatives planned in the coming year will ensure that robust processes for both
organisational and individual learning is in place, which if effective will result in an increase in
the number of incidents being reported but a decrease in the number of incidents which
result in harm to patients and staff.

2.3 Serious Incidents

The Trust works to the National guidance as set out in the ‘National Framework for the
Reporting and Learning from Serious Incidents Requiring Investigation’ published by the
National Patient Safety Agency (March 2010) and updated in March 2013. From this NPSA
guidance, the NHS Nene and NHS Corby Clinical Commissioning Group published their
local policy, Policy for the Reporting and Management of Serious Incidents 2013/14 which
the Trust utilises for guidance.

There is a formal procedure for management of Serious Incidents (Sls), which includes the
completion of an Incident Investigation Form, production of an Early Management Report
(EMR) where applicable, and completion of an S| Investigation Report including Root Cause
Analysis (RCA) and Action Plan. EMRs and Sl Investigation Reports are reviewed for
appropriateness by the Governance team prior to their approval and sign off by the Lead
Executive Director.

The Trust has established a Serious Incident Group (SIG) that meets weekly. Standing
agenda items include a summary of Sls, details of active Sls, EMRs, action plans and

Inquests. Email correspondence between the Group members is utilised for urgent
incidents which occur between the meetings.

The Serious Incident Group membership includes:

Medical Director

Associate Medical Director

Deputy Director of Nursing, Midwifery and Patient Services
Deputy Director of Quality & Governance

Senior Quality, Risk & Litigation Manager
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Risk Manager

Quality Assurance Manager
Head of Safeguarding
Patient Safety Academy Lead for Learning from Incidents

An S| Monthly Summary Report is provided to the Clinical Quality and Effectiveness Group,
IHGC and to the Trust Board.

Overview of Serious Incidents

During the period 1st April 2013 — 31st March 2014, there were a total of 116 SI’s reported.
This is an increase on the 76 SlI’s reported during the same period (1st April 2012 — 31st
March 2013) in the previous financial year.

The increase in the reporting of Sls is partly attributable to the increase in the number of
Pressure Ulcer SI’s reported, with 25 declarations made on the Strategic Executive
Information System (STEIS) in Quarter 3 and 23 in Quarter 4. This reflects a revised
process for the reporting and validation of pressure damage and suggests that the Trust was
under reporting in this category previously.

Prior to August 2013, the Trust were only reporting pressure ulcers as an Sl if an initial
investigation found the tissue damage to be avoidable. The Senior Tissue Viability Nurse
has now implemented a revised process whereby all pressure ulcers are validated within
one working day and all hospital acquired pressure ulcers are reported on STEIS and the
root cause analysis investigation determines whether the pressure ulcer was avoidable or
unavoidable. Following submission of the RCA report to the CCG, all unavoidable pressure
ulcers are requested to be downgraded.

The total number of Serious Incidents reported by Directorates is shown in the table below.
In both years the highest reporting Directorates were Medicine and General Surgery.

Directorate 2013/14 Number 2012/13 Number
Reported Reported

Medicine 66 42
General Surgery 16 15
Anaesthetics & Critical Care 19 2
T&O 8 9
Women & Children’s 6 5
Pathology 1 1
Head & Neck 1 1
Radiology 1
Oncology 1

Total 118 76
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The following table shows the number of Serious Incidents reported by Directorate when
pressure ulcers are excluded.

Directorate 2013/14 Number 2012/13 Number
Reported Reported

Medicine 32 28

General Surgery

Anaesthetics & Critical Care

T&0

Women & Childrens

Pathology

[l | ) I - N N

Head & Neck

Pl R Moo~

Radiology

Total 54 47

The above table shows that there has been a 14.8% increase in the number of SI's
(excluding pressure ulcers) declared by the Trust when compared to the same period last
year.

2.4  CAS Alerts

The Central Alerting System (CAS) is a web-based system for issuing patient safety alerts
and other safety critical guidance to the NHS and other health and social care providers. It
brings together the Public Health Link (PHL) and the Safety Alert Broadcast System (SABS).
Safety alerts, emergency alerts, drug alerts, Dear Doctor letters and medical device alerts
will be sent through CAS IT system on behalf of the following:

¢ Medicines and Healthcare Products Regulatory Agency (MHRA)
NHS England

Department of Health (DoH)

Chief Medical Officer (CMO)

NHS Blood and Transplant

National Institute for Health and Clinical Excellence

NHS Estates

Whilst the above agencies may also send the alerts directly to key stakeholders within the
Trust, CAS is a means to ensure that important safety information is communicated and
collated corporately via the Trust's nominated CAS Liaison Officer (Risk Manager). The
CAS Liaison Officer is responsible for acknowledging receipt of the alerts (when
required), cascading the alerts to the relevant groups and individuals and entering
responses into CAS within the agreed deadlines. There is a distinction between the two
types of alerts sent via CAS:

Non-emergency alerts — issued on behalf of MHRA Medical Devices, NHS England and DH
Estates and Facilities, have set deadlines for acknowledgement and completion of actions.
NHS Trusts are required to submit responses on the action they have taken on alerts and
are monitored on their compliance with completing such alerts within agreed deadlines.
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Emergency alerts — are currently sent by the following originators:

e MHRA Drug Alerts
MHRA Dear Doctor Letter
CMO Messaging. Although

These alerts are sent to the Medical Director and Chief Executive as they are considered to
require immediate dissemination. The CAS Liaison Officer is only notified of alerts which
have set deadlines for acknowledgement and completion by the Trust and as emergency
alerts do not require acknowledgement these were not automatically being sent to the CAS
Liaison Officer. In order to ensure that the Trust has a robust process and audit trail for all
the safety alerts issued by CAS, the Trust requested notification of all the emergency alerts.
This was actioned in October 2013 and the CAS Liaison Officer now receives notification of
all alerts.

The Datix Safety Alerts Module is used to manage all alerts issued via CAS and provides a
monitoring function to enable the Trust to comply with any deadlines provided.

There were 199 alerts reported into the Trust during the period 2013/2014, from various
sources. A graph of the figures is shown below. The Trust procedure for the review, action
and monitoring of safety alerts was updated in March and has since been ratified with minor
changes to the process.

NHS England now manages the National Patient Safety Alerting System and has issued two
alerts on improving incident reporting and learning, one in Medication incidents and the other
in Medical Devices. The Trust has identified safety officers for both areas and actions are
underway.

The Governance Department provide a monthly report to the Clinical Quality & Effectiveness
Group on all received and open CAS alerts. The following table shows the number and
source of alerts received during 2013/14.

Safety alerts by Source
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40
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Number of alerts

Customer Dear  Drug Alerts  Field M HRA MNPSA NGH MNHS
Safety Doctor Safety Estates
Advisory Letter Motice
Notice

Source of alert
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The NHS Litigation Authority (NHSLA) was established as a Special Health Authority in
1995. The remit of the organisation is to provide indemnity cover for legal claims against
NHS organisations and to drive improvements in risk management practice.
Indemnity cover is provided through three schemes managed by the NHSLA:

e The Clinical Negligence Scheme for Trusts (CNST)

e Liabilities to Third Parties Scheme (LTPS)

e Property Expenses Scheme (PES)

Membership of the schemes is voluntary and open to all NHS organisations in England.
Members pay an annual contribution (premium) to join the relevant scheme. Contributions
are assessed actuarially each year with the total amount collected from members equating
to the anticipated expenditure in the following year (“pay as you go” approach). CNST
contributions are based upon a range of factors, including the type of trust, the specialties it
provides and the number of “whole time equivalent” clinical staff it employs.

Until recently the NHSLA produced risk management standards by which member
organisations were required to control their risks. The standards address organisation,

clinical and non-clinical or health and safety risks. There was a single set of risk

management standards for each type of NHS organisation e.g. ambulance, acute, mental
health & learning disability, and primary care trusts. Organisations that were able to
demonstrate compliance with the standards received a discount on their contributions.

Annual Contributions and claims payments
The Trust achieved Level 1 accreditation for the acute risk management standards in
December 2011 equating to a 10% discount and Level 2 accreditation for the maternity risk
management standards in March 2010 equating to a 20% discount. The absence of a
NHSLA pricing mechanism limits any meaningful interrogation into the true value of
discounts. There is consensus within the limited literature that discounts are artificial, as
contributions are directly linked to the number and value of claims and existing liability.

The table below shows the annual contribution payable by the Trust to the CNST and the
amount the NHSLA has paid out on behalf of the Trust to resolve claims for each year for the

last 5 years:
2008/09 | 2009/10 [2010/11 |2011/12 |2012/13 | Total
Contribution 4,378,000 5,020,000 | 5,604,000 | 22,373,000
@ 2,424,000 4,948,000
&e)ayments 3,172,000 5,227,000 | 5,295,000 | 23,992,000
3,690.000 6,608,000
_ - 1,206,000 | - -207,000 | 309,000 | -
Variance | 1 266,000 1,660,000 1,618,000
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The graph below shows the number of claims reported to the NHSLA by the Trust over the
last 6 years by Speciality.

Number of Clinical Negligence Claims Reported
by Speciality
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The following chart shows the number of Clinical Negligence Claims reported to the NHSLA
in 2013/14

Clinical Negligence Claims by Directorate
2013/14
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Suspension of NHSLA and CNST Assessments

During 2012/13 the outcome of the Industry Review of the NHSLA, led by Marsh Limited,
was published. Marsh found that the risk management standards had introduced a
consistent framework for risk management and had helped to elevate clinical risk
management to board level; however they concluded that there were opportunities to
increase incentives for Trusts to improve their risk management standards and learning from
claims.
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In July 2013 the NHSLA announced that it had stopped assessments against the risk

management standards; however they will continue to pay the discounts against the levels
the Trust has attained in 2014/15 (Level 1 — Acute; Level 2 — Maternity).

The NHSLA new safety and learning service, which will replace the current risk management
standards and assessments, aims to provide organisations with support to learn from claims,
reduce harm and thereby reduce claims in the future.

The extranet was launched in September 2013 and will replace the Solicitors Risk
Management Report which was previously sent through quarterly and provided very little
information other than the number of outstanding claims.

The extranet is a secure web portal which will provide both members and solicitors with real-
time access to claims data. The NHSLA claims that the extranet will enable members to log
new claims, track the progress of on-going claims, assess and manage their risks; thereby
enabling them to prevent harm to patients and staff which might otherwise lead to future
claims against the NHS.

In addition it is claimed that the extranet will enable organisations to:

¢ Dbenchmark themselves against other NHS organisations, drawing on the
NHSLA unigue database of NHS claims data
access good practice guidance on safety standards
share information and learning with NHS colleagues through an online help
forum

o share files and information securely through the system’s document transfer
service

Learning from experience is critical to the delivery of safe and effective services across the
Trust. In order to avoid repeating mistakes that have led to a claim, the Trust must learn
from previous similar events and ensure the development of workable plans for improving
safety.

At present the extranet provides limited information however, it is hoped that the resource
will provide more valuable and meaningful information moving forward.

3. Plans for 2014/15

The coming year holds significant challenges and the Department’s priorities will be shaped
by a number of national and local factors. In particular, guidance on the new National
Serious Incident framework is expected in late July 2014.

Locally, the availability of real-time data is of particular importance to clinical teams. The
Governance Department are currently working on ways to improve this to ensure that all
managers and senior clinicians can have easier access to live risk data on their patients and
clinical areas.

Learning from incidents and near-misses is a key priority for 2014/15 and the Governance
Department will continue to improve the link between risk management and the Patient
Safety Academy in order to facilitate this.

The most significant challenges for the next 12 months are to:
e Comprehensive review the Risk Management Strategy
e Complete the roll out of the major upgrade of the Datix system

e Develop a training needs analysis for all aspects of risk management training and roll
out training to all relevant staff (to include RCA & incident investigation training)
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Further improve the Trust’s incident reporting rate with the aim to be in the top 25%
of reporters by the end of March 2015. By achieving this, the Trust will maximise the
opportunities to learn from experience, which is a core part of any risk management
strategy
Ensure that Serious Incident action plans are monitored and evidence of completion
is available
Ensure lessons learnt from adverse incidents are shared across the organisation and
where appropriate, the wider health economy
Ensure significant risks to the organisation are reflected on the Corporate Risk
Register and actions are in place to reduce the risk to their target level
Ensure all extreme risks are linked to the Board Assurance Framework (BAF)
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Report To PUBLIC TRUST BOARD
Date of Meeting 31 July 2014
Title of the Report Medical Education Annual Report

2013 - 2014
Agenda item 17
Sponsoring Director D r Mike Wilkinson, Interim Medical Director
Author(s) of Report Dr Andrew Jeffrey, Director of Medical Education
Purpose Assurance & Information

EXECUTIVE SUMMARY OF CRITICAL POINTS

e This report highlights current issues with respect to postgraduate medical training at NGH.
Junior doctors are an essential part of the workforce

e Junior doctor training is provided largely by consultant medical staff and is reliant on
clinical leadership and engagement with changing patterns and demands on training.

e Multiprofessional learning and links are increasingly important if the workforce as a whole
is to be able to deliver high quality care and staff satisfaction and involvement is increased
if high quality learning is provided for doctors and other staff groups.

¢ Not all training posts within the hospital are filled despite the trust receiving good reports
from trainees who work here. Consideration is being given to redistributing trainees
throughout the region.

¢ A number of innovative schemes are being developed to fill the gaps in junior rotas. These
are outlined in the text and may increasingly include individuals without a medical
background.

e The trust needs to continue to recognise training as an essential part of Consultant work

Related strategic aim and Which strategic aim and corporate objective does this
corporate objective paper relate to? All
Risk and assurance Does the content of the report present any risks to the

Trust or consequently provide assurances on risks

Related Board Assurance BAF 14

Framework entries
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Equality Impact Assessment

Is there potential for, or evidence that, the proposed
decision/ policy will not promote equality of opportunity for
all or promote good relations between different groups?
(YIN)

Is there potential for or evidence that the proposed
decision/policy will affect different population groups
differently (including possibly discriminating against certain
groups)?(Y/N)

Legal implications /
regulatory requirements

Are there any legal/regulatory implications of the paper

Actions required by the Trust Board

The Board is asked to note the content of the report which is provided for information and
discussion of key points. The challenge of maintaining adequate numbers of Doctors in
Training is a national one but impacts very significantly on District General Hospitals. The
Local Education and Training Boards have an increasing role in future developments relating
to the planning of the medical workforce and it will be important to influence these

appropriately.
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Medical Education Annual Report 2013-14

1. Introduction

Northampton General Hospital undertakes the training of both undergraduate and
post graduate medical trainees. Our trainee numbers have remained stable since
last year’s report. We have approximately 65 undergraduates on site and 180-200
post-graduate trainees on the payroll at any one time. Our reputation for the quality
of training at all levels is high as judged by trainee feedback and external review.

We received this year income similar to last through the Learning Development
Agreement with the Local Education Training Board (LETB) of approximately £2.0m
per annum from the universities for undergraduate training (SIFT) and £5.9m for
postgraduate medical training for doctors on the national training schemes. From
this latter sum approximately £5.4m is allocated to support the salary costs of the
trainees with the remainder allocated to salary costs for the postgraduate medical
administrative team, revenue costs for the training facilities and a contribution to the
Programmed Activity costs of the 3 consultants (6 PAs in total) who deliver the
Quality Control and educational governance and organise and support the learning
environment, training programmes and trainee support within the Trust.

We were one of the few organisations not to see a reduction in our SIFT income in
face of a national reduction. This was due to a new contract with the University of
Leicester to provide leadership in the development and delivery of Quality
Improvement and patient safety training to all their medical students. This offset the
loss from a reduction in the per-capita payments for undergraduate education.

The postgraduate trainees provide a significant part of the service delivery within
the Trust, indeed the service is dependent upon them. We are subject to annual
review of the quality of our training by the LETB as part of the GMC Quiality
Assurance process. The LETB have the power to withdraw trainees and their
funding if we fail to deliver training of an adequate quality or indeed to allocate extra
trainees with funding to our organisation as and when expansion or reallocation
takes place. The most recent review took place on the 30 April 2014. The report
forms Appendix 1.

The Undergraduates come from both the University of Leicester and the University
of Oxford. We provide clinical placements and tutorials for students at all stages of
clinical training across most of our specialties. The quality of our training is
reviewed annually by both universities. Again they have the discretion to remove
students and their funding if the quality of our training is inadequate.

We have had no training posts withdrawn as a result of poor quality training in over

a decade and regularly receive highly flattering reports from the Universities for the
standard of our training.
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This report will focus on the postgraduate training as this has the greatest impact on
the functioning of the organisation, but will include a specific update on a
development in undergraduate training highlighted in last year’s report that will have
Trust wide implications.

2. Progress in 2013-14

In the course of the last year the new educational governance process for medical
training has been implemented and is starting to become embedded. The principle
changes have been to formalise the best practice of departments and to
standardise the reporting mechanisms. It has not been easy to get these accepted
across the whole organisation but there has been a significant improvement in the
last 6 months. The demand for increasing amounts of evidence both in terms of the
quality of training and the personal performance of the trainees has stretched
resources (particularly consultant time) at a time of increasing clinical pressures.

Our postgraduate training performance is judged through a variety of means; LETB
Quality Management visits, GMC surveys of trainees and trainers and Quality
Control data fed from the Trust to the LETB via the Specialty Schools. We have
continued to work closely with the LETB Quality team through full once yearly and 3
interim visits. The most recent annual report is appended (Appendix 1).

We are moving to a new structure for the external assessment by the LETB which
will integrate the assessment of all clinical training, not just that of doctors. The first
implementation of this is due in the autumn and will require the collection and
reporting of data that we have not previously gathered. Discussions are ongoing
with the quality management team to establish workable solutions to the problems
this is generating, but inevitably they will require administrative time. Our new
governance processes will make things easier and the much more closely aligned
inspections by the LETB and CQC are a lever to drive change if needed.

Access to outpatient clinics for Core Medical Trainees, highlighted as a significant
deficiency last year has significantly improved. There is now a rolling programme of
clinic dates for each trainee during a ring fenced week in their rota. This has been
running for about 4 months at the time of writing.

The GMC trainee survey is a compulsory on-line survey for all trainees that takes
place annually in spring. The 2013 results are publically available on line, but the
2014 results will not be released until late July. The LETB had no specific concerns
coming from the 2013 survey. The results for NGH were around the average for the
UK.

3. Developments

(i) Physician Associates
a. For the last 2 years NGH has employed 2 Physician Associates

(PAs) in acute medicine. These individuals have undertaken a formal
Master’s level training over 2 years that in many ways mirrors the
clinical training of medical students. They all have first degrees in
biomedical sciences and are capable of basic clinical care tasks and
minor procedures. They are employed at Agenda for Change band
7. Their introduction has been of great benefit to the acute medical
service in terms of delivery of care. We have attempted to increase
the numbers but applications have been low, largely because there
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are very few trained PAs in the market. We have therefore agreed to
take on PA students who will be studying in the University of
Birmingham for clinical placements.

Initially we will have 3 students placed in general medicine starting in
September 2014. We are looking to increase the numbers and range
of speciality placements available to the Birmingham students in
NGH in the hope of attracting them to subsequently work here. The
University are keen to support this “recruit and train locally to work
locally” approach.

We have chosen to include our existing PAs in the regular training
sessions offered to our postgraduate doctors which they have
appreciated greatly. With expansion we will need to consider moving
to a more formal programme of training tailored to the PAs to ensure
that they develop skills appropriate not only to our clinical needs, but
that integrate with the training needs of our post graduate medical
trainees who they complement but do not replace.

(if) Simulation Training

a.

C.
d.

Simulation training activity continues to increase. This year the LETB
funded the purchase of a laparoscopic surgery simulator and an
ultrasound training mannequin (total value £120,000) which will both
be used across a number of directorates.

Due to the increasing use of the simulation facilities we have this
year set aside 4 full days in the training suite for the provision of
training specifically focussed on issues that have been raised by
Significant Incidents (Sls) that have occurred in the hospital. We
continue to prioritise patient safety training in the unit.

Further opportunities for income generation are being explored.

The Quarter 4 activity report is attached for illustration (Appendix 2).

(iii) Undergraduate Quality Improvement training

a.

b.

(iv) LETB

As part of the University of Leicester Medical school funded project
we have started recruiting staff to deliver it.

We have appointed Dr Philip Pearson to the clinical lead post for this
project. He will work as a consultant physician in NGH and honorary
senior lecturer in the University of Leicester on a 60/40 split contract.
He is starting in NGH in September 2014.

We now provide approximately 10% of the overall clinical
placements for the University of Leicester Medical School and
continue to receive good feedback for the training we provide.

and workforce distribution

The change to the new organisation has had only a limited impact on
postgraduate medical training which has to follow national patterns,
but the investigation into the distribution of trainees throughout the
East Midlands, started last year, has now reported and agreed in
principle that there should be some redistribution of posts to better
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match numbers to population. If implemented this would benefit
NGH. However, the East Midlands has a historically low number of
trainees in all specialties for its population size and within the region
a very uneven distribution of those that we do have, with NGH having
amongst the smallest number, despite having a history of better
training delivery. Large scale re-distribution is unlikely so the size of
the benefit to NGH remains unclear. Our CEO, Sonia Swatrt, has
been asked to chair the LETB group overseeing this process.

Further information on the LETB can be found at:
http://www.eastmidlandsletb.net/

(v) “Chief Resident” Project

Amongst a wide range of proposals to cope with the future demands
in hospitals in the UK put forward by the Royal College of Physicians
of London “Future Hospital Commission” they proposed the creation
of “Chief Resident” posts within departments of medicine. They
define them as a doctor in training, reporting to the “chief of
medicine”, and responsible for liaising between doctors in training in
the Medical Division and the “chief of medicine” and senior clinical
managers.

Development sites are being sought by the RCP to trail many of the
ideas from the Commission report which will be actively supported by
the RCP. We propose to bid for such support to implement the Chief
Resident role next year.

Further information on the FHC can be found at:
http://www.rcplondon.ac.uk/projects/future-hospital-programme

(vi) Innovative posts

(a) Anaesthetics / Critical care

Five Fellowship posts have been created and recruited. The Fellows
will spend 60% of their time working in ITU and 40% supporting
quality improvement and patient safety initiatives in line with Trust
needs.

(b) Emergency Medicine

There are plans to recruit 8 doctors to stand-alone Trust based
training programmes of 4 years duration in emergency medicine.
These will be structured to provide evidenced experience sufficient to
support the doctors’ applications for GMC specialist recognition
through the CESR route. Significant interest in these posts has
already been identified from a number of potential applicants. These
doctors will also work in Medicine, Anaesthesia and Critical Care.
(c) Medicine

2 posts as part of the Royal College of Physicians pilot project on
post-CCT Fellowships were approved and advertised this year, but
unfortunately did not attract appointable candidates.
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4,

(i)

(i)

Challenges
Recruitment

We do not expect to get a full allocation of trainees from the LETB this year.
There have been particular problems with GP recruitment nationally this year
and many of our GP posts may be unfilled. We are working with the LETB to try
and fill these with “Pre GP” candidates (doctors wishing to be GPs but who did
not meet the recruitment criteria this year). These would be funded by the
LETB, but clearly would not be of the calibre of successful GP trainees. How we
can adequately support such doctors is the subject of current discussions.

Action: The Trust has agreed again to fund locally recruited posts to fill gaps.
Recruitment is on-going at present. 9 overseas graduates have started in
emergency medicine and Medical Training Initiative posts have been filled in
Plastic Surgery, ENT, Ophthalmology and Anaesthesia. 2 trainees from Malta
will join in August 2014, with a 3™ planned for later in the year.

Educational and Clinical Supervisor Recognition

The GMC requirement for all doctors acting as educational or clinical
supervisors for trainees to be fully trained for this task has moved into its next
phase. By August 2014 we must have a complete register of all doctors in this
role and of the training they have received. This data has been difficult to gather
but at the time of writing only 9 consultants have not responded to our requests
for this information. They will be followed up personally so we should meet this
milestone. By 2016 all must be trained and those already trained must be able
to demonstrate ongoing CPD in medical education. This will require time and
commitment and must be managed in a way that does not put consultants off
taking these roles, as without them we cannot have trainees.

Action: in house training and CPD have been set up to encourage wider
participation in educational training. Excellent feedback received for the courses
delivered to date (example in Appendix 3).

(iii) Governance of Innovative training posts

With an increasing number of non-standard medical posts that involve strong
elements of training in the hospital (as described above) it is essential that
these are included in the educational governance processes of the
organisation. To date only the numbered national training posts have been
monitored in this way. There is no external scrutiny of these posts but it is good
practice for us to oversee all training done in the name of the Trust with equal
rigour. Systems for doing this need to be introduced, preferably modelled on
the national criteria.

Action: Discussion with Clinical Directors and Specialist Tutors to be arranged
to decide on appropriate mechanisms to deliver this.

(iv) Medical Education Manager Replacement

Mrs Pat Hawkins, who has been our Medical Education Manager for over a
decade, has retired this year (although she has come back part time while a
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replacement is found). This is a key role in overseeing the processes required
in ensuring our effective responses to the changing requirements of medical
training and its quality assurance. She has headed the team of 7 staff in the
post-graduate office, and kept a careful eye on our adherence to the
requirements of the LDA within the available budget. We are about to advertise
for a replacement.

I would like to thank her formally for all her help and support over her time in
post. The challenge will be to find a suitable replacement as some of our near
neighbours have struggled to recruit to similar posts in the near past.

Action: to create an attractive job description and employment package to
attract high quality applicants.
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Appendix 2

Simulation Activity

Simulation Suite Activity Jan-Mar 2014
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Appendix 3

27" June 2014
13.00 -14.00h

Identifying the Trainee at risk or in Difficulty

Cripps Postgraduate Medical Centre, NGH

Number of attendees: 20
Number of completed questionnaires: 19

The consultants were asked to rate the teaching for:

Topical relevance: 100% of the attendees rated the sessions as 'very good’ or ‘excellent’
Style of session: 100% of the attendees rated the sessions as 'very good’ or ‘excellent’
Time/Duration: 89% of the attendees rated the sessions as 'very good’ or ‘excellent

1 did not rate the session
84% of the attendees rated the sessions as 'very good’ or ‘excellent
Knowledge/Skills conveyed:
2 did not rate the session

Comments and suggestions

Topic Relevance

v v vV v vV v v WV

Important topic. A must for all consultants.

Very useful.

Very useful topic.

Relevant to all clinical and educational supervisors.

Good engagement with audience.

Relevant.

Yes, very relevant as | recently had to deal with a trainee in difficulties.
Will there be a follow up session?
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Style of session?

v

Vv vV vV vV VvV vV VvV vV vV v Vv YV

»

Appropriate in style, content and time.

Good style. Good use of group/lecture.
Informal.

Informal and easy to contribute.

Very much liked interactive session.

Worked very well.

Informal. Good opportunity to express/discuss.
Very useful.

Appropriate.

Good, interactive.

Group discussion was useful.

Very interactive.

Very open, allowed us to let down our guards.
Good balance of reflection and direct teaching.

Time/Duration

»

Vv v v vV vV vV v v Vv

Just right.

Fine.

An hour is about right- can concentrate for that long.

Right.

1 hour.

Could be longer.

Not too long- well engaged.

Kept attention, useful session.

Just right- wouldn’t mind if longer or more frequent.

Goodtime management. Topic could have filled a longer session.

Knowledge/Skills Conveyed
The most important thing | learned:

Vv v vV vV vV vV vV v vyYw

v v v vV v v Vv

Be aware of the cultural differences!

Importance of cultural considerations/conflict of own culture vs other doctor.
Importance of cultural differences which may lead to misinterpretation.
Good structure for review meeting of our level of concerns.

How to record a conversation with trainee? Cultural differences.

Think more about cultural contexts. Keep records of all conversations.
Identifying the early signs of a failing trainee.

Thinking about different cultures. Interview record.

To treat as a diagnostic exercise.

Take care to investigate/diagnose the problem. Don’t go in ‘cold’ to discuss
issues. ‘Record it’.

Keeping record of initial meeting of concerns.

Structured, documented interview. Cultural awareness.

Taking into consideration different backgrounds, cultural differences etc.
Record and verify conversations with or without presence.

Cultural differences could be perceived as difficulty.

To be aware of cultural effects.

Recording of the meeting of a trainee in difficulty- Cover all aspects to find
out the problem early. Getting information before meeting be well prepared.
Structure of a discussion of trainee in difficulty- probably what | felt least
confident about.

Structure and way to approach the issue that is safe.
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General Comments

VvV vV vV vV vV vV vV VvV vV vV vV v Vv yYw

Very good. Made compulsory for all consultants.
Good to meet colleagues in other specialties.

Great first in a series.

It's great to meet up with colleagues- we don’t do it enough.
Short and sweet session.

Very good interactive session. Overall very good.
Very good session.

Very good session.

Useful to have drop in sessions.

Structured questionnaire very helpful too.

Very good. Thanks.

Very good overview of dealing of a trainee in difficulty.
Do not be prejudiced or judgmental.

Very helpful.

Suggestions

4
4
4
»

v

More please.

More of these types will be useful.

More time would be useful.

To have regular sessions to cover all modules required for educational
Supervisors.

To use examples for future sessions and mock interviews.

Possibly examples- even if would need to be fictitious.
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Northampton General Hospital NHS|

NHS Trust
Report To PUBLIC TRUST BOARD
Date of Meeting 31 July 2014
Title of the Report A Framework of Quality Assurance for

Responsible Officers and Revalidation - Annual
Board Report

Agenda item 18
Sponsoring Director Dr Mike Wilkinson, Interim Medical Director
Author(s) of Report Ms Johanne Anthony, Associate Medical Director/Interim

Responsible Officer
Ms Susan Jacobs, Project Manager

Purpose To provide assurance to the Trust Board that local systems and
processes concerning medical appraisals and

revalidation are in accordance with The Medical Professional
(Responsible Officers) Regulations 2010 as amended in 2013 and
The General Medical Council (Licence to Practice and
Revalidation) Regulations Order of Council 2012.

Executive summary

Medical revalidation was formally launched by the General Medical Council (GMC) in 2012.

The purpose of medical revalidation was to strengthen the way doctors are regulated with the aim of
improving the quality of care provided to patients, improve patient safety and increase public trust and
confidence in medical systems - aiming to give extra confidence to patients that their doctor is being
regularly checked by the employer and the GMC.

This report aims to provide assurance to the Trust Board that that robust effective local governance
systems and processes are in place to support medical appraisal and revalidation and that the Interim
Responsible Officer can discharge their statutory duties.

For the reporting period 1 April 2013 — 31 March 2014 Northampton General Hospital NHS Trust (NGH)
had 257 doctors with a prescribed connection to the organisation

Revalidation:
e positive recommendations have been made for 50 doctors;
e there have been 8 deferrals and 0 non-engagement.

Appraisal:

e 208 appraisals were undertaken;
e 9 appraisals were not started,;

e 7 appraisals were in progress;
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e 20 new starters joined the Trust during the cycle;
e 2sick;
e 11 left the Trust and have now disconnected as a prescribed connection.
Issues
e Resource for undertaking appraisals;
e Co-ordination of appraisal information prior to joining Trust;
e Compliance of prescribed connection;
e Connections for doctors on short term contracts.
Related strategic aim and Improve our core clinical standards to provide a high quality
corporate objective environment for our patients
Risk and assurance Effective governance to support medical revalidation
Related Board Assurance BAF 14

Framework entries

Equality Impact Assessment | Is there potential for, or evidence that, the proposed decision/
policy will not promote equality of opportunity for all or promote
good relations between different groups? (N)

Is there potential for or evidence that the proposed decision/policy
will affect different population groups differently (including possibly
discriminating against certain groups)? (N)

Legal implications / The Medical Professional (Responsible Officers) Regulations 2010
regulatory requirements as amended in 2013 and The General Medical Council (Licence to
Practice and revalidation) Regulations Order of Council 2012.

Actions required by the Trust Board

The Trust Board is asked to:
* Receive the annual report on the implementation of revalidation;

* To note the required ‘statement of compliance’ to confirm that the Trust, as a designated body, is in
compliance with the regulations; Appendix |

* To note the statutory responsibilities which the NGH Trust has to ensure all prescribed doctors
keep up to date and that they remain fit to practise — Letter to Trust Chairman from GMC,
Appendix Il
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Public Trust Board
31 July 2014

A Framework of Quality Assurance for Responsible Officers and
Revalidation - Annual Board Report

Executive summary

‘Revalidation is something that the public expect their doctors to
undertake and, if implemented sensitively and effectively, is
something that will support all doctors in their professional desire to
improve their practice still further’

Andrew Lansley CBE MP, Secretary of State for Health

Medical revalidation was formally launched by the General Medical Council (GMC) on
3 December 2012. It is a process by which licensed doctors are required to
demonstrate on a regular basis that they are up to date and fit to practice.

The purpose of medical revalidation was to strengthen the way doctors are regulated
with the aim of improving the quality of care provided to patients, improve patient
safety and increasing public trust and confidence in medical systems aiming to give
extra confidence to patients that their doctor is being regularly checked by the
employer and the GMC.

1.1 Revalidation
For the period 1 April 2013 — 31 March 2014 Northampton General Hospital NHS
Trust (NGH) had 257 doctors with a prescribed connection to the organisation for
revalidation purposes. The Trust’s Interim Responsible Officer (Interim RO) has
made positive recommendations for 50 doctors, all have been approved by the
GMC. The majority of licensed doctors are expected to be revalidated for the
first time by the end of March 2016.

Recommendation Type
TOTAL
Revalidate Defer N
engagement
50 8 0 58

To defer is a neutral act and is predominantly to give more time for the doctors to
compile their evidence.

1.2 Appraisal
The appraisal cycle runs from 1 April to the 31 March each year. For the period
1 April 2013 — 31 March 2014 of those doctors with whom NGH Trust, the
designated body, had a prescribed connection (257), the Trust undertook 208
appraisals.
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Appraisal rate
S| Temporaryo
Consultants o short-term TOTAL
(permanent) spemallst, contract
specialty doctor holders
(permanent)
165/178 12/18 31/61 208/257

2. Purpose of the Report
The purpose of the report is to provide assurance to the Trust Board that robust
effective local governance systems and processes are in place to support medical
appraisal and revalidation.

The purpose of medical appraisal is to:

o Enable doctors to discuss their practice and performance with their appraiser in
order to demonstrate that they continue to meet the principles and values set out
in the GMC document Good Medical Practice and thus to inform the Responsible
Officer’s revalidation recommendation to the GMC.

° Enable doctors to enhance the quality of their professional work by planning their
professional development.

o Enable doctors to consider their own needs in planning their professional
development.

o Enable doctors to ensure that they are working productively and in line with the
priorities and requirements of the organisation they practise in.

Medical appraisal is an integral part of the revalidation process. All licensed doctors
are required to revalidate, every five years, by committing to an annual appraisal with
the employer based on the GMC core guidance for doctors, Good Medical Practice
(April 2013) guide.

3. Background
In October 2010 a commitment was made by the UK health departments and the GMC
that, subject to an assessment of readiness, medical revalidation would start across
the UK in late 2012, subject to an assessment of readiness to be considered by the
Secretary of State for Health.

The GMC launched Medical Revalidation on 3 December 2012 to strengthen the way
that doctors are regulated, with the aim of improving the quality of care provided to
patients, improving patient safety and increasing public trust and confidence in the
medical system.

Provider organisations have a statutory duty to support their respective Responsible
Officer in discharging their duties under the Responsible Officer Regulations®. It is
expected that provider Boards will oversee compliance by:

' The Medical Profession (Responsible Officers) Regulations, 2010 as amended in 2013’ and ‘The
General Medical Council (Licence to Practise and Revalidation) Regulations Order of Council 2012’
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e monitoring the frequency and quality of medical appraisals in their organisations;

e checking there are effective systems in place for monitoring the conduct and
performance of their doctors;

e confirming that feedback from patients is sought periodically so that their views
can inform the appraisal and revalidation process for their doctors; and

e ensuring that appropriate pre-employment background checks (including pre-
engagement for Locums) are carried out to ensure that medical practitioners
have qualifications and experience appropriate to the work performed.

The Francis report highlighted the importance of Trust Boards to pay close attention to
the quality of care delivered by their organisation. Medical revalidation is a critical tool
for patient safety. The purpose of this report is to provide the Trust Board with
assurance that the Trust has effective systems in place to monitor and support our
medical staff.

The Department of Health published the Framework of Quality Assurance for
Responsible Officers (FQA) in April 2014. The FQA has been designed to provide
assurance to the Board, that doctors working for the organisation are up to date and fit
to practice. Assurance will be provided through a range of reporting mechanisms; the
Annual Organisational Audit (AOA); the annual report culminating in a statement of
compliance signed off by the Chairman or Chief executive.

Each designated body (e.g. Primary Care Trust, NHS Trust, Deanery, Armed Forces)
has an appointed Responsible Officer (RO) who has statutory responsibilities
indemnified by the NHS. The RO must have been a licensed Medical Practitioner for 5
years and is accountable to the Board.

The Trust implemented a new electronic appraisal/revalidation management system,
Equiniti, in April 2013. Equiniti RMS supports permanent staff appraisals/revalidation
(non-permanent staff are managed using an Execl spreadsheet). Benefits include one
electronic repository for all doctors’ appraisal portfolios and revalidation data plus
management reporting functionality.

Governance Arrangements

The Trust Interim Medical Director together with the Trust Associate Medical
Director/Interim Responsible Officer have an overarching responsibility to ensure that
the Trust complies with the legislative requirements of Medical Revalidation.

The Trust recruited a substantive Project Manager in March 2014 who attended the
Responsible Officer training in June 2014 designed by the Revalidation Support Team
and NHS England. The training was facilitated by a trainer provider, MIAD, with input
from NHS England and expert speakers including the GMC and NCAS.

The Interim Responsible Officer considers a range of information to support the
evaluation of a doctor’s fitness to practise and to obtain reasonable assurance that
there are no unaddressed concerns about the doctor’s fitness to practise. It includes a
review of a doctor’s appraisal portfolio and outputs of local systems and processes that
supports revalidation:
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a doctor’s record of participation in annual appraisals of their whole practice,
where the doctor is not in a training programme

completeness of a doctor’s supporting information, ensuring the full scope of
work have been included and covered within the supporting information

intelligence arising from other sources, for example, systems of clinical and
corporate governance that are in place

patient and colleague multi source feedback

a doctor’s compliance with GMC conditions or undertakings that have applied
to their registration during the current revalidation period

a doctor’s compliance with any locally agreed restrictions on their practice

-
-

In undertaking the Responsible Officer duties support is provided as follows:

Interim Medical Director — evaluating fitness to practice and monitoring
conduct and performance.

Associate Medical Director/Interim Responsible Officer — improving the
guality of care and patient safety through rigorous clinical governance.
Accountable for ensuring the Trust carries out regular appraisals; establishes
and implements procedures to investigate concerns; refers concerns about the
medical practitioner to the GMC; monitors compliance with GMC conditions or
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undertakings; makes recommendations to the GMC about fitness to practice;
maintains records of practitioners’ fitness to practice evaluations, including
appraisals and any other investigations or assessments. Accountable for the
day to day running and management of the appraisal system for doctors,
including the development, update and implementation of policy and
developing guidance and training for the appraisal system, monitoring of
appraiser performance and quality assurance (QA) of appraisals.

e Project Manager — manages the appraisal process liaising with doctors and
appraisers. Ensures allocation of an appropriate appraiser and appraisal
month and monitors commitment and compliance, issuing reminders
approximately 6 weeks prior to the allocated appraisal. Training and supporting
doctors and appraisers with regard to Trust tools used and ensuring the Trust
intranet site is up-to-date with appropriate information. Responsibility for
ensuring effective monitoring and governance of revalidation recommendations
and reasons for deferrals recorded. Ensures the list of prescribed connections
is maintained. Supports the Interim Responsible Officer in policy development.
Provides monthly reports on compliance with the appraisal process and
number of doctors recommended for revalidation.

e Support Appraisers — responsibility for supporting the Associate Medical
Director/Interim Responsible Officer in delivering a high quality appraisal
system, including participation in the quality assurance processes, training and
development of appraisers and wider support for all doctors within the appraisal
process. Undertaking approximately 7 appraisals during the appraisal cycle.

e Appraisers — responsible for delivering high quality appraisals for the Interim
Responsible Officer in keeping with the Trust Medical Appraisal and
Revalidation policy, including participation in quality assurance processes, and
for maintaining their skills and professional development in the role.
Undertaking approximately 7 appraisals during the appraisal cycle.

The Trust recognises that being an appraiser is a specific, professional role and
after appropriate training it must be carried out to specified standards.

e HR/Medical Staffing — 100% compliance with pre-employment checks
Appendix lll; ensure that GMC registrations are in place prior to doctors
commencing in post. Any issues relating to GMC registrations are raised to the
Interim Responsible Officer. Exit interviews are requested upon notice of
resignation from those staff who fall into this bracket.

e Doctors — Trust doctors with a prescribed connection to an NGH Responsible
Officer are individually professionally accountable for their engagement with the
medical appraisal process.

The Trust has in place a robust process for the allocation of appraisers and the
scheduling of appraisals, ensuring fairness and equity free from appearance of bias.
All Trust appraisals are undertaken according to professional standards as laid out in
Providing a Professional Appraisal (NHS Revalidation Support Team 2012).

Should a conflict of interest of appearance of bias between a doctor and their

appraiser arise the Trust adheres to the national guidance: Responsible Officer
Conflict of Interest or Appearance of Bias: Request to Appoint an Alternative
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Responsible Officer (NHS Revalidation Support Team, 2014).

Reporting is captured on a quarterly basis and Trust statistics reported to the higher
officer using the NHS England required template.

Internal reporting is undertaken on a monthly basis and reported to the Interim Medical
Director and Associate Medical Director/Interim Responsible Officer with quarterly
reporting to the Appraiser Network Forum.

The Interim Responsible Officer and Project Manager ensure that an accurate record
of prescribed connections is maintained. The Appraisal office receives, from HR, on a
monthly basis, a schedule of Trust doctor starters and leavers for the preceding month.
The office contacts each individual starter to ascertain previous details, if the Trust is
the prescribed connection and ensures arrangements are in place to undertake an
appraisal. The Trust uses the Medical Practice Information Transfer form (MPIT) to
ascertain information about a doctor’s medical practice from the previous Responsible
Officer, introduced in April 2014. Regular monitoring is undertaken via GMC Connect
and checked against the Trust database to ensure accurate connections.

To support the Interim Responsible Officer when reviewing a doctor’s portfolio mid
appraisal cycle, for revalidation purposes, the Trust has implemented a mid year
declaration form for any significant events, complaints or other
investigations/processes.

4.1 Policy and Guidance

The Trust has in place a Medical Appraisal & Revalidation policy with core
content which is compliant with national guidance:

+ Good Medical Practice Framework for Appraisal and Revalidation (GMC,
2013);

» Supporting Information for Appraisal and Revalidation (GMC, 2013);

* Medical Appraisal Guide (NHS Revalidation Support Team, 2013);

* The Role of the Responsible Officer: Closing the Gap in Medical Regulation;

* Responsible Officer Guidance (Department of Health, 2010); and

* Quality Assurance of Medical Appraisers (NHS Revalidation Support Team,
2013).

The Interim Responsible Officer ensures that handling of information for
appraisal and revalidation complies with information governance, confidentiality
and data protection requirements.

The Trust Medical Appraisal & Revalidation policy is currently under review and
will be presented to the Procedural Documents Group for ratification.

Equality and diversity are at the heart of the NGH Trust Medical Appraisal &
Revalidation policy. Due regard to eliminate any discrimination, harassment and
victimisation, to advance equality of opportunity and to foster good relations
between people who share a relevant protected characteristic (as cited in under
the Equality Act 2010) and those who do not share it, has been given throughout
the development of the policy.
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Medical Appraisal & Revalidation

A doctor’s revalidation runs over a 5 year cycle and the doctor is required to revalidate
once during the cycle. Revalidation is set by the General Medical Council (GMC).
Each doctor is aligned to a local Responsible Officer, the Trust has appointed the
Associate Medical Director as Interim Responsible Officer until the commencement of
the substantive Medical Director later this year. The Interim RO assesses a doctor’s
portfolio of evidence and makes a recommendation to the GMC on the doctor’s fitness

to practice.

The key to revalidation is a structured appraisal based on the Good Medical Practice
guidance. This sets out four domains of good medical practice:

GMC Standards of Good Medical practice:

Knowledge, skills and

Make the care of your patient your first concern.

performance e Provide a good standard of practice and care.
o Keep your professional knowledge and skills
up to date.
e Recognise and work within the limits of your
competence.

Safety and quality

Take prompt action if you think that patient safety,
dignity or comfort is being compromised.

Protect and promote the health of patients and the
public.

Communication,
partnership and team
working

Treat patients as individuals and respect their dignity.
e Treat patients politely and considerately.
e Respect patients' right to confidentiality.
Work in partnership with patients.
e Listen to, and respond to, their concerns and
preferences.
Give patients the information they want or need in a
way they can understand.
e Respect patients' right to reach decisions with
you about their treatment and care.
e  Support patients in caring for themselves
to improve and maintain their health.
e  Work with colleagues in the ways that best
serve patients' interests.

Maintaining trust

Be honest and open and act with integrity.

Never discriminate unfairly against patients or
colleagues.

Never abuse your patients’ trust in you or the public’s
trust in the profession.

All doctors are personally accountable for their professional practice and must always
be prepared to justify their decisions and actions.

A doctor’s appraisal covers the whole scope of their practice. If a doctor practices in
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more than one organisation, they are required to collate supporting information that
covers their practice in each of those places.

The Trust has established systems to support this process, specifically:

o The introduction of a revised Trust policy for Medical Appraisal and
Revalidation.

. A review of resources with the appointment of an Interim Responsible Officer
and substantive appointment of Project Manager.

o Appraisal process 100% compliant with GMC requirements.

o The establishment of a training program for appraisers carried out in accordance
with the guidance of the national Revalidation Support Team, through which
sufficient appraisers have been trained to meet the needs of the organisation.

o Movement to an entirely electronic system of appraisal using an on-line appraisal
support system, Equiniti and Medical Appraisal Guide (MAG) Model Appraisal
Form.

o The establishment of a Support Appraiser network.

o The establishment of an Appraiser network.

o Quarterly Appraiser Forums.

These systems have been used to support the revalidation of 50 doctors out of the 257
for whom NGH was the Designated Body for revalidation.

The uptake of appraisal has improved in comparison with the previous system. In
2013/14, the level achieved was in line with the national expectation but fell short of
the 2014/15 target of 95%. Performance against this target will be more closely
managed at Directorate level during this year and a system of quality assurance of
appraisal will be established as national standards on this are published.

5.1 Appraisal Performance Data

. Number of doctors with whom the designated body had a 257
prescribed connection as at 31 March 2014
o Number of completed appraisals 208
e Appraisals not started 9
o Appraisal in progress/not signed off 7
o New starters during 2013/14 20
o Sickness absence 2
o Doctors who left Trust 11

Appraisals must be signed off as complete by both the doctor and the appraiser
within 28 days of the appraisal meeting having taken place. Failure to do so
could be considered as a ‘missed appraisal’.
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The Responsible Officer is informed of any reason for an appraisal not taking
place and ensures appropriate action is taken.

Appraisers

The Trust currently has 9 Support Appraisers and 32 Appraisers all of which
undertake Trust medical appraisals. All have been trained in accordance with
the NHS Revalidation Support Team: Quality Assurance of Medical Appraisers.

The Trust employed the services of an external company, Edgecumbe for
appraisal training. Edgecumbe provide blended learning options consisting of 5
hours of high quality online self-study, involving scenarios, activities and tests.
This was followed by a full day skills workshop to build on the online learning
with increased focus on the skills of handling the appraisal discussion. Content
included, for example, giving feedback, being supportive yet challenging and
discussing and agreeing the PDP.

The Trust offers a buddy system for new appraisers. Prior to a new appraiser
undertaking an appraisal the buddy system enables the new appraiser to
observe an appraisal, with the appraisees consent. The new appraiser is also
linked to a Support Appraiser for mentoring and continued coaching and
development.

In addition, appraiser meetings are held on a quarterly basis, offering support
and guidance and sharing best practice.

The Interim RO attends a range of NHS England network meetings to share best
practice.

Quality Assurance
5.3.1 Medical appraisals

The quality assurance of medical appraisals is undertaken by the
Interim RO and Project Manager prior to revalidation. A review of the
doctor’s portfolio is undertaken to ensure that the doctor is fit to practise
prior to making a recommendation to the GMC. The quality assurance
of a doctor’s appraisal portfolio includes:

o Review of appraisal folders to provide assurance that the appraisal
inputs: the pre-appraisal declarations and supporting information
provided is available and appropriate - by whom and sign offs.

o Review of appraisal folders to provide assurance that the appraisal
outputs: PDP, summary and sign offs are complete and to an
appropriate standard - by whom and sign offs.

o Review of appraisal outputs to provide assurance that any key items

identified pre-appraisal as needing discussion during the appraisal
are included in the appraisal outputs -by whom and sign offs
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¢ Review of 360 multi source feedback from patient and colleagues to
ensure their views inform the appraisal process.

5.3.2 Individual appraiser

The quality assurance of an individual appraiser is undertaken by the
Interim RO for Support Appraisers and Support Appraiser for the
Appraiser, to include:

¢ An annual record of the appraiser’s participation in appraisal
calibration events such as reflection on ASG (Appraisal Support
Group) meetings.

e 360 feedback from doctors for each individual appraiser —
undertaken electronically collated by the appraisal office with
individual meetings between the Support Appraiser and Appraiser.

5.3.3 Organisation

Feedback from users of the Equiniti RMS system for permanent doctors
and MAG documentation for Trust-grade doctors has been positive.

Access, security and confidentiality

All Trust appraisals are undertaken electronically. The Trust currently uses 3
systems:

) Equiniti: Revalidation Management System (RMS) — designed to ensure
that doctors and their appraisers are acting in line with guidelines from the
GMC and the NHS Revalidation Support Team. The system stores
information about a doctor’s whole practice and provides the Responsible
Officer with a report on each doctor that can be used to form the basis of a
revalidation recommendation to the GMC.

The Revalidation Portfolio provides doctors with a quick and simple to use

online tool for storing supporting information required for revalidation. Key

features:

e Clear instructions and reminders for both doctors and appraisers
throughout the process

e  Ability for doctors to review reflective notes at any time with or
without documents

e The option of a fully managed filing and scanning service to
record supporting information

o  Clear visibility for appraisers of each doctor’s portfolio and their
progress through one link
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e A complete organisation of revalidation for Responsible Officer’s
including appraisal summaries with links to portfolios, outstanding
concerns reporting and links to clinical governance

) Model Appraisal Guide (MAG) model appraisal form — an interactive pdf
that allows doctors and appraisers to enter information and attach
documents before and after the appraisal meeting. Designed with the
appraisal meeting in mind, in a logical manner that mirrors how the
appraisal conversation may flow.

Doctors complete a proportion of the form and submit the package of
information to the appraiser by a mutually agreed date. Further sections
are completed during and immediately after the appraisal meeting by both
the doctor and the appraiser.

The MAG form is distributed from the appraisal office with Trust guidance
on how appraisal is conducted within the Trust and how to use the form.
Guidance includes; what information should be included, how much detalil
a doctor should go into and where particular items should be recorded.

The guidance is clear on how the form should be used and passed
between doctor, appraiser and the Interim Responsible Officer. The
appraiser submits the final version of the form, in a locked down state, to
the Interim Responsible Officer/Appraisal office. The appraiser also ensure
that the doctor receives a copy of this version too as it is this version that is
required to activate the form for use the following year

o Equiniti 360° degree multi source feedback - an electronic system
collating colleague and patient questionnaires that facilitate the gathering
of colleague or patient views about a doctors behaviour and performance.
The system meets the standards set out by the General Medical Council
and the 360° feedback for uses questionnaires developed in partnership
with the Royal College of Physicians. The 360° feedback can be used:

. to identify strengths and areas for improvement in a doctors practice
so as to inform his/her professional development;

. to provide reliable feedback on important qualities that can be difficult
to obtain by other means, including communication skills,
professionalism and interpersonal skills, assessed in the context of
day to day practice.

o Information security — the Trust recognises the importance of information
held electronically and manually and the need to ensure its safe storage.
2014/15 appraisal documentation is currently held electronically and by
hard copy in individual personalised folders which are securely locked
away. The Trust has in place plans to transfer all previous years appraisal
documentation into a centralised electronic storage area.

Clinical Governance
The Trust uses a DATIX system for reporting and monitoring of complaints and

serious incidents. Prior to appraisal the Trust makes available details of any
relevant data to individual doctors.
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Consultant outcome data is captured by doctors prior to their appraisal from the
relevant national database.

All relevant national audits are completed by the Trust. The Trust has in place a
programme of local clinical audits that are recorded on the annual clinical audit
forward plan. Clinicians undertaking audit register their audit to provide the Trust
with assurance that they are of high quality and in line with national and local
priorities and that date held meets information governance requirements. Action
plans are produced for audits that indicate a need for change in practice.
Monitoring of the action plans is undertaken through respective Governance
Managers and Facilitators, together with Clinical Audit, resulting in increased
levels of assurance.

Revalidation Recommendations

The number of recommendations for the period 1 April 2013 and 31 March 2014,
Appendix IV:

Recommendations completed on time 50
Recommendations completed not on time 0
Positive recommendations 50
Deferrals requests 8
Non engagement notifications 0

Recruitment and engagement background checks

HR Department undertake full clearances for all Medical Staff in-line with NHS Pre-
employment check standards, including GMC registration, Right to Work, references
and DBS clearance. GMC registration, DBS and Right to Work checks continue once
staff are in post to ensure registrations are renewed, DBS remains valid and visa
requirements are maintained.

Medacs ensure all clearances are completed for Medical Staff working through
agency. At the point of sending candidates to the Trust for locum requirements,
clearances are checked to ensure they are up to date. Medical Staffing carry out spot
checks on agency staff files every 3 months to ensure clearance standards remain in
place.

Monitoring Performance

The interim Medical Director is accountable to ensure that the performance of all
doctors is monitored. Support is provided by Directorate Clinical Directors who take
ownership and responsibility for doctors within their area.

The Trust has an Associate Medical Director for appraisal and revalidation who is
undertaking the duties of Responsible Officer. Successful recruitment has taken place
and a substantive Medical Director/Responsible Officer will be in place in the autumn
2014.

For doctors in training their performance is managed by the Educational Supervisor
and Trust Education lead.
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9 Responding to Concerns and Remediation

The Trust has in place Case Managers and Case Investigators and in addition uses
external agency support as appropriate. Training for Trust personnel was provided by
NCAS in conjunction with the Revalidation Support Team. The Trust has, in addition,
used the services of Hempson Solicitors on an ad hoc basis. A Responding to
Concerns policy is required to be implemented. Appendix V - audit of concerns about
a doctor’s practice.

10 Risk and Issues

10.1 Risks
e Doctors not undertaking their appraisal during the month of allocation.
Mitigation: the Project Manager issues an e.mail reminder to doctors 6 weeks
prior to the appraisal month

e Trust not being aware of any issues relating to doctors when recruited.
Mitigation: For new starters declaration form under revision.

o Insufficient number of appraisers to meet demand
Mitigation: review of appraiser contingency planning, undertake recruitment
campaign

10.2 Issues
e The Trust has in place an Interim Responsible Officer.
Mitigation: the Trust Interim Medical Director and Interim Responsible Officer
jointly discuss any issues or concerns that arise. This will be resolved with
the commencement of a substantive Medical Director in September 2014.

e Capture of previous appraisal data; revalidation date and previous
Responsible Officer for new starters
Mitigation: Strengthened process for checking doctors information prior to
commencement

¢ Relevance of data on exit interview template for doctors on short term
contracts
Mitigation: Review of exit form and process to be undertaken to ensure
appropriate data capture
11 Corrective Actions, Improvement Plan and Next Steps

The following areas have been identified for development and improvement:

. Establish a systematic approach to undertake quality assurance audit of
appraisal inputs and outputs.

o Strengthen fluidity of data flow into appraisal office following appointment,

establishing system to ensure data capture of doctors previous RO and appraisal
date prior to commencement.
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Undertake review of data held ensuring compliance with information governance.

To review and strengthen clinical governance data availability to doctors prior to
appraisal.

To implement a responding to concerns policy.
Administrative resource to support governance and monitoring.

To review the Medical Appraisal and Revalidation policy in line with NHS
England guidelines.

Undertake appraiser recruitment campaign.

Arrange an external quality assurance review of the Trust revalidation systems
and processes.

Recommendations

The Board is asked to accept the report, noting it will be shared along with the
annual audit, with the higher level Responsible Officer.

To consider any needs/resources.

To note the requirement to approve the ‘statement of compliance’ confirming that
the Trust, as a designated body, is in compliance with the regulations.
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Designated Body Statement of Compliance

The board/executive management team — [delete as applicable] of [Insert official name of
designated body] has carried out and submitted an annual organisational audit (AOA) of its
compliance with The Medical Profession (Responsible Officers) Regulations 2010 (as
amended in 2013) and can confirm that:

1. A licensed medical practitioner with appropriate training and suitable capacity has
been nominated or appointed as a responsible officer;

Comments:

2. An accurate record of all licensed medical practitioners with a prescribed
connection to the designated body is maintained;

Comments:

3. There are sufficient numbers of trained appraisers to carry out annual medical
appraisals for all licensed medical practitioners;

Comments:

4. Medical appraisers participate in ongoing performance review and training /
development activities, to include peer review and calibration of professional
judgements (Quality Assurance of Medical Appraisers or equivalent);

Comments:

5. All licensed medical practitioners? either have an annual appraisal in keeping with
GMC requirements (MAG or equivalent) or, where this does not occur, there is full
understanding of the reasons why and suitable action taken;

Comments:

6. There are effective systems in place for monitoring the conduct and performance of
all licensed medical practitioners®, which includes [but is not limited to] monitoring:
in-house training, clinical outcomes data, significant events, complaints, and
feedback from patients and colleagues, ensuring that information about these is
provided for doctors to include at their appraisal,

Comments:

7. There is a process established for responding to concerns about any licensed
medical practitioners® fithess to practise;

Comments:

8. There is a process for obtaining and sharing information of note about any licensed
medical practitioners’ fithess to practise between this organisation’s responsible

% Doctors with a prescribed connection to the designated body on the date of reporting.
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officer and other responsible officers (or persons with appropriate governance
responsibility) in other places where licensed medical practitioners work;

Comments:

9. The appropriate pre-employment background checks (including pre-engagement for
Locums) are carried out to ensure that all licenced medical practitioners® have
qualifications and experience appropriate to the work performed; and

Comments:

10.A development plan is in place that addresses any identified weaknesses or gaps in
compliance to the regulations.

Comments:

Signed on behalf of the designated body

% Doctors with a prescribed connection to the designated body on the date of reporting.
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Letter to Trust Chairman from GMC - Appendix Il

Fromthe Chief Executive and Registrar G e ne ral
Medical ]
5June2014 - Council

Regent’s Place
350 Euston Road

Mr Paul Farenden London NW1 3]N
Chairman Email: gmc@gme-uk.org
Northampton General Hospital NHS Trust Website: wwwgmec-uk.org
Northampton General Hospital Telephone: 0151923 6602
Cliftonville Fax: 020 7189 500t
Northampton

NN1 5BD ‘ Chair

Professor Sir Peter Rubin

Chief Executive and Registrar
Niall Dickson

Dear Mr Farenden,
Effective governance to support medical revalidation

We are writing to ask if you would draw to the attention of your Board the
statutory responsibilities which your organisation has to ensure all your doctors
keep up to date and that they remain fit to practise.

As you know, the Secretary of State for Health commended the legislation for
medical revalidation in December 2012. The process is now up and running. The
aim is to improve patient safety by making sure all doctors are part of a managed

system of clinical governance, which includes robust and regular appraisal of their
practice.

Revalidation is dependent on local systems and, as a desighated body under the
legislation, you are required to ensure these systems are in place and operating
effectively.

ZILE L =7 AR OGN & LOFASRUS AN SR 7 CIOW N

However, as well as being a statutory responsibility, we believe the systems to
support medical revalidation can provide a powerful lever to help drive
improvements in the quality of professional practice.

For this to work effectively board members should:

« monitor the frequency and gquality of medical appraisals in their
organisations

o check there are effective systems in place for monitoring the conduct and i
performance of their doctors '

e confirm that feedback from patients is sought periodically so that their views
can inform the appraisal and revalidation process for theit doctots.

The GMC Is a charity registered in Regulating doctors
England and Wales (1089278) and Scotland (SC037750) Ensuring good medical practice
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. The Francis Inquiry highlighted once again the importance of board members
paying close attention to the quality of care delivered by their organisations — we
believe medical revalidation is a critical tool for patient safety. It is therefore
important that all Boards satisfy themselves that they have effective systems in
place te monitor and support their medical staff.

Revalidation and the CQC's new inspection methodology

CQC s transforming the way it monitors, inspects and regulates heaith and social
care, Its new methodology focuses on ensuring providers deliver safe, effective,
responsive, compassionate high quality care and treatment, that is well led.

The delivery of high quality care relies on having staff that are appropriately
qualified, experienced, up to date and fit to practise. The training, professicnal
development, supervision and appraisal that doctors (and other staff) receive will
provide valuable evidence to support CQC in awarding a rating on its four point
scale (outstanding, good, requires improvement, inadequate) to a provider and its
services, During inspecticns they will speak with the responsible officer and a range
of doctors and you should expect that this may include asking about their
experience of the revalidation process, the support they receive and how this helps
them keep up to date and able to deliver evidence based care and treatment that
delivers the best outcomes for people.

CQC is exploring how it might use the information from the Organisational
Readiness Self-Assessment (ORSA) exercise that was run by the NHS Revalidation
Support Team, and any subsequent assurance processes, in its Intelligent
Monitoring model.

Revalidation and NHS foundation trusts

NHS foundation trust condition 4 of the provider licence (“the FT governance
condition”) requires FTs to establish effective systems and processes to ensure
compliance with all applicable legal requirements. This includes The Medical
Profession (Responsible Officers) Regulations 2010 (as amended), which require
designated bodies, including all NHS foundation trusts, to appoint a responsible
officer to oversee the evaluation of doctors’ fitness to practise, conduct and
performance. They further require designated bodies to provide the responsible
officer sufficient funds and other resources to enable the responsible officer to
discharge their responsibilities.

Consequently, ineffective evaluation or appraisal of doctors could lead to regulatory
action by Monitor,
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Revalidation and NHS trusts

Revalidation is an important tool for Boards to ensure that doctors are being
appraised, and are receiving appropriate training and professional development to
enable them to continue to improve the care that they deliver to patients. The
Trust Development Authority (TDA) will ensure as part of its oversight of NHS
trusts that Boards are assured about the processes in place to fulfil this important
aspect of quality governance.

Further information

Together with systems regulators and quality improvement bodies in Wales,
Scotland and Northern Ireland we have produced a handbook for boards and
governing bodies which their members may find useful. It can be accessed at

www,gme-uk.org/revalgovhandbook.

Yours sincerely,

/) ol Ve |

—
Niall Dickson David Behan
Chief Executive & Registrar Chief Executive
General Medical Council Care Quality Commission

@M}R “_ Do M

David Bennett “David Flory
Chief Executive Chief Executive
Monitor NHS Trust Development Authority

This letter is copied to:

¢ Dr Sonia Swart, Chief Executive
+ Dr Johanne Anthony, Responsible Officer
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Annual Report Template Appendix IV

Audit of revalidation recommendations

Revalidation recommendations between 1 April 2013 to 31 March 2014

Recommendations completed on time (within the GMC recommendation 58
window)

Late recommendations (completed, but after the GMC recommendation 0
window closed)

Missed recommendations (not completed) 0

TOTAL 58

Primary reason for all late/missed recommendations

For any late or missed recommendations only one primary reason must
be identified

No responsible officer in post N/A

New starter/new prescribed connection established within 2 weeks | N/A
of revalidation due date

New starter/new prescribed connection established more than 2 N/A
weeks from revalidation due date

Unaware the doctor had a prescribed connection N/A
Unaware of the doctor’s revalidation due date N/A
Administrative error N/A
Responsible officer error N/A
Inadequate resources or support for the responsible officer role N/A
Other N/A

Describe other

TOTAL [sum of (late) + (missed)] 0
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Annual Report Template Appendix V

Audit of concerns about a doctor’s practice

High Medium Low

Total
level level level

Concerns about a doctor’s practice

Number of doctors with concerns about their practice in
the last 12 months

Explanatory note: Enter the total number of doctors with
concerns in the last 12 months. It is recognised that
there may be several types of concern but please record
the primary concern

Capability concerns (as the primary category) in the last 2
12 months

Conduct concerns (as the primary category) in the last 12 5
months

Health concerns (as the primary category) in the last 12 0
months

Remediation/Reskilling/Retraining/Rehabilitation

Numbers of doctors with whom the designated body has a prescribed connection as at 1
31 March 2014 who have undergone formal remediation between 1 April 2013 and 31
March 2014

Formal remediation is a planned and managed programme of interventions or a single
intervention e.g. coaching, retraining which is implemented as a consequence of a
concern about a doctor’s practice

A doctor should be included here if they were undergoing remediation at any point
during the year

Consultants (permanent employed staff including honorary contract holders, NHS and 1
other government /public body staff)

Staff grade, associate specialist, specialty doctor (permanent employed staff including 0
hospital practitioners, clinical assistants who do not have a prescribed connection
elsewhere, NHS and other government /public body staff)

General practitioner (for NHS England area teams only; doctors on a medical performers | O
list, Armed Forces)

Trainee: doctor on national postgraduate training scheme (for local education and 0
training boards only; doctors on national training programmes)

Doctors with practising privileges (this is usually for independent healthcare providers, 0
however practising privileges may also rarely be awarded by NHS organisations. All
doctors with practising privileges who have a prescribed connection should be included
in this section, irrespective of their grade)

Temporary or short-term contract holders (temporary employed staff including locums 0
who are directly employed, trust doctors, locums for service, clinical research fellows,
trainees not on national training schemes, doctors with fixed-term employment contracts,
etc) All DBs

Other (including all responsible officers, and doctors registered with a locum agency, 0
members of faculties/professional bodies, some management/leadership roles,
research, civil service, other employed or contracted doctors, doctors in wholly
independent practice, etc) All DBs
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TOTALS 1
Other Actions/Interventions
Local Actions:
Number of doctors who were suspended/excluded from practice between 1 Apriland 31 | O
March:
Explanatory note: All suspensions which have been commenced or completed between
1 April and 31 March should be included
Duration of suspension: N/A
Explanatory note: All suspensions which have been commenced or completed between
1 April and 31 March should be included
Less than 1 week
1 week to 1 month
1 - 3 months
3 - 6 months
6 - 12 months
Number of doctors who have had local restrictions placed on their practice in the last 12 | 2
months?
GMC Actions:
Number of doctors who:
Were referred to the GMC between 1 April and 31 March 0
Underwent or are currently undergoing GMC Fitness to Practice procedures
between 1 April and 31 March
Had conditions placed on their practice by the GMC or undertakings agreed with | O
the GMC between 1 April and 31 March
Had their registration/licence suspended by the GMC between 1 April and 31 0
March
Were erased from the GMC register between 1 April and 31 March
National Clinical Assessment Service actions: 0
Number of doctors about whom NCAS has been contacted between 1 April and 31
March:
For advice 0
For investigation 0
For assessment 3
Number of NCAS investigations performed 0
Number of NCAS assessments performed 3
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Northampton General Hospital NHS|

NHS Trust

Report To

PUBLIC TRUST BOARD

Date of Meeting

31 July 2014

Title of the Report

Equality Delivery System 2 (EDS2) Final Self-
Assessment June 2014

Agenda item

19

Sponsoring Director

Janine Brennan, Director of Workforce and Transformation

Author(s) of Report

Andrea Chown, Deputy Director of Human Resources

Purpose

Assurance to the Trust Board that the Trust has carried out a full
and comprehensive Equality Delivery System Self-Assessment
following the launch of the updated system in November 2013.

Executive summary

This paper (appendix 1) provides a summary of the consultative process carried out for the EDS2 self-
assessment and demonstrates the grades that were awarded for each of the 18 outcomes following
consultation with staff side colleagues and representatives from service user groups.

In addition, the paper provides a detailed report of the work that has been carried out for each outcome
and gives an explanation to the reasons why the self-assessment resulted in the grading awarded.

Related strategic aim and
corporate objective

Risk and assurance

Of the 18 outcomes the Trust has self-assessed as achieving 3 and
developing in 15. The Equality and Human Rights Steering Group
will discuss the areas that have been graded as developing at their
next meeting in October 2014 to determine which outcomes pose
the greatest risk/s and these will form part of the Trusts Four Year
Action Plan.

Related Board Assurance
Framework entries

All

Equality Impact Assessment

Is there potential for, or evidence that, the proposed decision/
policy will not promote equality of opportunity for all or promote
good relations between different groups? (N)

Is there potential for or evidence that the proposed decision/policy
will affect different population groups differently (including possibly
discriminating against certain groups)?(N)
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Northampton General Hospital NHS|

NHS Trust

Legal implications / NHS Constitution

regulatory requirements Public Sector Equality Duty
Equality Act 2010

Actions required by the Trust Board

The Board is asked to endorse the content of the EDS2 Self-Assessment.
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Northampton General Hospital NHS

NHS Trust

Public Trust Board
31 July 2014

Equality Delivery System 2 (EDS2) Final Self-Assessment June 2014

1. Introduction
The Equality Delivery System (EDS) for the NHS was made available to the NHS in June
2011. It was formally launched on 11 November 2011. Following an evaluation of the
implementation of the EDS in 2012, and subsequent consultation with a spread of NHS
organisations, a refreshed EDS was launched as EDS2.

The main purpose of EDS is to help local NHS organisations, in discussion with local
partners including local people, review and improve their performance for people with
characteristics protected by the Equality Act 2010. By using the EDS, NHS organisations
can also be helped to deliver on the Public Sector Equality Duty.

EDS2 is made up of 18 outcomes, against which NHS organisations assess and grade
themselves. They are grouped under four goals:

Goal 1 — Better Health Outcomes

Goal 2 - Improved Patient Access and Experience
Goal 3 — A Representative and Supported Workforce
Goal 4 — Inclusive Leadership

These outcomes relate to issues that matter to people who use, and work in, the NHS.
They also support the themes of, and deliver on, the NHS Outcomes Framework, the NHS
Constitution, and the Care Quality Commission’s key inspection questions.

The self-assessment requires that one of the following grades is applied to each outcome:

[RNNURGEVEIGREANN  Developing

People from all People from only People from most People from all
protected groups fare some protected protected groups protected groups
poorly compared with | groups fare as well fare as well as fare as well as

people overall OR as people overall people overall people overall
evidence is not
available

2. Body of Report
Appendix 1 provides the full self-assessment carried out. Pages 2 to 3 give a summary of
the self-assessment grades that were awarded for each of the 18 outcomes, by the
following groups:

e Care Group and Equality Leads (Managers Self-Assessment)
o Staff (Staff Side)
o Local interests (PPI).

Pages 4 to 36 address each of the 18 outcomes in detail and gives an explanation to the
reasons why the self-assessment resulted in the grading awarded.
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3. Assessment of Risk

Of the 18 outcomes the Trust has been self-assessed as achieving 3 of them and
developing in 15 of them.

This self-assessment is an improvement on the previous one of 2011 whereby we were
graded as underdeveloped in 2 outcomes, developing in 14 and achieving in 2.

4. Recommendations
The Board is asked to endorse the content of the EDS2 Self-Assessment.

5. Next Steps
Following the endorsement of the EDS2 Self-Assessment at the Equality and Human
Rights Steering Group in June 2014 it was agreed that this group will discuss the areas that
have been graded as developing at their next meeting, in October 2014, to determine which
outcomes pose the greatest risk/s and these will be built into the Trust’s Four Year Action
Plan. At each subsequent meeting the action plan will be looked at to assess the progress
that has been made against it.
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Northampton General Hospital NHS

NHS Trust

EQUALITY DELIVERY
SYSTEM

EDS2

Final Assessment June 2014
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Northampton General Hospital

Summary of EDS2 Self-Assessment Final Approved June 2014

Goal EDS Outcome Care Group Staff Local
and Equality (Staff Side) interests
Leads (PPI)
assessment
11
1. Services are commissioned,
procured, designed and
Better Health delivered to meet the health
Outcomes needs of local communities.
1.2

Individual people’s health
needs are assessed in
appropriate and effective ways.
1.3

Transitions from one service to
another for people on care
pathways, are made smoothly
and with everyone well
informed.

14

When people use NHS
services their safety is
prioritised and they are free
from mistakes, mistreatment
and abuse.

15

Screening, vaccination and
other health promotion
services reach and benefit all
local communities.

21
2. People, carers and
Improved patient communities can readily
access and access hospital, community
experience health or primary care services

and should not be denied
access on unreasonable

| grounds.

2.2

People are informed and
supported to be as involved as
they wish to be in decisions
about their care.

23

People report positive
experiences of the NHS.
2.4

People’s complaints about
services are handled
respectfully and efficiently.

3.1
3. Fair NHS recruitment and
A representative selection processes lead to a
and supported more representative workforce
workforce at all levels.
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3.2

The NHS is committed to equal
pay for work of equal value and
expects employers to use
equal pay audits to help fulfil

their legal obligations.

3.3

Training and development
opportunities are taken up and
positively evaluated by all staff.

3.4

When at work, staff are free
from abuse, harassment,
bullying and violence from any

source.

35

Flexible working options are
available to all staff consistent
with the needs of the service
and the way people lead their

lives.

3.6
Staff report positive
experiences of their

membership of the work force.

4,
Inclusive
leadership

4.1

Boards and senior leaders
routinely demonstrate their
commitment to promoting

equality within and beyond

their organisations.

4.2

Papers that come from the

Board and other major

Committees identify equality
related impacts including risks
and say how these risks are to

be managed

4.3

Middle managers and other
line managers support their
staff to work in culturally
competent ways within a work

environment free from
discrimination

Page 300 of 347



12aquyY MON :apels) 1sni|

"SIBUOISSILULUOD SU4 UM Ul Uil O} palinbal s JIOM Jayunj 1oyl sasiubooal jsni] 8yl "dnolo
AllIoNb3 ylIooH ayl pub YoIoM-YiioaH ybnodyl st 1onjuod ayl sdnoib Aluoulud 8wos 104 :asuodsay Isni|

'sdnoub
AJIOUIW SUWIOS YLIM JDDJUOD S40IISUOWSBP O} 8|g0 JOU 810 OM SD JIaquID g PINOYS SIY} |98} 9pIS HLS T'T
:SJUBWILLOD 3pIS Jeis
:SjuUsWIWOo)D

-apelo
SIeE

‘spJepuels Aljenb 20| pue [euoifeu asay] UO SISAIIBP pue paloliuow
sI1sni] 8yl -yuel aonoeld 1saq SISAIBP pue SsauliBpIng al6a]j0D [eAoy SIapISU0D 1SN 3yl UONIPP. U] "SYI0MISU [BD1UI)d pue SaWo02IN0
Aupenb ‘suoneoljioads adlAIas [euoneu ‘aauepinb DN YbBnolyl siaAlep 1Snil ayl pue asuepinb aonoeid 1saq [euoneu apiAoid SISUOISSILIWOD

‘uonowo.id yieay uo

siseydwsa ue yum pue ‘arendosdde atoym sdnoib poddns djay-jas pue sanueyd o) sjuaned 1sodubis 0] suonouny Buipnjoul ‘ino paddew usaq
sey Jjuawabeuew-Jas jualed ‘[euolssajold aseoylesy arelidoidde 1sow ay) 01 SSa22e pides alow YIM ‘S[apow arelpawlalul paj-luelnsuo)d
JBAI9p 0] %98S |leys ,sgny, paseq-Alunwwod Agalaym ‘ased Arepuodas pue Arewd sareibaiul 1ey) walsAs palan e si yibua| e passnasip uaaq
sey Jey) |opow 8y ‘JuswuolIAUS ayes e ul 8|doad 10} a1ed pue Jeal) 0} pue ‘ased Jo adusuadxa aAsod e BuliNsus 8. ‘si0ledlpul Yiomawel
SBWO02INO SHN 83Ul YIIM Ul paxul| 848 SM3IASI 82IAI8S 93lY) ||V "Alunwiwiod [e20] Jno Jo sjuawalinbai Buimolb syl arepowwiodde 0} palojiel

aJle 1ey) suonealynads adlnIas dojanap 01 ‘yarepyleaH Buipnjoun ‘siapinold Buunoqybiau pue 9939 ayl yum AjpAneloge||od Bujiom si HON

‘aJlysuoidweyuoN ssoloe sdnol9 Buluoissiwwo) ale) ay) Ag PaUOISSILLIWOD aJe YIIYm Sa2IAISS SiaAlap (HON) [endsoH essuss uoidweyloN

Sa11IUNWWO0D [220] JO SPaau Yljeay ayl 19all 0] palaAl|ap pue paubisap ‘painodoid ‘PauoISSILIWLIOD 3. S32IAISS

(ssw021nO YifeaH Janag — T [e09 ZSA3) T'T 2wo021n0 ZSA3

Page 301 of 347



:osuodsay sni|

"SOBDIUDAPDSIP O] SPPS| YIIYMm 1Jols AQ
PSSI|I}N JOU 810 8WOSs 820|d Ul SWSJSAS 958yl 9ADY M UYBNOYLD SO JoquiD 8g PINOYS SIYj [98) 8pIs JJoIS 2T
'SIUBLULLIOD BPIS JeIS
:SIUBWIWOD

-apelo
SIEE|

'sdnoub pajosioid uo 10edwi ayy 01 usAlb siI pisebal anp 1ey) ainsua
0] ssad0.d uoneoyirel ayl Jo ued se salljod [je ssasse 1oedw! 01 SenuRUOI 1sni| ay) ‘uone|siba| Ag pasinbal Jabuo| ou ybnoyly “pajuswnoop
pue passasse ale Aljenba pue Aljenb yloq uo sabueyd Jo 10edwi sy ‘smalnal 82IAI8S pue sue|d uonewlojsuel) HON ayl Inoybnoiyl

‘Aanins juaned [enuue [euoljeu ayl BIA paAladal feyl Buipnioul yoeqpasa) uained ybnoiy) jeudsoy syl ul aouauadxa juaired anoidwi 01 swire HON

‘opew sabueyd annisod pue padojaasp ale sueld uonoe ‘ejelidoidde aleym pue ssaoolud S, D1 8Y] BIA SBNSSI siel ued
Slased / SaAle|al JIay] 10 Sluaied "preod 1snil ayl 0] ‘preog AisympiN pue BuisinN 8yl eiA pauodal ale asay) pue spiem |e uo sanssi Aljenb
j0 Aiairen anisuayaldwod e yum adueldwod Jojuow 0l sypne (wea ] Alafes ssauaAndayg ‘Aurend) 1S3nd Ajyiuow pasnposul sey isni ayl

"'SANSSI uoledIuNWWOod Yim swuaied 1o sanljigesip bulures| yum sjdoad

10} 9|geINS SI YdIym [00] JUswissasse ured e paonpoJiul pue padojaaap sey 1sni] 8yl ‘sjuswssasse spasu uaned ayl yum sdiay aioja1ay)

pue InoiAeyaq JIay} pue spaau s jualjed ay) puejsiopun 0} yels Buisinu sejqeus ‘1ajed pue juaied ay) Yyim asinu ayj Aq pajajdwod ale

UoIym sjuswindop asayl “enuawap Jo sisoubelp e yum swuaied Joj ajjoid Auanng ‘a1 yum sjuaned Joj 1odssed juaned -:6a ‘spasu [euonippe
yum swianed yum 1oeisiul yeis diay 01 sassao0.d [euonippe paosnpoJiul sey 1sni] syl ‘uoieiuswnoop uoissiwpe Buisinu ouauab ay) 01 uonippe
u| "abueydsip pue aseay) ‘uoissiwpe ‘YOd 01 AdO ul [eudsoy ayl yum 10eiuod 1si1) 8yl Wody spew ag 0} sjuswisnipe sjgeuoseal sajqeus

sIyl Aupgesip Bulures| ‘ased Aanng -:6a ‘woddns einxa annbais Aew oym swuaned ybiybiy o1 ade|d ul waisAs buibbey), e sey isnil ayl

‘SpJem ||e uo ajge|ieAe aJe SIap|o} [elolold wwod0101d pue SIap|o) uoieduNwwod apispag ‘fendsoy ayl

JO SealJe ||e ul pash pue a|gejieAe ale sialaidiaiul 8ok} 0] 8oe) pue auoydaja] ‘ysijbu3 jou sI abenbue| 1s11 J18Y) B18yMm Jo Sanljigesip Buiuies)
yum swiaied Joy jnydjay ase ydiym Jewlo) peal Asea ue ul S1a)jea| 0] SSadde sey Jo padojansp sey 1snil ayl "Bunfew uoisioap 118yl ul 8d10y9
paw.ojul aney 01 ‘a|qissod Janataym ‘sjuaired 1o} Sjo01 ayl sapinoid I1snil syl “enuawsap ‘sanijigesip Buiutes| ‘sanijigesip Alosuas -:6a ‘spasu
xa|dwod yum sjuaned Buiprebal sydwoid saaIb ydiym uoieluawniop Juswssasse bulsinu aAlsuayaidwod mau e paosnpoul sey 1snil ayl

sAem annoaye pue ajelidoidde ul passasse ale spasu yjeay s,ajdoad jenpiAipu|

(SawWo9INQO YifeaH Jenag — T [e09 SAJ) ¢'T dW0IINO ZSAT

Page 302 of 347



U231 SUIDWSY :9p0nID)

"AIDSSODBU UBym Us3D} S UoILDD aipudoiddn pup O} PaIBYPD JOU 81D SUISISAS
uaym Allluspl o) 8op|d seyp) BulojluoW pUp Juswssasso ajpudolddo ajowoid Of 80D|d Ul 810 SWBLSAS

Page 303 of 347



"‘7T0Z uwniny ay) wodj painooid usaq aAey spaq AISAY [eUONIPPY "SAIUBISONS apew aq
pinoys Aayl Jay1aym 01 se Je payoo| al Buiag ale asay |njsseaans AiaA panoid saiuow Jauim Ag papuny Jsluim ayl Buunp spaq enuawap ay L

‘'spag aJed [eId0s Jo |[eploys Buiprebal 9D ayl Agq 1no paled Buleq sisAfeue Alloeded pue puewsap e yum ‘sabieyosip

asay) Jo sauljawin ay) anoidwi 01 Buiobuo si ylopn “abaeyosip Bunipadxa ul siauled yim uoeloge||0d 8S0j0 SWO0S Uaas sey ‘spaq Jo} puewap
wesiubis uaas sey 1sni] ayl uaym 1sni] ayl Aq UsALIp uaag Sey Jeyl uonejedsa anlg deaq ayl 1oedwi ureisns ued am Moy pue SsoLaw
aouewlopad ay) aalbe pue asuewlopad ul abueyd dais e JaAlap reyl sabueyd reuonesado Juswajdwi 01 Sn a|geua |IMm SIYyl "1ay1abol 3iom

am Aem ayi anoidwi 0] siapjoyaxels [eulaixs pue [eusaiul ubie pue Aemyred Aouabiawa syl yum sanssi ayl JO Sasned 100J aY] puelsiapun 0}
B19AD ay) Bupjealg , pajiua 109loid yoam g e paonpoJjul sey pue sabieyosip pue suoissiwpe aled Juabin ay) yum sanssi sasiubooal jsni| ay |

‘ab1eyosip ajes pue aAndays ‘Alswin alow e

a|qeus 0] pJem ayl yum uonounfuod ul wea) uonelljioe) abreyasip ayl Aq Aj@sojo pamo||o) aq |Im ‘sabieyosip xa|dwod aiow 8yl - € |9A87] e

‘abJieyosip sjusined 4o} a|qisuodsal 8q [IM pJBM BY} - Z R T S|OA8T] e
‘0b1eyasIp JO S|aA3| € spiemo) Bujiom ae apn
‘abreyosip Jo arep pajoadxe sjualjed ay) Spiemo) siaquuiaw | Al YIIM UOoSIel| Ul YJOM Uay}
pINoYs pJem ay] Juas ale Asyl piem Janareym o} Juaied ayl MOJ[0} [JIM YdIym ‘wa1sASs adedsyiom plem ay) Uo pue Sai0u ay) Ul pajuawniop
pue paulno ue|d e aAey |Im Aay) uayl xajdwod ate Aayy J| ‘sprem Bundadoe ayj Jo) wayy Bunybiybiy pue Bunuswnoop alojalayl ‘uoissiupe
uo ‘sanss| abreyosip xa|dwod Aue Ajnuapl 0] SHUN JUBWISSASSE Yoes Ul paseq Ssiolelljioe) abieydsip JNo JO sUo aAey 0] pauels i1snl aney apn

*AluN092 8y} JO Skale |[e punoJe aJe awayads SIyl ul sbuljjamp Jaylo

3yl ‘uoldweyloN ul Uoos aul| uo Bulwod sbulemp aiow ajdnod e aaey am Jeyl pauueld si 1] Buljjemp 1IN 01 suoneidepe 1o Buisnoy Jayla
Buipaau juaned e Jo uonisuel) 8yl Ul pasn aq ued Jeyl 2IAISS WLBUI Ue SI Yyoiym ‘sauols Buiddals yum feslajal pue 10e1U09 10a.Ip aAeYy 0S|e 9\
*Alun0d 8y} uI S|1oUNoI [[e Agq asn 1o} paalbe usaq sey Yolym WalsAs [eliaal 2110ads e aAey am Sanss| ssajawoy pue Buisnoy yidap ul aiow 104

"paau J1vy) uo Buipuadap s|91SOY pur 8SNOH SISe 01 Way) 193.Ip

Ued pue S82URISWINDIID JUBLIND pue SnolAaid JIayl Uo %03y 01 awin wayl aAlb 01 aAle Aay) alojaq Buipuane aq |m Aayl reyl wes) Aemares

a1 wiojul d\ "uordwreylon ‘reyp|ins ayl 1e doys dols auo ay) 0] SPaau aJed ou YIIM SSajawoy ale oym sjuaied 19a11p ued pue spasu Buisnoy
/ SSaussa|awoy 0] pJefal yim [1ounod ybnolog syl YIM UoeIIUNWLLIOD 103JIp B aARY ‘a1uad uonelad ay) ul paseq ‘wea) abreyasip ayL

"MOJ} Juailed endsoy se yons s101ok} IO S101oe) [euldlxs Jaylia 0] anp sAejap ag ued aiay)l

‘J1anamoy ‘Allunwiwod ay) 0} bumas awnoe ayl woly buinow sjusired Jo) uonisuel) Yioows e ajgeus 01 A1y 01 ade|d ul ale sassadold abreyosip ayl
‘'GT/¥T0Z Auoud Alfend 1snuy e si abreyosip Juaned aAnoaya pue sjure|dwod ul SeAle|al pue sjuaned

AQ paslel sanssi urew ay) Jo om] ate abreyosip Buipaebal uonediunwwod 10o0d pue ssadsoud abieyosip feudsoy ayl eyl sasiubooal 1snil ayL

pawJlojul |[9M auoAIans Ylim pue Ajyloows apew aJe ‘skemyled aed uo ajdoad 1o} Jayjoue 01 821AISS BUO WOJJ SUONISURIL

(SawWo9INQO YifeaH Jenag — T [e09 ZSAJ) €'T dW0IINO ZSAT

Page 304 of 347



Jaqwip salby €|

:SIUBWILIOD 3PIS Jels
‘SlUBWILIOD

-apelo
SIeE

" '9J1§0 yem

MooMm g 10 Yoog pue asooy) Aq ale walisAs MWz ayl BIA S[ellajal uonippe u| "'Sawi Juswieal) 0} [ellajol Yoam gj pue slabiel ssadoy Bulpiebal
aouepinb reuoneN wuoy pareindod si yaiym Ad1jod sSa09y Juailed aAI08|3 8yl BIA SI S[eliaal asay) Jo Juswabeuew ay] “1ans| Ag palisjal

ale sjuaed awos Ajioulw ayj ul ‘walsAs yoog pue asooy) ay) Aq s.4d9 Ag 1sni] 8y} Ojul w0 uolje}nsuod juaijedjno ue Joj sjedsjal ||y

‘abreyasip Ajawin e ajeyljior) 01 pue spag ainoe
ay) woulj umop paddals, ag 0} eljuswap Yym syuaiied ajgelins ajqeua 0} 8SNoH [|aAe e spag pauado Ajuelodwal 1SnJ] 8yl ‘SIauUOoISSIWWOD ay)
yum diysisupred uil Bupplopn enuawag yum asoyr pue sanijigesiq Buiurea yum siuaied 1o) padojansp usaqg aney sAemyled juaned ‘a|getaujna

aJe oym swaned jo sabireyosip yum (wea] diysisuued yieaH) weal abreyosip ayl pue spiem ayl suoddns pes| synpy buipienbajes ayl

"S9IIAISS JINpe 0] p[IYyd wolj uonisued] ay) Buiprebal SUOISLID0 BWOS UO SaNss| ‘1anamoy aJe aiay L

‘o1elidoidde aleym uoissiwpe pioAe 03 ‘palinbal si uoddns eixa alaym ‘pue

JOoop juol) 8Y) 1B, passasse aq 0} ableyosip uo spasau sjualjed Jop|o so|geus ‘YNIOV Yum diysiauped ul Buiiom ayy buipiebal 3y ul 108loid
Bulobuo uy ‘rendsoy ui s1 uosiad ay 1s|iym Japinoad Loddns syl wody siased Jeinbal puny 0 8aibe HON pue paldinbal poddns Jo s|ana| Ajnuapl
0] passasse ale sanljigesip Buiures| yum suaned ataym -:63 ‘1ayloue 0] 89IAISS BUO WOU) SUonISURI) JU[|8IxXa Jo sajdwexa poob ale alayl

Page 305 of 347



"Sjuswainseaw areledas /2T YlIM SOLIBIN TE ale

aJay1 Ajpuaiind pue wey ajqeploAe Buionpal Jo Jnsal e se padojanap uaaq aAey SWealls YI0M paleldosse Jiay] pue Awspedy A1ajes 1sni] ayl
‘Allunwiwod ayl ui Jeis HoN Ag 1o saus [endsoy Alunwiwod 10 81nde INo Wolj palaAliep aq

Aew sa2IAI9s 89Sy "SIaled pue SaAle|al Jiay) sjuaned JO SPaau 8yl U0 Pasnd0) SBJIAISS 8INde BAIdaYa A|[edlulld ‘ayes SsI1anlap Jey) jendsoy e
se pasiubooal ag 01 HON Salinbai siy] “sjuaied Ino Jo |e 10} a1ed 1s8q AIaA 8yl apinoad 0] SIisni] [endsoH [elauas uoldweylop e UoISIA 8y |
‘reudsoy ul wuey ajgeploAe Buionpal

1S|Ilym ainyna A1ajes ayy anoidwi [jim a1ed Jo AlaAllap ayl pue sassad04d [edluld ul sjuswanoldwi aAnisod ay| "SaWw02IN0 [B2IUIjD pue adualladxa
waned ‘aled juaned anoidwi A@rewn|n |m ydiym saosnoeld pue sassadold [ediuljd 01 sabueyd aanisod Buibuluq Agaiayl A1ajes uaned 01 paiejal
s108lo4d Juswanoidwi pue Aujenb jo swwelbold e ul Juswabebua Jels asealoul 0] si Abarens Alajes 1usiied ayl Jo wie |elano ayl Abajens
Alrenb 1sni] ay1 suoddns pue sawwelbolid Juswanoidw| A1a1es uained ayl JO swie ay) salejnaiue GT0zZ-2102 Abarens A1ejes juaned ayl

‘2oe|d ul s1o8loid Juswanoidwi A1ojes
¥€ are alay) pue wJey ajqeploAe Buionpal Jo Jnsal e se padojanap uaa(q aAry SWealls YI0M paleldosse Jiay) pue Awspedy A1ajes 1sni] ayl

"8WI02IN0 SIY] Ul pajrelsp asoy) uey) Sanss! Japim yonw sassedwoous

yoIym JNoIABYSQ pUB apniijle, apnjoul 0} papod SI pue (sonsuaioeleyo pajoalold ay) [|e apnjoul Jou saop siIy}) sjueule|dwod bBuipiebal
Blep 109]|09 Ajjuaind uswuedsp siurejdwod sy “pasiel aq 0} Jurejdwod [ew.oy o} paau ayl INOYIM SUIaduU0d pue sjuswwod ‘syurejdwod
alow anjosal 03 AJljige Jno panosdwi sey (sjuswidwod pue sjule|dwod ‘Suladuod ‘sjuswwod) 0oz ul Aaijod sDt, 8y} JO uononpoJiul 8y |

‘Buiuresy Alorepuew s1ay) Jo Led se Bulurel) uonnjosal 191Juod BAISJ3l

yeis buioey olgnd |1 “|aA8] apim 1sni] e Je Buluses] uoddns pue abeinodua 01 wnioH Bulurea A1afes juaiied ayl Je passnosip pue pauodal

ale sjuaploul ensal |ang| ybiy pue siseq Apauenb e uo saniwwo) Alajes pue yjeaH s,)sni| ayj 0} juiessal |eaisAyd Buiajoaul sjusaploul

[le suodal (SINST) isljeloads Juswabeue|y AJlIN0ag |20 S1SNJ] 8y "palnsse si Ajajes sjualed jey; ainsus 0} 821j0d 8y} pue Jejs isni|

ylog yum A|aso|o ylom Aayl pue 1snil ayl uiyim sadlAlas Alinoss Jo uolisinoid [euonelado ayl 1oy a|gisuodsal si wea) juswabeuey A1IN2aS ay L

‘awin 1ybu ayi e ‘aoed 1ybu sy ul ‘paq ybu

3y} Ul 1o} paJed aJe sjualed JINo ainsua 01 askq paq Sii Jo Buunbiyuodsal ayl pue xas a|buls are spiem [je reyl Buunsua 01 anp Ajpred si sey a109s
1SNJ1 8y ul Juswanosdwi 8yl ,¢,SI0NSIA pue sjualed Jayjo Aq [eydsoy ul Aejs unoA Buunp pausieady) [98) noA piQg, uonsanb ayl 01 asuodsal

ay1 Buiprebai (10apad Bulaq 00T) 96 J0 2109s Bunels uesw ybiy e pey HON eyl paiiuapl ‘Aenins juanedu| feuoneN £TOZ aU1 JO synsal ayL

"YIoMawrel) pue ain1onis
aoueuwIanob eaiund ayr ybnoayr Apueulwopald swsiueydaw Jo Jaquinu e ybnoliyl painsse si siy) pue swuaied jo A1ajes ayy sasnioud HON

asnge pue 1UsWIeaISIW ‘saxeISIW Wol) 9al) ate Aay) pue pasniiiold si A1ayes 11ay) s821AI8s SHN asn ajdoad uaym

(sawoaINQ YifesH Jenag — T [e09 SAT) ¥'T dW0IINO ZSAT

Page 306 of 347



"'S9yeISIW aY] WoJ) uies| pue sanssi 1ybijybiy o1 aoe|d ul are sassaso.ud 1ng Buiobuo ag |jim 11 pue op 01 340M JO 10| e SI 818yl
:asuodsay I1sni|

"‘BUIMO|] SISIUM |DUIBIXS [USDBI 8yl O) @np Bullbl Joquuo SIyl Jo ainsun 7|

:SIUBWILLIOD 3pIS JelIs
'SlUBWILIOD

-apelo
SeE

‘9|geoljdde si siy) a1aym suonebinsaAul Spes| pue asnge pue juswieansiw
W0J4 834} 81 ‘ualIp|Iyd pue Jnpe yiog ‘sjuaired a|gelau|nA Jeyl ainsua 0} jjels Jo wea) e spes| enuawag pue Buiprenbajes Jo pesH ayL

‘diysuonejal xas swes e

ul JaJed e Jo aAndadsiad ay) wody [eudsoy ayl re asualladxa siy buipsebal dnoib sy 01 Yje1 01 paliAul Sem Jaled Y "Siuswuedap pue spiem e 01
)oeq aye) 0] paalbe ale suonoe pue saAle|al pue sjuaied Aq pasiel sanssi sybiybiy pue sians)| jussald Juswuedap sTvd pue sjureldwo) ayl
"Juswanoidwi 1oy sease pue aonoeid poob ssnasip pue 198w sdnolb yels e wouly Jels aiaym wnio4 Auubia paysijgeiss ue sey [eudsoy ayl

"sanjigesiq BuiuieaT yum spenpiaipul
1o} Jaureyo sybu e o1 dn paubis sey HON ‘siopessequie ajes dasy Se $8|04 pue uonediunwwod Buiprebal preog diysiauued Aljigesiq
Buiurea ay) Jo slaquiaw AQ paulel) usaq SABY SI99JUN|OA gf pue S)sap apInb ¢ sey jsni] ay] "uoneodo| ajes deay, pajeubisap e si HON

‘preog Juswabeue oibarens o1 Ajyiuowiq pue Auauenb preog isnil syl 01 papinoid aq |m Lodal ssaliboid A1ejes [ans] ybiy v

‘2oue|b e 1e snyels buipinoid ‘Quaredsued) alow sabua|ieyd ualind pue arep 01 ssalboid axew |IMm Awspedy

Aares ay1 wouy ABojopoyrlaw Buniodal pauljal ayl ‘Sprepuels adsueinsse Alorepuewl sjuswijdwod pue Ss|ie1anop Yiom jusawanoiduwi Ayojes ayl
"HON 1e pakojdwa yeis reuonelsado Aq painuapl Juswanoidwli 10y Seale 10 SMaINDJ

910U ased WOl SYNSal Jipne ‘SJuaploul SNOLIBS WOJ) Juiea| SUOSSa| 01 palnguie ag ued pue palyiuapl alam sweals YoM ayl uiyum syoafoid syl
"0} palnquye ag p|nod wJey a|geploAe pue suladuod Alafes jJo Aliofew syl reyl saway) urew aAl) 8y} Se paljiluspl 91am SWealls YI0M aAoge ay |

90UBI0S A1ojes sioloeH uewnH e
salnjied pue sassadons wodl buleys pue buluies] e
ale)d Jo salnjie4 wolj wiey buionpay e
ue|d 01 ainjre4 wolj wiey Buionpay e
aNJSay 0} alnjre4 wolj wiey buionpay e
:aJe sweans ylom Alajes anly ay L

Page 307 of 347



apelo
Ssda3

‘08'7G Sem yT0Z Aenuer 0} Jaquialdas Woly SI9XI0oM aJedyljeay 10} axeldn aulddeA [euolleu 8yl ‘%8G sem uoidweyloN Joj pauodal

alel abejuadiad eul syl ‘una|Ng YH 8yl ul pauodal sem axeidn ayl uonippe u| "uns|ing Api@am ayl pue SIaAeS uaalds bulpnjoul sjpuueyd
uolesIuNWWod apIM -1snil ayl ybnolayl ade(d 001 suoiediunwwo) “pajeulddeA alam a|qissod se Jeis Auew se ainsua o0} ubredwed aanoeoud
B sem alay) Jeak siy] 'suoneulddea ezuanjul aAey oy Ajlunuoddo ayy yim yels sapiaoid Ajjlenuue juswuedap yjesH |euoiednadQ Jshi] eyl

"alnin} ayl ul 1sni
ay1 4o} snooy Bulobuo ue aq |m siy] ‘poddns Bulobuo passayo alem uonuaaisiul }siunioddo jeuq, Bulinbai asoy) Jo 9%,0G pue sjigey |[0yoo|e pue
Buows J1oy) Jnoge payse alam 9,96 ‘v Ul pue Jauenb Aleas palojiuow si siy] "yiesy s.uosiad ay} uo sey bBuulp pue Bupjows eyl 10edwi
a1 buipsebal aainpe areudoidde apinoid usayl pjnoyYs am “Mullp pue a)ows oym asoy] 1o} pue swuaied |e 1o 9458 SI 186.1e1 ay) ‘(Juno) 19e1u0)d
A1an3 Bunjey) sugey joyoaje pue Bujows Jiay) Buiprebal syuaned Jno |je Jo sniels yieay ayl pJodal am ‘ainpayads Aljend no Jo ued sy

*018@ Spuels uoieanpa yieaH Joj Aep uado [endsoH ayl pasijin sey pue ased enuawap Buiprebal
uolIssas alignd e spjoy osje HON ‘aJed salagelp 01 Bunejal sanssi Buipsebal 21gnd ayi J10) SUOISSES uoneonpa spljoy Aenbal isniyl ayl

'sgN|o suaw Bujom

10 s|jey abe||IA 1e Ba paluapl seale ul SOIUID POy ||IM pue puaje Jou Op Oym usw 1o} spuaJtl buiAjnuapl ase dnoib syl ‘(sjdoad sjqesaujna

pue asnge adurISgNS ‘S19Xaas WnjAse ‘ssau||l [eluaw ‘sig||aAe] ‘ssojawoy ate oym ajdoad uil 1salaiul [e1oads Yim d1uld B) J1uljd SS90y a|den
3y} pue aiysuoidweynuoN Ul sauelql| pue saloewleyd |[e 03 JUas usa(g aAeY UOIBWIOUI pUe S181S0d ‘fendsoy ayl uiyim sAejdsip se ||am se
alua) Jouanols) ayy ul Aejdsip e pjay ‘sqnjo Arejol pue jjob papuane aAey wea) ay) ‘Buiusalos yyy alowoud o] axeldn 9468 ue buimoys erep
[euolreu Jno yum usw 0008 Ajlorewixoidde pausalds aney am ‘g1z |Udy a0ulS g9 abe uaw Joj Buluaalos (YyY) wsAinaue dloe [euiwopge
SuIB2uU0d HON 1e 82noeid poob jo ajdwexs uy ‘'sdnolb pa1oslold Juaisyip WOy SBJIAIBS 8SaY) 01 SS83Jk Ul UOIBLIRA Sulewal aiayl eyl aleme
S| pue sawuwelboid Buiusalds pue uoleulddeA ‘Yieay dlgnd Jaaisp ol Allloyine [ea0] ayl pue uswuedaq yieaH 21gnd ayl Yum SHIomM HON

‘'sassalppe sbulioow pue xoq 1sod pue S99 Yium S1oeuod eia sjuswiulodde juss ale

SJ9|[9ARI) 1e0(Q [eURD *SUOIIBIO0| SNOLBA Ul pjay aJe sAep uonowoud yieay pue 109[eIp usium e aAey 1ou op oym dnolo iysape|bueg e spusne
laydeiboipel uonowoud yieay v "ajjreig pue peal Ases ‘sabenbue| Jualayip Ul 3|ge|leAe ale S1a119] pue uolewlojul ‘apew aq ued sjuawisnlpe
a|geuoseal 1ey) JapJo ul sanijigesip yum saipe| Aue Jo wayl wiojul 01 sd9 sisanbal Juawiedap ay) ataym Buluaaios 1sealq ul -:6a ‘saxenapun
1 sawwrelBfoid uoneulddeA pue Buluaalds ay) Jo awos ul sdnolb paldaloud jualaylip yum sabebua AjaAnoe 11 eyl aresisuowap ued HON

Sa11IUNWWOD [B20] [[e 1JauUaq pue Yyoeal SadIAISS uoljowold yieay Jaylo pue uoireulddea ‘Buiusalos

(sawo9INQ YifesH Jenag — T [e09 ZSAT) §'T dW0IINO ZSAT

Page 308 of 347



usali9 9aIby G|

'SIUSWIWIOD BPIS Jelis

‘SlUBWIWOD

Page 309 of 347



(soualladxg pue SS829y 1Ualled paroidw] — g eoo zsSa3l) T'Z awoo21n0 ZsSal

Page 310 of 347



‘'sjuawiuiodde jeudsoy 1e syuaned palredwl Alosuas [enp 10} 921A18s 1oddns uonesiunwwod

e apinoid 01 MM puligiea pa1desuod sey osfe 1sni] ayl "ajreig Buipnoul uoe|suesy usium pue (abenbue| ubis Buipnjour) bunaidisiul

aoe} 01 99e} ‘Bunaidiaiul suoydajel Aep /inoy z Buirelodiooul S82IAIBS 1840 Sa2IAIBS Bule|suel) pue Bunaidialul jo HON 01 Jaljddns pajoesuod
ayl ‘uoddns abenbue| [euoissajoid 01 1ybL syl aney ‘ysibu3 uaxods jou si yoiym abenbue| 1si1) e aney oym sjuaied 1ey) sasiubodal 1sniy ayl

‘abe1anod Apoq a18|dwod apinoid 0] uswom wijsniy yium uonounfuod ul padojanap alam

yaiym sumob aseayy uonelsspisuo) snoibijay, asn a|buis paseyoind sey jsnij ay] ‘sdnolb snoibijal swos Jo spasu ay} asiubooal 0} Japlo
ul "yreap Jaye waied ay) Jo a1ed ayl pue sjeAnsa) snoibijal Jo Jepusied HON ‘SWalSAs Jallaq [esnynd pue snoibijal ‘uoisinoid yyeay pue ared
[eniids uo uonewloul SapNoUI SIyL “1ap|o) Aourejdey) e eI sjuswiedap pue SpJem |[e uo a|ge|ieAe S UOIBWIOLUI Ja1j1aq ylie) pue [einjnd

"UYSIM 0S Aay JI 81ed ISAIIBp 0] JelS HON YUM }IOM 0] SnuUiU0d Ued Siased ainsua o) padojansp
uaaq sey Jauey) s Jaie) pue Aoljod slaled sjusied y ‘Ishi] ey} Ulyym pawoojeom ale sbop aping aleym ajeolpul 0} abeubis pajeisul
sey pue sasiwald 1snil uo sboq aoue)sissy 1o} Ad1jod e padojaasp sey 1sni| 8y} ‘eouspuadapul SIO)ISIA pue sjusljed ulejuiew o} JepJo U]

‘9|ge] Buibueyo

1ybiay ajgeisnipe se [jam se WalsASs Yoel) Yum 1sioy d1109]8 ue sey Aljioe) siyl JopLIOo [eudsoy urew ayl uo pajedo| Si pue ayije SIOlISIA pue
syuaied 01 a|gissadoe s Aljioe) Buibueyd siyl - 80e|d Buibuey), Jo Ajjioes Buibueyo /19)103 isijeloads e pajjeisul sey I1sni] ayl ‘sialed syl pue
synpe pajgesip AjaJaAas 10} sanijioe) anoidwi Jayuny 01 SN S} Ul paurel) ale yels pue sjuaned oureleg 1o} ajge|ieae sl juswdinba isijedads
ISIoy ajigow Jo sueaw Ag Ajjensn sI ssadde ‘yeq Jo 19|10 ay) 0} syuaned Jajsuel djay 01 ade|d ul swaisAs 1sioy yoed) Buljied ou ale alayl

'018 SWoo0J Bunnsuoo

Olul udXe) 8 Ued Jey) a|ge|reAe aJte sjun ajgqeuod pue suondadal [ejuswuedap |e e pa|jeisul uaaq aney sdoo| Bulreay ABAINS SSB298 apIM BlIS
ay) Jo ynsal e sy "abenbue| 1sliy 19y Se ysi|bu3 aAey 10U Op OYM 3SOY) pue UOIIPUOD JIBY] JO S108)8 1o Ssau||l Ag pasnjuod asoyl ‘sanljigesip
Buiurea] yum asoys uyauaq [|Im abeubis [elio1oid Jo asn ay) Jo uononposul ayl “awuwelboid Buijjol e Jo ued se passalppe bulaq ate asay) pue
sjuawanoidwi aq pjN0d alayl alaym seale saljjuapl ASAINS ayl ‘09pajgesiq BIA 8}Isgem sIsni ] ay} uo paysiignd parepdn Ajrenuue ase sbuipuly
S1l pue ABAINS SSB20k BAISUBYaIdWod B PauoISSILIWOD I1SNJ] 8y} ‘SIONSIA pue sjualied 01 uolrewloul Ajigissadde poob apinoid 01 1apJo u|

‘sjuswiredap ayl ulyum pue apiMm-1sni] Yioq apew uaaq aney sabueyd ‘supne

3yl Jo )nsal e sy ‘usawledap 943 syl Jo Ipne ue pulg ayl 1o} uoenossy uoidweyloN pue Juswuedap ABojoipne ayi Jo upne ue a19|dwod

0] PBUOISSIWIWOI alam 19auuodjeaq ‘dnois diysiaunued AIosIApY Aljigesig HON a2yl 1e palybiybiy sanssi buimojjol-:6a ‘ssadade ul Alljenba
apIno.id 0] papuaiul Sawayds palealpap Jo swwelboid Buiobuo pue syuswdojanap [elded ul SmalA Jiayl parelodiodul pue SadIAIaS 0] SS9JJe
[eaisAyd mainal 01 sdnoub Juaned yum paxiom sey HON “palinbal alaym papinoid Ajjesauab ate swoolyreq Jabie| pue sioop anewoine ‘sdwel
‘SYI| Mau ‘syiom Juswanosdwi ajeos Jabie| jo ped sy ‘|endsoy ayy punole syusied Jodsuel; 0} AB6BNQ, JoysIA o1309)9 -:6a ‘sBuloolioys ay)

JO BWOS BW0213A0 0] papliroid saalnlas ay) 01 anp Ajlabie| Aljigissaoode su Buiprebal syure|dwod may AIBA SaAIBd81 1Sni] dy] ‘J9ABMOH *SI0pPLII0D
a1 Jo awos ul sdwel daais ‘60 ‘HON ulyum sbuipjing 1apjo ayl Aq pajuasaid suonenwi| eaisAyd awos ale aiayl spunolb sjgqeuosealun

UO SS822Y paluap aq 10U pP|NoYS pue sadiAIas ared Arewud Jo yijeay Alunwwod ‘feudsoy ssadde Ajipeal ued Saniunwiwod pue siased ‘ajdoad

Page 311 of 347



"SS9008 d9 10} J9AISS [NUSD aY) Uo Japulylred e sI alayl pue als 1aulaiul ay) eIA d1ignd ay) o) a|ge|ieAe SI S32IAISS JO a1el0]dalIp VY

‘'seale Juaiedino Adelayjowayd ayl ul se yons |rel) Apenoiued are pue saduepuane juanbaly bulinbai are
sjualed aiaym seale ul Aenoiued ‘siased/siuaied AQ 10€1U0D 10J 1SNU] 8yl ulyliMm pake|dsip ale S)ajfes| Uolewioul JI9ALIP 183lunjoA uonippe u|

"'SpuaeaM e 3|ge|leAe 1ou SI 92IAIBS SIYl INg [endsoy ay) 01 SeoueiUL ||e Wod) suoyds|al ayl eiA a|gejreae si ABBnq reudsoy

3yl ‘ausgam endsoy ayl uo obpajgesip BIA pajielap Sl Seale |[e 0] SS90 pue adurluUd Yyoea Jeau a|ge|leAe ale sadeds Bupped Jed pajgesiq
'sd01S snq [e20] 8y} pue yled Jed 1saseau syl MOYs 01 pasojoua SI dew e 0s[e pue a)is Uo sadeds paliwi| ale aiayl eyl ddO 0} UonelAul JIsy}
BIA PBSIAPE 3k Sjualled 'SuoISed20 awos uo sadeds Bupjred Jo xoe| syl pue buped sed Buiprebal 1snil ayl uiyum wajqosd Buiobuo ue si aley L

‘sIy1 ssalppe 0] shkem Bunebnsanul si

pue sjuaned |e 1o} 8|geuns Jou S| 32IAI8S auoyda|al ay) 1eyl aseme SI I1Sni] ay)l ‘JSABMOH "Sanssi adueulanob uoiewlojul 01 anp sjuawjulodde
Buiprebai fendsoy ayy ol rew-a 1o 1xa) 0] ajgeun aJe sjuaned ‘Apuanind -10|id e se pasnpoaiul usaag sey Yaiym siansg| Juswiuiodde

o) arejdwal Jea|d e aonpoid 01 44SING ay1 pue dnols diysiaunred AlosIApy Aljigesia ayl Yim paxiom sey 1sni] ayl ‘Ssuawuedap

[[e Ul pasn jou sI pue sjualled | 10} 8|geins Jou s Siyl Ing syuswiulodde juaied 1no bBuipirebal ad1AIes Japulwal Bunxe) e sey 1snil ayl

"SJ19UO0ISSIWWO0I 8yl Aq padojanap si yaiym Aaijod juswieal Aiond [eao) syl Aq sapige
1SN a8yl ‘pJeog isni] ayl 0] pauodal si pue sbunaaw yiomawel) asuewlopad Apj@am ayl ybnolayl paloyuow si siyl ‘swuaned |re 1oy Auoud
[e21ul]0 pue JBaPIOo d1ep YIM uolyse) Ajawil e ul pamo||o} SI SUOISSILPE. aAI199|8 pue sluawjulodde sjuaiedino Joj ylomawel) SSadde 1sni] ayl

‘AljIoe) Y00Q pue 8sooyd, 8y} 8sn 0} |geun
sl juaned e aiaym a8)eo0Ape S judlied ay) se sjoe 4o oy} aleym -:al1 ‘arendoldde si siyl aiaym siuaned 1oy sjuswiuiodde yooq Apoalip ued s4do
"sawin Juswiuiodde jusiuanuod asooyd 0} syuaned ajgeus 01 sjuswiulodde [eudsoy Joj WaIsAS Yoog pue asooy) ayl 0} SSadJe aAey sjuaied

'$SS929® 0] 21lqnd a8y} 10} dNSgaM 4HSIING BY) UO d|qe|iene

ale dnolb ay) 01 suoneluasald ‘d|ge|reAe ale aredyieay Buissadoe Jo sAem wualayip ayl eyl Buunsua :siyl ssaippe djay An 01 dnoub Jasn
JING 1SNJ1 8yl BIA AlluNWiWod JAG [€20] 31 YUIM padiom sey 1sni] ayl ‘do e yum palalsibal Jou ale oym asoy) 10 Saniunwwiod awos wWo.y
a|doad Joj a1ed Arewud Jo pealsul pasi|iin ease ay) uayo Si pue //yz uado si 3/v ‘rendsoy ay) ssadde Ajipeal ued saiunwwod |je wolj ajdoad

'SUOIIdUN) pUR SB2IAISS 10} JUBwssasse 1oedwi pue Aljenb e a19|dwod 01 palinbal aJe sased ssauisng |fe uonippe uj "dnoio
JUswWNo0Q [einpadold ay) 1e paynel Buiaq a1ojag sadljod |je uo INo paled ale sjuswssasse 1oedwi BuliNsua 1o} Wa)SAS 1snqol e sey 1snil syl

"S19P|0} uoeIIUNWWOI [eLo1dld aney spiem |y abeubis
[el0101d pue siajjes| peal Asea padojaAap sey 1sni] 8yl ‘eluawap 1o 8X0J1S Se YoNns SUONIpuod [edlpaw Aq pasned Sainalyip uoiesiunwwod
aAey oym sjuaired pue ysibu3 jou si abenbue| 1s41) oym asoyl ‘sanljigesip Buiurea| yum swuaied yium AjaAndsa)s arediunwwod 0} 1apJo u|

Page 312 of 347



usals 9aIby |7
'SJUBWIWIOD BPIS Heis

:SJUBILIOD

Page 313 of 347



JO asn bBupfew uolisioap uoddns 01 spuauy 10 Ajlwe) ou sey uosiad ayl J| ‘parebnsul si [jam uaied ayl mouy| 1eyl Sialed 1o pue Ajiwe) BuiAjoAul
ssa204d uoIsIoap 1salalul 1saq e ‘Aloeded syoe| passasse uosiad ayl JI pue aJsed |e Jo anuad ayl Je aned ay) sind 10y Aloede) [elusin 8yl

'SUOISIDaP pawlojul axew o] suaied oddns pue djay 01 Jeis ajqeus 0] spre
Sk 10e 9Say | “enuawap yum sjuaied asoy) 1oj pue spunolbxoeq yie) pue [einynd jualayip wolj ‘sanijigesip yum sjuaned Jo ared ay) buiprebal
SpJem ayl ||e uo Jeis 1o} a|ge|ieAe ale S1ap|o) 8dIApe pue uonewlojul ‘sdnolb pa1oalold awos woly SaAleIuasaldal wolj JUSWSAJ0AUI Buimo)jo4

‘8Jed J1I9Y) INoge SUoISIoap pawlojul axew o0} Juaied ayl suoddns pue sdjay siy) ‘abenbue| puelsiapun 0] Asea ul Juswiead} s,jusied
3y} ure|dxa 01 yeis aseayleay yum bunpiom syuswiuiodde jJuaiedino awos je pue spiem uo sfenpiaipul spoddns asinN Aljigesig buluiea ayl

‘S]9|jea| peal Asea a|ge|ieAr [euoleu 0] a)IS Jaueiul 1SN ay) Uo ul|

© Sl 8Jay "Spasu uonediunwwod oaiyoads aAey Aew oym sjusined yim uoiresiunwiwod pie o1 a|gejreAe aJe juud abie| se Yyons srewlo) aAneuIa)e
Ul UoIfew.ojul pue sia|jes| peal Asea padojanap HON ‘SpJed uoyexelp ‘siap|o) Uoiesiunwiwod [eLoldld "ysiibu3 uayods jou si abenbue| 1Sy
asoym sjuaied |[e 10} a|gejiene Ajipeal sI 82IAI8s Bunejsuel] pue Bunaidiaul isnil syl ‘palinbai se syjuaned o] aAIb 0] Jjels [edipaw o) a|qe|rene
Ajipeal s uoiewlolul [ealuljd Od|3 pue rewlo) paaibe ue ul padnpolid si uoirewlojul Jusined usnum yeyl sainsus dnois) uonewlioju| Jusied ayL

wisn\ uey} Jayjo payuasaidal asom syye; G doy, ay
[enxasiq %T

uelqsa|/Aeb 04T

ssad9oe [eaisAyd yum swajgold o412
uonipuod Bulpuels Buo| 9485

ssau||l Buipuels Buo| opt7e

SUONIPUOI yljeay [eIUBIN %E

Angesip Buiures) 9T

uonipuo? eaisAyd Buipuels Buo| 9452
paybis Ajjenred Jo pulg %9

wawuredwi Buueay Ajo1aAss 10 Jeap %GT
0G <abe %8

dleW %/

-:sdnoub payoaloud Jo anneuasaidal

paAladal alam sasuodsal Aanins ayl 1ey) saredlpul AsAINs ay) Joj solydeibowap ay] ‘uonsanb siyl buipsebal 8109s seak snoinaid ay) wol)
Juswanoidwi ue sem alayl pue aq 01 pajuem Aayl Se yonw se sjuaiied aAjoAUl PIP HON 1eyl areaipul £T0Z AaAIns juaiedul ay) Jo S)nsal ayl

aJed 118yl 1noge SUoISIoap Ul ag 01 YSIMm A3yl se paA|oAul se aqg 0] parioddns pue pawiojul are ajdoad

(soualladxg pue SS829y 1Ualled paroidw] — g eo9 zsSa3l) Z'Z awood1nO ZsSad

Page 314 of 347



Jogquip saIby 7'

:SJUBWILIOD 3PIS JeIS | :SlusWwo)

-apelo
SIeE

' dnouo uoddng
sAeq AddeH ABojojewaeH, ayj si ajdwexa yons auQ “1snJ] 8y} uiyum aanoe sdnoub poddns jusied oyoads sisoubelp Jo abuel e ale alay |

18|fes| enuawag Ylm sjuaned Jo siared HON ayl Jo Juawdojanap
a1 ajdwexs 10} ‘a1ed pue Loddns eiaxa 01 palsodubis ate siare) aouepinb ||ny usAlb Ad1j0d siare)d yum jeudsoy ul ate Aayi 1s|iym uaned ayl
JO 81ed 3Y] Ul paAjoAUIl 8q 01 pabeinoous ale sialed ‘albe sjuaned alaym pue i1snil ayl Ag pasiubodal si Aejd siared yoiym ajos Juenodwl ay

"UOIDdS UeaIeSarI
snolnald e Jaye yuiq [eulbea e Buiysanbald ul 92UsplUOD S,UBWOM 8Sealdul 0} Bulleys uoljeullojul paseq a0UspIAS pue 2IAPE JUdISISU0D

10} SOIUID UONDBS UeaJlesar) Jale yuig ‘ajdwexs 1o} ‘a1ed Jiayl IN0ge SUOoISIoap pawiojul axew o} syuaited ajgeus 03 solulfd isiieroads Jo Aialea
' spjoy isniy 8yl “Aeis jo yibua| pue uonesipaw uo Bupows Jo 108yd ayl ‘abewep uns ups Se Yyons isni ayl ulylim osje ng siuswedap uiyum
yloq ‘suoneluasald pue sAe|dsip eIA a1ed pue juawieal) ‘sanssi yieay Buipsebal syusaied ajeonpa pue wiojul 0 saniunuoddo asn isni] ayl

‘'sdnoJb pajosioid (e wol) suaired wol) yoegpas) ssedwooua Ajjenualod |Im Syl “pasiel ale YdIym sanssi ayl
‘a|qissod Janalaym ssalppe 0] a|ge aJte sjuawiredap pue sprepn '1sal Ajiwe pue spuali4 ayl Buisn asualiadx3 jusied awin [eal Jojuow HON

"1sanbal uo swea) STvd pue swurejdwod ayl yioq ybnoayl

pue }8jes| S, 8y} UIYlIM papn|oul OS[e SI UoeWwIoul SIY] a4ed aininy pue jualind J1ay] Jo 10adse Aue 1noge uiaduod [ewloul ue Jo jurejdwod
e Buisiel uaym aouelsisse pue uoddns alinbal Aay) pjnoys siasn a2IAISS 10} a|qe|ieAe os|e aJe SadlAIas Bune|suel] pue Bunaidiaiu] ‘pajesipul
alaym wea} sjuie|dwod ay) AQ sjetsslad 10a4ip ybnouayy pue ajsqgam ayj Uo ‘18[4ed| S, O 8y} UIYlIM papn[oul 8le passadde aq Ued 99IAISS

SIy1 moy 0] se sjrela@ “Alioyine [eao] ayl ybnoayl papuny si yaiym ‘syueurejdwod poddns 01 ad1n1as AoedoApe ue 0] SSadde sey I1sni] ayl

"Juswieal; /a1ed Jivy) Buluiadsuod Bupjew uoisiosp susied buipsebas Ajloedes jejusw Jo sajdioulid ay) Jo aieme
ale JJels |[e eyl sainsua SIyl Jels [ediund |re o) Alorepuew si Aloede) [elusiy ul buiures] (WD) 81e20ApY Aloede) [elus|y uspuadapu

Page 315 of 347



Aanns jusiedu| reuoneN ayl pue ASAINS Jadue) [euolieN ayl Jeinaiued u| "isnil ayl Inoybnoayl unt yoiym sAsAINs [euoiieu Auew ale aiay |

‘'sabenbue| [euonippe apnjoul
0] uonnjos ABojouyoal |44 e Jo uonanpoaiul ayl Bunebnsaaul s 1sni] ayl ‘sadualladxa syl uo yoeqpas) 0l Allunuoddo ay) palayo SI SadIAIeS
waiedu| pue sadIAIas AluiBlelN IRV UIyIMm uaas si eyl Juaied Aians Agalaym 1sa] AjlweH pue spualiq [euoleu ayl jo ued siisnil syl

‘dnouo Buusals sybry uewnH pue Ayenb3 ayl yum pasiel ale
SaNsSs| 8say) alowlayung “Buisiny Jo J01oaaig 8yl ybnolayl sI pasiel spual) 1o sanssi Aue pue pea siurejdwo)d pue STvd ayl yim Ajyiuow siesw
OUM SB2INIBS Judlied 1o) pea Aljenb3 ayl 01 Ajjoalip pasiel aq Aew Ing STvd ybnoayl pasrel ag Ajjensn pjnom paaiadal jurejdwod Alljenba Auy

"SWIe|d pue sjuapIdul ‘sjuspioul snouss ‘sjurejdwod
Sk |ons $assad04d 1JUaAa 8sIaApe pue SHY, 9y} woly Buluies| jlewlou ybnouyy sdnolb pajosjoid ayy ul 8soy) Joj aousladxas juaned aroidwi
0] Wie HON "uael sI uonoe aeldoldde sainsua pue SABAINS pue sjuawwod ‘sjurejdwod ybnoayl Buiures| pue Buiualsi| 01 SHWWO 1SNI] ay

‘pJeog 1sniy 8yl 01 preoqyseq AIsjIMpIN pue Buisiny ayl BIA pauodal SI Siy) pue aled

J1ayy Buiparebau syuaied yum Bunjeads sanjonul suondadsul |1 SN Alyuow ayl Jo Led "SuoisIioap ased ul wayy Buiajoaul Aq siuaned Buniyauaqg
siseq AlJnoy ue 1ses| e uo sjualjed yum ajeaiunwiuwiod yels buisinu ainsus 0} pajuswa|dwi usaq aAey spunol a1ed AlUNoH "spJodal s juaied ay)
ul paluawnoop pue uodn pajoe ase suladuod Aue pue ased ayj Jo uoluldo JIay) SaAlle|al pue sjuailed XSe 0] SpunoJ pJem INo Saled Uole ayl

"ISNJ| 8y} Jo sadualladxa Jiey) podad 0} 8210A 21|gnd pue s jualjed e 10j swnioy
ale (d4s3ang ay ‘dnois Alosinpy diysiauued Aljigesia ayl -:6a) ‘sdnoib Ayiouiw ualiayip woly ajdoad uasaidal oym sdnoub 1sni] snouea ayl

(930)D) dnouo ssausaanday3 Auend [ealuld ayl 01 pauodal sI yoiym sisAjeue Allauenb svd % siurejdwod ayl
ul papJodal uay) SI uoiewloul 8yl “oeqpas) siyl ainided o1 agnd ayl yum a19|dwod yels yoiym ‘sjuswiiedap / SpIem [[e uo a|ge|leAe wioy e Si
alayl ‘sue|dwod pue SjusWWwod ‘suIBduU0d Se ||am se sjuawidwod asiel 0} o1ignd 8y} Jo siaquisw abeinoous 0} paubisap si ssao0ld SO 9y |

"1eaA [eroueul) ayl ul Buluuni pue dn Ajnj aq |Im Ing ssalboud ul yiom Apualind
SI sIyL “ApoaJip sjuswuedsp pue spiem 0] Ul papuey asoy) pue 1sa] Ajiwe- pue spusali4 ayl ybnoliyr ‘sTvd ‘1dsp siurejdwod ay) ul paAiadal
asoyl se yons spuawiidwod e Buoo| ‘aousauiadxa Juaned Jo s10adse |je sapnjoul yaiym sisAfeue pareinbueln Ajjauenb Buljidwod mou siisnil ayl

‘pleog aoualiadx3 juaied ayl pue BuisinN JO 1010alidg 8yl BIA pieog
1SnJi 8yl 01 suiodal pue adualiadxa juaied ay) Jo s10adse |[e uo Spes| oym peaT adualadx3 Juaned ‘1sod mau e ojul paunidal sey 1snil ayl

SHN @Y1 Jo saoualiadxa aAnisod 1odal ajdoad

(soualladxg pue sS829y 1Ualled paroidw] —Z o9 zsSa3l) £'Z2 awood1nO ZsSad

Page 316 of 347



Joquip salIby €77

:SIUBWILLIOD BpIS Jels
‘SlUBsWIWIO)D

:apelo
Ssdd

‘'ssao0.d Buldwes ayy
Buimainal 1e pawre Apnis 1ojid e ul Led Bupjel Ajjualing ale am pue ASAINS [eleuosaN [euoleN e ‘Asaing sjuanedinQ [euonep e Buipnjoul skanins

[euonippe JO Jaguinu B pauoISSILLIWOD sey 1sni] ayl GTOZ/FTOZ 104 "SMaIA Jiayl aAIb pue aredioiued o1 Anunuoddo enba ue uanlb Buiaq are
sjuaied |le ainsua 01 swuaijed Jo solydeibowap ay) Jo umopealq e apiroid Aayl ared J1ayl uo yoegpasy) 01 suaied Joj Allunuoddo ue apinoid

Page 317 of 347



apelo
Sd3

“epuabe Airenba ay) buipsebal
premuoy 1ybnoiqg sanssi Aue sasiel pue siseq Jejnbal e uo syd pue suiejdwo) Jo peaH ayl Si@aw SadiAIas juaired Joj pea Alenb3 ayl

'GZ J0 Bunel ueaw Mmo| e palods ‘| paniadal
aled 1noge urejdwod 01 moy Bulurejdxa uonew.lojul Aue uaAlb noA alam /2as noA pig, ‘uonsanb £0TzZ ASAINS Juaned ayl 0] asuodsal u|

"(eTOM) YieaH Jo swuedsq

ay1 01 pue 1uNo23Y Alllend ayl ‘Uoday sjurejdwo) [enuuy Isnil ayl BIA Ajjenuue pue ‘suodal A1ajes uaned pue 93090 ayl eiA Allauenb pauodal
0S|e S| uonewloul ay] ‘sped a109s aleloloalip pue arelodiod ayl Buisn Ajyiuow pauodal ate syurejdwod Jo s1algns G dol ayl pue a1el asuodsal
ay ‘syurejdwod Jo Jaquinu 8yl 949/ SI ajeasawi] paalbe siyl yum asueldwod abeiane ay] "uoisualxa awil e 1senbal 01 sey 1sni] ayl ‘panaiyoe
aQ Jouued Sy} a1aym pue shep g Buiag abelane ay ‘19sIN0 ay) wol) Jueure|dwod ayl yum paalbe are sasuodsal juie|dwod 1oj safeasawl |

"spJeoqusep alel01dalig ybnoiyl pauodal pue sbunsaw asueuIan0s) ybnoiyl yum jjeap are sjure|dwod se anssi siy] ssalppe
0] Bunpjlom ate sdnous) ared ayl ‘owel) swi areudoidde ue ul passiyoe altem sjure|dwod wody Buninsal suonoe pue Hulules| papuswwodal
Teyl aINsua 0] wisiueydaw ou Sem alay) Ing Juswabeuew sjure|dwod Jo ssadolid 1snqol e sem aiayl 1eyl palels 10z Yatey uodal HON D0 ayl

"'sabueyd 821AI8S aauUaN|jUl pue 3Jed JIsY) INoge SJUSWWOoI J1vy}l aAIb ued Ajjigesip
Buiurea| yim ajdoad jey) os suonsanb Ajlwe4 pue spuali4 peal Asea ue Buidojaasp sI pue s}a|jes| s, D1 peal Asesa padojaaap sey ishi] ay|

‘'sawln |e e 10adsal pue Alubip

YIM paleal] ate STvd pue swurejdwod ssad9e Oym SIasn SaIAISS || 1eyl 8INSua 0] SWie 1sni| ayl "SIasn a2IAI8s |e Joj si siyl “Ajpreudoidde
spaau di10ads pue [enpiAlpul Jidy) 0} ‘uoddns Jo |aA9] [euonippe ue se ‘palinbal a1aym ‘s1asn a82IAIas Yim ade|d aye) 0} ‘palajo osfe

ale sbunasy "ssadsoud ayr ybnoayr wayl apinb pue uoddns 01 wea) sjure|dwod syl uiylim 1oejuod Jo uiod ajbuls e uaalb si jueuredwod yoeg

"op 01 Buljjim 10U are

Aay1 uso yoiym ‘snyeis Jisy) 8sojasip 01 Buljim Buiaq fenpiaipul ay) uodn juelas uslo SIisni] 8yl "Paljuspl usaq sey pasu siy) aisym uoddns
reuonippe Joj Aured paiyy e Buipnjoul pue Bunum ul 1o Ajfegian Jayus ‘poylsw Juswaaibe fennw e ybtnolyl si pue aaneal / juaied ay) YlIM 198juod
Ajrea ybnouy) paynuapl / pansiyde aloyaiay) si siyl ‘sdnois) yiesH uoisnjou|, 8Y) Jo auo wodj sl uosiad e S| uoiediunwwon jeisusb ybnoay)
urea9se 0} NJIYIP USNO SI 1| “[enpIAIpul 83Ul JO Pasu ay) S1eawW Jeyl Aem e ul pabeuew ae pasrel aJe jey) siure|duwod [ewiojul pue [ew.lo-

Ajuaioiye pue Ajnyyoadsal pajpuey ale saslAlas jJnoqe sjulejdwos s ajdoad

(soualladxg pue ss829y 1Ualed paroidw] — g oo zsSa3l) #'Z awood1n0 ZsSad

Page 318 of 347



Jaquip 83IbY ¥'g

'SIUBWIWIOD 3PIS HeIs

‘SlusWIWOo)

Page 319 of 347



‘paldde Buiaq sI swayog MalAleiu| pasdjuelens) sisni| ay) jeyl sisebbns suodal

[enuue N0 WO} 92U3PIAS 3Y] pue 1SN ayl uiyum sqol ayy Joj Ajldde 03 sjdoad pajgesip abeinoous [|IM JusW}IiWIWOD Panuiluod S}l ey} SaAaleq
1sni ayl -ajdoad pajgesip Jo Jusawdojanap Jaated pue Bulurely uonualal ‘yuawAojdwa Bulpsebal sjuswIWIWOD urenad spew aAey siahojdwa 1eyl
sh|d anua) gor Ag uoniubooal sapinold yoiym [OquIAS S)o1| OM ], 8y} paulelal sey Ul se ajdoad pajqesip Buiuoddns 0} papiwwiod siisni] ay |

‘paJinbai §i uonealdde ay) a19|dwod 01 woddns yum suondudsap qol pue swioj uonedljdde peals ASea sash aAleniul 8yl “18sM d2IAIBS
e ybnouyl sanijigesiq buiurea 1o} 19x4om 108(0id e 01 JuswiInNIdBl 3yl yum Aemiapun si saijigesip buiules| yim sienplaipul 1oj sAleniul Mau Y

'OpIS Hels ayl yum
sanss| ay] sassnasIp 10 palsanbal uonewlojul syl sapinoid Jayus 1l ey ul Juasedsuen siisni] syl Ss1sod 0] UOND3IBS pue JUSLWINIIBL 0] uoneal ul

9as Aew Aay) salrewoue Aue Buipiebal apiS yels wolj paisanbal SI uonewloul usym pue sanssi Auew uo apIS Jeis yum abebusa saop isnil ayl
‘pasinbal are sjuswisnlpe sjgeuoseal JueAs|al usym eis uoddns 01 YI0AA 01 SS9V UOISSIWILLIOD S90p 1sn] ayl

"SonsiIsIoRIeYD Pa1daloid urelad asojosIp
01 YSIM Jou op A8y eyl pawlljuod aARY S[enpIAIpUIl Se Blep ay) 0] suonelwl| (NS ale aiayl 9409 Ajerewixoidde ye poob sem ayel asuodsal ay)
1S[IUM pue ZT0Z Ul Jjels |e 10} 8SID1aXa UONedIjlIaA elep B N0 A1red pip 1snil ay) sonslisoeleyd paloslold sy Jo WS Uo eiep Jo 3oe| ayl 01 ang

"erep Buuonuow Aljigesip aimded Aj@reinade 01 sdals Buiyel pue A1snqos alow pasAjeue aq ued suodal eyl 0S Ajjealuolldg|a erep
uswiIinIoal Jo buuols Xiw Japuab Jarealb e abeinodua 0] sanisiaAlun Yim Bupiom Buipnjoul paidaosde alam podal syl woJ) suolepuawwodal
XIS ‘Bunsaw 10z Arenigad Juanbasgns ay) pue dnoub Bulleals £T0Z Joquadaq ayl 01 Juam Buldwes uswiinioal ayl uo uodal 1sare| ayL

‘'sbBuipueq
AQq pasiuanpe sisod palos|as Ajwopuel Uo SSa8204d UOI109|8S pue Juawilinidoal ayl ybnoiayl papiroid uonewlojul ayl uo paseq suodal ajdwes
soAl90al dnoub siy) pue epuabe Ayjenba s)sni| ayj saasiano yoiym dnois Buusals siybiry uewnH pue Aljenb3 ue sey 1snuiy ayl ‘uonippe uj

"Jaulalul ay) uo paysiignd osfe si yaiym uoday fenuuy siybry uewnyH pue Alpenb3 ay) ul pauodal are elep
SIY) woJj sBuipuly 8yl "paniadal erep ayl wol) aoe|d ayel ued Buloyuow Jeyl 0s sansualdeIeyd paloaloid syl uo uonewlojul sisenbal gsgol SHN

"WIBY] M3IAIB]UI 0] BpeW Udag Sey UOoISIoap ayl Ja)je [nun sajepipued Jo sjuedljdde
[enpiaipul ayy buipsebal sjie1ap Aue Jo aseme jou aJe siabeuew Bunuiodde ‘alojaiayl ‘malalalul Jo uiod ayr 01 dn spenpiaipul Jo AnwAuoue
ay1 ainsua gzsqol SHN ybnouyy pasiuanpe sisod |e 1eyl ul Jualedsueld) pue aAISN[ouUl ‘liey SI S$8004d UOIj09|8S pue Juswyinioad sisni] ay|

S[9A9] ||e 1e 9210} I10M ®>_H®”—C®w®._Qm._ 9/0W B 0] pes| sassasoud uol]09|aS pue luawilinidal SHN Jlred

(821040 pa1ioddng pue aAneluasaldoy v — € 09 2SAT) T'S 2W021N0 2SAa3

Page 320 of 347



Jogquip salby |°¢

'SJUBWIWOD BpIS Yeis

“SJUBWIWOD

apelo
Ssdd

Page 321 of 347



Joquip saIby 7'¢

:SJUSWILIOD 3PIS JelIS
:SJUBILIOD

apelo
Sd3

‘Je pajen|eAs uaaq
sey Jlom ay) rey) pueq ay) oy Aed awes ay) aAladal ||Im pue Ag-puels Jo |[ed-uo Bulaq Joj Ajgqennbs pred ag [jm Jeis e ueaw |[[IM uonesiuowey
SIYl "#T0Z |dy-piw pus 0} anp Si UoiB}NSUOD pue sjuswAed s .noy Jo Jno pue Ag-puels ‘[[ed-uo |je Buisiuowey Apuaind siisni] ayl

‘'spiepuels JuswAhojdwa
s1ahojdw3 SHN 8yl 01 alaype saop 1snil syl ‘1anamoy ‘sdnoib pabejueapesip Aue 1o Juawiinioal aAlisod 1no Alred jou saop uonesiuehlo ay L

'sabueyd Juedlubis ae alay)l alaym asoyl Jo sisod mau pueq s aAlejuasaldal uawabeuew
pue apIs 1e1s Ylog Jo |aued e se juaredsuel) pue Jrej si yaiym sisod abueyd o) epuaby |e Joj ssaooid uoneneas gol e sey isnil ayl

‘Aressadau alaym ‘sanijenbaul Aue ssaippe 01 dn umelp aq |im uejd uonoe ue sbuipuly
ay) uo Buipuadaq "vTOzZ aunc ul dnoto Buusals sybry uewnH pue Alrenb3 ayl 03 pajuasald pue Ino paled ag 01 anp si ipne Aed [enba uy

‘Hoday renuuy siybry uewnH pue Alljenb3 ayy ybnolyl spueq abuey) Joj epusby ayl Jo Buliojuow N0 Saled Isni] ayl ‘SISIuUap pue SI0100p
1o} Ai[dde suonipuod pue swia) [edlpawl ayl pue a2IAISS JO SUONIPUOD pue Swid) abuey) Jo) epuaby uo ase 1snil ayl ul ygeis jo Aiofew ay

suolebi|go
[eba| s1oyi 1yiny di@y 01 suipne Aed jenba asn 031 siaAojdwsa s109dxa pue anjeA enba Jo yiom 1o} Aed [enbs 01 paniwwod st SHN ayl

(221040 pa1ioddng pue aAleluasaldoy v — € 09 2SAT) Z'S dWwo021N0 2sSAa3l

Page 322 of 347



Kjapim pue 2210110\ JO 10123110 JUBISISSY a1 Aq paAiadal ale sjlew] Awapedy diysiapea spueg|pliA 1Se3 ayl 01 Saquasqns 1snil ayl

'SS920k 0] pJebal yum Ajrenba pajeal) ase Jeis |e reys
Salelisuowap pue soisualoeleyd pajoajold Agq Buluiel) 0} ssedoe Jo aduapine sapinoid Loday |enuuy sjybry uewnH pue Ayjenb3 sjsnij ayj

‘siseq Ajyiuow 9 e uo Jaurel] pue Jabeuel Juswdodraq % Bululea ayl sepnjoul yoiym ‘spea Bulurel ] Alorepuep

1sBuowe ssad0.4d malnal J1aad e Buipuswiwodal osje ate Juswdojanaq 7 buiurea] -Buiures| joud ayenfess suoissas (Moy) abpajmouyy Jo
M3IASY 8] 'S8SIn09 21j10ads umo Jiayl arenjens Buipienbajes se yons spea| 19algns awos pue paleneaa Ajualind si uononpuj isni] arelodiod
:SMOJ|0} Se sI s1oalgns Juawdojanap pue Bulurel) Jo uonenjeas ayl 4oy ssadoid ay

‘Buiuren) ay) pusne
0] 9|ge OS[e aJe 1SNJ| 8yl JO Slaquia Bunsix3 "oam S|[IyS [ed1Ul]d ay) pusne SISUE]S [edIUljd MaU |[e Tey) Ul 1Sni] ayl ssoloe Alnba si alayl

‘ue|d Jusawdojansp euosiad syl ybnouyy pue
[esieidde s jenpiAlpul 8y} Je uoissnasip Buimol|o) passadde ale 8say) pue S8sIn09 Jsijeloads pusale O} Jels d|geus sajelo1daliqg ay) ‘uonippe uj

suoissas Bulyoea)l aoey 0} ade) Je aduepuane — skep Jaysn|) e

9sInod Buiulea]-3 e

awl} UMo 19y} Ui 1S} e Buns|dwod pue [euarew areudoldde Buipeas sfenpiAipul — uons|dwod Y003 I0OM pue paldalIip-Jlas e
90k} 0} 998} — 9BPIIMOUY JO MBINDY e

:apnjoul yoiym age(d ul are Bulures] Jo Spoylaw [RISASS

"9|0Ad Aleak

93l e uo Buluresy ssauaseme Aljenba puane 01 palsinbal ase yels ||v 1uswAojdwa Jo syuow XIS 01 8a1yj 141} dY1 UIYlm SaAioalqo Aex aaiyl 18s
0} Jabeuew Jiayl yum Jsyiabol fenpiaipul ayy sapiaoad )1 ‘uonippe u| s1oalgns buiuresy Aloyepuew jo Aliolew ays Jo T [9A8] 819|dwod 01 Allunuoddo
ay1 yum sjenpiAipul sapiaold siyl pue 3sni ay} ym juswhiojdwa Buiouswiwiod Jo SYjuow € UIyjim uoionpul s Jsni| ay) pusje Jels mau ||y

‘Ausianip pue Aljenba sapnjour yaiym

ylomiaded Jesieidde ay) ojul pareiboajul ale suoisuswip a0 4SY ayl ‘qol syl 1no A1red 01 papaau JuswdojaAap ay) pue Jeak Buiwod ay) 1oy
saAnoalgo J1ayl Ajnuapi 01 a19|dwiod |IMm Jels e yaiym ylomiaded pasiprepuels sey 1sni] ayl ‘spasau juswdojanap pue Buluren syl uoddns 01
siseq [enuue ue uo (dad) ue|d juaswdojanap euosiad pue |esieidde ue aney 0] paldadxa ale sanslialoeIeyd paloalold Jisyl Jo ssajpiebal yels v

1rei1s |e Ag parenjena Ajaanisod pue dn uaxe) aJe saniunlioddo juswdoj@Aap pue Bulurel|

(2210410 pa1ioddng pue aAleluasaldoy v — € [09 2SAT) £'€ dW021N0 2SA3l

Page 323 of 347



"SUIUOW XIS UIYIM M3IAB] & 8( 01 SPaaN "82110N Buiurepn DO e 01 anp Jels [eaiul)d oy Buiuren
aseaJoul 0} spea| Bululel) Aiojepuew Joy Ayjoedeo dn Buieal) Uo paseq SI )l SB 8NUIBUOD [[IM SIY] 1Y) SI MSIA SISNJ] 8yl Apuaiind

3/

‘Bululni] AIOIDPUDW Of $$8220 8|qpiINba 9ADY JJ0]S [0 JOU SO BUllD] JSQWID Of 92160 UDD OM JI 8INSUN €°C

:osuodsay sni|

HOIS OBV

:SJUSWILIOD 3PIS LelIS
:SJUBILIOD

apeio
Sdd

"(%1¥2) 2T0Z 92uIs Juawanoidwi Juediubls Ajjeansnels e si siyl ‘syluow g7 1se| ayl ul Juawdojanap Jo Bulules| ‘Buluresy
1uens|al-gol Buinieoal JJel1s Jo 9%Z8 YIM SISni] 8Indy 10} abelane anoge SI 1SN a8yl Teyl Wjuod AsAINS £TOZ Y1 1o} synsal AaAIns JJels ay |

(34210 prem
¢ (ssa1s0y) I pue Josiasadng d1sawoq) T
4
[4 [4 4 € 1T
>um:tm_._n_ >mo_o_._umn_ 9JIAISS 9JIAJ9S J9wW0olsn) ulwpy
uoddng ssauisng

[43 aAnuelIsqns

231nuaddy

Auiaiey pue doliad
Jul a1e) yijeaH [esuld

:OAN e Bunjenispun sauldiosip Juaiayip 8yl SS0Joe JIels aAuRIsSqns pue saonuaidde Jo siaquinu ay) Saluapl Mojaq a|gel 8yl

‘lem parenfena Ajresauab si pue pua ay) Je palenjens si awwelbold ayl ‘SaAj@SWay) ayeulwou Aew asinu [enpIAIpul 8yl USAS 10 Sajeulwou
121s1s 1da@/prem ay) yaiym Joj awwrelboid yuow 9 e SI sasinu palaisibal palienb Amau oy st yoiym ‘swwelbold diysioidasaid arelodiod syl

‘awwrelbold diysiapea AajimpiiA % BuisinN ayl uo Jels g ale alayl -awuwelboid uenag aAN ayl

uo gz pue swwelboid uosiapuy Naies yiagez)|3 ayl buipuane yeis g ‘swweibold diysiapesa sjooeas Alepy ayi buipuane yeis g sey Ajjualind
1SnJ] 8yl ‘8lenfeAs 01 JNaIp SI ydiym Bulusesl-a eIA SI S8sInod ayl Jo auQ "Awspedy diysiepea ayl Aq papirnoid sesinod diysiapes| ayl

JO S|9A9| JUBJBYIP BY) SS8I9e AjJUBIIND OYM JJ1S JO Jaquunu © ale alay] Jels 0] S8SIN0d U0 uoijewlojul ay) apedased oym siabeuew 01 painguisip

Page 324 of 347



Jaquup 2alIbY 1°¢

:SJUSWIWIOD 3PIS JelIS
:SJUBILIOD

apelo
Ssd3

"eaJe SIY) UIyum palinbal ate sjuswanoidwi urebe 1ng Buluresy Buuinbai yeis asoy) 1o} sisAjeuy spasN Bulurel |
pue A21j0d uoIssalbby pue adua|oIA e padojanap Sey 1sni] ayl ‘pey Asyl pawlipuod 9%9¢ ZT0Z Ul IS|Iym ‘ padualiadxa pey Aay pres 94/ €
211gnd 8y} Jo si1aquiaw JaY10 10 SaAle|al JIay] ‘S1asn adIAlas/siuaned woll YoM Te asnge Jo BulAjing ‘uawsserey bBuioualiadxa yels 01 uone|al uj

"pasiel usaq aAey Jey) sanssi ay) ssaippe 0] ade|d ul Ind usaq Sey uonelpawW [eulaIxa Seale awos ul pue dnolb Jels [eaipaw
ay1 ul Jejnansed ul ‘Bulk|ing pue JuswWISSeIRY JO SUISJU0D Buisiel SfenpIAIpul JO SIaquinu 8yl Ul 8Sealoul Ue Uaaq sey a1ayl 1ey) JUspIAs si 1|

‘MOJ|0} 01 Sainpado.d pue Adijod ayi Jo
aJeme apeuw aJe JJjels Mau Uollonpul 8y} Jyy "uononpul ssni] ay) jo Jed si ssaualeme BulA|ing pue juswsseley jey} pajou aq isnw )i ‘uonippe uj

‘sreak

Buiwod ayy ul Buiop aq [M 1SnJL 8yi 1eyl yJom Juawdojanap feuonesiuehlo ayl ybnoiyl Ino paLued ag ||IM palinbal sjuswaaoidwi 8yl ‘2102

Ul SIY) pawIju09 %6z INg £TOZ Ul SIyl pasualiadxa pey Aayl pres sjuapuodsal Jo ajdwes ayi JO 940€ ‘ Senbes|jod Jayjo 1o siapea| weal/siabeuew
woJj Ylom 1e asnge 10 BulAjing Quawsseley pasualiadxa Ajreuosiad noA aney sawin Auew moy syluow ZT 1se/ 8y} uj, :uonsanb AaAins yeis ayl
0] 8suodsal U] ‘sjuswaroldwl axew 01 palinbal SI YI0M 0S S,1shi] S8INdY JO 9%0Z WONOog 8y} Ul isni] ay} paoe|d £T0Z 10} S)nsal ABAnS yels ayl

‘A[eansiiels arenjeAs 01 JN2IYIP Sem 1l SaSed [ew.lo) JO siaquinu Mo| ayl 0] anp ‘1anamoy ‘dnols Bulieals siybiy uewnH pue Aljenb3 ayl

01 pauodal alam asay] ‘sdnoib pabeilueApesip 10) Uladu09 JO Seale alam alay) JI Alnuapl 01 sansuLB1deIeyYd Pa1dalold ayl Jo BWos 0] uone|al ul
sased BulAjng pue Juawsseley uo suodal Aljenba pajelap paonpoid sey Juswuedaq YH 8yl "Sa8Sed [ewlo) asoy) Jo |[e arebnsanul 0] siabeuew
uoddns pue sased BulA|ing pue Juswisseley [ew.o) e Joluow pue piodal juswuedag YH ayl ‘Bulfjng pue uswsseley jo suoneba|je Buisrel
1o} ainpadsoud e yum yeys Buipinoid ainpasold adueAsls) s sni| ay) 0} pajeldbajul si yoiym Ao1jod BulAjing pue juaswssereH e sey isnil ayl

92IN0S Aue WoJ) 89Us|0IA pue BulA|ng ‘Juswsseley ‘asnge WoJj 931} aJe JJe1s ‘YI0M Je Usym

(2210410 pa1ioddng pue aAleluasaldoy v — € 09 2SAT) '€ dW021NO 2SAa3l

Page 325 of 347



:SIUBWILLIOD 3pIS Jels
‘SlUBWIWOD

apelo
Ssd3

"9oe|d aye) ||Im Burioyuow
alniny pue painided aq ueo SIyl eyl 0s pasinal Buleq Jo ssadoid ayl ul si Aaijod Buiiom a)qixa|) a8yl inq sisanbal Bupjiom a|qixaj) 01 SSadde
[enba si alayl JI JojUOW 1l SBOP Jou SansIIvIoeIRYD palaalold Ag paAladal sisanbal Bujiom a|gixa|} JO Jagwnu ay) JOJuOoW Jou Saop I1snil ayl

"aWayas aoljoes
Arejes e ybnoly) aAes| [enuue s eaM |euollippe ue )oed-Ang, 01 JJels ||e se|geus yoiym Aoljod aAeaT |enuuy ue sey jsni| ay) ‘uonippe uj

nalrj ul JO swil
Buyiom a|qixald
Buiyiom swoH
uswainal a|qixald
Syealq Jsale)d
sinoy passaldwo)
Bujiom awn s|qeue)
sinoy pasijenuuy
S10BJUOD BWIN WIS ]
Burreys qor
Bujiom awin ued

:SMOJ|0} Sk alJe g|gejiene suondo Bunpjiom ajqixays Jo sadAl ayL

'siseq awi 1ed e uo Bujiom jrers
1IN0 JO %8¢ 01 Sarenba yolym awin 1ed are £6/T pue auwi [N} aJe G9EZ "lIelS JO Jaquiaw 85/ 10 Junoopeay e sey (Toz aune T 1e) 1snil ayl

"sofnsualoeIeYd paldalold JIay) Jo ssa|psebal asn 01 Jels |e 10} a|ge|iene
sI Ao1jod @y “JUBWBAJOAUI pue JudWwaalbe apis Jels sey wsiueydaw uonensuod ayl ybnoiayl yaiym Aaijod Bunlopn 9|gixa|d e sey 1snil ayl

Page 326 of 347

SaAl| l1ayl pea| ajdoad Aem ayl pue 82IAI8S 3yl JO SPaaU 8yl YlIM 1US1SISUOD JJels |[e 01 a|ge|ieAe aJe suoido Bujiom a|qixald

(2210410 pa1ioddng pue aAleluasaldoy v — € 09 2SAT) §'€ dW021N0 2SAa3l



‘pappaquia uaaq sey Aaijod syl 82U0 PaMaIAl 8q 01 SPasN
quawedag YH ay1 Ag Bullonuow Jo Juswaje Ue apnjoul ||IM pue pamalAal Bulaq Jo ssadoud ayl ul si Aa1jod Buiopn ajqixald 8yl

:osuodsay sni|

"ISNUJ Y SSOIDD 2|gpJINba JON 2SUOSDaI 8y} PUD BUINIOM X8|} J0) sisenbal Jojluow Jou om op AUM '€

Page 327 of 347



‘Ayiun Ajpwalixa 1o Aj@xIjun 94GT pue ainsun 9,8T ‘Aj9yI| Alowiaxa 10 Al %29 YlM AI0IS Jejillis B sem 1l ‘Ylom 0] ade|d e sy
‘AlyIjun Ajpwialixa 10 Aj@yljun Sem }I pIeS 9,9 PUB aIns },udlom %Gz ‘Aja)I| Ajlpwalixa 1o Aj9YI| Sem }I pIES NOA JO %G9 ‘Quawjead) J0j SN pUSWIWOISI
p.noA JI NOA payse am uayp) “seale 1oddns [ealuld-uou ayl uo Bunenuadsuod ‘Jeis 011sa] Ajlwe- pue spuali4 1Si1) Jno payoune| am ‘[udy U]

‘panoidwi ag 01 spasu Burioyuow uonippe Ul INg SIaAes)
04} dn ae1 ay) anosdwi 01 palinbal SI %I0M 0S MO| 8Je Buloluow 10} PaNILIQNS S1SqWINU 3U) SJUSWSA0IdWI 3Xew 0] MOY UO uolew.ojul spiAoid
0] paubisap pue 1sngoi sI ssadoid ay1 IS|IyA “1snul ay) Buines| are 1ey) Jeis Joj S yaiym a2ejd ul ssasoid malAlsul 1IXS Ue aAey S80p 1SN 8yl

‘S|rewa
0] SS90k aARY 10U 0Op 1ey) Jels asoyl 1o} Aaains ayl Jo saidod Jaded yym ays s 1sni] ay) punolde Buiob aie wes) Juswdojaaaq |euonesiueblQ
3yl ‘uonippe uj "alsgam Ino uo AaAIns ayi Jo synsal ayl ysiignd |im apA ‘siuaned uno Joj pue yeis Ino 1oj uonesiuehlo ue se Bulop ale am ||[am
MOY UO JJels Jo SMaIA ay) Buiyaas ate ap) “duoAue 0] 9|geliluapl aq 10U [|IM pue gam ayl BIA paniwgns ale siamsuy ‘91a|dwod 0] sainuiw € pue T
uaamiag saxel yoiym ‘Aanins auljuo ajdwis A1an e paubisap aney ap “1S8] Ajlwe- pue spualid4 yeis sil 1no bulAured siisnil ayl yT0Z |Mdy T wolH

‘s)|nsal s Jeak
snoinald uo Juawaaoidwi ue sI yoiym ylom 01 82e|d e se Isni| syl puswuwodal pjnom Asyl leyl pauodal Jels Jo %61 ABAINS Byl ul ‘uonippe u|

‘qol iayy 1o} senndalqo pue sjeob pauueld ‘Jeajd aney Aayl

yum pasea|d Ajjeuosiad ate Aay ptepuess e 0] gol s1ay) op 01 a|qe ate AayL

SOA303[qO S, Wea) 8y} aAsIyoe 0} JaY10 Yyoea Yim Aj9S0]o 9)edlunwiwiod 0} dABY Siaquuawl Wea |
slash aainlas/siuaied 01 anlb Aay) aJed Jo Alijenb ayl yum palsies are Aoy

alay aJe siabeuew Joluas ayl oym mouy AayL

SJUBPIOUI pue SaSSIW Jeau ‘si0.1d 10dal 01 way) sabeinodua isnuy ayl

SJUBPIdUI 10 SBSSIW ‘S101J3 Ul paAjoAUl ate oym ajdoad ysiund 10 awe|q Jo0u Saop uonesiuehio liay
ale sanljiqisuodsal ylom Jiayl reym mouy sAempe Aay

SJasn a2IAIas/siualed 01 aduUaJBIp B Saxew 3[0J JIvy L

gol J1iay1 op 01 paisn.a are Aayl

‘1lodal suondaolad aanisod jsow s Jjels ay) Bunuioddesip usag aney synsal ASAINS Je1S £T0Z aU1 IS|IYM

9210] Ylom ay1 Jo diysiagquiaw J1ay1 Jo saoualiadxa aAnisod 1iodal Jje1s

(2210410 pa1ioddng pue aAleluasaldoy v — € 09 2SAT) 9°S€ dW021NO 2SAa3

Page 328 of 347



Jlaquwip 226D 9°¢

-SJusWwwod apIs Jels | :Sjluswwod

apelo
Ssdd

‘premio} Buinow ABarens uswdojdaaq [euonesiuefiQ Ino Jo ued SI aiow yonw pue anoge auyl 1o |V

"a|ge|rene aq
M reyr seniunuioddo syl Inoge Jawwins ay) 1noybnoayl alow Jeay [|,noA pue Aloud Big e aq os|e |im Juswdojensp diysiepes pue Juswabeuel)

"au0AIana 10) AoualsISuod pue Alle|d

ul Bunnsal sabueyd asoyl Bunew Jo ssad04d Jualsisuod e buiAjdde pue abenbue| swes ayy Bupjel aq |e |Im am ‘sjuswanoidwi Aouaidlys pue
Aurenb uo Bupplom ale ajdoad Janalaym ‘Tey) os sweal e Agq asn 10y} a|ge|reAe Buiaq se ||am se swwelboid Juno) Alfend Bupfey ayl ulyim pasn
aq | ABojopoylaw juawanoidwi Mau INQ “dul| JUoJ} 3y} Je apinoid am aled ayi jo Alrenb ayy Buinoidwi Joy diysiaumo sind yaiym swwelboid
wawdojansp junod Ayenp Buyepy, Jno jo youne| ayy mes aunp ¢ Aepsan] ‘sawwelbold 3| |enuue J1ay) JaAIlep pue Ajjuapl 0} Jels Jo
Aljgedes ay) buidojanap pue sjuswanoidwi Aouaioiya pue Alijenb Bulgeua o) Aljigisuodsal ayl yum HON UIYIM uoiouny mau e si weal 30| ayl

"MBIAJBIUI JIX8 pUE JusW}INIOal Je senjeA Jno punoJle suonsenb Buionpouiul uo Buiyiom osje ale o\ ,S80YS
sjuaned ayy ul Bupjiem, yum Buipels ‘op am BuiyjAians ul way) paquia ued am Moy pue 31om Aep 0] Aep Ino ul a)1] 01 SanjeA Jno Bulg ued am moy
93s 01 |[e sn djay 01 sdoysxIiom awos aq ||IM Ayl pue syjuow Buiwod ay) ul 1sni] ayl ssoloe Juswabebus Yeis uo snooy Buoss e aq [m alayL

Page 329 of 347



(sewnuiw ay) ssaddk 0] 9|geun ‘Yig uer bunssw) dnoio YAQS e
wnio4 AUBIQ HON

dnolo snooH enuswag HON

29a)IWWOo) UoNody ared enuawag HON

dnolo diysiaunred Alosinpy Aljigesig HON

ddS dNG HON

dno.io Buuaals sybiy uewnH pue Aljenb3

:S99NIWWOD Bumol|o) syl spusne Buisiny Jo 1010alg 8yl

"ISBJU0I [ensiA aAIB 01 an|q yJep 01 pabueyd sprepn AlJap|3 ul 918 sleas ‘sbumiy 19]101 YA

pJe/\ UoSsie | Laqoy 01 SOAN/JIamoys 01 sbumiy Jnojod 10e)uod pue sjiel gelb vaq ‘SIamoys Ssadode |anaT]

pJep\ [eJjowpeg 01 SOAN/Jamoys 01 sbumiy Jnojod 10enuod pue sjel gelb yaq ‘Slamoys Ssadoe [aAa7]

prepn 8bpuunIS 01 SOM/JaMoys 01 sBumiy Jnojoo 10enuod pue sjrel gelb ydqg ‘SIamoys SSadoe [9A97]

J1jJel] MO|S 01 pue SSad92e Jleyd|aaym [aA3] apinoid 0] adueiua UIBYINOS ay) e Buissolo eigaz pasiey

Aense) ak3 01 a1Is ssoloe abeubis pjog maN

eluswap yum suosiad djay 01 $320]|0 pue abeubis ‘SInojod apnjoul 0] SpJem 0} suonelodad

paw.iul

pue |rel) ay) 01 daurlsisse aAlb sjrel dwng gelb os)y 'suosiad palybis Ajjensed pre Si00j} pue S|jem 0] SInojo) ‘sapelbdn Joplilod Jayun4
swuaned ouleLeq 1oj sjuaifed 1IN [BIIPSIA Ul SWOOJ Wexa ay) JO auo 0} Joop e Jo Buluspim ay

doo| Buureay yum a1a|dwod siusied QO [eIpaN 01 ysap uondadal piepuels Ydg MaN

dooj Bulreay yum a19|dwod juswuedaq aiweyiydo 01 ¥sep uondadal prepuels Yaa MaN

doo| Buueay yum a18|dwod saneay] ure 0l ¥sap uondadal prepuels Yaag MaN

uoneAoe Wiefe allj e sl aiayl jI mouy buleay

JO pJrey ate oym suosiad sdjay siyl ‘AbBojoipny punoJte osfe pue sOM 2ljignd pue seale o1ignd 1noybnoiyl suodeaq wiee ally Iayun, e

:BuImol|o) 8yl painsus sey sanijioe Jo 1019alig INO

:SMO]|0}
Se ale 90UBA3|3) JO SBANRIIUI USSSISA0 10 PAAJOAUI US3( aAeY SaANndaxg Agaiaym sajdwex3 'sueld A1aajap pue ABarels Jno uiyiim pajers
SI SIY) puUe ‘9AI9S M SaIIUNWIWOD 3SISAIP SY) 01 JUBAS|al aJ1e sapiaold 1l sadIAIas ayl Teyl Bulinsus jo aouenodwi ay) sasiubodal preog isnil ayl

suonesiueblo 118yl puokaq pue uiyiim Alijenba Bunowoid 0] JUBWIIWWOI J1I8Y] d1elisuowWap Aj|@uilnNoJ S1apes| Joluas pue spieog

(diysispea anisnjoul — 7 [09 2SA3) Ty SWOINO ZSA3

Page 330 of 347



(diysispea aaisnjoul — ¢ [09 ¢SAT) ¢’ 8WOINO ZSAT

22I0VY |y
-SJusWwwod apIs Jels Sjuswwod
:opelo
SeE

‘reak ay1 bulnp saanoalqo Alenba s spsemo) ssalboud pue aoe|d
ul sSwalsAs ayl Bunsi| pue ‘AjisiaAlp pue Ajjenba 0} Juswjiwwod sjsnil 8y} uo Buiiodas Jeak yoes uonoss e suieyuod podal [enuue sisni] ayl

"z walsAs Aianija@ Anrenb3 ayy buisn mou pue ‘swayds Aljenba ajbuis ayi 1surebe Apuanbasans ‘spuesis Anpenba reuibuo aaiyy ays ybnoayy
painuapl Ajreniul ‘saanoslgo Ausianlp pue Alljenba s spremo) ssaiboid uo suodas Bulinbal Jo sieak [elanas 1ano Alolsiy e sey pieogd ayl

‘'suonoe pue sanuold aininy Ajnuapl 01 pue asuewlopad Aljenba s) MalAal 01 |00] urew SH
se gz walsAs Alanag Alrenb3 ayy pardope sey pieog ayl yels [euonelado pue siabeuew Joluas ‘sioulanob ‘uonejuasaidal Juswabebuas ognd
pue juaied ‘sl1010alIp 8AIINdaxs sapnjoul diysiaqwaw s} “peog ay) 01 Ajpoalip suodal dnolo Buneels siybry uewnH pue Aljenb3 sjsna] sy

“Ino pajjo4 Bulag si swayos diysaonuaidde ue pue 1snil syl SSoJoe AlAINDR JUSWIINIOBL 8Y) Ul 8iN1ea) e uaa(q Sey SI0)00p pue sasinu

Joj rejnaiued ul JUsWINIOa) S83SISAQ “Mlomawel) diysiapes| e Jo uawdojansp ay) ssedwooua [Im yaiym juswabebus Jels jo swwelboid

B paduawWWod sey 10103l 8yl jeak siyl 'siayio Joj Loddns pue 10adsal Buiprebal si yoiym Jo auo ‘Jels ayl yum sanjen padojansp sey Jo1oaliq
3yl alowayung ‘sjuswssasse 1oedwl Alpenba ssalppe 01 sare|dwal JUswWwnoop Jaylo pue aded pieog ayl pasinal sey Jojdalid 8yl ‘I1shil ay)
10 JreyD ay1 Jo asuasqe ayl ul dnois Bulleals siyby uewnH pue Aljenb3 syl sifeyd pue spusaie uolewlojsuel] pue 92I04I0AA JO Jo1oaiig ayL

"9oUel||lY UONOY enuawag e
dnoio Abajens enuaswag OON 2 DON o
dnoio Auenb3 yjeaH e
sBunaaw spea [euoibay uoisnjou| pue Alenby e
:sbunaaw [eusaixa Buimojjol syl Te pajuasaldal are HON uonippe uj

dnolo Bulida1S JUBWBA|OAU| 21|gNd pue Jualed e

Page 331 of 347



‘'suonouny uo syoedw palelal Aljenba Jo Bulloyuow Janaq dojaasp 01 pasN
:asuodsay 1sni|

Jlagwy aa1by

9559550 [o0dWI SADM|D Jou sebunyD "usddoy SADM|O JOU SOOP UOIDWIOUI JO BULDYS 8Y] Z'%

:SJUBWILLIOD BpIS Jels
‘SluUBWILLIOD

apelo
Sd3

‘arenidoidde uaym sanindax3 pue dnoio) ysiy ayl 01 paleedsa pue sbuiaaw adurUIdA0
alel010a.11g 8yl ybnoay) palonuow ate sysi sjuswedap [enpialpul pue sjuswabuelre adueulsnos) sii ybnodyl dnols) ysiy 1sngol e sey 1snij ayl

"eaJe SIy] Ul apew ag 0] pasu op sluawanoidwi alojaiay)
pue WalSAS 21U0J129|8 8Y) Sk 1SNCOJ Sk 10U SI SIY] Tey) sasiufodal 1sni] 8yl INg suonoaun) uo sjuawssasse Alfenba 1o Aed 01 8j942 Buluue|d
ssauisng ayi ybnolayy aoe|d ul waisAs e sl alayl "samijod |e uo sjuswssasse Ajenba 1no BuiAired 1o) WalsAs 21U0I103|9 Ue sey Isni] ayl

"93)ILUWIOYD 82URBUIBA0D
aleoyieaH parelbaiul ayl ybnoay: st sy|d Joj swisiueydaw uoneeasy  ‘dnoi Aouaioiyg pue Alend Buinoidwi syl ybnoay) palonuow si Siy) pue

sawweiboid abueyds mau [je uo 1no paled ale (Y|0) Sluswssassy 1oedw| Auend ‘uonippe U] “uolewlojsuel] pue a2I0HI0AN JO 1019311 a3yl
AQg pasinal sem siy| ‘pabeuew aq |Im SysiI ayl moy pue s1oedwi parejal Alijenba BuiAjnuapl Juswssasse ue aAey 0] palinbai are dnois Aouaioly3
pue SSauaANda)3 [edIuljD 8yl pur aaIWW0o) 9dUBUISAOS) aledyjesaH palelbaiul ayl Se yans ssaniwwo) Jaylo pue siaded preog 1snil ||V

pabeuew aq 01 ale S)SlI
9say} moy Aes pue sysu Buipnjoul syoedwi pare|al Alenba Ajnnuapi seaniwwo) Jofew Jaylo pue preog ayl woly swod Jeyl siaded

Page 332 of 347



Jaquip 226D ¢¥

:SIUBWILLIOD BpIS Jels
‘SlUBWILIO)D

apelo
Sdd

‘uoddns pue ssauateme [ein)no sapinoid swwelboud Syl sasinu ysiueds Q€ 0] JuswinIdal Juadal ayl se yons sdnolb abue| ul 1snil ay) olul
Buiwod Jeis Jo 110y ayl 01 pataAlep Bulaq ase sawwrelboid Bulures) ‘fendsoy ayl ul aoe|d Buiye) Juswiinioal [euolleulalul Jo asealoul ayl YIAA

uonanpui J1syx ybnouayy swweiboid
SIyl papinoid uaag aAey sasinu a8sanbnlod pue ysiueds yijog ‘painioal Jels [euoieulaiul 10) sswwelbold [einyno jo uonejuawsaldwi
ay1 01 as1 uaAIb sey yoiym subredwed Juswiinioal Buisinu [euoijeulalul Jo Jaquinu e N0 palled sey 1sni] ay) syuow g1 1se| ayl u|

‘sdiisAed 01 payoene sem SIyl ‘19|jea| ssaualteme AlISIanIp pue Alllenba ue paAiadal Jels |[e eyl painsua juswiedap Juswdojanaq pue Buluiea
ay1 ¥T0Z Arenigad ul ‘uonippe U] "94G/ 10 196.1e) puaieak ayl Spaadxa SIYl ‘%6 08 S! Bulures Alsiaalp pue Alljenba paniadal Buiney yeis Jo
abejuaalad abeiane ayl ¥OTZ/STOZ Jeah [eloueuld ayl Jo4 “Syjuow Z| 1Se| a8y uiyym yejs 1oy buiurely ay) 1no BuiAiied 1oy s isni] Jo 9,0z doy ay)
ul Bunres 1sni] ay) yum synsal Asauns pels ayl ybnoayl Buiuren Ausianip pue Aujenba 01 a1el asuodsal poob e pey sieak Jusdal ul sey 1sni] ayl

'ssa20.d esieidde s sni] 8y} ojul pajelbajul SI YdIym yiomawed)
diysiapea] mau e sarelodiooul yoiym Abarens juawdoljanaq reuonesiuebiQ ue padojaasp Sey uoneuwlojsuel] pue adloI0 N JO 1010al1g
3y anssl SIY1 ssaippe 01 ‘Mo AlaA se siabeuew aull wolj 1oddns 1eyl painuapl aney £T0¢ 10 s)nsal AaAIns yels ay eyl sasiuboosal 1sni] ayl

uolneuIWIISIP
WOJJ 934} JUBWIUOIIAUS YI0M & UIylim sAem jualadwod Ajeinynd ul 3J1om o1 Jjels J1ayl 1oddns siabeuew aul| Jaylo pue siabeuew a|ppIA

(diysispea aaisnjoul — ¢ [09 ¢SAT) £ 8WOINO ZSAT

Page 333 of 347



Northampton General Hospital NHS

NHS Trust
Report To PUBLIC TRUST BOARD
Date of Meeting 31 July 2014
Title of the Report TDA Self-Certification
Agenda item 20
Sponsoring Director Chris Pallot, Director of Strategy and Partnerships
Author(s) of Report Craig Sharples, Head of Corporate Affairs
Purpose Decision

Executive summary

At the beginning of April 2013, the NHS Trust Development Authority (TDA) published a single set of
systems, policies and processes governing all aspects of its interactions with NHS trusts in the form of
‘Delivering High Quality Care for Patients: The Accountability Framework for NHS Trust Boards’.

In accordance with the Accountability Framework, the Trust is required to complete two self-
certifications in relation to the Foundation Trust application process. Draft copies of these are attached
as Appendix 1 and 2 for discussion and approval.

Related strategic aim and All
corporate objective

Risk and assurance
Compliance with performance targets and financial statutory duties

Related Board Assurance BAF 19-25
Framework entries

Equality Impact Assessment | Is there potential for, or evidence that, the proposed decision/
policy will not promote equality of opportunity for all or promote
good relations between different groups? (N)

Is there potential for or evidence that the proposed decision/policy
will affect different population groups differently (including possibly
discriminating against certain groups)?(N)

Legal implications /
regulatory requirements Meeting financial statutory duties
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Actions required by the Trust Board

The Trust Board is asked to:
e approve the Monitor Licensing Requirements and Trust Board Statements self-certifications for
June 2014 at Appendix 1 and Appendix 2
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NHS TRUST DEVELOPMENT —
AUTHORITY tda cevecpmen

Quality. Delivery. Sustainability.

OVERSIGHT: Monthly self-certification requirements - Compliance Monitor
Monthly Data.

Enter Your Name:
Enter Your Email Address

Full Telephone Number: Tel Extension:

Select Your Trust:

Submission Date: _ Reporting Year:

Select the Month April May June
July August September
October November December

January February March
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. Condition G4 — Fit and proper persons as Governors and Directors (also applicable to those
performing equivalent or similar functions).

. Condition G7 — Registration with the Care Quality Commission.
. Condition G8 — Patient eligibility and selection criteria.
. Condition P1 — Recording of information.
. Condition P2 — Provision of information.
. Condition P3 — Assurance report on submissions to Monitor.
. Condition P4 — Compliance with the National Tariff.
. Condition P5 — Constructive engagement concerning local tariff modifications.
. Condition C1 — The right of patients to make choices.
10. Condition C2 — Competition oversight.

11. Condition IC1 — Provision of integrated care.

Further guidance can be found in Monitor's response to the statutory consultation on the new NHS provider licence:
The new NHS Provider Licence

Comment where non-compliant or
at risk of non-compliance

1. Condition G4
Fit and proper persons as
Governors and Directors.

Timescale for compliance: _

2. Condition G7
Registration with the Care
Quality Commission.

Timescale for compliance: ||| GTKTKNGNGNGE
3. Condition G8

Patient eligibility and
selection criteria.

Timescale for compliance: _

Comment where non-compliant or
at risk of non-compliance

4. Condition P1
Recording of information.

Timescale for compliance: _
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5. Condition P2
Provision of information.

Timescale for compliance:

6. Condition P3
Assurance report on
submissions to Monitor.

Timescale for compliance:
7. Condition P4
Compliance with the
National Tariff.

Timescale for compliance:

Comment where non-compliant or
at risk of non-compliance

8. Condition P5
Constructive engagement
concerning local tariff
modifications.

Timescale for compliance:
9. Condition C1
The right of patients to
make choices.

Timescale for compliance:

10. Condition C2
Competition oversight.

Timescale for compliance:
11. Condition IC1

Provision of integrated
care.

Timescale for compliance:
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NHS TRUST DEVELOPMENT —
AUTHORITY tda cevecpmen

Quality. Delivery. Sustainability.

OVERSIGHT: Monthly self-certification requirements - Board Statements
Monthly Data.

Enter Your Name:
Enter Your Email Address

Full Telephone Number: Tel Extension:

Select Your Trust:

Submission Date: _ Reporting Year:

Select the Month April May June
July August September
October November December

January February March
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CLINICAL QUALITY
FINANCE
GOVERNANCE

The NHS TDA's role is to ensure, on behalf of the Secretary of State, that aspirant FTs are ready to proceed for
assessment by Monitor. As such, the processes outlined here replace those previously undertaken by both SHAs
and the Department of Health.

In line with the recommendations of the Mid Staffordshire Public Inquiry, the achievement of FT status will only
be possible for NHS Trusts that are delivering the key fundamentals of clinical quality, good patient experience,
and national and local standards and targets, within the available financial envelope.

For CLINICAL QUALITY, that

1. The Board is satisfied that, to the best of its knowledge and using its own processes and having had regard
to the TDA'’s oversight (supported by Care Quality

Commission information, its own information on serious incidents, patterns of complaints, and including any

further metrics it chooses to adopt), the trust has, and will keep in place, effective arrangements for the
purpose of monitoring and continually improving the quality of healthcare provided to its patients.

1. CLINICAL QUALITY
Indicate compliance.
Timescale for compliance:
RESPONSE:

Comment where non-

compliant or at risk of non-
compliance
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For CLINICAL QUALITY, that

2. The board is satisfied that plans in place are sufficient to ensure ongoing compliance with the Care Quality
Commission’s registration requirements.

2. CLINICAL QUALITY
Indicate compliance.

Timescale for compliance: | R EEEEEEEEEEEEN
RESPONSE:
Comment where non-

compliant or at risk of non-
compliance

For CLINICAL QUALITY, that

3. The board is satisfied that processes and procedures are in place to ensure all medical practitioners providing Q

care on behalf of the trust have met the relevant registration and revalidation requirements.

3. CLINICAL QUALITY
Indicate compliance.

Timescale for compliance:
RESPONSE:
Comment where non-

compliant or at risk of non-
compliance
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For FINANCE, that

4. The board is satisfied that the trust shall at all times remain a going concern, as defined by relevant
accounting standards in force from time to time.

4. FINANCE
Indicate compliance.

Timescale for compliance: | R EREEEEEEEN
RESPONSE:
Comment where non-

compliant or at risk of non-
compliance

For GOVERNANCE, that

5. The board will ensure that the trust remains at all times compliant with has regard to the NHS Constitution.

5. GOVERNANCE
Indicate compliance.

Timescale for compliance:

RESPONSE:

Comment where non-
compliant or at risk of non-
compliance
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For GOVERNANCE, that

6. All current key risks have been identified (raised either internally or by external audit and assessment
bodies) and addressed — or there are appropriate.

6. GOVERNANCE
Indicate compliance.

Timescale for compliance:
RESPONSE:
Comment where non-

compliant or at risk of non-
compliance

For GOVERNANCE, that

severity, likelihood of it occurring and the plans.

7. The board has considered all likely future risks and has reviewed appropriate evidence regarding the level of Q

7. GOVERNANCE
Indicate compliance.

Timescale for compliance:
RESPONSE:
Comment where non-

compliant or at risk of non-
compliance
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For GOVERNANCE, that
8. The necessary planning, performance management and corporate and clinical risk management processes

and mitigation plans are in place to deliver the annual operating plan, including that all audit committee
recommendations accepted by the board are implemented satisfactorily.

8. GOVERNANCE
Indicate compliance.

Timescale for compliance:
RESPONSE:
Comment where non-

compliant or at risk of non-
compliance

For GOVERNANCE, that

9. An Annual Governance Statement is in place, and the trust is compliant with the risk management and
assurance framework requirements that support the Statement pursuant to the most up to date guidance from
HM Treasury (www.hm-treasury.gov.uk).

9. GOVERNANCE
Indicate compliance.

Timescale for compliance:
RESPONSE:
Comment where non-

compliant or at risk of non-
compliance
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For GOVERNANCE, that
10. The board is satisfied that plans in place are sufficient to ensure ongoing compliance with all existing

targets (after the application of thresholds) as set out in the relevant TDA quality and governance indicators;
and a commitment to comply with all known targets going forwards.

10. GOVERNANCE
Indicate compliance.

Timescale for compliance: NSNS

RESPONSE:

Comment where non-
compliant or at risk of non-
compliance

For GOVERNANCE, that

Governance Toolkit.

11. The trust has achieved a minimum of Level 2 performance against the requirements of the Information Q

11. GOVERNANCE
Indicate compliance.

Timescale for compliance: | SR
RESPONSE:
Comment where non-

compliant or at risk of non-
compliance
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For GOVERNANCE, that
12. The board will ensure that the trust will at all times operate effectively. This includes maintaining its register

of interests, ensuring that there are no material conflicts of interest in the board of directors; and that all board
positions are filled, or plans are in place to fill any vacancies.

12. GOVERNANCE
Indicate compliance.

Timescale for compliance:
RESPONSE:
Comment where non-

compliant or at risk of non-
compliance

For GOVERNANCE, that
13. The board is satisfied that all executive and non-executive directors have the appropriate qualifications,

experience and skills to discharge their functions effectively, including setting strategy, monitoring and
managing performance and risks, and ensuring management capacity and capability.

13. GOVERNANCE
Indicate compliance.

Timescale for compliance:
RESPONSE:
Comment where non-

compliant or at risk of non-
compliance
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For GOVERNANCE, that

14. The board is satisfied that: the management team has the capacity, capability and experience necessary to
deliver the annual operating plan; and the management structure in place is adequate to deliver the annual
operating plan.

14. GOVERNANCE
Indicate compliance.

Timescale for compliance:
RESPONSE:
Comment where non-

compliant or at risk of non-
compliance
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Northampton General Hospital NHS'

NHS Trust
AGENDA
PUBLIC TRUST BOARD
Thursday 31 July 2014
09:30 in the Board Room at Northampton General Hospital
Time Agenda Item Action Presented by Enclosure
INTRODUCTORY ITEMS
09:30 1. Introduction and Apologies Note Mr P Farenden Verbal
2. Declarations of Interest Note Mr P Farenden Verbal
3. Minutes of meeting 26 June 2014 Decision Mr P Farenden A.
4. Matters Arising and Action Log Note Mr P Farenden B.
5. Patient Story Receive Dr S Swart Verbal
6. Chief Executive’s Report Receive Dr S Swart C.
09:45 CLINICAL QUALITY AND SAFETY
7. CQC Action Plan Assurance Dr S Swart D.
8. Medical Director's Report Assurance Dr M Wilkinson E.
9. Director of Nursing & Midwifery Care Report ~ Assurance Mrs J Bradley F.
10. Hard Truths Commitments and Nurse Staffing Assurance Mrs J Bradley G.
Review Update
10:20 OPERATIONAL ASSURANCE
11. Integrated Performance Report and Quality Assurance Mrs D Needham H.
Scorecard
12. Finance Report Month 3 Assurance Mr S Lazarus l.
13. Improving Quality and Efficiency Report Assurance Mrs J Brennan J.
14. Workforce Report Assurance Mrs J Brennan K.
10.50 ANNUAL REPORTS
15. Clinical Audit Annual Report Assurance Dr M Wilkinson L.
16. Risk Management Annual Report Assurance Dr M Wilkinson M.
17. Medical Education Annual Report Assurance Dr M Wilkinson N.
18. Medical Revalidation & Appraisal Annual Assurance Dr M Wilkinson O.

Report






Time Agenda Item Action Presented by Enclosure

11.35 GOVERNANCE

19. Equality Delivery Stems 2 (EDS2) Assurance Mrs J Brennan P.
20. TDA Self-Certification Decision Mr C Pallot Q.
11:55 21. ANY OTHER BUSINESS Mr P Farenden Verbal

DATE OF NEXT MEETING

The next meeting will be held at 09:30 on Thursday 25 September 2014 in the Board Room at
Northampton General Hospital

RESOLUTION — CONFIDENTIAL ISSUES:
The Trust Board is invited to adopt the following:

“That representatives of the press and other members of the public be excluded from the remainder of this
meeting having regard to the confidential nature of the business to be transacted, publicity on which would be
prejudicial to the public interest” (Section 1(2) Public Bodies (Admission to Meetings) Act 1960).
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